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1. Overview of the Requirement

The Gloucester Committee for the Arts (CftA), on

behalf of the City of Gloucester is seeking to contract

with an experienced Consultant to guide and assist

the CftA and the City in developing a proposed

Public Art Policy and assisting in shepherding the

proposed Policy through community and City

reviews, culminating in adoption of the Policy. The

Consultant will work directly with the CftA and other

City and community organizations in this effort.

The scope of the proposed Public Art Policy includes,

but is not limited to: visual, written, performed, and

spoken arts, including sculpture, painting, furniture,

pottery, jewelry, quilts, poetry, theater and dance,

concerts, arts programming, ephemeral, film,

television, other media arts, and digital and graphic

arts. It provides guidelines for acquiring and

commissioning works of art, and for sponsoring

temporary and/or permanent art forms on city
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property. It applies to all forms of art currently

owned and/or loaned by, loaned to, donated to,

purchased by, performed In the public spaces of, or

commissioned by the City of Gloucester. This policy

will also apply to all public memorials

/monuments sited on public property, with the

exception of cemeteries.

Gloucester is, and has for centuries been, a City of

the Arts. There are long traditions of painting,

literature, crafts, and other art forms. Some public

art in the City has historic and iconic significance. To

keep those traditions dynamic and energized, the

City of Gloucester needs to have an overarching

Public Art Policy to guide selection siting, acquisition,

care, and maintenance of public art.

Prior to the creation of the CftA, responsibilities for

public art were distributed among different City

personnel, committees, and departments. There

had been no effort to standardize public art efforts

or focus those efforts under a single city body.
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In 2000, the City more formally recognized the

importance of the arts and adopted an ordinance

(Current Ordinance Attached) creating the

Committee for the Arts. The City Plan 2000 along

with subsequent documents written from year 2000

to the present have provided the guidance for the

Committee's operation. While a critical first step,

the ordinance and guidance are not sufficient to

enable a proactive and coordinated approach

regarding Public Art in Gloucester and do not

provide a robust and detailed process for review

(Including the critical need for public involvement)

and approval of public art projects.

City records and reports that document the process

of developing a Public Art Policy thus far as well as

other related materials will be provided to the

Consuitant after an award is made.

2. Request for Quote

2.1 Inquiries

All inquiries to be directed the Purchasing

Department, Durchasing@gloucester>ma.gov
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2.2 Closing Date

All responses to be received by June 3*^^
2015 @ 11:00 am

2.3 Late Responses

Late responses will not be accepted.

Services

The Public Art Policy Consultant will be required to

coordinate and hold/moderate (with assistance from

the CftA and others) one community meeting early

in the development process in order to provide

ample opportunity for citizen participation with

respect to the goals and needed components of a

Public Art Policy. The timing and location of the

community meeting will be determined Jointly by

the Consultant and the CftA. (See "Pricing" with

respect to the possibility of one or more additional

community meetings at this stage of development.)

The Consultant under the direction of the CftA, will

guide the development process. The Consultant will

present for consideration various models of

successful public art policies from similarly situated
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cities in Massachusetts and elsewhere. The

Consultant will present recommendations to cover

the required elements of a Policy, including but not

limited to:

• Purpose/goals/objectives of the Policy

• Definition of Public Art

• Functions and legal duties of the CftA and the

City with respect to Public Art

• Legal requirements governing acquisition,

including intellectual property issues

• Elements that must be included in any proposal

for public art (e.g., rationale for acquisition,

provenance, location/siting, full costs, insurance

and security, maintenance, etc.)

• Funding mechanisms

• Loans and temporary installations

• Mechanisms for public input regarding

proposals, such as public polls, and gathering

the input of stakeholders.

• Identification of criteria to be considered in the

review of any public art proposal

• Administrative process for review and decision
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• Required elements of the City's contract with an

artist

• Care and maintenance of the City's public art

• Policy on access to holdings

• Process required for deaccession and disposition

• Guidelines for documentation and oversight of

current collection.

The Consultant shall prepare a draft for

Committee's review and make further revisions as

determined by the Committee based on the review

process, and shall provide the Committee with all

original documents and other materials included in

the final product which shall belong to the City as

work made for hire.

Following the completion of a proposed Policy, the

Consultant will coordinate and hold one community

meeting (in addition to the meeting mentioned

above) to present the proposed Policy and solicit

input, (See "Pricing" with respect to the possibility

of one or more additional community meetings at

this later stage of development.) The Consultant will
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assist the CftA in making any needed revisions to the

proposed Poilcy. The timing and location of this

community meeting will be determined jointly by

the Consultant and the CftA. The Consultant also

will be required to attend any official City meeting

(including Mayoral, and City Council and committee

meetings) at which the proposed Policy is reviewed.

Evaluation Criteria

AFblcTders must have a minimum often years of

experience in the field of public art planning and

public art policy development and administration.

All bidders must provide examples of previous city or

other public art planning and/or policy development

projects. All bidders must reside and/or work within

automobile-commuting distance of Gloucester and

must demonstrate more than a casual knowledge of

Gloucester, including its history and arts history. All

qualified bidders must be able to start the project

immediately with a target completion date of

20 November 2015.
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5  Submission Requirements

Each quote respondent must identify the names and

positions of all individuals who will work on this

assignment, and a resume detailing each person's

experience and qualifications must be included.

Each respondent must also include three

professional references who can attest the primary

person's qualifications and experience in meeting

the requirements for this project. Each reference

must include the person's name, professional

relationship with the primary person submitting the

proposal, telephone number, and e-mail address.

6 Pricing

A response to this RFQ must include a firm, fixed price for
providing all of the services specified in this RFQ. Expenses

shall be reimbursed in accordance with the City's business

expense reimbursement policy. Responses also must

include a fixed hourly rate and related expenses for other

services not identified in this RFQ including a separate

fixed price for coordinating and holding any community

meetings not specified in the "Services" section of this
request. These separate, potential fixed expenses must be
itemized in the quote.

10
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CERTIFICATE OF NON-COLLUSION

The undersigned certifies under penalty of perjury that this bid or proposal has been made and submitted in good
faith and without collusion or fraud with any other person. As used In this certification, the word *person' shall mean
any natwal person, business, partnership, corporation, union, committee, dub or other organization, entity or group of
individuals.

Bidder;

Authorized Signature

Teiephone

Address:

Titie;

Fax

TAX COMPUANCE

IF A CORPORATION:

State in which Incorporated
President
Treasurer
Secretary

if a foreign (out of State) corporation - are you registered to do business In Massachusetts? YES NO If
you are selected for this work, you are required under Massachusetts General Law Chapter 36D, to obtain from the
Secretary of State, Foreign Corp. Section, State House, Boston, a certificate to the awarding authority prior to award.

IF A PARTNERSHIP (Name All Partners):

H?me AddEoa Situ

IF AN INDIVIDUAL:

Name CItv Stata/Zlp

IF AN INDIVIDUAL DOING BUSINESS UNDER A RRM NAME:

l(aipe of Firm Business Address CItv Stata/ZlD

Name of Individual Address CItv State/ZlD

ATTESTATION CLAUSE

Pursuant to MGL c 62C sec 49A. I certify under penalties of perjury that t, to my best knowledge and belief, have fiied
all state tax returns and paid ail stale taxes required by law.

Social Seeurttv No. Or Federal Identification No Signature or Individual or Corporate Name

Corporate Officer (If Aiwrflcablet

11
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BASE BID: Professional Services - Total All Inclusive Bid • AWARD UNE

PFUqiNG BREAKOOVVN
.  • Pdlicy'-Dieveioprri'eht Elem^

Information gathering

Early community meeting

Compiling of examples from other communities

Recommendations on Public Art Policy Eiements {the bulleted items)

Preparation of 1 draft of Public Art Policy

Assistance with revisions to policy

Second community meeting

Assistance with further revisions to policy

Public meetings during Policy approval process

This total should equal the base bid above i ■"** ' *.| ■' . V C .-9 ■. '-J . ■. r

AdditlonsUxpiMse* If.rwessury,'
Estimated Travel expenses
Hourly rate for any additional tasks
Community Meetings (will iiKlude consultant hours)

Method of Award:
A contract will be awarded to the responsive and responsible bidder submitting the lowest total price.
Bid prices must remain firm for the contract duration.

Company Name

Authorized Signature

Printed name of authorim
signature •
Contact phone number /


