| This meeting is recorded |

CITY CLERK
GLOUCESTER, MA

1S HAY 14 AN S: 13

GLOUCESTER CITY COUNCIL
Budget & Finance Committee
Thursday, May 21, 2015 — 4:30 p.m.
3" F1. Conference Room Rm. — City Hall

(Items May be taken out of order at the discretion of the Committee)

1. Grant application & checklist from Council on Aging to accept a FY15 Formula Grant from the
Executive Office of Elder Affairs

2. Grant application & checklist from the Community Development Dept. & DPW re: acceptance of a
Department of Conservation & Recreation (DCR)-Blynman Canal Repair Construction Seed
Money from the DCR Division of Waterways (Seaport Advisory Council)

3. Memorandum from Mayor regarding two matters pertaining to the FYI6 budget: (1)
Administration’s Capital Plan Funding & Free Cash Distribution Policy; (2) Request from
Administration to link approximately 30% of the revenue received from Hotel/Motel excise tax to
the Tourism Commission budget

4. Special Budgetary Transfer 2015-SBT 43 from Auditor’s Office

S. Memo from City Auditor regarding accounts having expenditures which exceed their
authorization & Auditor’s Report

COMMITTEE
Councilor Melissa Cox, Chair
Councilor William Fonvielle, Vice Chair

Councilor Paul McGeary

CC: Mayor Theken

Jim Destino

Kenny Costa

John Dunn

Lucy Shechan

Tom Daniel

Mike Hale

The listing of matters is those reasonably anticipated by the Chair which may be discussed at the meeting, Not all items listed may in fact
be discussed and other items not listed may also be brought up for discussion to the extent permitted by law.



City of Gloucester
Grant Application and Check List

Granting Authority: State X Federal Other

Name of Grant: FY2015 Formula Grant

| i
Department Applying for Grant: Council on Aging

Agency-Federal or State application is requested from:

Executive Office of Elder Affairs

Object of the application: Funding for employee salaries

Any match requirements: // NO/\

5le)is

Date
City Council’s referral to Byget & Finance Standing Committee:
Vote Date
Budget & Finance Standing Committee:
Positive or Negative Recommendation  Date
City Council’s Approval or Rejection:
Vote Date
City Clerk’s Certification of Vote to City Auditor;
Certification ' Date
City Auditor:
Assignment of account title and value of grant:
Title Amount
Auditor’s distribution to managing department:
' Department Date sent

NOTE: A copy of all grant paperwork must be submitted to the Auditor’s Office

FORM: AUDIT GRANT CHECKLIST - V.1



CITY OF GLOUCESTER

ACCOUNT BUDGET
DEPARTMENT NAME: _Council on Aging
ACCOUNT NAME: FY2015 State Formula Grant
FUND NUMBER AND NAME: (N/A FOR NEW FUND) 291012
CFDA # (Required for Federal Grants):
DATE PREPARED: 4/27/2015
APPROVED
AMENDED BUDGET
OBJECT ORIGINAL BUDGET _ (IF APPLICABLE)  AMENDED REQUEST REVISED BUDGET
REVENUE (4_ ) $59,232
$0.00
$0.00
$0.00
Total:) $0.00 $0.00 $0.00 $0.00
EXPENSE {5 )
Salary Senior Clerk 37,042.00 $0.00
Part salary/Outreach 8,000.00 $0.00
Activity Coordinator 14,190.00 $0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$09,232.00
Total: $0.00 $0.00 $0.00 $0.00
DEPARTMENT HEAD SIGNATURE Mﬂ L
DATE ENTERED (AUDIT) AUDITING DEPARTMENT INITIALS

FORM: AUDIT ACCOUNT BUDGET - V1




e ‘FY20]5 FORMULA GRANT/ALLOCATION -- STATEMENT OF AUTHORIZATION
IR (Affix to your Attachment B budget.)

Gloucester : 978  281-9765 .

(Name of COA/Agency) : - (Daytime Phone) »
6 Manuel F. Lewis Street —978- —282.1350
(Mailing Address) (Fax number)

Gloucester 01930
(Z1P)
6 Manuel F. Lewis Street Isheehan@gloucester-ma. M
(Street Address) » : E-MAIL

The persons whose signatures appear below are authorized to commit the Council on
Aging to the Attachment B Formula Grant Allocation Budget and hereby agree toits
submission to the Executive Office of Eider Affairs (Elder Affairs).

Elder Affairs reserves the right to modify the purposes and/or proposed Aﬁcchmen'r
B expenditures prior o execution of the contract agreement. The allocation
amount is subject to final appropriation by the General Court.

Lucia E. Sheehan ‘ /Q‘,
: : (x) ﬂé‘z’l«& i horo T- 7o

(PRINT) Director/Coordinator (signature) (date)

Jay Gus’rqferro " e 5%
(PRINT) Chairperson [sighature) (date)

Carolyn Kirk W Aé / /

(Print)  Mayor; | < (sighvature) / (dafe)

For contract purposes, please note:

The legal address of the municipality: 9 Dale Avenue, Gloucester, MA 01930

The payment remittance address , ‘:
‘ ? Dale Avenue, Gloucester, MA 01930

of the municipality {from your W-9):

FY2015—Formuda Grant Package, 6.23.14/p21



Executive Office of Elder Affairs

‘{1 Ashburton Place, 5th Floor

|Boston MA 02108-1518

Attachment B - .OO> mo-ic

Na

r .

Municipal

AT

(B)

Hrs.

Notes/Calculations for ELD funded positions

Personnel

funding

Fed. Census

Fed. Census

per

identify hours/week, total hours, rate(s) of pay 8 fringe (it/as applicable):

FY2015

Director/Coordinator

$57,843.00

x 8.00/elder*

X 8.~ /elder*

Week

"~ 59,232.,00

35.00

>a.3_=§8=<m Assistant

Program Coordinator

Volunteer Coordinator

Senior Clerk

Fiscal Manager

Clerk Typist

$37,042.00

35.00

Gr 5 $20.38/ hr plus $200 sick incentive/City pays most bene

Secretary

Receptionist

Chef/Cook

Site Manager

Custodian’

Driver

Dispatcher

Outreach Worker

Outreach Coordinator

$25,612.00

$8,000.00

30.00

Title B Grant funds $8,066.04 in FY14

Social Service Coordinator

Other: (incl. instructors,

professional services, etc)

Activity Coordinator

$14,190.00

18.00

$16.00/hr  46.68 wks

SUBTOTAL (Page 1)

$83,455.00

$59,232.00

$0.00

Thank you.




Attachment B - COA PRELIMINA

RY Formula Aliocation Budget - FY 2015;.

—————

Non-Personnel

Municipal

(A

—_(B)

Cost Category

Funding

Fed. Census | Fed. Census

Staff/Volunteer Transport. .

FY2015

x 8.00/elder*| x 8.— /eider*

Rate determined locally,

_

Client Transportation

Secure & retain contracts/agreements. -

Rent/Mortgage

Utilities

Renovation/Construction

Retain quotes/estimates, Note completion date.

include estimates)

Repairs and Maintenance

Equipment/Furnishings

Specify/itemize and attach to budget.

Supplies--Office

$2,300.00

Maintenance Supplies

$1,098.00

Facility Maintenance -

Cite representative items, costs.

Printing/Copy

Cite representative items, costs.

(non-newsletter)

Pos|

Dus/ subscriptions

$1,235.00

Newsletter Printing

ELD to be recognized as supporting this activity.

Newsletter Postage

$1,200.00

Conference/Education

See “The Guide” (section B9)

Training (Board/Staff)

Volunteer Recognition

Note training offerad/avallabie.
Max: racognitia;

s

 (See EOEA-SGA)

Contractors/Other

Subtotal (P 2)

$5,833.00

$0.00

$0.00

Sub Total (P 1) $83,455.00

$569,232.00

$0.00

TOTALS -(P1&P2) $89,288.00

$569,232.00

$0.00




City of Gloucester
Grant Application and Check List

Granting Authority: State )( Federal Other

Name of Grant: - e Gn 7 ' /V}m@,(

Department Applying for Grant: Mﬂgﬁme& / -:D p U
Agency-Federal or State apphcatxon is requested from: D 3 Szﬂl |,§(Dz} E ldqh:m.fd

Object of the application: 1 g \

Any match requirements:

Mayor’s approval to proc

Vote Date

Budget & Finance Standing Committee:

Positive or Negative Recommendation  Date

City Council’s Approval or Rejection:

Vote Date

City Clerk’s Certification of Vote to City Auditor;

Certification Date
City Auditor:
Assignment of account title and value of grant:

Title Amount
Auditor’s distribution to managing department:

Department Date sent

NOTE: A copy of all grant paperwork must be submitted to the Auditor’s Office

FORM: AUDIT GRANT CHECKLIST - V.1

€dited with Infix PDF €ditor
- free for non-cammercial use!

.
To remove this notice, visit:
¢ 1 www.iceni.com/uniock.htm




City of Gloucester
Grant Application and Check List (Continued)

The following are documents needed by the Auditing Office for grant account creation:

Grant Application

Grant Award Letter/Standard Contract Approval Form

Council Order Approval

Original Grant Account Budget as approved by Grantor

Amended Grant Account Budget as approved by Grantor (if applicable)
Any additional information as requested by the Auditing Department

N e

Note: All documents must be complete signed copies.

Please attach the following documents with the Grant Application and Check List and send to the
Auditors® Office.

FORM: AUDIT GRANT CHECKLIST - V.1




CITY OF GLOUCESTER

ACCOUNT BUDGET

mem‘{' [ DPUW

DEPARTMENT NAME: Co m uylv\—\l

accounT Namer D (IR —Blyn wah
FUND NUMBER AND NAME: (N/A FOR NEW ronoy A7/ 18T
CFDA # (Required for Federal Grants): /
DATE PREPARED: L/I/ 2}(/ 200
APPROVED
AMENDED BUDGET
OBJECT ORIGINAL BUDGEY _(IF APPLICABLE) _ AMENDED REQUEST ___REVISED BUDGET

REVENUE (4 )

Y300 | 200,000 £200,000 _soms

$0.00
A $0.00
Total: 00 Oopos0 $0.00 $0.00 St)OO, 600 sem
EXPENSE (5___ )

58760 | #2000 7900 000 _seme
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

Total: $aoq 5o $0.00 $0.00 gQ-OQDoo 3650
DEPARTMENT HEAD SIGNATURE
DATE ENTERED (AUDIT) AUDITING DEPARTMENT INITIALS

FORM: AUDIT ACCOUNT BUDGET - V1




dcr

Massachusetts

October 29, 2013

Sarah Garcia, CD Director
City of Gloucester

3 Pond Road

Gloucester, MA 01930

RE: P14-2883-G04 (3943) Blynman Canal Repair. Construction Seed Money.

Dear Ms. Garcia;

Enclosed please find the contract documents for the above referenced scope of work for the project.
Please review this information carefully and closely and complete the shaded sections as well as filling
out the Contractor Authorized Signature Listing form. Upon completion and affixing of the authorized

' signature, please resubmit these agreement documents with original signatures to this office. We will
process the agreement and send you a copy of the fully éxecuted agreement when finalized.

The Seaport Council voted $200,000 for the Blynman Canal Construction Seed Money.

Once the agreement has been executed, the City of Gloucester may request the $50,000.00 up front in
FY14 and the remaining $150,000.00 through reimbursement. The request must include a funding

request form and necessary documentation.

Please be advised that the enclosed Quarterly Report Forms are to be completed and submitted
within fifteen (15) days after the close of the quarter. The final report shall include a copy of
the canceled checks used for payment throughout this project.

Attached you will find the Rivers and Harbors Program Requirements to be signed and returned to this
office with the signed contract. This information was compiled to identify the minimum requirements
for the compliance with the grant as established with the Office of the State Comptroller and DCR
policies. If these requirements are not complied with, the Grant Compliance Officer may not be

allowed to issue future funds until compliance has been made.

COMMONWEALTH OF MASSACHUSETTS - EXECUTIVE OFFICE OF ENERGY & ENVIRONMENTAL AFFAIRS

Department of Conservation and Recrestion N Deval L. Patrick Richard K. Sulfivan, Jr., Secretary
30 Shipyard Drive, Svite 200 ; "‘_ﬁ, Govemor Executive Office of Energy & Environmental Atfairs
Hingham, MA 02043 @

John P. Murray, Commissioner

781-740-1600 617-727-2950 Fax

www.mass.gov/dcr Department of Conservation & Recreation



The Grant Compliance Officer for this project is Mr. Michael Driscoll. He can be reached for any
questions or concerns at (781) 740-1600 x 107 or his cell phone at (617) 719-2199.

SW
Michael Driscoll
Grant Compliance Officer

Enclosures

CC: Louis Elisa, Seaport Council



|phione: 978-261.9781

Bayment Address Code: (e.g."AD00T") ADO___,
) umhhmvmmcmmnpmmv X Yes __No.
(ll'ﬂo"met.‘.on(rmrmustlﬂlchﬁﬂw

Cortract and performa

; ’Enucummcomsmmmhmm:m —

1, AMENDMENT TYPE: {Checi one option only. Attach detalls of Amendment changes.)
— Amendment to Scope or Budget (A

‘ Enter Amendment Amount: § {or "o change?)

— tiach updatsd acope and budget)
~— Interim Contract (Attach jusiification for nterim Contract and updated scope/budgel)
— Sontnct Employes (Atach any updates o scope or budgel

n &f obligations under this Contract are

periormance shallfeminate as of _June 30, 201_, witno new oblgation ons belng Incured aftr this dats unisss the Conract propey |
amended, provided that the ferms of this noe expeciations and obigatons shal surive is '

L; (Attach authorizing languagedustification and
rhorsed b refaence Bie T Bomd

accelerated payments must |
amea' % PPD; Payment Issued 7
| grantfirust; __ inltiad :

fare ¥

and M

B T e



COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

INSTRUCTIONS AND CONTRACT OR CERTIFICATIONS

Tnabﬂowkwmmm:mmammmombymmawlybm
summcmamrmmmmmmm-mwummm
ummmmamumlwm«mmmmmm
mmmmmmww-mmmmm
requirements, mmw»rmwmmmmmmmu
hyperfinks easier, Pmmmmmmmmmm.;
CONTRACTOR LEGAL NAME (AND D/BIA): “Eriter the Foll Legal Name of the
mWsWulmmmmmw:MaM(w
WW’MNM . Tems and Conditions i Contractor
abolnsa'domumas‘(dlhh)nam.mmngdmundu'wrm
imust appear in this section. :
Contractor Legal Address: Enter the Legal Address of the Contracior as i appears on
{Contract Employses only) and the applicable
ftions, which must maich the legal address on the 1099
table in MMARS (or the alAddrushHWSforcomadEnpbyaa).
Contractor Payment Remiftance Address: Enter the address other than the Legal
AMWMMMMMMMMMMW@MMW
the Contractor, McmmunmmmmmEﬂhaMAmﬁmﬁeBm
Payment Policy.
Conﬁactorcomdﬂanagmmmeaumomuwmammumwﬂbe
responsibie for managing the Contract. The Contract Manager should be an Authorized
summm.uamm,ammnmwmmmmmm
Cmnm.mwmmammo&mmmcmmmm The Contract

mmbmﬁmmmrammymumummmmmn‘

approval of the Department. lfheconhactispoMonConm-PAss.meconlmd
Menager must be listed on the Vendor Section tab. :

Contractor E-Mall Address/PhonelFax: Enter the elechronic maif (s-maff address,
phomandlaxnmbarofheConuadorCmtaetManacer. This information must be kept
mmtmmmnWme»mDmmmmmmmm&ram
provide any required legel notices. Legal nofice received by the Contract Manager (with
wnfkmﬂonofammmlpnmmghmeﬁmdadm.faxmmeds)mdembman
address will meat any writien legal notics requirements.
Contractor Vendor Code: Enfer the Vendor € assigned by the
Commonwealth. If a Vandor Code has nat yet been esskyned, leave this space blank and
memmmmmwmbmmnavmcmmmmnmm
wih the Payment Remittance Address Code (e.q., "ADO01") for this Contract The
Demmtbmpmmmmmmaummasbmmm@mmas
part of the procurement and contracling process, that the legal name, address and Federal
Tax identification Number (TIN) in the Contract documents match the Vendor Code and
that the payment address code s set up for EFT payments. EFT is required for ail
payments absant exceptional circumstances. )

COMMONWEALTH DEPARTMENT NAME: Enter the ful Department name with the
authority to obligate hinds encumbered for the Contract. .

Commonwealth MMARS Alpha Department Code: Enter the

Code. assbnedb"\!sComnmmaMDapmﬁnemhmemWnﬁnsysm.
Department Business Malling Address: Enter the address where i formal
comespondence o the Department must be sent. Unlass otherwise spedifisd in the
Contract, lagalnoﬁusentormaivadbymebepmnmfsmmwmger(vdm
mnﬂmﬂmdaeﬁﬂ'mcdpommnhhlshdaddmss,faxmnmu(s)webmm
‘ad&mbrmmmnaguﬁlmaawmquhmbwmmmme
Contract '
Department BRling Address: Enter the Billing Address or emai address if involces must
be sent to a different location. Bling o confirmation of defivery of performance lssues
should be resolved through the listad Contract Managers, :
Doum.mcmmummwwymammcmmmmermme
mbmmmmmmmm:hwuumammwmam
memmwumwmmnwtmeommmmmi
nolices and negotate ongoing Confrect issues.

Department E-Mali Address/Phone/Fax: Enter the elactronk mal {e-matfl) address,
phone and fax number of the Depariment Contract . An aliemate contac may
aiso be entered under E-Mall Address 2 (optional). Unless otherwise spacfied in the
mmmlmm«mwmmumu(mmmm
mwmmnmwmm.mnuma)mbmmmwm:ny
requiremants for written notice under the Contracl.

MMARS Document ID{s): Enter the MMARS 20 charsciar encumbrance transaction
number associsted with this Contract which must remain the same for the B of the
Confract. If mutiple numbers exist for this Contract, identlly a¥ Doc: ids.
RFR/Procurement or Other ID Number or Name:  Enter the Request for Response
{RFR) or other Procurement Reference number, Contact ID Number of other

m&umwunmmmcmammmwmmwm
wmmmmmmmumm
NEW CONTRACYS (loft sile of Form

commmuwonomnmcmau_bundmgcmmm
conmmmmmmmwmmwwumnkmmn
Wcm&m#mMoMbwwmmm:
mmﬂ-yurmw«mmnm.)
PROCUREMENT OR EXCEPTION TYPE:
Only one oplion can be selaciad.
d o Poliov_gnd Fixed Ass

Statewide Contract (OSD or an OSD-designated b
smuecmamosn.abymosommﬁd
Collective Purchase approved by OSD, Ched(MuubnhrCmammdby
osoramwmmmnmtmwommmmmm
Dapartment Contract Procurement. chedcmlsoplonbr‘abmmwmmmt
lncl:dﬁ}qstaﬁagmm and federal sub-grants uﬂdﬂﬂ%im.‘&mm)'m State Grants and
Departmental Master Agreements . if muii-Deparimetn
wmumafymmmm@ehmnwmm.
mwumcmmmmmmmmrmWMM
umm-ummmmmmmmmmmm
bmﬁdwbstanﬁdemehnmmagmmmmwmumuu
nnndmdwaaormmmrmmmwhmwmadhnbmoﬂupemu
serious damage to properiy Is threatened.
Contract Employee. Check this option when the Department requires the performance of
an and when the planned Contract performance with an Individual
has been classified using the {prior to the Contractor's sslection)
aswkdaConﬁactEmpioyeeandthMmlndapmmcmw. )
LegisiativeiLegal or Other Exemption, Check this opion when leglsiation, an existing
bgalobﬁgaﬁm,pmhiblﬁmuroﬁerdrwmmexemphaprd%acmmﬁnm
bebgmmeMpmwmd.uuﬂmanymmwmmmmmmw
listed. Legisiative “eamarks® exmmheConmmb!yﬁommmmerumulmem
awaummuadandmhnnammamwﬁanpply.wmmmﬂm
mtbentudmdbexplainandmmyﬁnmpﬂon.

mmbcmm for
: LL opiion for &

CONTRACT AMENDMENT (Right Side of Form)

CompletemlsucuontoranyContractbeblgmnewed,anmdedorbeunﬂmealapsed.
Contract. Anconvaasvmhavalaueopﬂmbmewmustbemmdmm\gme
original procurement and Contract doc ids, since sl confinuing contracls must be
mhtahedh#mm&nﬁadﬁle(evenlfhunduiyhaappmpﬁaﬁmdmmeseam
fiscal year.) ‘See Améndments, Susperisions, and Temmination Polle )

Enter Current Contract End Date: Enter the farmiiation date of the Cument Confract
bahnmndad.mnmﬁsdmhssnlmdypmed. (Note: Current Start Data Is not
mquestadsimﬂisdatedoesnddnmemdbakswymmdhwms.) ‘
EnurAmndmntAmnntEnhrheammdﬁnAmdmmmmwdmm
& Maximum Obligation Contract. Enbr'nodname'lorRahCmﬁaetsorlmdlame.
AHENDMENTTYPE:HenﬂfymetypeofAmmdmentbeimdane.Dmmmm
Wmmmbmmwmum. Amendment fo
smumMgummWMMMacammamW
Ammmmwwm'hmmum)mnmmmmwm
parﬁesmaynegohﬁadmmshanyebtmddmmwbrmamw
hheRFRormecoMsmpuueMMhmm.uamm-
m«wmmmmmmmmmmmmmm
mmmmmummmhamemmmommmm
mmuedbymemmh,ﬂwulgmmmm Any *meterial’ change

Contractors 801 CMR 2107,
hwmmabdbemh,ModManyamdedWRorleumsMhbut
wm.mm.wammeﬁmm

Interim cm.mmm'wmimmabmma’m«cmm
»mmmmmmmncmtadbbe&nmmadMMnumm

Comaawu.mmmmmmmtmamworm
amendment b the performancs of a Contract Employse.

Legisiative/Legal or Other Exemption, Check this opion when leglsiation, an exiafing
bgalob“gaﬁm,pmhhﬁmoroﬂmdwmﬂmemmpbwmﬂbtamm

(1ssued 5/19/2011) Page 3. of 5.



being wnppﬂﬁvdypmaned,ork!uﬂfywoﬂupmwmmemmpﬁon not akeady
listad. me'umnmmcmwmmmmm
amnmwwmammwmm.mm
mbmmmmmmmmmm
been publidly posted,

COMMONWEALTH TERMS AND CONDITIONS )
P S T TR S s e e ke ek SO
. Mm 2 ey il SN SAONO0NS ﬂw mmmemaw b

incorporated by refereice ito his Conirect, This Form Is sgned only onoa and racorded
on the Vendor Cusiomer Fl (VCUST). See Yendor Fil and W-0s Poicy.

COMPENSATION

wmmyuawcmabammmummwumamobmm)m
MnknumOMnConM(wMasuhdMaﬂmumOblgaﬂon)andﬂemm
Maximum Obiigation. I the Contract is being amended, enter the new Maximum
Ob!igaﬁmmupmhphameademsimmnmmeMmm
MMWMWWMMMdeWm«rmm&
mudmmmwmatammt«mcmmummm.mmkam
Obligation mist maich the MMARS encumbrance. Funding and aliotments must be

vaild and the Contractor

vertfied as avaiiable and encumbared prior to incurring obligations.

PAYMENTS AND PROMPT PAY DISCOUNTS

Payments are processad within & 45 day payment cycle through EFT in accordance with
the Commonwealth P for Investment end cash flow purposes.
Departments may NOT negotiate acoelerated payments and Payees are NOT entified to
accelerated payments UNLESS a prompt payment discount {PPD) is provided o support
the Commonwealth’s loss of Investment eamings for this earller payment, or unless a
payments is legally mandated & be made In less than 45 days (e.g.. construckion
contracts, Ready Paymenis under G.{, . See \
PPD are identfied as a parcentage discount which wil sutomatically deducted when an
acoelerated payment is mada, Reduced contracts rates may not be negotiated o replace a
PPD. If PPD fiekis are left blank plaase identy the exemption: (1) statutoryfegaliReady
Paymenits (2) federal grantitrust o (3) initial state grant or entilement payments for start up
costs. Financial handship Is not a sufficent justification f0 accelerate cash flow for aff
payments urler & Contracl. Iniiial grant or contract payments may be accelerated for the
first involce or initial grant instaliment, but subsequent periodic instatiments or lnvoke
paymentsshwldbesdxeduledbmmponm&yeemhﬁowmedsandmesmdardls
day EFT payment cydla in accordance with the Bil Payment Policy. Any accelerated
payment that does not provide fora PPD must have & legal jusiification In Confract fle for
audit purposes explaining why accelerated payments were allowable wihout a PPD.,

Authorized Contracior Signatory must

Authortzing. Signature for ContractoriDats: The red Cor
mwmw@mmwmmommmucamkwm Sse

secon above “Anticioatod Contract Start Date”. Accapiance of payment by the
WMWMWQMJMWNMNWW'EM
may iot void the Contract Rubber stamps, typed or other
images ars riot acceptable, w«mmmmmsmmmm
. ‘ nnybemquhdbyhenepamnolllmdymﬂe.

Contractor Name [Titte: The Contractor

appesr legbly as it appears on the Contractor Authe
Auﬁ:om%mm For MJ;MM' The Apthork Sonaton
must own handwriting & Ink) sign AND entar the date the Confracl 5 3
See section sbove under * : Rnbb«mm.lyudorm
images are not accepted. The Authorizad Signatory must be an employes within e
Depadyfm legally responsible for the Contract See

8d Deparime

Statswide Contract), For Contracts requirng Secretariat signoff, evidence of Secretariat

signoff must be included in the Contract file,

Department Name ITitle: Enter the Authorized Signatory's name and fte legibly,
CONTRACTOR CERTIFICATIONS AND LEGAL REFERENCES

BRIEF DESCRIPTION OF CONTRACY PERFORMANCE

Enter a brief description of the Contract performance, project name andlor other idantifying
information for the Contract to speciicatly identify the Contract performance, match the
Contract with attachments, and determine if the appropriate expenditure code (as listed in

lure ; has been selected. Enter “Mult-User
Departmental procurement” Departments can access procurement. For
Amendments, idently the purpose and what llems are being amended, Merely étating
‘mmM‘mmmmmmMMtamnMdmmMpmh
insufficient. TheDepammntmaylndudemyaddmmaImlormﬁonmmlssewonb
identify unique or important Informaion refated to this Contract, program or the Contractor.
if muli-Departmetn user Contract, entify mutt-Department use is aklowable

ANTICIPATED START DATE

mmummcmwmmmsnmmmwmcmmw
COMadAmmdmmeehmd.m”ofmeEﬁawveDabnmwmdate
andofanquu&edappmvals)aLATERdah,orﬂmepedummehasMbeen
mmmmmmwmumwmmw
ommnmmmmbymcmmmbmsmm.mcmm
mmmmmmmdmmwumm
dab(ruudhgduﬁmahmumacmmmmwmmm)m
mmanummmragmmmmmrpemmmmw
ﬂwCamanr(e.g.,gmm-mmm).PmofdelglbbmknhmsmMpmmmmmbe
aMed.FwSeﬁmm.hewﬁesagmbmdvemymtfapmmmde
muamemdmmmvwwemubwmummm)m
mmcmmmmrmmwmwmmm
Amendment option s used in Beu of the Form, Seffiement
payments are incuded under the same encumbrance and object codes as the
Performance dates are subjectto G104, §9. -

CONTRACT END DATE

The Depariment must enler the date that Contract performance will ferminate. ¥ the
Contract is being amended and the Contract End Date is not changing, this date
must be re-entersd again here, A Contract must be signed for at least the inkis! duration
but not longer han the perod of procurement listed in the RFR, or other solicitation

Nmmmmmfuomwmmwmm.m*emmwm
ContadurAmendmentshallbeMelatestdmmatmisConm«Mundmemhasbeen
exeoxedbyanauthoﬂmdsigmmdmemm.mebmtmahummu
orAmndmeMShﬂDatespedﬂed,subjedhareredamwals. The Confractor
makes all certifications required under this Contract undet e peins and penalies of
perjury, and agrees to provide any required dowmnuﬂonuponfequesthsuppm
mmpﬁam.andmmﬂmtdmmmhgmmmofmmmamm
mshessinmssachuseﬂsmmdteduhmpmuedbymfemhmhz
Commonwealth and Contractor Ownership Rights, The Contraclor cerifies and agrees
that the Commonweslth Is entitied to and possession of ail “deliverables® which
MNWMWM.AWMMM
Cammmmhbwdeﬂvembbsmmycmmmmmww
Commmum'aswmwmmm.mmmmmn
cwm«mmmmawmycommmm
Qualifications, mmmmnnwmmaummm

Contracky cerffies that It is Ested under the
bmhmm.uwwlm
Contractor Code of Conduct and Business Ethics. The Conbractor cortifies that
mmmmmhmbmummmmmn
mmmwmmmmm«mwmm
mmmmmbmmmmm The Contractor certifies that a
mmcmumuammmummwmmwmao
uwdmemmamcommwmmbnmmm :
subcontractors invoived in contrac! parformance.
Coliusion. mwmmmmmco«:mmmmmmwm
mmmammmmwmm,mwawuu
: ! open competiion are prohibiied by faw, and shal be grounds for
rejection or disquakfication of a Response or temination of this Coniract,
Puwcmmandmmmcmnmrmmm“ubmmuw
Momm“mﬂambhmelmmw,mw
ﬁamﬁumnmmmmwwmmuymuww
mmmmawcmm«mmqhmmaww.
dmnwm,auwamwgmmmcmmmbmcmnm
mmbanymm«maﬁmofm.Mawuawsemymbem

{Issued 5/18/2011) Page 3. of 5.



COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

ammmmwmmmmummmmmum
but not retaining documents. Routine Contract performance
documets related 1o any slieged breach or allegation of , fraud, waste,
abuse or colusion may be provided elactronically and shall be providad at Conbractor’s
own expense. Reasonable costs for coples of non-routine Contract related records shalt
not excead the rates for public records under 850 CM.R. 32.00. ’
Debarment. The Contractor certifies that nelther it nor any of lis subconkractors are
lton chuing, xa ”“mmmuﬁf”"’“
reg } , Expeutive Oder 147, G.1.. Glci40.§
20 8L.c149.§44C. GL.c149,§148Band GL. ¢ 162.5. 25C,
Applicable Laws. The Coniracior shal comply with a¥ sppiicable siate laws and
reguiations Including but not kimitsd o the applicable Massachusotis Genersl Lawy: the
m’ A ISR A RIDOTIS -’c,,li :. ' N0 ROgLsE "JS

isefts Constiuion Articio XVI ¥ applicable.

Invoices. The Contractor must submit invoices in accordance with the tems of e
Contract and the Commonweaith BE Paving Poliey. Contractors must be abla o reconcile
and properly attribute concument payments from muitiple Depariments. Final invoices in
any fiscal year must be submitiad no later than August 15% for performance made and
racaived (goods delivared, sarvices completed) pror to June 30%, in order to maks
pammhrﬂutpeﬁomunoepdorbmedosedmeimlyeampmsmmmof
appropriated funds. Fallure to submit timely invoices by August 15% or other date listad in
the Contract shall authorize the Department to issue an estimated payment based upon
the Departmant's determination of performance dalivered and acceptsd. The Contractor's
accsplance of this estimatad payment releases the Commonwaatth from further claims for
these invoices, f budgetary funds revert due to the Contractor's falluire to submit fimely
ﬁnalhvoldas.orbrdmthgunuﬂmtedpaymantmebepnnmentmydadudapmny
up to 10% from any final payment in the next fiscal year for faliure to submit timely involces.

Payments Subject Yo Appropriation. Pursuant to G.L. c 28 § 26, § 27 and § 28,

Departments are required to expend funds only for the purposes set forth by the mMinimu

Legisiature and within the funding limits established through appropriation, aliotment and
subsidiary, including mandated afiofment reductions triggered by G.L. ¢. 20, § 8C. A
Department cannot authorize or accept performarice In excess.of an existing approptiation
and aliotment, or sufficient non-appropriated available funds. Any omal or writien
representations, commitments, or assurances made by the Department or any other
Commonwealth representative are not binding, The Commonwsalth has no legal
obligation to compensate a Contracior for performance that is not requested and i
Inentionally defivered by a Contractor outside the scope of a Contract. Contraciors should
verify funding prior fo baginning pedormance.

intercept. Contractors may be registered as Customers in the Vendor file if the Contracior
owes 8 Commonweslth debt. Unresolved and undisputed debis, end overpayments of
Contract peyments thet are not reimbursed timely shall be subject to interoept pursuant to
GlLc7A s 3and . Confract overpayments whl be subject fo immediate
intercept or payment offset. The Contractor may not penalize any stats Department or
assess late fees, cancel 8 Contrect or other services if amounts are Infercepled or offset
due 1o recoupment of an overpayment, outstanding taxes, chid support, ofher overdue
debis or Contract overpayments,

Tax Law Complience. The Contracior certifies under the pains and penalties of parury
tax compliance with Federal tax laws; Siate tax laws including bt not Emited 1o Gl ¢
62C, G, ¢ 62C, 5. 49A; compliance with all state tax laws, reporting of employees and
contractors, withholding and remitling of tax withhoidings and chiki support and is in good
standing with respect o all stale taxes and retums due; reporting of employees and
mnmw«gu_mmmwwmmmmmmm
1197, & 12; TIR 05:11: Now inde

R 0! 8 pendent Contracior Provisions and applicable TIRs.

Bankruptey, Judgments, Potential Structural Changes, Pending Legal Matiers and
Confilcts. The Contractor cariifies i has not been in bankruptey and/or receivership within
the last three calendar years, and the Contractor cerlifiea that it il immediately notify the
Department in wilting af least 45 days prior {o fiing for bankupicy and/or receivership,
any polential structural change in its organtzation, or if there is any risk o the solvency of
the Contracior that may impact the Contractor's ablity fo Bmely fullll the temms of this
Contract or Amendment. The Contractor certifies that at any time during the period of the
Contract the Contractor is required bo affimnatively disclose in writing to the Dapartment
Contract Manager the detalls of any judgment, criminal conviction, investigation or figation
pending against the Contractor or any of fis officers, directors, employees, egents, or
subcontractorm, including any polential confilcts of Interest of which the Contracior has
knowledge, or leamns of during the Contract term. Law firms or Atiomeys legal
sevices are required o Kientify sny potential confict with representation of any
Department dient in accordance with Messachusetts Board of Bar Overseers (BBO) rvies.
Federal Anti-Lobbying end Other Federal Requirements. Hf receiving federal funds, the

compliance reports or ;

Protaction of Personal Data and information. The Contractor certifies that all steps wit
mmnmmmawduncmmmmumm
Contracior becomes & holder, es part of performance or hadveriently during
pedmmrm.wlﬂ\spaehlmmmbm.m,ueandmgm
dat2 and informetion under GL. ¢ 93H and ¢ 884 and Exscuive Order 504. The
mmmbmwedbww%wbrdeWofﬂmm
WMWUWWMMMhMM
further that the Contactor is required to énsire that any pevsons! data or information .
mmw) slactronicaly or through a portable device be properly encrypted
AN TERIPOT s K *

: : ' the unauthorized access,
disbursement, use or disposal of personal data or nformetion, and i the even of &
mvm.mmm:mmwmmcmmunmm
mbunyhbmnﬂonmmqummmwamtommbmawmy
breach and shall be fully responsibie for any demages associated with the Contracior's

“breach including but not fimited to G.L. ¢, 214, 5. 38,

Corporate and Business Filings and Reports, The Contrector certifies compkance with
any certification, fling, teporting and servioe of process requirements of the Sacretary of

the or other Depariments &s related fo
Wuﬂdbumess‘ in the Commonwaaith; and with ks incorporating state (or forelgn
Employer Requirements. Contraciors that am employers corfify compliance with
eppilcable state and federal employment laws or regulations, including but not lnited o
Gl.c.5.5 1 (Prevaling Wages for Printing and Distribution of Public Documants); GL. ¢,
S, £L x -8 U ] it 2 AN Y NR] NG AD)

3 2N0 Drevaiing wage s and payments;

and coniribuions; workers’ compensaion and bsurance, child labor laws, s

praciices; GL. ¢. 149 (Lsbor and Industries); G, ¢, 150A (Labor Relaions); Gl ¢ 151
and 455 CMR 2.00 (Mi j ; G.L. ¢ 151A (Employment and Tradning); G, L,
¢. 1518 (Uniawful Discimination); G.L._¢. 151E (Business Discriminaion); G, ¢, 152
(Workers' Compensation); G, ¢.153 (Liblity for Injures); 23 USC c. 8 (Federsl Far

Labor Standards); 29 USC ¢. 28 and the Fe e Ad

te Lavs A on ki ut et
Disablles Ach 42 U.S.C Sec. 12,101, et seq, e Reh ’ gguggmm ¢ 165 794
20USCec 16 s 701; 28 USC ¢ 14, 623; the 45; (Federal Far Housing Act); G.
L_c. 15{B (Uniawfl Discrimination); G.L. . {51E (Bushess Discriminatony; the Publk
Accommodations Law 824 GL ¢ 272, 5. 98 and Massachusetts

Constsion Arice CXV and G, c_83, 5. 103 47 USC ¢, 5, sc, I, Port I3, 255
(Telecommunication Act; Chaptar 149, Ssclion 105D, G.L. ¢. 151C, GL. ¢. 272, Secton
S2A, Secfion 98 and Section 98A, and | 111, Section 1894, mnd Massachuseits

Small Business Purchasing Program (SBPP). A Contractor may be eligible to
participéle in the SBPP, created pursuant to Exaculive Order 523, i qualiied through the
SBPP SmantBid subscription process at: www.comm-nass,com and with acceptance of the
ferms of the SBPP participation agreement.

Limitation of Liability for information

andbook or other Contracts 8s approvad by CTR or OSD.
tmmmdmcmmumrmmc«mmm
ferm “other damages” shail include, but shall not be fimited to, the reasonable costs the
Commonwealth Incurs 0 repalr, retum, replace or seek cover (purchase of comparable
substitule commodities and sarvices) under a Contract, "Other damages” shall.not indide
damages b the Commomwealth as a result of third parly ciaims, provided, however, that
the forsgoing In no way limits the Commonwealth's right of recovery for persona! injury or
property damaeges or patent and copyright lnfringement under Saction 11 nor the
Commonwealth's abiliy to join the contractor as 8 thind parly defandant. Further, the tem
“other damages® shall not Include, and In no event shall the contracior be Kabie for,
damages for the Commomvealth's use of contraclor provided products or sarvices, loss of
Commonwealih records, or data {or other Inlangible propery), loss of use of equipment,
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lost fevenue, lost savings or lost profits of the Commonwealth. in no event shell “cther
damages" exceadd the greater of $100,000, or two imes the valus of the product or service
(es defined in the Contract scope of work) that is the subject of the claim. Secion 11 sets
forth the contracior's enfire labiity under & Contract. Nothing In this section shafl imit the
Commonwealth's ability fo negotiate higher kmitations of liabliity in a parficular Contrai,
provided that any such limitalion must specifically reference Section 11 of the
Commonwealth Terms and Condifons. In the event the Emitation of Eability conflicts with
accounting standands which mandate that there can be no cap of damages, the imktation
shall be considered waived for that audit engagement Thess terms may be applied o
other Contracls only with prior written confirmation from the Operational Sarvicas Division
or the Office of the Comptrolier, The terms in this Clarificaion may not be modified,
Northern Irsland Cerfification, Pursuant to GL. ¢ 7 g, 22C for state agencies, stsi
suthortties, the House of Representatives or the stale Senate, by signing this Contract the
Contractor carifies that it does not employ ten or more employses in an office or other
facility in Northem ireland and if the Contractor employs ten or more employees in an office
or other facilty located In Northern lreland the Contractor certifies that K dogs nol
discrimingte in employment, compensation, or the torms, condiions and privileges of
; on account of refiglous or political belief; and & promotes raligious lolerance
within the work place, and the eradication of any manifestations of religious and other
flegal discrimination; and the Contrackar is not engaged in the manufacture, distdbution or
sale of firaamms, munltions, including nibber or plastic bullets, tear ges, armored vehicles or
military alrcraft for use or deployment in eny activity in Norfhem freland,
Pandemic, Disaster or Emergency Performance. In the event of a serlous emergency,
pandemic or disasier outside the control of the Department, the Department may negotiate
emergency performance from the Contraclor fo address the immediate needs of the
Commonwealth even if not comemplated under the original Contract or procurement.
Payments are subject to appropriation and other payment terms,
Consultant Contractor Certifications (For Consullant Contracts *HH" and *NN" and
“U05" object codes subject to G.L. Chapter 29, s 28A). Contractors must make required
disclosures as part of the RFR Response or using the Consuliant Contracior Mandatory

Submission Fom. ,
Attomeys. Aftomeys or firms providing lagal services or representing Commonweaith
Departments may be subject to G, ¢. 30, s. 65, and if providing ktigation services must be
approved by the Office of the Attomey General 10 appear on behalf of @ Department, and
shall have a confinuing obligation to notify the Commonweatth of any confiicis of interest
arising under the Contract

Subcontractor Performance. The Contractor certifies full responsibility for Gontract
performance, induding subcontrectors, and that comparsble Contract terms will be
included In subcontracts, and that the Department will not be required to directly or

indirectly manage subcontraclors or have any payment obligafions fo subcontraciors. .
EXECUTIVE ORDERS

For covered Exscufive state Depariments, the Contractor cedifies compliance with
applicable Exaculive Orders (see also Massachysetls Executive Orders), including but not
kmited to the specific orders listad below. A breach during period of a Confract may be
considerad & materia! breach and subject Contracior 0 appropriate monetary or Contract

sanctions.

Execufive Order 481,
For all stais agences in
commissions, agencles, Depariments, divisions, councils, bureaus, and offices, now
existing and hereafier established, by signing this Contract the Contractor certiles under
the pains and penalfies of perury that they shall not knowingly use undocumented workers
in conneclion with the performance of this Contract; thet, pursuent to federal sequirements,
shall verify the immigration status of workers assigned 1o a Contract without engaging in
uniewful discrimination; and shall not knowingly or recklessly alter, falsify, or sccept altared
or falsified docurnents from any such worker

Exscutive Order 130. Anfi-Boveotl The Contracior wanants, represents and sgrees that
during the tire this Contract Is in effect, neither It nor any effilisted company, &s heresfier
defined, participates In or cooperates with an international boyeolt (See JRC § 999bN3).
(4}, and IRS Audit Guidafines Bovootis) or engages In conduct declared 1o be unlawful by
Gl.c 151E. 8. 2. A breach in the wananty, representation, and agreement contained in
this paragraph, without limiling such other rights as i may have, the Commonweaith shal
be entitied 1o rascind this Contract. As used herein, an affiiated company shal be any
business entity of which at least 51% of the ownership inferests are directly or indirectly
owned by the Contractor o by a person or persons or business entity or entifies direotly or
indiractly owning at least 51% of the ownership interests of the Contractor, or which directly
orindirectly owns at least 51% of the ownership infarests of the Contracor.
Executive Order 346. Hi e Employees By Siate Coniractors Contractor cerfifies
compliance with both the confict of Interest lew G.L. ¢ 268A spacificaly & 5 )

order; and incudes Nmitations regarding the hiing of stale employees by piivate
companies contracting with the Commonweatth. A privatization contract shall be deemed
1o include a specific prohibiion against the hiring &t any tme during the ferm of Conbract,
and for any position In the Contrackor's company, any state management employes who is,

! i Ner OIID Smpwveos.
employment (inciuding Conbract work) within the Executive
Branch under the Govermnor must disclose In wrilng the names of all inmediate family
related to immediate family by marrage who setve a5 employess or elacied officials of the
Commonwealth, AR disclosures made by appiicanis hired by the Executive Branch under
the Governor shal ba made available for public inspection o the extent permissible by law
wumﬂmmmmmmw.

For el Contracls invalving

Department systems containing suc
or daia (hereln coflectively “personal information”), Contractor cerfiles under the peins and
penaliies of perjury that the Confractor (1) hes read Commonwsalth of Massachusetis
Executive Order 504 and agrees t protect any.and al parsona! information; and (2) has
reviewed sl of mc«mmm jiromation ology Division UG
Policies. Notwithstanding any contractual provision contrary, ln connacion whh the

- Contraciors performance under fhis Contract, for al state agencies in the Exscuiive

Dapartmant, including ait executive offices, boards, commissions, agencies, departments,
divisions, counclis, bureaus, and offices, now axisting and hereafter established; the
Contracior shall: (1) oblain a copy, review, and comply with the contracting agency's
Information Securlty Program (ISP) and any pertinent sacurity guidelines, standards, and
poicies; (2) comply with afl of the Commonweslth of Massachiselis Information
Technology Divislon's “Securily Poliles”) (3) communicate and enforce the contracting
agency’s ISP and such Securily Policies against & smployess (whether such employees
are direct or confracted) and subcontractors; (4) implement and maintain any other
reasonable appropriate security procedures and practices necessary to protect personal
Mmlmbmmecmmbwmmbymemnw&gagmmm
unauthorized access, destruction, use, modification, disclosure or loss; {5) be responsible
for the full or partial breach of any of these terms by is employees (whether such
employess are direct or contracted) or suboontractors during or after the term of this
Contract, and any breach of these terms may be regarded as a material breach of this
Contract; (6) In the event of any unauthorized access, destruclion, use, modication,
disciosure or loss of the personal information (collectively referred to as the “Gnauthorized,
use’): (a) immediately notify the contracting agency I the Contracior bacores aware of the
unauthorized use; (b) provide full cooperation and eocess 1o information necessary for the
contracting ageacy to delemine the scope of the unauthorized use; and () provide ful
cooperation and access fo information necessaty for the contracling agency and the
Contracior to Rlfit any nofification requirements. Breach of these tarms may be regarded
asamahﬂalbmamdﬂﬂscmuad,wdsu\atﬂ\ecommmwm«myexmanymd
all contractua! rights and remedies, including withaut  imltation indemnification under
Section 11 of the Commonwealth's Tems and Condifons, withholding of payments,
Contract suspension, or terminetion. in addition, the Contractor may be subject i
applicable statutory o regulatory penaities, including and without limitation, those imposed
pursuant o G.L. c. 83H and under G.L, ¢, 214, § 38 for violations under M.G.L ¢. 68A.
Exaculive Order 526 (Order Regarding Non-

' Discrimbnation, Diversly, Equal Opporunlty and Afinalive Action which supersedes
Execytive Order 524

X {Establishing the Massachusatis Supplier
Diversity Program which supemedes Execuive Order 380). Exsculive Order 523
{Establishing the Massachusetis Small Business Purchasing Program) Al programs,
activiies, and services provided, parformed, losnsed, chartarad, funded, reguisted, or
contracted for by the state shall be conducied withou! unlawful discrimination based on
race, color, ege, gender, ethniclly, sexual orientation, gender klenly or exprassion,
religion, creed, ancesry, national origin, disablity, veteran's stalus (nciuding Vietnam-era
veisrans), or background. The Confractor and any subcantractors may not engage in
discriminatory employment pracicss; and the Contractor cerfifies compliance with
applicable federal and stale laws, rules, and reguistions goveming feir labor and
employment practices; and the Contractor commits to purchase supplies and services from
oartifiad minorlty or women-owned businesses, smal businassas, or busineissas ownad by
sociglly or economically disadvantaged persons or persons with disabiiies, These
provisions shall be enforced through the coniracting agency, OSD,
Massachusetis Commission Against Discrimination. Any breach sha¥ be regarded as a
matsrial breach of the contract that may subject the contractor to appropriate sanctions.

was, of will be kwoived in the preparation of the RFP, the negofiations leading to the
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'CONTRACTOR AUTHORIZED SIGNATORY LISTING .

CONTRACTOR LEGAL NAME :
CONTRACTOR VENDOR/CUSTOMER CODE:

INSTRUCTIONS: Any Contractor (other than a sole-proprietor or an individual contractor) must provide a
listing of individuals who are authorized as legal representatives of the Contractor who can sign contracts and
other legally binding documents related to the contract on the Contractor’s behalf, In addition to this listing, any
state department may require additional proof of authority to sign contracts on behalf of the Contractor, or proof
of authenticity of signature (a notarized signature that the Department can use to verify that the signature and
date that appear an the Contract or other legal document was actually made by the Contractor’s authorized
signatory, and not by a representative, designee or other individual.) '

NOTICE: Acceptance of any papment under a Contract or Grant shall operate as a waiver of any defense by
the Contractor challenging the existence of a valid Contract due to an alleged lack of actual authority to

execute the document by the signatory.

For privacy purposes DO NOT ATTACH any documentation containing personal information, such as bank
account numbers, social security numbers, driver’s licenses, home addresses, social security cards or any other
personally identifiable information that you do not want released as part of a public record. The Commonwealth
reserves the right to publish the names and titles of authorized signatories of contractors.

AUTHORIZED SIGNATORY NAME TITLE

I certify that I am the President, Chief Executive Officer, Chief Fiscal Officer, Corporate Clerk or Legal Counsel
for the Contractor and as an authorized officer of the Contractor I certify that the names of the individuals
identified on this listing are current as of the date of execution below and that these individuals are authorized to
sign contracts and other legally binding documents related to contracts with the Commonwealth of
Massachusetts on behalf of the Contractor. I understand and agree that the Contractor has a duty to ensure that
this Jisting is immediately updated and communicated to any state department with which the Contractor does
business whenever the authorized signatories above retire, are otherwise terminated from the Contractor’s
employ, have their responsibilities changed resulting in their no longer being authorized to sign contracts with
the Commonwealth or whepever new signatories are designated. *

" J . ' Date: /2/3/3'

Telephone: 97§ - 251~§700

£

Title: g A vore
Fax: - Email: c\(-'\:-\r-@skeucc.gkf—ma.d»v

[Listing can not be accepted without all of this information completed.]
A copy of this listing must be attached to the “record copy” of a contract filed with the department.




COMMONWEALTH OF MASSACHUSETTS &
CONTRACTOR AUTHORIZED SIGNATORY LISTING J

CONTRACTOR LEGAL NAME :
CONTRACTOR VENDOR/CUSTOMER CODE:

PROOF OF AUTHENTICATION OF SIGNATURE
This page is optional and is available for a department to authenticate contract signatures.

It is recommended that Departments obtain authentication of signature for the signatory
who submits the Contractor Authorized Listing.

This Section MUST be completed by the Contractor Authorized Signatory in presence of notary.

Signatory's full legal name (print or type):

Title:
X -
Signa it will a}v/{ contract or other document (Complete only in presence of notary):

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS:

I, (NOTARY) as a notary public certify that I witnessed
the signature of the aforementioned ory above angd Luciifiad shedndinid eicamers g LU
¢ signature of the aforementioned fignatory : CHRISTINE J. PAR O}

Dec. 3 20 A3 .

My commission expires on: J / (A / 2020

AFFIX NOTARY SEAL

1, , (CORPORATE CLERK) certify that I witnessed the
signature of the aforementioned signatory above, that I verified the individual’s identity and confirm the individual’s
authority as an authorized signatory for the Contractor on this date:

, 20

AFFIX CORPORATE SEAL



dcr

Massachusetis

June 30, 2014

Sarah Garcia, Harbor Plan Coordinator
City of Gloucester

3 Pond Road

Gloucester , MA 01930

Re: P14-2883-G04 (3943) Blynman Canal Repair Construction Seed Money.

Dear Ms. Garcia:

The above-reference project provides the City Of Gloucester with funding for the final engineering,
permitting and coordinating the proposed work at Blynman Canal with Mass DOT to be able to perform

the necessary work .

We herewith extend the grant period for the above —referenced project to June 30, 2015 .

Best Regards

] wctot? U ptats
Michael Driscoll
Grant Compliance Officer

CC: Louis Elisa, Seaport Council

COMMONWEALTH OF MASSACHUSETTS - EXECUTIVE OFFICE OF ENERGY & ENVIRDNMENTAL AFFAIRS

Maeve Vallely Bartlett, Secretary
Deval L. Palrick Executive Office of Energy & Environmental Affairs

Governor

Department of Conservation and Recreation
349 Uncoin Street BLDG 45

Hingham, MA 02043

781-740-1600 617-727-2950 Fax
www.mass.gov/der

John P. Murray, Commissioner
Department of Conservation & Recreation



City Hall TEL 978-281-9700
Nine Dale Avenue FAX 978-281-9738
Gloucester, MA 01930 stheken@gloucester-ma.gov
CITY OF GLOUCESTER
OFFICE OF THE MAYOR

TO: City Council '
FROM: Sefatia Romeo Theken, Mayor /
DATE: May 5, 2015 .
RE: FY16 Budget Referrals to the Budget & Finance subcommittee

Councilors:
We are respectfully requesting that in conjunction with the FY16 budget, the following two matters be referred to
the Budget & Finance subcommittee for review and approval:

> Capital Plan Funding and Free Cash Distribution Policy

> Request from the Administration to link approximately 30% of the revenue received from the Hotel/Mote!
excise to the Tourism Commission budget.



Capital Plan Funding and Free Cash Distribution Policy

The purpose of this recommendation is to improve the City of Gloucester’s capital planning and
investment through the creation and funding of a Capital Stabilization Fund and a Building Maintenance
Stabilization Fund in accordance with MGL Ch. 40, Section 5B. Furthermore, we are recommending a

standard for the distribution of free cash.

Capital Stabilization Fund - The Capital stabilization fund would be established for planned capital
improvements as determined through our current Capital Improvement Plan process. The source of the
funding would be 40% of the annual certified free cash. This fund would not be used for routine annual

maintenance expenses.

Building Maintenance Stabilization Fund — This fund would be for extraordinary unforeseen Facility
Maintenance expenditures relating to all city building facilities (School and City). For the purpose of this
fund, maintenance shall mean repair and upkeep of city facility assets. The idea is to allow this fund to
grow over time to hedge against unexpected events. The source of funding for this fund would be 20%

of annual free cash certified.

Certified Free Cash Distribution —The proposed distribution of free cash would be executed annually at
the time of certification. The purpose is to provide structure and discipline relative to the use of free
cash and in so doing, allow the City to improve strategic planning. The recommended distribution for
future year's free cash is as follows:

Capital Stabilization Fund — 40%
Building Maintenance Stabilization Fund — 20%
General Stabilization Fund — 10%

Remaining as unreserved Free Cash - 30%



City of Gloucester
Special Budgetary Transfer Request
Fiscal Year 2015

X ___INTER-departmental requiring City Council Approval - 6 Votes Required
INTRA-departmental requiring City Council approval - Majority Vote Required

TRANSFER # 2015.SBT- H 3 Auditor's Use Only

DEPARTMENT REQUESTING TRANSFER: Auditor's Office
DATE: 4/30/2015 BALANCE IN ACCOUNT: $976.94

Unifund Account #

(FROM) PERSONAL SERVICES ACCOUNT # 101000.10.135.51920.0000.00.000.00.051
Unifund Acoount §

(FROM) ORDINARY EXPENSE ACCOUNT #

Auditor, Sick Leave Buy Back

Account Description

DETAILED EXPLANATION OF SURPLUS: Sick Leave Buy Back Incentive actual expense was less

than budgeted.

Unifund Account #
(TO) PERSONAL SERVICES ACCOUNT # 101000.10.111.51250.0000.00.000.00.051

Unifund Account #

(TO) ORDINARY EXPENSE ACCOUNT #

City Council, SalWage-P/T Pos
Account Description
DETAILED ANALYSIS OF NEED(S): The budgetary transfer is necessary to remove the deficit in the
City Council, Salary-Wages Part-time Position.
)

~
TOTAL TRANSFER AMOUNT: $959.00 i

FROM ACCOUNT: $17.94
TO ACCOUNT: $0.73

APPROVALS:
DEPT. HEAD: Z DATE: '—// &9/ 015~
ADMINISTRATION: g OATE 5 IQ llgoli

BUDGET & FINANCE. e’ / DATE:

CITY COUNCIL: DATE:
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