GLOUCESTER CITY COUNCIL
9 Dale Avenue, Gloucester, MA 01930
Office (978) 281-9720 Fax (978) 282-3051
Special Budget & Finance Committee
Thursday, November 15,2012 — 6:30 p.m.
1% F1. Council Committee Rm. — City Hall
AGENDA
(Items May be taken out of order at the discretion of the Committee)

1. Memorandum from Mayor re: FY12 Certified Free Cash

2. Supplemental Appropriation-Special Budgetary Request #2012-SA-9 from Mayor’s Department

3. Supplemental Appropriation-Special Budgetary Request #2012-SA-10 from CFO

4. Supplemental Appropriation-Special Budgetary Request #2012-SA-11 from CFO

5. Supplemental Appropriation-Special Budgetary Request #2012-SA-12 from CFO

6. Supplemental Appropriation-Special Budgetary Request #2012-SA-13 from CFO

7. Memorandum from CFO re: appropriation request in the amount of $§500,000 for replacement of boiler
At Gloucester High School

8. Special Budgetary Transfer Request (#2013-SBT-8) from Police Department

9.  Supplemental Appropriation-Special Budgetary Request #2013-SA-7 from Community Development Dept.

10. Supplemental Appropriation-Special Budgetary Request #2013-SA-8 from Community Development Dept.

11. Memorandum from CFO re: permission to pay invoice for services procured and goods purchased by the IT
Department without a purchase order

12. Memorandum from DPW re: permission to pay invoices for services procured and goods purchased without
a purchase order

13. Memorandum from Acting Community Development Director re: an off-cycle recommendation for a Newell
Stadium application from the Community Preservation Committee for Round 3, FYI12 Funds

14. Memorandum from Police Chief re: proposed fees for Police Departiment Services

15. Memovandum, Grant Application and Checklist from Environmental Engineer re: Mass DEP Water
Conservation Grant

16. Special Budgetary Transfer Request (#2013-SBT-9) from Legal Department

17. Special Budgetary Transfer Request (#2013-SBT-10) from Fire Department

18. Special Budgetary Transfer Request (#2013-SBT-11) from Planning Department

19. Menorandum from Police Chief re: permission to pay an invoice for services procured without a purchase order

COMMITTEE
Councifor Paul McGeary, Chair
Councilor Joseph Ciolino, Vice Chair
Councilor Melissa Cox
Committee members — Please bring relevant documentation
Back-up and Supporting Documentation all on file at the City Clerk’s Office, City Hall

CC: Mayor Carolyn Kirk
Jim Duggan
Kenny Costa
Jeffrey Towne
Police Chief Leonard Campanello; Fire Chief Eric Smith
Gregg Cademartori, Deborah Laurie
Mike Hale, Larry Durkin
Sandra Dahl-Ronan, J.J. Bell

The listing of matters is those reasonably anticipated by the Chair which may be discussed at the meeting. Not all items listed may in fact
be discussed and other items not listed may also be brought up for discussion to the extent permitted by law.



Carolyn Kirk

From: recapdata@dor.state.ma.us

Sent: Monday, November 05, 2012 11:28 AM

To: Aleesha Nunley; Carolyn Kirk; Jeff Towne; Kenny Costa; Mary Richardson:
recapdata@dor.state.ma.us

Subject: Freecash Approval Notification for Gloucester

Massachusetts Department of Revenue Division of Local Services
Amy Pitter, Commissioner
Robert G. Nunes, Deputy Commissioner & Director of Municipal Affairs

Monday, November 05, 2012
Kenny Costa

City Auditor
City of Gloucester

Re! NOTIFICATION OF FREE CASH APPROVAL - Gloucester

Based upon the unaudited balance sheet submitted, I hereby certify that the amount of available funds or
"free cash” as of July 1, 2012 for the City of Gloucester is:

General Fund $ 4,849,638
Water Enterprise Enterprise Fund ~ § 1,718,715
Sewer Enterprise Enterprise Fund 51,971,986
Waterways Enterprise  Enterprise Fund  § 518,891
Rink Enterprise Enterprise Fund $ 118,856

This certification is in accordance with the provisions of G. L. Chapter 59, §23, as amended.

Certification letters will be e-maiied to the mayor/manager, board of selectmen, prudential committee,
finance director and treasurer immediately upon approval, provided an e-mail address is reported in DLS'
Local Officials Directory. Please forward to other officials that you deem appropriate.

Sincerely,
Gerard D. Perry
Director of Accounts

cc: anunlev@gloucester-ma.gov.ckirk@gloucester-ma.gov:jtowne@eloucester-ma. cov:keostat@oloucester-
ma.gov.mrichardson(@gloucester-ma.gov:recapdata@dor.state. ma.us

This email and any files transmitted with it are confidential and
intended solely for the use of the individual or entity to whom: they
are addressed. If you have received this email in error please notify
the system manager at postmaster at dor.state.ma.us.




City of Gloucester
SUPPLEMENTAL APPROPRIATION - BUDGETARY REQUEST
Fiscal Year 2013

***CITY COUNCIL APPROVAL- 6 VOTES NEEDED***

APPROPRIATION # 2013-5A- E ﬂ Audifor's Use Only - .

DEPARTMENT REQUESTING TRANSFER:

APPROPRIATION AMOUNT: $

Mayor

616,075.00

Account fo Appropriate from:

Unifund Account #

101000.10.000.35900.0000.00.000.00.000

Account Description

General Fund Unreserved Fund Balance

Balance Before Appropriation

$ 4,849,638,00

Balance After Appropriation

$ 4,233,563.00

Account Receiving Appropriation: Unifund Account #

DETAILED ANALYSIS OF NEED(S):

APPROVALS:

DEPT. HEAD:

ADMINISTRATION:

BUDGET & FINANCE:

CITY COUNCIL:

Account Description

Balance Before Appropriation

Baiance After Appropriation

840000.10.991.49700.0000.00.000.00.040

Stabilization Fund - Transfer In From General Eund

$ 2,134,962.57

$ 2,751,037.57

To restore the funds transferred from Stabilization Fund to

balance the FY13 General Fund budget.

DATE: - (- Foa

AN
Www DATE: ___J{ /g%/f“lfi«f
v /y - [

DATE:

DATE:




City of Gloucester

SUPPLEMENTAL APPROPRIATION - BUDGETARY REQUEST

Fiscal Year 2013
R CITY COUNCIL APPROVAL- 6 VOTES NEEDED ***

'APPROPRIATION # 2013:8A- | £) “Auditor's Use Only

APPROPRIATION

DEPARTMENT REQUESTING TRANSFER:

CFO

AMOUNT: $

20,000.00

Account to Appropriate from:

Unitund Account# 101000.10,000.35900.0000.00.000.00.000

account Descripion &G F Unreserved Fund Balance - Free Cash

APPROVALS:

DEPT. HEAD:

ADMINISTRATION:

CITY COUNCIL:

DETAILED ANALYSIS OF NEED(S):

Balance Before Appropriation $ 4,233,563.00
Balance After Appropriation $ 4,213,563.00
Account Receiving Appropriation: Unifund Account 4 101000.10.472.51300.0000.00.000.00.051

Account Description

Facilities Salaries - Overtime

Balance Before Appropriation $

[

(1,261.82)

Balance After Appropriation $

18,738.18

To fund additional overtime in this department.

DATE __ J1fal)e=

V>

BUDGET & FINANCE:

DATE: ///7[// 2

DATE:

DATE:




City of Gloucester

SUPPLEMENTAL APPROPRIATION - BUDGETARY REQUEST

Fiscal Year 2013

> CITY COUNCIL APPROVAL-6 VOTES NEEDED****

APPROPRIATION #:2013-SA-

41 Auditor's Use Only

DEPARTMENT REQUES

TING TRANSFER:

APPROPRIATION AMOUNT: $

CFO

109,500.00

Account to Appropriate from:

Unifund Account #

101000.10.000.35900.0000.00.000.00.000

Account Description

GF Unreserved Fund Balance - Free Cash

Balance Before Appropriation

$ 4,213,563.00

Balance After Appropriation

$ 4,104,063.00

APPROVALS:

DEPT. HEAD:

ADMINISTRATION:

BUDGET & FINANCE:

CITY COUNCIL:

DETAILED ANALYSIS OF NEED(S):

Account Receiving Appropriation: Unifund Account #

101000.10.472.52000.0000.00.000.00.052

Account Description

Balance Before Appropriation

Facilities - Contract Services

$ 166,155.65

Balance After Appropriation

$ 275,655.65

To make high priority HVAC improvements at GHS, Pium Cove,

Beeman, Veteran's and East Gloucester. To fix doors and

windows at West Parish and to purchase a generator for Veteran's.

W

DATE: ///7//2....

DATE: ///7//2——

L%

DATE:

DATE:




City of Gloucester
SUPPLEMENTAL APPROPRIATION - BUDGETARY REQUEST
Fiscal Year 2013

***CITY COUNCIL APPROVAL- 8 VOTES NEEDED*

APPROPRIATION # 2013-8A. 492 Auditor's Use Only “J
DEPARTMENT REQUESTING TRANSFER: CFQO
APPROPRIATION AMOUNT: $ 60,000.00

Account to Appropriate from: Unitund Account# _101000.10.000.35900.0000.00.000.00.000

4ccount Deseription  GF Unreserved Fund Balance - Free Cash

Balance Before Appropriation $ 4,104,063.00
Balance After Appropriation $ 4,044,063.00
Account Receiving Appropriation; Unifund Account # 101000.10.472.52410.0000.00.000.00.052
Account Description Facilities Building Maintenance
Balance Before Appropriation $ 44,791.61
Balance After Appropriation $ . o 04,791.61

DETAILED ANALYSIS OF NEED(S):  To make critical improvement to wiring and HVAC at the DPW

facilities building on Poplar Street. Also, to replace overhead

doors at same location.

APPROVALS:
DEPT. HEAD: % I/TWM-& DATE: ///?//z—«
ADMINISTRATION: (/[//’%/%Mﬁ DATE: /z; / 7/ [
BUDGET & FINANCE: DATE:

CiTY COUNCIL: DATE:




City of Gloucester
SUPPLEMENTAL APPROPRIATION - BUDGETARY REQUEST
Fiscal Year 2013

**CITY COUNCIL APPROVAL.- 8 VOTES NEEDED***+

APPROPRIATION # 2013.8A- 13 : Auditor's Use Only

DEPARTMENT REQUESTING TRANSFER: CFO

APPROPRIATION AMOUNT: $ 67,000.00

Account o Appropriate from: Unifund Account# 101000.10.000.35900.0000.00.000.00.000

Account Description  GF Unreserved Fund Balance - Free Cash

Balance Before Appropriation $ 4,044,063.00
Balance After Appropriation $ 3,977,063.00
Account Receiving Appropriation: Unifund Account # 101000.10.472.54000.0000.00.000.00.054
Account Description Facilities General Supplies
Balance Before Appropriation $ 53,534,01
Balance After Appropriation $ 120,534.01

DETAILED ANALYSIS OF NEED(S):  To purchase supplies for repairs fo heating and exhaust systems

at Plum Cove, Beeman, Veteran's, East Gloucester and West Parish

School Buildings.

APPROVALS:

DEPT. HEAD: ( A boirus__ DATE: f//'/‘//'L

ADMINISTRATION: /%AM M DATE: ///7//;“

BUDGET & FINANCE: ’ DATE:

CITY COUNCIL; DATE:




TEL 978-281-9707
FAX 978-282-4113

jtowne@gloucester-ma.gov

City Hall
Nine Dale Avenue
Gloucester, MA 01930

CITY OF GLOUCESTER
OFFICE OF THE CHIEF FINANCE OFFICER

MEMORANDUM

To: Mayor Kirk

Fronu %\( Jeffrey C. Towne, City CFO/Treasurer/Collector

Date: November 7, 2012

Re: GHS Boiler Insurance Claim Appropriation Request

As you are aware, a fire within a boiler ar Gloucester High School destroyed the boiler, We have
successfully filed a claim with our insurance carrier that will pay for the cost of repair or replacement if it
can’t be repaired. Our cost would be limited to the insurance deductible of $1,000.00. We believe that the
boiler is not repairable and therefore needs to be replaced. We have received quotes to replace the boiler
and would like the work to begin,

In accordance with M.G.L. C44 §53, an appropriation would be required because the amount of the
expense to replace the boiler is above $20,000.00 in total, If the total cost was under $20,000 1o replace the
boiler an appropriation would not be needed,

Please submit the following appropriation request to the City Couneil for referral to the Budget and Finance
Committee;

Motion: To appropriate $500,000 for ordinary expenses in the Revolving Fund Account
#294007.10.472.52000.0000.00.000.00.052 entitled R/A Insurance >§20,000, Contract Services,
for the purpose of replacing a boiler at Gloucester High Schoo! from insurance reimbursement
proceeds.

The insurance company is going to pay the vendor directly as invoiced.



City of Gloucester
Special Budgetary Transfer Request
Fiscal Year 2013

INTER-departmental requiring City Council approval - 6 Votes Required
—X__ INTRA-departmental requiring City Council approval - Majority Vote Required

TRANSFER # 2013-SBT- g Auditor's Use Only

DEPARTMENT REQUESTING TRANSFER: POLICE
DATE: -10/17/2012 BALANCE IN ACCOUNT: $ 11,237.39 .~
Unifund Account ¥
{FROM) PERSONAL SERVICES ACCOUNT # 101000.10.216.51300.0000.00.000.00.051% o

Unifund Account #

(FROM) ORDINARY EXPENSE ACCOUNT #

POLICE HARBORS, SAL/WAGE-OVERTIME

Account Description

DETAILED EXPLANATION OF SURPLUS: ACCOUNT IN SURPLUS

Unifund Account #
(TO) PERSONAL SERVICES ACCOUNT #

Unifund Account #

{TO) ORDINARY EXPENSE ACCOUNT # 101000.10.216.52520.0000.00.000.00.052
POLICE-HARBORS,BOAT/MARINE MAINT

Account Description

DETAILED ANALYSIS OF NEED(S): FUNDS NEEDED TO CLEAN, SAND AND PAINT THE BOTTOM
OF POLICE BOAT. ALSO TO APPLY PRIMER OF TRIUX23 TO
BOTTOM OF THE BOAT.

TOTAL TRANSFER AMOUNT: $ 3,800.00 .~  NEW BALANCE IN ACCOUNTS AFTER TRANSFER
FROMACCOUNT: $ 7,437.39

P o~ TO ACCOUNT: $ 5,153.96 ~
APPROVALS:%M / " e
DEPT. HEAD; »K:”L/\\\/ DATE: / 0//7‘/ X
ADMINISTRATION: W M/—j DATE: Ji | b /52.~

v i

BUDGET & FINANCE: DATE:

CITY COUNCIL: DATE!




City of Gloucester
SUPPLEMENTAL APPROPRIATION - BUDGETARY REQUEST
Fiscal Year 2013

rCITY COUNCIL APPROVAL- 6 VOTES NEEDED***

APPROPRIATION # 2013-8A- 7 Augitor's Use.Only
DEPARTMENT REQUESTING TRANSFER: Community Development
APPROPRIATION AMOUNT; $3,000.00

Account to Appropriate from: Unitund Account# 2850.30.10.891.59600.00060.00,000.00.059

Acoount bescription & § - APP Conservation fees transfer out

Balance Before Appropriation. $131,205.92
Balance After Appropriation $ 128,205.82
Account Receiving Appropriation; Unifund Ascount # 101000.10.181.57100.,0000.00.000.00.057

Account bescnption  Cotyservation fees, other charges and expenses

Balance Before Appropriation $3,000.00

Balance After Appropriation $ 6,000.00

DETAILED ANALYSIS OF NEED(S); Conservation fees fund money must be appropriated by Council to

Community Development Dept

APPROVALS:
DEPT. HEAD: e DATE: __fa/>s7/12
ADMINISTRATION: //M M DATE; ll/é /{ 2 —
BUDGET & FINANCE: DATE:

CITY COUNCIL: DATE:




City of Gloucester
SUPPLEMENTAL APPROPRIATION - BUDGETARY REQUEST
Fiscal Year 2013

= CITY COUNCIL APPROVAL- 6 VOTES NEEDE[D

APPROPRIATION # 2013-88- 8 Autlitor's Jse Ohly

DEPARTMENT REQUESTING TRANSFER: Community Development

APPROPRIATION AMOUNT: $67,166.00

f Account to Appropriate from: Unitund Account# _ 295030.10.991.59600.0000.60.000.00.059

Account Description E 8 - APP Conservation fees transfer out

Balance Before Appropriation $128,205.92
Balance After Appropriation $61,039.92
Account Receiving Appropriaticn: Unitund Account # 101000.10.181.51000.0000.00.000.00.051
Accoun{Descrip‘(iom Conservation fees, sal- wages 1
|
‘Balance Before Appropriation $57,404.00
Balance After Appropriation $ 124,570.00 :

DETAILED ANALYSIS OF NEED(S):  Conservation fees fund money must be appropriated by Councii to

Community Development Dept

APPROVALS: |
DEPT. HEAD: /5;@‘7%/»——- DATE: icx[/;,u qun
ADMINISTRATION: W}/ﬁ% DaTE: L) /5// 2

BUDGET & FINANCE! DATE:

CITY COUNCIL: DATE:




City Hall
Nine Dale Avenue
Gloucester, MA 01930

TEL 978-281-97¢7
FAX 978-282-4113

Jtowne@gloucester-ma.goy

OFFICE OF THE CHIEF FINANCE OFFICER

MEMORANDUM

To: Mapmr Kirk

From: %/{Jeffrey C. Towne, City CFO/Treasurer/Collector

Date: October 22, 2012

Re: Request for permission to pay invoices without a purchase order

I 'am submitting this request on behalf of John Blanchard, Director of Information Technology. There was
one additional invoice that should have been submitted for payment of a prior year invoice with current
year funds when I submitted the last request to City Council. Please forward this request to pay invoice
#49259 from American Lazer dated 6/27/2012 for an amount of $173.00 to the City Council for referral to
Budget & Finance for review and recommendation, Thank you.



INVOICE invoice Number: 45255
invoice Date: 6/27/2012

American Lazer Services, Inc S Terms: Net 15
PO Box 376 0 », Sy, )
Beverly, MA 01815 American Lazer

Ty COPIERS + LASER FRINTERS + FACSIILES

SALES T HERVICE » SUPPUES P.O. Number: 1200723
Bill Te: GLOU2 Ship To:
City of Gloucester City of Gloucester
8 Dale Avenue City Hali
Gloucester, MA 01830 9 Dale Avenue
Gloucester, MA 01930
Attn: John Blanchard-Director * ( 9“{8 ) 2819706 Attn: * (978 ) 281-9706
Make: Hewlett Packard Serial Number: USSC029950
Model: LaserJet 4000 e o e Machine ID: 3167
Service .
Service Problem Call Date Mater Tech Qty Ext Price
Black line on copies 812712012 88,654 006 % $108.00

Cleaned machine. Replaced toner. Tested OK.
Legal Dept Kathy Lane opens @ 7:00AM  Requested by Ellen Reardon

-E‘ﬁ@pplies
Product Code Order -BO  Ship Make Model Description " 'Dise% UnitPrice " Ext Price
RHP4000X 1 0 1 Hewiett Packa LaserJet 4000/ HP LasetJet 4000/4080 Compatib 0.00% $64.00 $64.00

Telephone: (878) 922.8003 Sub Total: $173.00

Facsimile: {878} 921-2772 Shipping & Handling: $0.00
Applicable Sales Tax: $0.00
Payment: 80,00

Balance Due: $173.00

Unopened supplies may be returned within 180 days with appproval. There will be a 15% restocking fee,

This Invoice Is Due and Payable By 7/12/2012

The custemer guarantees payment within the specified terms and agrees to reimburse seller for all expenses incurred in collecting the amount of
this invoice. A sarvice charge of 1.5 % rer month will be added to all past due amounts.

Thank You For Choosing American Lazer Services, Inc
Page 7



TEL 978-281-9785
FAX 978-281-389¢6

mcole@gloucester-ma.gov

Public Works
28 Poplar Street
Gloucester, MA 01930

CITY OF GLOUCESTER

DEPARTMENT OF PUBLIC WORKS

TO:  Mike Hale, Director Public Works

FR:  Mark Cole, Asst. Director Public Works
DT:  October 18,2012

SUBJ: Unpaid Inveices

Please forward the attached invoices to the Mayor’s office to be included in the next
Mayor’s report to the City Council.

The first invoice is from Ipswich Ford; Invoice #59882, dated 01/09/2012, in the amount of
$561.74 for work we thought would be covered under warranty but was not covered. We
were not informed until after the work was done that it was not covered.

The second invoice is from Cameron Office Products, Invoice #012976, dated 07/27/12, in
the amount of $399.80 for copier services incurred from 04/01/12 to 07/01/12. We did not
receive the original bill until now so no money was carried over at the end of the year,



State. Date

Customer #

05/31/112

1845

CITY OF GLOUCESTER - DPW

C/O CITY HALL 9 DALE AVE.

GLOUCESTER MA 01930

STATEMENT

Ipswich Ford, Inc.

Page: 1
i Trans Date ! Reference Description Amount Balance
0i/18/712 | BALANCE FORWARD 561,74 561.74

|

[

i

|

H

f

|

|

|

i

I

; ,

Current 31 - 60 Days 61-90 Days 91 - 120 Days Over 120 Days Total Due

(.00

G.00

36174

0,00

561.74

Remit To:

[PSWICH FORD, INC

PO BOX 574

IPSWICH, MA 01938

- 978-356-2916



mi @ AKUHIVE

Ipswich Ford, Inc.

105 COUNTY ROAD
P.0. BOX 574

- IPSWICH MA 01938 -~
istomer No. License # Stock # Dealer # Invoice Date Invoice ¥
1845 11B483 0113/2012 59882
istomer Name & Address © + [ Milenge In Mileage Out Lot#Hat# Cotor Delivery Date
I'Y OF GLOUCESTER - DPW 45002 1 45002 WHITE R/0/ —
- ;o1 ¢ AT Y ear/Make/Model Prod Date ) .0, Date
5%35%&4?%26\ . 2006 FORD F350 [/ 01/09/2012
! e T Vehicle ID ¥ Tech & # P.O.#
s IFDWF37Y36ER31017
© | Override Service Write Up ~ I SWUINT, EST.
DAVID PIKE 0.00
tended Warranty Ca. | Policy ¥ Deductible Auth, # Adjustor
$0.00
sidence Phone Business Phone Service Writer Delivery Signature
82819785

ype: C JOB# 1 Tech:ROBERT VERD A

omplaint:  cel is on

orrection:  eeg tested system, pulled faull duia, p0141, heated circuit dowmstream, tected sensor, someone allreads replaced, tested for power, no
power 1o sensor, high resistance in circuit 133, ran overlay wire from connector133 to ¢1446, also by pass pins 4 , 5, and 13 at
connector ¢133, retested all passes now

irt: F2AZ 14488 A CABLE CONNECTOR - FE Qty: 6 $9.24
irt: F2AZ 14488 B CABLE CONNECTOR - FE Qty: 5 ' $6.50
irt: B6A 14296 B WIRE - LEAD SEAL Oty: 10 $6.00
Tech  Flag Clock Warr Rail QcC k

[} 9324 GO0 6.00
BTOTALS Labor: $540.00 Parts: $21,74 Tax: . - TOTAL:$561,74
CUSTOMER TOTALS: $561.74

Labor:$540.00 . Parts; $21.74 ‘

IF YOU ARE HAPPY LET YOUR NEIGHBOR KNOW.
IF YOU ARE UNHAPPY CALL OUR SERVICE REPRESENTATIVE AT ONCE
OUR GOAL : "NO UNHAPPY OWNERS." 978-356-2916 _
THANK YOU FOR BRINGING YOUR CAR TO US FOR SERVICE

Customer Signature .

Y T N

nded Warranty Pay Factory Warranty Pay | Internal Pay | All lubor chinrges are billed an | Total Customer Par
o R I fiac rate ours undess othervwis: ! o
A CLGu ;50,00 Y hoted, SRGT. T



CAMERGN OFFICE PRODUCTS o0 Water Street

Remit To:
A Company Amesbury MA 01913 Cameron Office Products
Phone: (978) 774-4036 10 Capito! St
Fax: (978)388-1404 Nashua, NH 03063
INVOICE NO
CITY OF GLOUCESTER 012976 1
ENGINEERING DEPT INVOICE DATE
3 POND RD, 07/27 /12
GLOUCESTER MA
TERMS: NET 10 DAYS
FROM INVOICE
CUSTOMER NO, (D NO. MODEL AND SERIAL NO, PROGRAM TYPE REPRESENTAT!\/ﬂ
300321 36388 R280C OEDO12002126 ENR DI !
PONO 1300128 LEASEID MA : _j
DATE PREVIOUS METER DATE CURRENT METER ;

INVOICE PERIOD  04/01/12
QUANTITY _ GODEND. ' B

BLACK METER
Meters: Previous 29012 04/24/12 Current 32529 07/25/12
Excess at .01200 .
S517 SSCROL SVC PER COPY/OVGE W/ SUPPL i 42.20
COLOR METER
Meters: Previous 47727 04/24/12 Current 524985 07/25/12
Excess at .07500
4768 SECDho1l SVC PER SCAN/OVG W/SUPPL 357.60
TWO COLOR METER
Meters: Previous 1 04/24/12 Current 1 07/25/12
SUBTOTAL
399,80
INVOICE TOTAL PREV LATE CHARGES TOTAL DUE
385 .80 6,00 405 .80
| —
COMMENTS: QTRLY SERVICE & SUPPLIES CONTRACT

(PARTS, LABOR, DRUMS, COLOR SUPPLIRS)

CITY OF GLOUCESTER

ENGINEERING DEPT

3 POND RD.

GLOUCESTER MA 01830 PLEASE PAY FROM THIS INVOICE
OVERDUE ACCOUNTS WILL BE CHARGED A LATE

PAYMENT FEE OF 1.5% PER MONTH OR TO THE
EXTENT OF THE LAW




Purchase Order CMYGFGLOUCESTER — No, 1200275 2
ity Ha

. § Dale Avenue PO REVISED
Gloucester MA 01830

invoicefinquiries to above address -
All invoices must referance PO number

Sales Tax Exempt #: E-046001390

Prices as quoted are less any and all federal taxes.
Please indicate delivery date and any and all discounts.

P.0. Date: 07/13/2011 Questions 7 Purchasing (978) 281-8710 © Account: //C
P.0. Issued To : . . Ship To: Reference:
Cameron Office Products Poplar Strest DPW
One Water Street , Attn:  Michael Hale
Amesbury MA 01813-0000 28 Poplar Street
Gloucester MA 01930
Contact: Location: Poplar Street DPW ) (978) 281"9785-‘,
Phone: (800) 783-2674 Fax: (978) 388-1404 Project: undesignated - © Reg# 450
Qty Unit Part# Description Account Numbey : : Unit Price Extended Tax Freight
506 EA Copier charge for copierin  610000.10.450.52000.0000.00.000.00.052 1.00 505.00 0.00 0.00
., Engineering office
400 EA Copier charge for copier in -~ 600000.10.440.52000.0000.00.000.00.052 1.00 400.00 0.00 0.00
‘ Engineering office
360 EA Service charge- Filtration 610000.10.450.52000.0000.00.000.00.052 1.00 360.00 0.00 0.00
Plant

/Mt
“y

PR

e b |

O&/

/

Y

Sub-Total: 1,265.00

APPROVAL SIGNATURES:

| hereby certify - . . . . .
The unencumbered balance of the appropriation to be charged is sufficient to liquidate the amount Tha this order is authorizad by & propery executed and approved Freight: 0.00
of this order and the amount has been recorded as an encumbrance against sald appropriation, requisition on file in this office. .
Tax: .00
By Total Amount: 1,265.00
|
Auditor City Purchasing Agent

To do business with the City of Gloucester, all vendors shoutd be aware of Mass. Gen. Laws (¢, 308, c. 148, dec. 44 of seq., €30, sac. 39 et seq.)

1. No work, services, or supplies can be received by any City agency without a proper Purchase Order or Contract in place.

2. Alt Purchase Orders/Centracts exceeding $5000 in value will follow the quotation/bid process prior to award. Nb confracts for Construction-related services subject to MGL Chap. 148, and MGL Chap. 30, sec. 39 will be
awarded untl all required documentation is received, i.e., Certificate of Eligibllity, Update Statement. sic,

3. All invoices must detadl the services performed andior materials deliversd, Any invoices submitted for work, services, or suppliss performed or provided afier the expiration date of & Purchase Order/Contract, or atter
the 88 limit of a Purchass Order/Contract has been reached will likewise not be honored by the City. All packing siips for defivered goods which are submitted with inveice for payment must be signed by authorized

personnel from the contracting City department at the time of defivery,
4. Any work, services, or supplies provided without following the above mentioned guidelines are not the responsibliity ar liability of the Cliy, and any invoice that violates these provisions will not be honored for payment.

NOTES:

Ordsr Via: Rhail

ENTITY COPY

O

Thursday, October 18, 2012 Page



CITY OF GLOUCESTER
City Hall

9 Dale Avenue
Gloucester MA 01830

Purchase Order

No. 1300126

Prices as quoted are less any and all federal taxes.
Please indicate delivery date and any and all discounts.

Invaice/Inquiries to above address

All invoices must reference PO number

Sales Tax Exempt #: £-046001390

P.O. Date:  07/10/2012

P.O. Issued To :

Cameron Office Products

One Water Street

Amesbury MA 01913-0000

Questions ?  Purchasing (978) 281-9710

Ship To:

Account:

HC

Reference:

Poplar Street DPW

Attn:

Mark Cole

28 Poplar Street
Gloucester MA 01930

{(978) 281-9785

Contact: Location: Poplar Street DPW
Phone: (B00) 783-2574 Fax: (978) 388-1404 Project: undesignated Reg# 310312
Qty Unit  Part# Description Account Number Unit Price Extended Tax  Freight
360 EA < Service Contract= printer 610000.10.450.52000.0000.00,000.00.052 1.00 360.00 0.00 0.00
240 EA V" DPW Copier Contract 610000.10.450.52000.0000.00.000.00.052 1.00 240.00 0.00 0.00
400 EA v DPW Copier Service 101000.10.499.52000.0000.00.000.00.052 1.00 400.00 0.00 0.00
Contract
200 EA v DPW Copier Service 600000.10.440.52000.0000.00.000.00.052 1.00 200.00 0.00 0.00
Contract
605 EA v Engineering Copier Service  810000.1 0.450.52000.0000.00.000.00.052 1.00 505.00 0.00 0.00
Contract
400 EA v Engineering Copier Service 600000, 1 0.440.52000.0000.00.000.00.052 1.00 400.00 0.00 0.00
Contract
360 EA 4 Engineering- copycharge 600000.10.440.52000.0000,00.000.00.052 1.00 360.00 0.00 0.00
APPROVAL SIGNATURES: Sub-Total: 2,485.00
| hereby certify - .
The unencumbered balance of the appropristion o be charged is sufficient to fiquidate the amount That this order is authorized by a propery exeauted and approvad Freight: 0.00
of this order and the amount 1as besn recorded as an encumbrancs against said appropriation, requisition on file in this otfice, T 550
ax: .

By

|

To do business with the City of Gloucsster, alt vendors should be aware of Mass,
1. No wark, services, or supplies can be recaived by any City agency
2. All Purchase Qrders/Contracts exceading $5000 in vaiues wiil follow

awarded untll all required documentation is received
3. Al invoices must detall the services performed andior materials defivered. ARy invoices submilted for work, services, or supplies performed or

the £3 fimlt of & Purchase Order/Contract has been reached will likewiss not be honored by the City. All packing siips far delivered goods which are

Auditor

personnal from the contracting City department at the time of delivery.

4. Any work, services, of supplies providsd without following the above mentioned guidelines are not the re

NOTES:

i

Tuesday, October 16, 2012

City Purchasing Agent

Gen. Laws (c. 308, ¢, 145, dec. 44 et seq., ¢30, sec. 39 of seq.)
without & propar Purchase Order or Contract in place.
the quotation/bid procass prior to award, No contracts for
. L&, Cerfificate of Eligibilily, Update Statemen, etc,

sponstbility or fiability of the City, and any involce that viclates thess provisions will

Order Via:

Page

ENTIT

Total Amount; 2,485.00

Construciion-related servicas subject to MGL Chap. 149, and MGL Chap. 30, sec. 39 will be

not be honored for payment.

O

provided after the expiration date of a Purchase Qrder/Contrac!, or after
submitted with invoice for payment must be slgned by authorized

Mait

f COPY



3 Pond Road
Gloucester, MA 01930

Telephone: 978-281-9781
Fax: 978-281-977%

CITY OF GLOUCESTER.

COMMUNITY DEVELOPMENT DEPARTMENT

MEMORANDUM

o Mayor Carolyn A. Kirk

FROM: Gregg Cademartor, Acting Community Development Director /@%M

Cce Deborah Laurie, CPC Senior Project Manager

RE: Off cycle recommendation for Newell Stadium application from the Community Presarvation
Committee for Round 3, FY2012 Funds

DATE  Ocolar 2, 2012

The Community Preservation Commitiee (CPC) has received an off cycle application for funding to
support the Newell Stadium Capital Improvement Project from the City of Gloucester through the
Newell Building Committes/Gloucester Fishermen's Athletic Association, Inc. This application was
agreed to be reviewed as an off-cycle application, because the rules governing the use of CPA
funds for recreation have recently been amended to allow such projects. Prior to this change
recreational spaces not acquired or created with CPA funds, were not eligible to be invested in.
The CPC also recognizes the importance of this project to the community and the true collaborative
support and funding strategy that has unfolded. The Committee held a public hearing on October
16, 2012, to review and obtain the views of any interested persons,

Please find attached positive recommendation of the CPC on the above named project for your
review. The CPC request that you forward this recommendation to the City Councit for its review' -
and appropriation. CPC members and Deborah Laurie will be available {o answer any questions,




Altrecommended projects are subject to the terms and conditions imposed by the Community Preservation
Committee. The following conditions are common to all recommendad projects:

1. Projects financed with Community Preservation Act funds must comply with all applicable
State and municipal requirements. Funds are administered and disbursed by the City of
Gloucester.

2. Project oversight, monitoring, and financial control are the responsibility of the Community
Preservation Committee or its designee.

3. The Community Preservation Committee will require quarterly project status updates from
Community Preservation Act Fund recipients. Additionally, recipients shall also provide an
interim report at the 50% Completion Stage along with budget documentation,

4. All projects will be required to state “This project received funding assistance from the
citizens of Gloucester through the Community Preservation Act’ in their promotional
material and, where appropriate, on exterior signage.

Attached are:; .
1. Summary of Community Preservation Committee Recommendation
2. Criteria for Project Evaluation adopted and published by the Community Preservation Committes

The Application for this project is available for review in the Community Development Office, Grants
Division and on the City website.

Submitted by: Community Preservation Commitiee

J.J. Bell, Co-Chair and At-Large Sandy Dahl-Ronan, Co-Chair and At-Large
Bill Dugan, Housing Authority Rob Gulla, Conservation Commission
Karen Gallagher, Planning Board Tom O'Keefe, Historic Commission

Charlie Crowley, Open Space and Recreation Stacy Randell, At-large
Scott Smith, At-large




GLOUCESTER COMMUNITY PRESERVATION COMMITTEE
RECOMMENDATION FOR OFF CYCLE, FY2012, ROUND 3 APPROPRIATION

PROJECT NO. 11
NEWELL STADIUM CAPITAL IMPROVEMENT PROJECT
Project Sponsor: City of Gloucester Newell Building Commitiee/Gloucester
Fishermen Athletic Association, Inc.

The Community Preservation Committee makes the following recommendation:

The Community Preservation Committee, having agreed to review the off-cycle application of the
Community Development Department on behalf of the Gloucester Newell Building Committee
{working in cooperation with the Gloucester Fisherman's Athletic Association), recommends that
the City Council appropriate $298,000 to the Gloucester Newel| Building Commitiee for the
purpose of funding athletic field lights, a red track surface and walking track lights as part of the
overall Newell Stadium renovation project, to insure a fully functional and high quality recreational

facility to be opened in the early Fall of 2013, subject to the following conditions;

e The total funding of $298,000. shall be in the form of 1) currently available funds of not
less than $85,000. and 2.) a 15 year bond of not more than $213,000.

+  The recommendation is subject to the Department of Revenue certification of FY 2012
funds expected in early December of 2012,

« Following a favorable vote of the City Councll, a grant agreement shall be exacuted by the
City of Gloucester, in a form acceptable to the Community Preservation Committee, and
the City of Gloucester Newell Buliding Committee, which agreement will inciude, among
other provisions, that the expiration of the award shall be December 31, 2013.

The CPC asked Karen Gallagher, Treasurer, and Deb Laurie, Project Manager to work with Kenny
Costa to determine the appropriate account(s) from which the funds will be appropriated.

The Community Preservation Act spending purpose is for open space, recreational purpose,

Project Summary: The Newell Stadium project is a joint public-private partnership to do a major
renovation of the 75 year old facility for both athletes and all its citizens. The City of Gloucester
and the Gloucester Fishermen Athletic Association (GFAA) are partners in this effort, The GFAA
and Newell Building Committee (NBC) is seeking CPA funds for athistic field lights, a red track
surface and walking track lights to insure a fully functional and high quality faciity for opening in
September 2013. This project involves long over due improvements o rehabilitate and restore this
major recreation facility.

Some of the key features of the over all project are: demolition of existing stadium and track: rough
grading, contaminated soil removal, foundation installations for new bleachers and fights; storm
drain improvemants on Leslie O'Johnson Road: new bleacher construction and track paving; final
grading and field turf installation and red track surface; athletic lights, walking track lights, gateway
restoration and new ADA accessible restrooms and Press box instaliation,




Community Preservation Criteria

General Evaluation Criteria

1

Eligible for Community Pressrvation Act Funding

2

Consistent with various plans which are relavant to and utilized by the City regarding open space, recreation,
historic resources and affordable housing

o

Preserve and enhance the essential character of Gloucester

Protect resources that would otherwise by threatened

Serve more than one CPA purpose of demonstrate why serving multiple needs is nof feasible

Demonstrate practicality and feasibility, and that the project can be implemented within budget/ on scheduls

Produce and advantageous cost/benefit value

OO~ T P

Leverage addifional public and/or private funds or receive partial funding from other sources andfor voluntary
contributions of goods and services

Preserve or improve city owned assets

Receive endorsement from other municipal boards or departments and broad-based support from community
members ‘ .

Open Space Criteria

1

Permanently protect important wiidiife habitat, particularly areas that include:
locally significant blodiversity; variety of habitats with a diversity of geologic features and types of vegetation;
endangered habitat or species of plant or animal

Preserva active agricultural use

Provide opportunities for passive recreation and environmental education

Protect or enhance wildlife corridors, promote connectivity of habitat or prevent fragmentation of habitats

Provide connections with existing trails or protected open space

Acquire land or easements for potential trall linkages

Freserve scenic and historic views

Border a scenic road

Protect drinking water quantity and quality

Provide flood control/storage

el R R =i e oS RN E Rws B RS NN NG £ SN § NG

Presarve and protect important surface water bodies, including streams, wetlands, vernal pools, riparian zones
or Areas of Critical Environmental Concern (ACEC) |

Buffer protected open space, or historic resources |

Historic Preservation Evaluation Criterla

1

Protect, preserve, enhance, restore and/or rehabilitate historical, cultural, architectural or archaeolgical
resources of significance, sspecially those that are threatened

2

| significance

Protect, preserve, enhance, restore and/or rehabiiitate city-owned properties, features of resourcas of historical

3

Protect, preserve, enhance, restore and/or rehabilitate the historical function of a property or site

Demonstrate a public benefit

Abllity to provide permanent protection for the historic resource




Community Housing Evaluation Criteria

L1

Contribute to the goal of 10% affordability as defined by chapter 408 of the Massachusetis General Laws

Promote a socioeconomic environment that encourages a diversity of incomes

Provide housing that is harmonious in design and scale with the surrounding community

2
3
4

affordable units pursuant to chapter 408

Intermingle affordable and market rate housing atlevels that exceed state requirements for percentage of

5

Ensure long-term affordability

L6

| Address the needs of range of qualified household, including very low, low, and low-to-moderate income
families and individuals

7

Provide affordable rentat and affordable ownership opportunities

8

Promote use of existing buildings or construction on previously-developed or city-owned sites

Public Recreation Evaluation Criteria

1

| Addresses a need or objective identified in & City plan

12 | Serves a significant number of residents

3 | Preserves and expands the range of recreational opportunities available to city residents of all ages and
abilities, including those at-risk of obesity as identified through the Get Fit Gloucestar! Community Action Plan

4 | Promotes recreational activities

§ | Maximizes the utility of land already owned by city

6 | Promotes the creative use of railway and other corridors to create safe and healthful non-motorized
transportation opportunities

7___| Preserves and enhances the natural habitat funclions and values of open space for wildlife




GLOUCESTER POLICE DEPARTMENT
Office of the Chief of Police
197 Main Street
Gloucester, MA 01930

Chief Leonard Campanelio
{978)281-9775

Memorandum Mavar's Office
LE AV B (A R RN

October 22, 2012
To: Office of the Mayor
From: Chief Leonard Campanelio

RE: Proposed Fees for Police Department Services

Mayor,

I would respectfully ask that you consider the following and forward, if appropriate, to
City Council for review:;

Of the communities on the North shore, Gloucester stands virtually alone in not charging
the below listed fees to vendors and the general public for services that it provides that
rise above what would normally be expected from 2 public safety entity. After reviewing
several communities around Gloucester, I have created a reasonable listin g of proposed
fees that would enable the Police Department and the City to recoup reasonable revenue
for the expense outlaid in provided said services, I would request that the City please
review the below proposed list and consider adopting the fees outlined.

911 Tape Fee: $45.00: This is a fee most departments charge attorney’s offices or
insurance companies for creating a duplicate copy of a 911 recording or other recorded

line conversation.

Insurance Company Accident Report Copies Fee: $5.00: These are fees associated
with providing insurance companies with police report copies of motor vehicle accidents.




Photos Fee: $1.00 per pace: This is a fee charged for providing attorneys, insurance
companies and other entities with photo graphs taken at various motor vehicle crashes or
crime scenes,

Reports Fees: $0.50 per page: This is a fee charged fo the general public when they
request public records from the police department, This fee would be waived for victims
requesting a copy of the report they were involved in.

Cruiser Detail Fee: $10.00 per hour: This is a fee charged for use of the City’s police
vehicles by a private vendor on a road detail, This particular fee would be exceptionally
useful to offset vehicle routine maintenance costs or miscellancous equipment needed for
cruisers.

As previously stated, these are very nominal fees and are in line with various other
municipalities throughout the area, as well as the City’s current Fee Compendium for
other departments. They would be of great help in raising revenue to offset the time and
costs associated with the corresponding activity. In my experience, the fees are used both
by the City and the Police Department to the mutual benefit of both and do not greatly
impact residents.
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Leonard Campanello
Chief of Police
Gloucester Police Department




GLOUCESTER POLICE DEPARTMENT
Office of the Chief of Police
197 Main Street
Gloucester, MA 01930

Chief Leonard Campanello
(978)281-9775

Memorandum

November 2, 2012

‘To: Mayor Carolyn Kirk

From: Leonard Campanello

Cc: Jim Duggan, Chief Administrative Officer

RE: ALLCOMM Technologies Invoice

Mayor,
Attached is an invoice reflecting charges incurred in August 2012 from ALLCOMM
Technologies. These services were retained immediately following an unexpected

dispatch failure and a purchase order was not in place at the time.

Irespectfully ask that Mt)his bill be presented to the City Council for payment.

e o

< Leonard Campanello
Chief of Police
Gloucester Police Department



781-289-3000 -

Bill To:

7610

Technologles, lnc.

5 Whitmore Road
Revere, MA 02151

FAX 781-289-7300

Gloucester Police Dept.
187 Main Streat

Accts, Payable
Gloucester MA 01830-

2.25

08/13/12 29980 08/13/12 3171
I

MHrs

S/0:00100006946 Date:08/13/12
Tech:27X  Delvis Javier
Equ#*EQUIP

Serdt LANESVILLE

FSC

Field Service Labor
RESPONDED TO PD HQ.
VERIFIED HUM ON SYSTEM.
TRACED HUM TO LANESVILLE TELCO
LOOP.

DISABLED SITE AT VOTER.
CALLED IN TELCO LCOP TO
VERIZON:

| LOOP# 61FDDA79741

TICKET# NE282285

Subtotal
Tax #: 04-8001380
Total Due On 08/23/12

125.00

INVOICE

Net 10

7610

Eax

281.25

281.25

281.25

FThank you for your Business



LLAWRENCE A, DURKIN, P.E.
TEL 978-281-9792
FAX 978-281-9724

WATER COMPLIANCE OFFICE
50 ESSEX AVENUE
GLOUCESTER, MA 01930

ldurkin@gloucester-ma.gov

CITY OF GLOUCESTER

DEPARTMENT OF PUBLIC WORKS

MEMORANDUM

Date:  October 29, 2012

To:  James Duggan, Chief Administrative Officer
Michael Hale, Director of Public Works
Ryan Marques, DPW Civil Engineer

From: Lawrence Durkin, P.E. - Environmental Engineer - DPW L4 s

Re: MassDEP Water Conservation Grant

The DPW submitted a Massachusetts Department of Environmental (MassDEP) Water
Conservation Grant application and the Grant Application and Checklist are contained in
Attachment A. The Application was transmitted by Jim Duggan August 3, 2010
(Attachment B). On December §, 2010, we received a MassDEP notice of award
(Attachment C). I'm not sure if this Grant was brought to council in 2010; however, the
purposed of this memo is to get City Council approval for the DPW to move forward
with this grant.

MassDEP approved $50,000 in reimbursable expenses, that requires a minimum of 25%
=$12,500 city match which can be in kind city labor concerning water conservation, leak
detection, and leak repairs. The DPW’s proposed application budget (see Attachment B
page 8) included hiring a part time DPW Water Conservation person. -MassDEP
approved budget (see Attachment C page 17) includes has a lower grant labor figure and
for DPW in kind labor. At this point in talking with the Director, the DPW is not
planning to hire a part time Water Conservation person; however, the DPW may consider
hiring persons for scoping water meter installations at current] y non metered locations
including city fields and cemeteries.

Please contact me if you have any questions,

Thank you

MASSDEP- WATER CITY OF GLOUCESTER
CONSERVATION GRANT i DEPARTMENT OF PUBLIC WORKS



JIM DUGGAN, ET.AL. OCTOBER 29, 2012

Attachment A
City of Gloucester Grant Application and Check List

MASSDEP - WATER CITY OF GLOUCESTER
CONSERVATION GRANT DEPARTMENT OF PUBLIC WORKS

-2



City of Gloucester
Grant Application and Check List

Granting Authority: State &// Federal Other
Name of Grant; \/\}cx 5?6.,(’ (.:o\s &y m‘%”\ Sy C 'x"'mw\'}r P c%,bi}\raw/\
Department Applying for Grant: W‘ﬁ"\‘\?"'&f" Cc:w’v'\ P E LanCg
Agency-Federal or State application is requested from: / N s S D E’; P

Object of the application:

Any mateh requirements: e imbuc G ol le. F

573 000 82,500 mateh «mw?u\rui (95)

Mayor’s approval to proceed: /%0\% /

/é//z,..

Signature [ Date
City Council’s referral to Budget & Finance Standmg Committee:
Vote Date
Budget & Finance Standing Committee:
Positive or Negative Recommendation Date
City Council’s Approval or Rejection!
Vote Date
City Clerk’s Certification of Vote to City Auditor:
Certification Date
City Auditor:
Assignment of account title and value of grant;
Title Amount
Auditor’s distribution to managing department:
Department Date gent

NOTE: A copy of all grant paperwork must be submitted to the Auditor’s Office

FORM: AUDIT GRANT CHECKLIST - V.1

€divad with infix POIF editor
- free for non-commercial use:



City of Gloucester
Grant Application and Check List (Continued)

The following are documents needed by the Auditing Office for grant account creation:

e e

6.

Grant Application

Grant Award Letter/Standard Contract Approval Form

Council Order Approval

Original Grant Account Budget as approved by Grantor

Amended Grant Account Budget as approved by Grantor (if applicable)
Any additional information as requested by the Auditing Department

Note: All documents must be complete signed copies.

Please attach the following documents with the Grant Application and Check List and send to the
Auditors® Office, .

FORM: AUDIT GRANT CHECKLIST - V.1



JiM DUGGAN, ET.AL. OCTOBER 29, 2012

Attachment B
DPW Water Conservation Grant Application

MASSDEP - WATER CITY OF GLOUCESTER
CONSERVATION GRANT DEPARTMENT OF PUBLIC WORKS

[wS]



TEL (978)281-9792
FAX(978)281-9724

Water Compliance Office
50 Essex Avenue

Gloucester, MA 01930

CITY OF GLOUCESTER
DEPARTMENT OF PUBLIC WORIS

RECEIVED

AUG 03 205

August 3, 2010

MADEP-DERC
Maleolm M. Harper
Mass DEP. 627 Main Street - 2nd floor o,
Worcester, MA 01608 VAN A A
/7 I 7 W
p

RE: MassDEP 2010 Water Conservation Grant Program

Dear Mr. Harper,

Please find enclosed the required seven signed copies and CD of the City of Gloucester's
application for the MassDEP 2010 Water Conservation Grant Program.

If you have any questions, please contact Lawrence A. Durkin, P.E., Environmental Engineer
at 978-281-9792.

ya
Sincerely, \

Jim Duggan
Chief Administrative Officer

01




DEPARTMENT OF
NVIRONMENTAL PROTECTION
2010 WATER C@NSERVA’HON

Gloucester Water Department
July 27, 2010

July 19, 2010

Water main break in Bay View

July 14, 2010
Water break breaks at Main and
Short streets

March 23, 2010

Update: Western Ave. fu
reopened after water break




PROPOSAL
GLOUCESTER WATER CONSERVATION GRANT PROGRAM

Federal Fiscal Year 2010

ADMINISTRATIVE SUMMARY
Address: Gloucester Office of Water Compliance/Department of Public Works Water Department
PWS ID # 3107000

50 Essex Avenue, Gloucester, MA (1930
Telephone: 978-281-9792
Facsimile: 978-281-9724
Internet; ldurkin@gloucester-ma.gov

PROJECT TITLE: City of Gloucester Unaccounted for Water Reduction and Water Conservation Project

MUNICIPALITY AND WATERSHED SERVED BY THIS PROJECT:
Gloucester Office of Water Compliance/Department of Public Works Water Department PWS ID # 3107000
North Costal Basin

ISIT A MEDIUM OR HIGHLY STRESSED BASIN OR SUB WATERSHED? YES NO N/A
¢« No

AMOUNT OF FUNDING REQUESTED AND AMOUNT QF PERCENT MATCH FUNDING PROPOSED

Federal Funds via DEP $_ 60,000.00
Match (25% required) 515977076
Total Project Budget 5 219,770.76

PROJECT SUMMARY/OBRJECTIVES-

1) Reduce unaccounted for water loss by a minimum of 5% in 2011 thus increasing finished water
guantity.

2) Raise awareness of water losses and conservation with a goal of reducing system demand.

3) Develop and implement a city wide plan for ongoing leak detection of 140 miles of water pipes.

4) Repair all detected feaks of 3 gallons per minute within one month of detection, or within a
reasonable time given the location of the leak.

5) Coordinate training and equipment use with the neighboring communities of Rockport and Essex

6) Quantify this projects impact in gallons of water and dollars saved.

PRINCIPAL CONTACT:

Larry Durkin, P.E. (978)281-9792
Environmental Engineer

City of Gloucester Office of Water Compliance/DPW Water Department
50 Essex Avenue Gloucester, MA (1930

idurkin@gloucester-ma.gov Fax (978) 281-9724




AUTHORIZED SIGNATORY::

Larry Durkin, Enviro Zﬁiﬂngmeer, City of Gloucester
7 4. ; : ~7 139 (D
Date

Signature and title required

PROJECT DESCRIPTION:

Cape Ann Digital Leak Detection and Leak Repair Project -~

Locate and repair underground later leaks from the Gloucester Water Distribution System, and assist Essex
and Rockport in locating any leaks in their water distribution systems by way of sharing equipment and
expertise.

Concise Statement! of the Problem:;

The City of Gloucester was settled in 1623 and as such is one of Massachusetts oldest communities.
Gloucester has approximately 140 miles of water lines, and over 80 miles of fines are still of the 19* century
vintage. As a result, we routinely experience water line leaks and breaks and have had 4 major water ling
breaks in the past 5 years. In the month of July, 2010 alone, we have had 4 water breaks as of July 20" we
have conducted water audits every 2 vears,

At this time, Gloucester’s UAW is 24.9%, well beyond the goal of 10% as set by DEP. In order to further
reduce system demands beyond what has been achieved, The Gloucester Water Compliance
Office/Department of Public Works Water Department Public Water System ID #3 107000 (G-PWS) proposes
to design and administrate an ongoing program for feak detection and repair in conjunction with the existing
flushing program and therefore reduce our UAW by a minimum of 5%. Through targeted and annual use of
this technology, it is the intent of the G-PWS to achieve the DEP's goal of under 10% UWA prior to the
target date of 2012. We will purchase a digital leak detection systerh for use in Gloucester, by Gloucester city
employees and to be shared with Rockport and Essex. The G-PWS will hire a part time project manager to
administrate, oversee the program, quantify the resulis and develop a training protocol and manual as not al
staff may be available at the initial manufacturer’s training session. The city intends to use this equipment to
conduct annual city wide leak detection surveys as well as targeting specific areas in the city that have been
identified as areas of critical concern. The G-PWS has a strong comumitment to locate and repair all water
leaks in our system as soon as possible.

The G-PWS withdraws surface water in North Coastal basin from sources both East and West of the River.,
The G-PWS demand has exceeded permitted withdrawals during dry years and magement of the losses and
the supplies is key to the city’s growth. On an average annual basis, the G-PWS uses close to the average
daily source withdrawal allowed by the MWA source permits and registrations, The G-PWS has been
proactive in conservation efforts and leak detection and repair has per capita residential usage within DEP
guidelines for stressed basins at 46 GPD/pp. The G-PWS has developed and implemented mandatory water
restrictions ordinances and has imposed them in 2007 and 2009. The G-PWS has instituted a water
conservation program which includes water bill inserts with water conservation strategies, public
presentations to encourage water conservation, and a successful rain barrel program. The city is working with
local educators to develop a school based water conservation educational project for the 2610-2011 school
year.

Gloucester, through our water enterprise fund, is currently completing the total rehabilitation of Babson Water

Treatment Plant, which is our main water treatment facility. This includes improvements to our water
efficiency and changing the disinfecting process from Chiorine to Chioramines. Chioramines will provide



better quality water and help to maintain & more stable disinfection residual throughout our distribution
system. Upon the completion of the Babson Project, which is expected to be in July, we will shut down the
secondary West Gloucester facility and install a Chloramine water disinfection system at that plant. We are
also executing a long term plan to replace all of our antiquated water lines, and are continuing the removal of
all un-metered water flows. The G-PWS is in the planning stages of metering all of the cities athletic fields,
and has instituted a standing order with the Gloucester Fire Department to log all water use and provide the
Water Compliance Office with those logs. The city, through the Sewer Enterprise fund, is also in the midst of
a comprebensive Combined Sewer Outflow project as well as updating our wastewater treatment plant.

Support of Justification and Need for Project:

UAW:

In 2009, unaccounted for water (UAW) totaled 24.9% of water pumped. In Gloucester’s Water Management
Permit ( 9P-3-18-107.01) we have been tasked with reducing our UAW to be in compliance with the 10%
UAW performance Standard. This grant will allow the city to purchase digital leak detection equipment
which will be operated by Department of Public Works employees. Upon detection of leaks, the Department
of Public Works will commit to repair such leaks as soon as possible, or within a reasonable time given the
location of the leak. It is the city’s intention to make our system as tight as possible. This program mitigates
the issue of water leaks going undetected for periods of time and becoming a much larger problem. Besides
the loss of finished water in a line break, the city also incurs the costs of emergency repairs, notification to
residents and businesses and the subsequent brown water that incvitably ensues.

Status of source Permits and Registrations, and Annual Basin Withdrawals:

The Gloucester Water Department (G-PWS) withdraws water from the North Costal Basin within the
Annisquam River Sub-basin (WMA Permit # 9P31810701)

Annual withdrawals in 2009 totaled approximately 1087.438 million gallons from the North Costal Basin
sources including both East and West sources,

Annual average pumped flow 2.98 MGD in 2009 is below registered and permitted withdrawals of 3.75 MGD
for the North Costal Basin sources = 1368.75 million gallons a year.

Supply and Demand Concerns:

The G-PWS has developed and implemented mandatory water restrictions ordinances and has imposed them
in 2007 and 2009. The city of Gloucester has a spike in water use during the summer months as there is a
substantial summer population. As a result this puts a strain on an aiready burdened water system. In our drier
years, such as in 2007, we placed several water use restrictions during the year.

Conservation:
The G-PWS has been and continues to be aggressing and proactive with water conservation efforts:

- The G-PWS performs a comprehensive water audit every two years

- The G-PWS performs leakage detection and repair every year

- They promote conservation through public marketing campaign

- Are in discussions with the Gloucester Elementary school system to develop a water conservation
curriculum for the 5 grade




Project Goals:

1) Reduce unaccounted for water loss by a minimum of 5% in 2011 thus increasing finished water
Quantity,

2) Develop and implement a city wide plan for annual leak detection of 140 miles of water pipes.

3) Repair all detected leaks of 3 galions per minute within one month of detection. If a minor leak (less

than 3 gpm) is detected under a local roadway, or highway, it shall be repaired when related work on the

roadway is being performed.

4) Coordinate training and equipment use with the neighboring communities of Rockport and Essex.

5) Raise awareness of water losses and conservation with a goal of reducing system demand.

6) Quantify this projects impact in gallons of water and dollars saved. :

Project Stratepy:

The task descriptions and sequence of tasks as described in detail in the scope of services section will achieve
the project goals as described above. The Gloucester Water Department is committed to the proposed Scope
of Services and achieving the stated project goals.

In general, we intend to Jocate and remove leakages and un-metered water flows from the distribution system
then provide the means to quantify results of the program in galions of water saved and in dollars saved.

Milestones:

Please refer to Task 6 of the Scope of Services

Activities:

Please refer to Scope of Services section for description of each project task.

Project Evaluation through quantifisble results:

As described in detail in the Scope of Services section of this proposal, leakage will be located in the system
as a whole and in isolated sections of the distribution system. This information will then be used to develop
and perform & comprehensive leak repair program reducing the UWA by at least 5% in 2011.G-PWS staff
will be reviewing and updating system maps and conducting the leak detection and repair, Project manager
will work with the DPW and the Water Department to log and interpret the leak detection information and
oversee and quantify all leak repair projects as well as measuring water lost and cost savings. The Project
manager will also monitor city use water with meters at the DPW vard, fire department and athletic fields.
The Project manager will serve as liaison between the water compliance office, the fire department and any
other city departments pertinent to water use. The ultimate goal is to make use of this equipment in an
ongoing basis to reduce Gloucester’s UWA to DEP’s acceptable levels of under 10%, and to help our
neighboring communities of Rockport and Essex to do the same. '
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GLOUCESTER PUBLIC WATER SYSTEM PROPOSAL

SCOPE OF SERVICES

Provide a brief descriptive statement for each task/activity to be completer under the project, and list and describe the
product(s) for each task. Provide an estimated cost for each task, Finally, every response must inclade reporting
requirements (quarterly updates, final project reports, etc, ) as & separate task, Attach additional pages as required to
describe objectives/tasks.

-
X




GLOUCESTER PUBLIC WATER SYSTEM PROPOSAL

Project Budget:

This budget is for response evaluations purposes. Use the whole dollar method. Indicate which

grant funds and which will be paid for by the match. Attach additional pages ag required,

items will be paid for by

Expense Items Grant Amount Match and'Source Total Amount
Salary : $28,260.18 £28,260.18
Project manager -19.5 hours per
week at $27.87per hour
Equipment - Data Loggers/Noise $28,500.00 $28,500.00
Correlators
Anticipated Costs of Leak Repairs City of Gloucester In $146,140.00
Kind
$146,140.00
Weekly meetings with city’s City of Gloucester In $2,268.96
environmental engineer Kind $2,268.96
48 Hours @ 47.27 per hour
Water foreman 240 hours @ 21.14 per City of Gloucester In $5,037.60
hour Kind
$5,037.60
Water laborer 240 hours @ 20.33 per City of Gloucester In $4,879.20
hour Kind
$4,879.20
Printing $3,236.00 1 $3, 236,00
Materials for Educational purposes
Water Conservation education $1,445.00 $1,445.00
program with Veoila
Totals | $55,996.18 $159,770.76 $215,766.94
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Project Milestone Schedule
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Task 1) Review system mapping, measure and present system mirastructure data on map,

A. Review existing distribution network maps and comment on suitability for use in leakage
detection program, suitable plans will include:
-length, size age and materials of water mains
-location size and age of valves
-location type and size of hydrants
-location size and material of large service connections
-location, number and material of residential service connection

B. The G-PWS has detailed GIS system maps that are currently being upgraded by the Gloucester
DPW, so it is anticipated that no upgrades or updates to the GIS system maps will be necessary
to complete this scope of services. :

C. Purchase Digital Data Loggers/correlators

DELIVERABLES:

-Summary report of existence and suitability of system distribution maps

- Summary table of system infrastructure including total inch miles and number of services.
- Receipt of water logger equipment and participation in initial manufacturer’s training.

ESTIMATED COST: $30,273.49 GRANT SHARE: $29,756.15 MATCH SHARE: $517.34
Data loggers and 45 hours program manager Environmental engineer 2 hours

bt
(-




Task 2) Develop program to use Digital Leak Detection Equipment to isolate leaks in the water
system,

A. Review the most recent leak detection survey. Utilize acquired information to
determine the amount of unaccounted for water in the system, and the cost per year
due to water loss.

D. Using network maps, create plan to use digital correlating loggers throughout 140
miles of water lines. Plan will include:
-determination of the schedule of deployment of overnight loggers
-determine a time frame to complete projects
~develop a user friendly training protocol as not all staff may be available at the
initia] manufacturer’s training session

DELIVERABLES:

- Complete water loss worksheet with calculated water losses and costs

-Provide report with recommendations, estimated costs and projected schedule to
locate leaks in highest priority areas

- Publish a “user friendly” training protocol and manual to be used by future
employees who did not have the benefit of attending the initial manufacturer’s
training session,

ESTIMATED COST: $2.118.12 GRANT SHARE: $2,118.12 MATCH SHARE: 0
Program Manager 76 hours




Task 3) Conduct Jeak Detection Survey for the entire water distribution system

A. This task will be part of the city’s in kind match and wil] be performed by trained and
qualified staff from the Department of Public Works ,
B. The survey will be supervised by the program manager.

DELIVERABLES:
-survey worksheet with location of all known leaks in the system

ESTIMATED COST: $13,261.20 GRANT SHARE: $3,344.40 MATCH SHARE: $9,916.80
Program Manager 120 hours Water Foreman + Laborer
120 hours each




| Task 4) Evalvate leakage measurement data and prepare a summary report of analysis and findings

A. Tabulate and review measured data from correlating loggers

B. Prepare graphic overlay for distribution map identifying and ranking leakage areas for use in
targeting leakage detection and repair efforts

DELIVERABLES:
-Prepare Graphic overlay and data summary and deliver to the Department of Public Works.

| ESTIMATED COST: $1,254.15 GRANT SHARE: $1,254.15  MATCH SHARE: 0
Program manager 45 hours




| Task 5) Conduct Leak Repair Program

A. Based on prioritization of leakage, develop approach and schedule to repair leaks.

B. Repair all detected leaks of 3 gallons per minute within one month of detection., If a minor Jeak
(less than 3 gpm) is detected under a local roadway, or highway, it shall be repaired when related
work on the roadway is being performed. ‘

C. Document leak repairs and time frame of repairs

D. Document impact in gallons of water and dollars saved for cach repaired leak.

E. Track areas that have multiple incidents of leaks in order to replace sections of pipes in those
areas.

DELIVERABLES:

-Summary of leaks detected and repaired

~-Document estimated volume losg

- Maintain log of time frame between detection and repair
-Cost to benefit analysis with cost per gallon of icaks repaired

ESTIMATED COST: $159,907.78 GRANT SHARE: $13,767.78 MATCH SHARE: $146,140.00
Program manager 494 hours estimated repair costs

fed
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Task 6) Raise awareness of water losses and conservation with 2 goal of reducing system demand.

A. Facilitate a partnership with Veolia Water and the West Parish Gloucester Elementary
school system to develop a Magsachusetts Comprehensive Assessment System (MCAS)
compliant water conservation curriculum for the 5 grade that will be rolled out to the
entire elementary school system,

B. Create a water conservation web page on the City of Gloucester’s web site £nCouraging
water conservation measures

C. Distribution of conservation outreach and educational materials concepts to commercial,
industrial and residential customers.

DELIVERABLES:

-Attend and document meetings between Veolia and the Public School System and encourage

participation ‘

-Public Water Conservation Web Page

-Publish water conservation materials and distribute at public meetings, city sponsored events,

to the media and make available at all city venues.

ESTIMATED COST: $8,861.50 GRANT SHARE: $7,416.50 MATCH SHARE: $1,445.00
Program manager 150 hours, printing costs Veolia match




Task 7) Project Reporting

A. There will be frequent meetings with management and DPW staff. Status reports will be
submitted regularly.
B. Milestone Summary reports will be submitted following Task 3, and final report
following Task 7
DELIVERABLES:

-Interim status reports to management regularly
-Milestone summary report following task 3
~Final report following task 6

ESTIMATED COST: $4,515.50 GRANT SHARE: $2,341.08 MATCH SHARE: $2,174.42
Program Manager 84 hours - Meetings with city engineer 46 hours




JiM DUGGAN, ET.AL. OCTOBER 29, 2012

Attachment C
MassDEP Water Conservation Grant Approval

MASSDEP - WATER
CONSERVATION GRANT

CITY OF GLOUCESTER
DEPARTMENT OF PUBLIC WORKS
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COMMONWEALTH OF MASSACHUSETTS
EXECUTIVE OFFICE OF ENERGY & ENVIRONMENTAL AFFAIR

DEPARTMENT OF ENVIRONMENTAL PROTECTION '
ONE WINTER STREET, BOSTON, MA 02108 617-292-5500

DEVAL PATRICK : IAN BOWLES

Governor DEC }‘ 4 2018 Secretary

TIMOTHY P, MURRAY
LAURIE BU.
Lieutenant Governor Water C(Einmisgmi?

Comphancs
December 8, 2010

Larry Durkin

Dept. of Public Works Water Department
City Hall

9 Dale Avenue

Gloucester, MA 01930

RE:  2011-16/WCG Gloucester Water Conservation Grant Project

Dear Mr. Durkin:

~Thank you for submitting proposals to the Water Conservation Grant Program. Twenty-five of
the forty-seven proposals that were received this year will be funded. I am pleased to tell you
that the Gloucester Water Conservation proposal will be awarded a grant in an amount not to

exceed $50,000.

The contract scope of work, budget, and schedule are all subject to terms and conditions to be
negotiated. You will be contacted by Malcolm Harper of Municipal Services to either discuss
the workplan or to establish a meeting time for the same. A draft project scope, budget, and
milestone schedule will be sent to you for review. The expected start date for Water
Conservation grant projects will be February 2011,

Congratulations on your successful proposal. We look forward to working with you. If you
have questions or concerns, please contact Malcolm Harper, Program Coordinator, at 508-767-

2795,
Very truly yours,

e

Laurie Burt
Comimissioner

cc: K. Brander, MassDEP, NERO T. Mahin, MassDEP, NERO

This information is available in alternate format. Call Donald M. Gomes, ADA Coordinator at (617) 556-1057.
http://www.mass.gov/dep « Phone (508) 792-7470 = Fax (508)791-4131

a3 . s
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s !;5 ' - lor New Gontracts and Contract Amendmants/Renewals, is Jolntly Issued and published by the Execulive OHlce for Administration end Finance
Commonwealth Depariments. Any changes to the official prirtad

RO
. Lo uce of e Comtrolier (CTR) and tie Qperational Servicas Division (08D} for usa by af
non-conflicting terms may be added by Attachment. Contractors should only complete sections marked with a

\

e Single Dapartmant ProcurementMultiple Department User Contract

. INWEALTH OF MASSACHUSETTS - STANDARD CONTRACT FORM

J~afje 0f this form shall be vold, Additional
, please view thls form at: www.mags geylose under Guidance For Vendors - Forms or at wiww.mass.goviosd under 0SD Forms,

P Forinstructions and hyperiinks (ttalics)

¥ Coniacior L egal Neme (and diblay, Clly of Gloucestsr Deosriment MMARS Alohe Code and Name: EGE DEPARTMENT OF ENVIRONVENTAL
PROTECTION

¥ Leosl Addrass (from W-8Y: Clty Hall 9 Dats Ava. Gloucaster, MA 01930

'f)”gomf ;”Zﬂagﬁ :g;gj; g“;wogzm sl Engieer mfy MAIN STREET, 2% FLOOR, WORCESTER, MA 01608
Gontract Mansger EDITH BLACKNEY -
P E-Mai Address: dukin@gloucestsr i =¥ Phone; 976-261.678 Edell Aduress: EDITH BLACKNEY @state.ma.us | Phong: 508-767-2660
ma.goy
“¥ Fax: 978-261-6724 - }6 TTY; Fax: 508-791-4131 Y
~> State of ncorparetion ff cotporation) or *Nia*: MMARS Doc ID(s): CT EOF r
> Yonder Code: VCE000192096 ~ BERMrocurement o Other 1D Number (i applloable): Water Conservations BRP 2010-04

MMARS Objeci Code: Accounifs] Funding Corttragt:
X__ NEW CONTRACT . CONTRACT AMENDMEN T/RENEWAL

COMPENSATION (Check only one}: :
X__ Total Meximum Obligation of this Contract $50,000 ENTER CURRENT CONTRACT START and END DATES {prior to amendmen()
— Rete Contract (Attach detalis of rate(s) units and any caloulations): Current Start Date, ___ Curvent End
The following COMMONWEALTH TERMS AND GONDITIONS for this Contract COMPENSATION: (Cheok Either, "No Compensation Change'; Waximum Oblgation® or *Rate
‘hats boen executed and fllsd with CTR (Check only ong): change',. ATTACH Amendad Scape and Budget to support Amendment) ]
'} Commpnwaalh Tems And Condlions : . NO Compensation Changg (ki fo "OTHER" secflon below and select change) - '
§ - Commonwasalth Temis And Condions For Human And Soctal Services — Af;sd}smbuigb?ud?ef ié’;le Hems {No Maximum Obiigation Change) kol
’ e Maximtim Oblipation Change. , TLE
PROCUREMENT OR EXCEPTION TYPE (Check ane optlon oniy}. &) Current Total Contract Maximum Obligatior:, ’
. Singls Deparimant Procurement/Single Department User Contrag! {Totel Contract Maximum Obligation, Including all prior amesdments),
= b} Amendment Amount (44" o ttye

¢ NEWTOTAL CONTRACT MAXIMUM DBLIGATION:

e Muttipie Department Procursment/Limitad Depariment User Contrary
—... Rate Changes to Rate Contract

e Statwide Corntrac! (08D or an O8D-designated Department)

. B0t (85 dofined by B15 CMR 2.00)
e EMEIGERGY CoONtract (attach justification) QTHER: (Cheok option, explain under “Brief Description” below, and aftach docomentation.)
—. Coniract Employee {Complele Employment Status Form) —tinand Duration Only (No Compensation or Performancs Changs)

.. Amend Scops of ServicesiPerforinance Only {no budget impact.)

e Collective Purchass (aftach OSD approval)
-~ Legisiative/Legal Exemption (attach authortzing ianguage) - § wdnterim Contract (Temporary Extension fo complats niew Procureman)
- Rther (Desoribe Detalls and Attach documantation):

. Other (Specify and attach documentation):

ANTICIPATED START DATE: May 27, 2011, (Enier the Dats Contract Obfigations may ANTICIPATED START DATE: . (Enter the Dats Aciendment

begln. Review Corificalion for Effective Date Below prir io anlry Cbligations may begin, Review Certficalion for Elfecive el Bainy priof to entry.,) .
NEW CONTRACT END DATE:

CONTRACT END DATE: June 30, 2013,
%PRCMPT PAYMENT DISCOUNTS. Contractor has egreed b the foflowing Prompt Pay Discounis for the fisted Payment lssue Dates. Sse Promp! Payment Discount Polley.
thin 20 Days ____ % Within 30 Days OR, Chack off the {oliowing It: :

e 76 Within 10 Days ___ % Within 15 Days __ % Wi )
o, Contractar ellhey claims hardship, or chooses not o provide PPD. o compensaflon Is not subjact 1o prompt pay discounts {grants, non-cemmodity or non-service compensation)

BRIEF DESCRIPTION OF CONTRACT PERFORMANCE OR REASON FOR AMENDMENT {Reference lo attachments Iz insufficlom).
The City of Gloucester will conduct g comprehensive program.to identify and reduce unaccounted for water boss from thejr drinking water system, Project #

i spachiied above, or the date of any requirad approvals, By axecuth
ed under the atiached Contractor Certffications, and has provided s required documentation noied with 3, or ghall brovids any required documentation upon request, and ;|

2010-16/WCG,

CERTIFICATIONS: Notwithstanding verbal or other representalions by the parties, or en earlier Start date listed above, the “Effective Date” of thig Contract or Amendment shall .

be the latesi date this Contract or Amendment has been executad by an authorized signatory of the Contractor, the Department, s later Contract or Amendment Start Date.
ng this ContractAmendment, the Contrastor makes, under the pains and penalties of perfury, &l certifioations -

requl

the Contractor agrees thal al terms govsming parformance of this Contract and doing business In Massechuselts are altachad or Incorporated by refersnce hierein, including the larms -

of the applicable Commonwaalth Terms and Conditions avalisble al www,mass.qowose under Guidanee For Vendors - Forms or at WUW.I883,00v/0sd under QSO Forms, the terms -

ot the attached isiusclions, the Requsst for Response (RFR), solicitation (if applicabls} or other euthorization, the Contractor's response to the RFR ar solication (jf applicable), and

any addifionaf negoliated perfurmangs or budgsi provisions, The terma of fhis Contract shal survive its terminalion for the purpose of resolving any claim, dispute or ather Confract
TIES HEREBY ALSO CERTIFY THAT {Check ons option only);

action, or for efieciusting any negofiated representations and waranties. THE PAR
1. X.... the Contractor has NOT Incurred any obligations tiggering & payment obligation for dates prigr to the Effective Date of this Contract or Amendment: OR
2. — By obligatons incurrad by he Contractor prior to the Effective Date of this Confract or Amendment (for which a payment obligation has begn tiogered) are Interded to be

part of this ContractiAmendment and shall be considered a final Settiement and Release of thess obligations which are Incorporated herein, and upon payment of these
obligations, the Contractor forever relsages the Commonwealth from any further claims related to these obligations.
AUTHORIZING SIGNATURE FOR THE CONTRACTOR: AUTHORIZING SIGNATURE FOR THE DEPARTMENT:

, Date%»&.ti& ‘;& T . Date:
(Signature and Date Must Be Handwritten At Timg of Signature}

l {Signature snd Date Nilst Bo Handwritten At Time of Signature)
> Pint Namei Lame Duda - Yo\ 15 Wb AEL_ WAL Print Name: BAWA WAYEZWA
3 Print Title: Environmental Enginger Tisiemanst s Print Tifle: Director BAS Fiscal

{Issued 6/67/2007) Page 1 of 4,
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““COMMONWEALTH OF MASSACHUSETTS STANDARD CONTRACT FORM 4 “"' : ”?"’“

| v INSTRUCTIONS

The following instructions to the Standard Gontract Form are provided to assist both Contractors and Commonwsalth Departments with the Interpratation
and completion of the Standard Contract Form. These instructions, including policies, procadures and legal references, ars ncorporatad by referance into
the Standard Contract Form. The Standard Goatract Form is the bollerplate contract used by ihe Commonwealth for commuodity and service Comracts
Grants and any olher agreements for which another standard boilerplate is not atready prescribed by statute, regulation or policy. :

The Standard Confract Form is nol & stand alone contract document but is used as the key document that Incorporates the varlous documents that make
up & Commonwealth Contract, which Inglude In the hierarchy of precedence; (1) the applicable Commonwealth Terms and Conditons or the Commenwesith
Tepns any Condfions for Humen and Socfel Services (T&C) (2) this Standard Contract Form, (3) 2 Request for Responss (RFR), other procurement
solicltation decument, ar procuremen! exception supporting documentation, (4) the Confractor's response fo the RFR or other soliditation, or scope of
performance and budget for procurement exceplions, and (6) any other non-conflicting negotiated terms and conditions and attachments. Deparfments may
. not slgn Vendor Confracts but may altach coples of the Contracts, with appropriate redaclion of confiicting terms, A Contractor may nof condition axecution

of the Standard Coniract Form or the applicable T&C on the Department's sigring the Contracior's confract or ather contractual form, Invoice, or other
documants with addlfional or conflicting contractusl terms, Any of thess attached terms or documents shall be superseded by the documents in the order of

precedence listed above,
Note: Any changes fo the official printed language of this form shall be void, This form is designed to have data slectronically added, rather than
manuafly completed and table boxes will expand to accommodate text that [s required to be added. Departments and Contractors may not alter
the format or add fields to the form. The Department and a Contractor may negotlate by attachmant, any additional fanguage which clarifies their
understanding of, but does not change, the language of the applicable Commonwselth Terms and Conditions and this Standard Gontract Form.
" Clarificalions may fil in the gaps and *speli-out® the understanding of the Department and the Contractor regarding their respselive contract rasponsibilities.,
" Clarificafions may not ba used to have the effect of negating, modifying, or replacing language in the applicable Commonwealth Terms and Conditions or
" this Standard Contract Form. For example, the following are accepteble additional terms:  prior written notice perlods, types of reports and timing of
" submission, detalls of delivery or acceptance of performance, recorde siorage requirements, idenfifying what items are considered ‘deliverables™ and what
. fterns are ‘contraclor materials” that are already copyrighted or owned prior to the: Contract, and are belng used to complete performance. Qwnership can nol

be conveyed after performanoe If the Commonweai h has patd for development of a dellverable with just compensation.

. Contract Should ba Sent and Reviewed Electronically, The Sfandard Contract Form is designed fo be used elactronically and should be reviewed by
Contractors online o ensure accass to hyperfinked references, Depariments completing the Standard Contract Form for execution should enter the

information electronically and send the farm electronically fo the Contractor to enaure timely completion and execution.

Links to policles, procedures and legal references, Text thal appears italicized and underfined in the Standard Contract Form indicates a "hyperlink®
that will fink you to an Intermet or bookmarked stie for the particular reference being clied. Pressing the "AI" and *F8" keys while in the Microsoft® Word
verston of this document will display the full text of hyperlinks which can be copled and pasted or typed into your internet browser address fleld If you can'not
connect diractly to he Internet by clicking on a hyperlink. Hyperlinks to legal requirsments such as statutes and regulations are links to unofficial versions of
these documents. Whils reasonable efforts have.been made {0 assure the sccuracy of the data provided, Depariments and Conlractors should consult with
their legal counsel to ensure compliance with alf legal requirements. Using the Web Toolbar will make navigation between the form and the hyperinks
sasler. Please nots that not ali applicable laws have been clied in this document. Instructions and hyperlinks may be added or changed without
noflce, so please periodically check this document at: www.mass.qov/iose under Guidance For Vendors - Forms or af yww.mass.gov/osd under 08D

Forms for tipdates.

A Depariment is NOT responsible for providing & peper copy of the Standard Contract Form Instructions fo Bidders or Contractars. The Standard
Contract Form Insiructions are incorporated by reference Into the Standard Contract Form and do not have to be filed with the completed Contrac
documents.  Departments and Contractors are responsible for reviewing the Standard Confract Form electronically online including the

Instructions and hyperiinks.

. Lontractor Name (and dfbfal; Enter the full fegal name of the Contractor's business as It appears on the Contractor's W9 Form and the applicable
*. Commonwealth Terms and Conditions. 1f Contractor also has a *doing business as” (dfo/a) name, both the legal name and the "d/h/a’ name must appsar in

.. this section. Changes to the Contractor's Legal Name without @ major structurel chanae (such as a merger or consolidation) will require an updated W-8.and
- Commonweatlth Tems and Conditions signed by an Authorized Signatory of the Contractor and filed with CTR. The Depariment should update the Contract

and attechments eliher at the tims of the name change, or when the Contract is next amended. The Department is requirad to make the necessary changes

. using & VCM for lhe VCUST table to update the Contractor's Vendor Code,
- Gontragtor Lenal Address: Enler the Legal Address of the Contractor which matches the W-8 flad for this Coniracter where all fax reporting forms will be
© senl. This address must match the legal address the Contractor has on file with the Internal Revenue Service (IRS) and the Depariment of Revenue (DOR)
and must match the 1089 information for-the Vendor Code listed for this Contract. Updates to the Legal Address without & mafor strucfural change to the
Contractor (such as a buyout, merger, or ather change) requires an updated W-8 from an Authorized Signatory of the Contractor, bul does nol require other
contract documantchangss. The Depanment s required to make the necessary changes using & VCM for the VCUST table fo update the Master and Legal
Addresses for the Contracior's Vendor Code,
Centractor Payment Remi¢tance Address: Also snfer the "Remittance Address” If payments are to be mailed to a separate malling address, which much
maich the remitiance address on the W-§ submitted by the Contractor, Unisss otharwise specmed in the Coniragt, fegal noﬁce sentor reoewed by he
Confractor's Contract Manager (with confirmation of actual receipt) through the listed address, fex number(s) or elecironic mail addrass will et ahy
requirements for witen nolice under the Contract, Updates to the Remitt tance Addresses feqs 18 an updated W-G fromran Authorized Signatory of the

',‘"/“‘.",:k,](
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COMMONWEALTH OF MASSACHUSETTS - STANDARD CONTRACT FORM

Contractor, but do not require ofher contract document changes. The Department is required to make ihe necessary changes using a VCM for the
VCUST table to update the Master and Legal Addresses for the Contractor's Vendor Code.
Confractor Major Structural Change. The Contractor is required to provide the Department with a minimum of 45 days writlen advance nofics of any - §
plannedor potential struciural change (mergar, buyout, acquisifion, consoliciation). Contrast performance may not be automatically assigned fo the new H
entlly (since the underlying procurement may be affected) and the Contractor may be required 1o negotiate confinued performance and executs &
Contracor Ghenge in identify Form In lisu of a Standard Contract Form. See the Amendments, Suspensions, and Terminatlon Policy for addional

informalion,

Lontractor Contract Manager: Identify the authorized Contract Manager who will be responsible for managing the Contract. The Contract Manager should
be an Authorized Signatory or, at a minimum, 2 person dasignated by the Contracior to represent the Contractor, recsive legal notices and negoflate ongoing

contract issues, The Contract Manager is considered *Key Personnel” and may. not be changed without the prior epproval of the Depariment, Nofice of &
change of Gonfract Manager may be sent In writing by fstter, e-mall, or fax o the Department Contract Manager and doas nof require a formal Amendment,
ifthe Contract Is fisted on Comm-PASS, the Contract Manager should bs listed In the Vendor Section. 3
Contractor PhonelFax/TTY/E-Mall Address: Identfy the phone, fax and TTY/TTD number(s) and electronic mall {e-mafl) address of tha Contract Manager.
The Conlracior s required to ensure that this Information is kept current to ensure that the Department can contact the Contractor and provide any nofice
under the Contract. Unless otherwise specified In the Contract, legal nofice sent or recelved by the Confract Manager (with confirmation of actual receipt)
through the Isted address, fax number(s) or elscironic mail address wil meet any requirements for wiltlen nolice under the Confract. Nofice of a Change of
this Informafion may be sent in writing, by e-mall or fax o the Department Cantract Manager and does not require-a formal Amendment. If the Contraot Is

listed o Comm-PASS, the Contract Manager informalion shotid be lsted in the Vendor Saction,

State of Incorporation: If Contractor is & comorafion, enter the siate in which the Contractor Is
“NIAY:

Contractor Vendor Code: Enter the state accounting system Yendor Code (also known a8 the Vendor Cusiomer Number) assignad by the Commonwsaith,

If @ Yendor Code has not been assigned, lsave this space blank and the Department will complete this section when a Vendor Cods has been agslgned, .-
The Department must snsure that the Contractor's Vendor Coda maiches ihe Vendor Code created on the stale accounting syatem MMARS VCUST table, If
the Contractor has & Vendor Code with multiple payment remittance addressss (see the MMARS VEND file), the Department must verify the correct Vendor
Code with the Contractor to ensure fimely and properly directsd bayments. See Yendor/Customer Pollcy, The Contracter's fallure to verify the correct -
Vandor Catie will walve the Deparitment's liabliity for fate payment interegt for payments sent to the incorract ramiftance addrass, A change in Vendor Cods
Is uaualy considered a significant Contract Amendment {unless the change Involves no major structural change and the undariying procurament is nol
affected), Changes in Vendor Cades which resull In changs of Conractars are restricted (see mafor struciursi chengs). ‘
MMARS Obisct Code: MMARS is the Massachusetts Management and Accounting Reporting System. This fleld is entered by the Depariment and should
identlfy the MMARS Objsct Code(s} from the Expenditure Classification Handbook that represent the type of expenditures for this Contract, and is used fo
match with the MMARS sncumbrance transaction. The object code may be changed by the Department withou! a formal amendment.

Department MMARS Alpha Code and Name: Enter the MMARS Deparfmeant Alpha code assignad 1o this Department and the ful lsgal Dapariment name,
which rust be & Department recognized in the MMARS state accounting system with a thyee (3) lefler MMARS Code, A Division within a recognized
MMARS Department may not sign contracts or make other obligations, but musi have contracts and other cbiigations signed under the Department

recognized in MMARS.
Department Contract Manager; [dentify the authorized Contract Manager who wilf be responsible for managing the Coniract. The Contrac Manager should

be an authorized signatory or, at a minimum, an employse designated by ihe Department 1o represent the Depariment to recelve legal notices and negotiate
ongoing contract issues. Notice of & proposed change of @ Contract Manager may be sen! in writing by letier, e-mall or fax to the Contractor's Confract

Manager {with confirmation of aclual recelp!) and doss nof reguire a formal Amendment.
Department Business Majiing Address: Enter the addrass where alf formal correspondence to the Department must be senl. Unless otharwise specified
in the: Contract, fegal nolice sent or received by the Depariment's Contract Managar (with confirmation of actual recaipt) through the listed address, fax
number(s) or electronic maif address for the Contract Manager will mest any requirements for written notice under the Contract,

Department Blting Address:. Enter the Biling Address If invaices must be senf fo & different focation, Bl
lsslies should b resoivad through the fisted Contract Managers,

Department Phone/Fax/TTY/E-Mail Address: Identify the phone, fax and TTY/TTD number(s) and electronle malf (e-mall) address for the Contragt © 1
Manager, Unless otherwise spacifiad in the Contract, legal nofice sent of recelved by the Contract Manager (wih confirmiation of aciuai recaipl) through the
listed address, fax number(s) or electranic mail address will meet any requiraments for writien notice under the Contract,

th this Contract, The sama MMARS

MMARS Document I:: Enter the state accounting system {MMARS) encumbrance transaction number associated wi
Document ID should be used as a reference number on all transaclions, documentation or ofher correspondencs related {o the Contract for audil, Quallty

Assurance and Records Management purposes. This information can be anfersd after the Contract i executed, If more than one ID has been used for thic
Contract or Amendmen, ideniify all that apply. This information must be complated for all contracts and amendments, For Statewide Contracts, 08D

may enfer the Comm-PASS 1D in addition to the MMARS doc Jd.

Request for Response (RERY/Procurement Refersnce number or other Cortract identifier.
Procurement Number for this Contract or Amendment (even ¥ vou are using an RFR that was issued
Comm-PASS, use RFR Reference Number as posted, 1f an RFR was not used, enter Contract No. or o
informatlon is necessary for Audit, Quallty Assurance and Records Management purposes.

Account(s) Funding Contract: Enter the account(s) funding the Contract. This information can be enferad afier the Coniract is executed. 1 more than one
1D has been used for this Contract or Amendrment, identiiy alf that apply. This information must be complated for all contracts and amendments,

STANDARD CONTRACT FORM lissued 8/8/2007) Page 2 of 10

L3

Incorporated.  If the Contractor is not a corporation anter

ing or confirmation of delivery of performance

Enter the refersnce number of the RFR o other
by another Department). If the RFR was posted on
ther reference number, If none, indicate *N/A. This




COMMONWEALTH OF MASSACHUSETTS - STANDARD CONTRACT FORM

- Funding accounts may change during the fife of Contract. Please note that accounts with earmark tanguage that provide & procurement exception may ¢ .
not be replaced in whole-ar in part with a different funding account (ihal does nol have earmarked or procurement exception fanguage) unless a R
procurement process or exception is supported under the new funding account, Earmark or procurement exception authorization in one account is nol -~

transferable to another funding sourcs,

CONTRACT TYPE: The Department must selact one of fwo options to indicate whether this is s "NEW CONTRACT” or a *CONTRACT
AMENDMENTIRENEWAL" and complets the "Left* side only for New Contracts, and the *Right* side only for Contract Amandments/Renewals.

FOR NEW CONTRACTS (ieft side):
COMPENSATION: idsntify if the Contract has a Maximum Obligation oris a Rate Contract; '
on when perfarmance (commodity, service,

Maxtmum Obligation, A maximum obligation is used for elther unit-based or project-basad compensall

Is predictable and measurable and a maximum amount of funds will be sel aside for ihe Contract.
lon of the Contract fincluding "oul years® for multi-year

L]

grant, efo.}
o Theamount enterad In this space must be Rully encumbared by the Department for the dural

contracts) according to the Effactive Date, and any setfled obligations that are included.
Any fiscal year in which Coniract Terms wil still be effective, but no compensation will be paid, must a

the total duration of the Contract Is indludad. :
o The altached budget or cost Information must match the Centract Maximum Obligation (or as amendad) and the MMARS transaction,

Rate Contract. A Rate Contract is uged when the rate per unit of performance (e.g., commodity or service) {s known but the number of uniis that will
" be needed during the Contract period Is unknown or may vary based upon need or usage, Rate Gontracts are also used when thers are mutiple
Contractors avallable to provide performance and it is unknown which Cantractors wil be selected at any given time to provide performance. If the
Rate Contract s signed solely with one Gontracior, the Department must encumber sufficent funds on behalf the Contracior to support the antlcipated
use of the Contract. If the Rate Contract is signed with. mullipie Contractors thet may or may nol provids performance during the Conlract period, the
Department must encumber sufficient funds to support the anticipated use of the Contracl The encumbranses may be "vendor specific” with one
encumbrance per Contractor, or may be done through a Departmantal Master Agreement (MA) or a CT with Event Type 81 "open ordar’) If ot tied 1o a
Departmental MA (where funds are not encumbered on behalf of any single Contractor}. Altach rates and types of unlt ( per hour, day, week, iter, efe.)
Including any supporting documentation for rates. If rates are 1o be negoliated, atlach a description of the process, Index or schedule that will be used
to negofials the rates. Rate Contracts with negotisted ratss should identify a range of rates or a cap In rates and may not be used for pen-anded
arrangements but are appropriate for lists of pre-qualified contractors and certain Statewide Contracts for which rates are negotiated on a per project,
program, task of work order basls depending upon the performance required,
Commonwealth Terms and Conditions That Apply To This Contract: Chack elther ‘Commonwealth Terms and Conditione® or ‘Commonwealth Terms
and Conditions for Human and Saclal Servicas’, whichaver is spplicable to the Conitract performance, {See Expendifure Classification Hendbaott for
assistance in determining appficabie Commonwealin Terms and Condltions), The applicable “T&C" is slgned onty once by the Contractor and filed by the
inttial contracting Department with the Office of the Comptrolier (CTR) and is racorded on the VCUST tabls on the “Business Type" sereen. The signed and
filed Commonwealth Terms and Conditions will be incorporated by reference and apply to any contract, Grant or other agresment enterad into by the
Gontractor and any Commonwsalth Department. Thersfore, Contractors do not have 1o re-sign the applicabls T&C for subsequent procurements or

cantracts, untess the Contractor has a fegal name changs, or & major strustural change.

Departments are required fo verify that the T&C Is exacuted by an Authorzed Signafory of the Contractor. The applicable TAC must be on fite at CTR

PRIOR to submllting this Contract for encumbrance processing at either CTR or OBD, or I the Depariment has transaction delegation, prior to procassing the

ancumbrance In MMARS, A Department must check the MMARS YCUST under the *Business Typs® tab to determing If the Contractor has already signed

the applicable Commonwealth Terms and Condifions and should not request addifional copies If already fled. Confractors may submit photocopies of a

previously signed T&C If so requestad. Addiional original T&Cs should not be retained by a Department, but must be sent to the Ofiice of the Camptrolier

Payee Unit fo be maintained on flle to ensura that CTR and the VCUST table reflect the most recent documents.

o lso be reflectad in MMARS to ensurs that

If the Cantractor does not have the appficable Commonwealth Terms and Conditions on file and recorded on the MMARS VCUST tabie, the Department
must complate a VCM on MMARS and then mafl the completed Commonwsalth Terme and Conditions to CTR's Payee Unlt, Changes o the Coniractor's
identity during the period of the Conirac! require an updated W-8 and execution of another Commonweallh Terms and Condilions reflecting the new
informatica. See Guldelines for Material Changes In Contractor Identity under Amendments Suspengions, and Teamination Policy. For more Information on

© Vendor Code requirements ses Yendor Flle Polloy,
Procurament or Exception Type: Check the appropriate type of procurement o exoeption for this Contract. Only one option can be selected.
Commodity or Service Contracts, f the Confract Is for the procurement of commadities or services, the Dapartment must indicate if the Conlract : ' 1
was procured as a "Single Department Procursment/Single Deparimant User Contract’; *Single Depariment Procurement/Multiple Department User
Contrael’, *Mulfiple Departrment Procurementiimited Department User Contract' or & *Statewide Contract {Only for use by OSD or an O8O- 1‘
tesignated Departimen()”. See Commodities ang Services Policy and Uss of & Procurement by & Single or Multiole Deparlments for more Information

&and documentation requirements for these options.

Grants, If the Contract is being used for the sward of & Grant, the Department must check "Grant, Grants are govemed by
Grants and Federal Suborants Policy. Ses "Reguired Standard Confrac Form Gomients' below for additional information,
Competitive Procurement Exception. If ihe Contract did not result from a compstitive procurement, the Depariment must chack off the appropriate

excepion: "Emergency Contract’; "Confract Employee”; “Collective Purchase approved by 08D, a "Legislative/Legal Exemption” or “Cthe* (and 1
specify procurement exception). Documentation proving the exception and a justification memorandum identliying how the Contracior was selected :
and why the seleclion represents best value, must also be attached. Ses *Requied Stendard Contract Form Confents” below for addifional

&

815 CMR 2.0 and State
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information, Please note that the *Inferim Contract” competifive procurement excepion i only available for Contract Amendments/Renewals

sids of form; see below),
Anticipated Start and End Dates: See Effecfive Dafe. Anficioated Start Date and End Defe below,

FOR CONTRACT AMENDMENT/RENEWAL {right side}:
There are noautomatic Confract Renawals and both parties must executs an Amendment for a Coniract Renewal Any "malertal” change in the Contract

terms must aiso be memorfalized In an Amendment even If the Maximum Obligation or a comesponding MMARS transaction is not neadad fo support the
“change. "Malerial’ changes am any significant change 1o the performancs obligations of a Contracior of the performance expeciations of the Department
{such as any change In duration or maximurs obligation). Minor adjustments io the soope and budget that do nof materially impact the maximum obligation
or performance responsibilities of the Contractor, or do nat materially change the performance expectations of the Department do not reqjuire a formal
Amendment, but itis presumed that e terms of performance (scops) and costs {budyet) will be updated as part of the Confract file, unless aiready ldentified
under the Contract. See Amendmeants, Suspensions, and Tarmination Folloy for further guidelines on Amendments and Opfions to Renew,

The partles may negotiats a change In any element of contract performance of cost Identified in the RER or the Contractor's response which results in lowar
costs, or amore cost-effective or betler value performance than was presented In the origihal selected response. Provided the negotiation results In & better
vaiue within fie scope of the RFR than what was proposed by the Contractor n the orlginal selected ragponse, It is negotiable,

CURRENT CONTRACT START AND END DATES: Enter the *Current Starf Date® and the Gumrant End Date” for the Contract prior to-the Amendment, This
Information s necessary to validate the MMARS iransaction that is belng changad and to enswre that the dates of performancs are accurate for the enfire
duration of the Contrect. This information can be obtained from the original contract form, o f praviously amended from the Amendment Form,

COMPENSATION: Cheok elther. “No Compensation Change”; "Redistribute Bydget Line items”, *Maximum Obligation” or “Rate change”.

No Compensation Change, should only be selected if thare s no change to the compensation under the Contract, Including Maximum Obligation,
Line-llem redistribution or Rates. Then Skip to *Other” and identify the lype of Amendment being made and attach documentation for change.
Budget Line ltems Redistribution (No Maximum Oblgation Change). Identify any changes In budget fine fisms that move funding around within
current Maximum Obligafion and procurement parameters. Attach amended performance and budget terms to support redistribufion.

Maximum Obligation Change. {Check off this saction and complete If Maximum Obiigation is increasing or dacreasing.)

a)  Enter Current Total Contract Maximum Obligation (prior to Amendment/Renewal reflecting all prior amendments),
indicate whather Increase or decrease by Including “+* or ™' respectivaly before the amound). {MMARS

»

b}  Enter the Amendment/Renewal Amount {
fransaclion must maich this amount) ,
¢)  Enfer New Total Contract Maximum Obligation, which must equal the Current Total Contract Maximum Obligation plus (+*} or minus () the

Amendment/Renewat smount, (MMARS transaction must match this amount,)
d)  Note: Carry over funds: Mulfi-vear coniracts in which encumbered amounts In any fiscal year that remaln unexpendad at ihe close of the fiacal
year ars NOT automatically avaliable for compensation for Contracior performance i subsequent fiscal years unless so-authorized by the

Departmen!. For operating accounts, unexpended balances revert at the close of the fiscal vear and are not avaliable for subseguent fiscal year
abligations. Unexpended, ancumbered amounts in confinuing accounts (federal, trust, capital) will balance forward obiigation ceflings for these
-amounis In MMARS, The Department is responsible for reconoiiing performance and expenditures In each fiscal year and authorizing use of carry
over amouns for performance in the subsequent fiscal yaar(s) elther as part of amendments to'the scope and budget of the Contraci, and

underlying MMARS transactions, or as part of the original Contract performance terms and budget,
« Rate Changes to Rate Contract, (Check off this section if Rates are being changed. Atfach rate changes.)

OTHER (Check off Change and attach all supporfing documentation}: ;
» Amend Duration Only (No Compensation Change): Ghack off this secfion only if duration Is being changed with no changes to sompensation or i

parformance. This option Is commonly used to extend the date for completion of performance with no addtional compensation,
+  Amend Scope of Services/Performance Only (no budgel Impact). Atiach detalled description of changes to Scope or performance.
Interim Confract: Cheok off this section for a temporary extension (inferim Contract) of a current Contract in order fo accommodate the completion of

new procurement, , :
+  Other: {Describe Detalls of the other type of amendment and attach documentation) o \
Payments and Prompt Pay Discounts. Payments under this Contract or Amendment are made in accordance with the applicabls Commonwealih Terms s :

and Condlfions and the Commonwealth B Peving Palicy.
Electronic Funds Transfer (EFT}, 1 the Contractor does nol vet recelve payments elestronically, the Contractor shoutd complele the Authorization for -

EFT Payments Form. In addition to sending the remittance information o the Contractor's financial institution with the payment, CTR's
MassFinance/Vendor Wab site allows Coniractors access to thelr remittance information, payment history and pending paymants under their Vendor

Code (listad above).
Legal Payment Date. An Invoice/obligation s considered legally pafd based upon the Payment lssus date racorded in the state accounting system
(MMARS) which will be when the payment is issued by the Gommonwsalth via EFT [Electronic Funds Transfer) when issuance fils is transmitted fo the

bank or, for checks, when the check is sent fo the U.S. Post Office by the State Treasurers Office. The issuance dafe is the relevant date for Prompt
Payment Discounts. (See Prompt Pay Discount Poliey.) Under the applicable Conmonwealth Terms and Conditions, pursuant to G.L. ¢. 29, 5. 26, 5.

27 and s. 29, obligations may nof be Incurred unless thers are sufficient appropriated or non-appropriated funds avallable arid allotted to support the
obligations, ’ :
intercept. All payments due o the Contractor shall be subjet to intercept pursuant to G.L ¢, 74, 8. 3 and 835 OMR 0.00. Overpayments shall be
retmbursed by ihe Contractor or may be offset by the Depariment from fulure payments in accordance with staie finance law. Offsel shalf include :

L

“

;
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intercept of other funds pald fo the Contractor from other state Departments. The Contractor may nof penalize any state Depariment or assess fate
fees, or cancel a Contract or other services if funds are intercepled dus o outstanding taxas, ohild sutpport, or other overdue debis of the Conlractor,

«  Prompt Payment Discounts. This section of the Centract/Amendment Is usad to Identify prompt payment discounts that the Contractor has agreedio
provide If the Contractor is issued paymant In less then the staridard payment oycle of 30 days via EFT. (See Commonwaalth Bil Paving Policy and

Fromot Pay Discount Pollcy). Frompt Payment Discounts are of greatest banefi fo both the Commonwealth and the Gontractor the Coniractor
accepts payments hrough EFT. If the Contractor does not ye! receive paymants sleatronically, the Contractor should complete the Authorization for
EET Paymants Form. Prompt Payment Discounts should bs negotfated for commodity and servics contracts. If an Amendrment is being execuled, the
current Prompt Payment Discounts should be re-entered and verified as curent or new Prormpt Payment Discounts should be enterad If mors heneficial
to the Commonwealth, Check off the box if the Contractor has demonstrated a hardship from providing PPD or the Contract Is for & grani, other

financlal assistance or other non-commodity or servica that woutd not normally identify PPDs.
Invoices. Invoicas must be submittsd In accordance with the tarms of the Contract and the Bl Paving Policy. Final involeas in any fiscal year must be

submitted no later than August 15 for parformarice mads and raceived {goods deliverad, services complsted) prior to June 30%, in order to make
payment for that performance prior to the close of the fiscal vear and reversion of appropriated funds. By slgning this Contract or Amendment the
Confractor agrees that It the Contractor faffs to provide timely final involess for final payments by August 158, the Department may raake payment
based upon ths tarms and prices of ths Cantract for fhe gaods or services thal are acceptad by the Department, and the Contractors acceptancs of
payment shall release the Commonweaith from further clalms for payment. 1fthe Contracior disputes the final paymant and refuses payment, avaliable
funds may revert and may be detayed significantly until funds are avallable fo make payment once the dispute Is reeolved, and the Department wilf not
ba subject lo late payment interest for his delay.

Pandemic, Disaster or Emergency Performance, In the event of a serious emergancy, pandemic or disaster outside the control of the Deparimant,
the Contraclor agrees the Departmient may request performance changes refated to the Contract, or may nagotiate additional performance from the

Contractor to address the emergency naeds of the Commonwealth (subject to appropriation), even if not contemplated under the original Contract.
Departments wil recelve guidance on alfowabls or mandated emergency actions In the event of an emergency.
Brief Doscription of Contract Performanecs: Enter a brief description of the Contract performance, project name andior ather identifying information for the
Contract or the reason for the Contract or Amendment. The description Is used to specifically idantify the Contract performance, match the Contract with
attachments, and determine If the appropriate expenditure code (as fisted in the Expenditure Classification Handbook) has been selaciad. Meraly stating
"see altached” or referencing attachmens without a narrative dascription of performance Is insufficlent, The Department may inchide any addilional

information in this section to identify unique or impaortant information refated to this Contract or the Contractor.

" Effective Date, Anticipated Start Date And End Date.
« The ‘Effective Date” of the Contract or Amendment is datarmined by the axecufion dales of the Contract and any required approvals as ouffined In
Section 1 of the applicable Commonwealth Terms and Condifions. For contracts exceeding the MMARS ransaction defegation threshold thal are
routed through workflow 1o CTR and OSD may have the dates comecled in the state accounting system (MMARS) to reflect the legal Contract

: - Effective Date, as appropriate,
. For Contracts using the Commonwesith Terms and Conditions, “the effactive stert date of performance under e Cantract shall be the date &
Contract has been executed by en authorized signatory of the Contractor, the Departmend, a later date specified In the Confract or the dale of

any approvals required by law or regufetion, whichever is lefer

For Human and Soclal Service Contracte using the Commonwealth Terms and Condifions for Humen end Sectal Services, “the effeciive start
date of & Contract shell ba the leler of. the dafe the Contract was executed by an authorized signatory of the Contractor: thie date the Contract
was sxscuted by en sulhorized signatary of the Department; the date specifiad in the Confract: or the date of Secratariat suthorization pursuant

o G.L ¢ 29 5 298"
The Contractor and the Department are reguirad to cerllfy that the "Effective Date” of the Contract or Amendment being executed is the lates! date the
Contract or Amendment has been exscuted by an authorized signatory of the Contractor, the Deparimen, e fater Start Date specified, or the dats of any
required approvels. If the Effective Date of the Contract or Amendment Is later than the Start Date Hsted, the Contractor and Depariment agres that by
signing the Contracl ar Amendment they have identified If any obligations have been incurred prior to the Effective Date for which a payment cbligalion has
been triggered prior to that date, whioh shall be Included as final settiement of these obligations as part of the Confract/Amendment and payment of these
obligafions shafl release the Commonweailth from any claims related o thase obligations.
¢ Anticipated Contract/Amendment Start Date: The Department must enter the “anticipated” start date of ‘obfigalions” under the Contract that wil
trigger a payment ctiigation. Departments must consider when e payment obligation s “incurred” (creates an obligation to make payment). For most 'l
goods, payments obligations are incurred when goods are delivered and accepted. For services, the Contract should specify If obligations are incurred
basad upon performance (such as performance charged at an houtly rate as services are provided; services for clients in resldsnce, services upon
request).or the date the services are made avallabls (such as (e starf date of malntenance or customer service howrs ars available far use), or whether ,
the performance obligation ocours af 8 later date, such as when & periodic, final report, program or system componant i¢ delivered and aecepted, of ;
othar Gontract milestons has been achisved {delivered and acoepted). Most grants provide financial assistance for a public purpose, rather than 2 fee ;
for service or good (or ofher performance) for the Department, and will have instaliment payments with obligations being incurred based upon the
schedule of payments, grant milestones or reporting requirements In the Coniract, not the actual date grant performance is started. :

End Date of this Contract/Amendment: The Department must enter the date the Contract will ferminate. A Contract must be signed for at least the
initial duration listed in the RFR, or other salicltation document (if applicablel. Amendments 1o extend the termination date, such as exercising an
option to renew, must be made using this Form and must be signed prior o any new obligations being incurred by the Conlraclor, Please sae

Amendments. Suspensions, and Termination Policy for addifonal guldalines.
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CERTIFICATIONS AND EXECUTION: As part of Coniract/Amendment exsaution, the Department and Coniracior must identify whether any obligations

were performed prior to the ‘Effective Date” of the Coniract or Amendment (a5 outlined above). Coniractors are not authorized to deliver parformance for
which compensation ls sought under a contract or amendment {even if requested by the Departroent or any other Commonwealih reprasantafive) prior to the
Contract effective start date of that contract or affer fhe termination date of fhat contracl. Any oral or writien reprasentations, commitmants, or assurancas
made by the Dapariment or any other Commonwealth representative are not binding and a Department may not back-dats a contract or amendment in order
to cover the defivery of performance prior o the Contract effective date. The Commonwealth has no tegal obligation lo compsnsale & Contractor for
performance that is not requested and is infentionally daltvered by the Contractor outside the scope of a Contract. in the aveni obligations have been
incurred by e Contractor that wers Intended to be includad as part of the Contract/Amendment prior to the Effective Date, the parfies have two oplions fo

resolve the settfement of these obligafions;
1. Executs a saparate Sefflement and Release document for the periormance and aftach to the original contract: OR
2. Include the performance as part of the Contract/Amendment, as follows: The Depariment would enter the aciual dale the petformance
obfigations began under ‘Anticipated Start Date® for elther the new Contract or Contract Amendment on the Standard Contract Form and check

offbox 2" indicating that the performance prior o the Effective Date s included under & Setilement. By completing the Contract/Amendment to

Include the performanca prior to the Effestive Date, the Depariment is able to enter the MMARS encumbrance to include ihe performance under
the properly executed Contact/Amendmant,

Flease note that if no performance ocetrred or was anticipated to occur until on o affer the Effective
would check off box *1*, thereby indicating that no obligations were incurred prior to the Effactive Date,

Authorizing Signature for Contractor/Date: The Authorizad Contracior Signatory must, in their own handwrlting and in ink, sign AND-enter the date the
Contract Is signed, -See section above under *Anficipatad Coniract Start Dale”. Acceptance of payment by the Contractor shall walve any right of the
Contractor to claim the Contract/Amendment is not valid and the Contractor may. not void the Contract. Rubber stamps, fyped or other imsges are not
acceptable. Proof of Contractor signature authorization may be required by the Department it not already on file, See 'Reguired Standard Contract Form
Confonis” sediion below. Ses also CTR Department Heao Signature Authorlzation Pollcy for the pokicy requiring ive signatures and slgnature dales and

Confractor signalure authortzation verification, See Conirecior Authorizad Stanatory Listing,

Gontractor Name (Titie: The Gontractor Authorized Signatory's name and title must appear tegibly.
Authotizing Slanature For Department/Date: The Authorized Deparlmant Signatory must, in their own handerting and in ink, sign AND enter the dale the
Contract s signed. See section above under "Anticinated Contrac! Effective Start Dat’. Rubber stamps, typed or other images are not accepted. See

also CTR Depariment Head Signature Authorization Policy.
Department Name [Title; The Department Authorized Signalory's name and fille must appear legibly. For Contracts requiring secretariat signoff, If the
Department Signatory Is not an authorized signatory of the Secretary, evidence of Secretariat signoff must be included in the Contract file.

EXPEDITED EXECUTION, The Contract/Amendment may be sent electronically to the Contiastor, completed, axscuted by the Contractor and faxad back
to the Depariment for siart dale purposes. The Department doas not have {o walt o recelve a hard copy of the executed Confract/Amendment and may sign
the fax copy for start date purposes. When the hardeopy of the Contractor's executed ContractAmendment is submitted, the Depariment has the opiion of
re-signing the hardcopy with the date from the earfier signed fax or may jus! attach the fax copy 1o the hardcopy of the Contract. In the altemative, the
Department and the Contractor may sach sign a separale Contract/Amendment and the two separately signed documents may be attashad representing one
executed Conlract/Amendiment, provided there are no confficts In the Information contained on eagh signad document.

PLEASE NOTE: Any corrections to information on the Standard Contract Form after execution must be initialed and daterd by the parties, Faxed
coples of inifialed changes are sufficlent for records management purposes, although hardeopies are preferrsd,

REQUIRED STANDARD CONTRACT FORM CONTENTS CHECKLIST

Qriginals or irye attest conies of contracts. Massachuselis G.L. ¢ 74, s, § requires that elther the ofiginal or a certiiied copy of all Contracts be flied as
directed by the Comptroller, The “record copy” contents of a Contract {as listed below) must bs filed sither at CTR, 08D {commodity contracts) or al the
Department If so delsgated. Pursuant fo the Delenation of MMARS Trensaction Policy and 815 MOR 4 0.00, Depariments ratain the racord copy of all
contract documents. If @ Contract exceeds the published delegafion thrashold, the Depariment mus! submit a copy of Contract package fo CTR or 08D
{Commodity confracts) for secondary review using the appropriate Transmittal Form (if applicable). CTR or OSD sacondary review Is not legal approval of &
Contract, but an expedited quality assurance revisw fo ensure Contract docurments suppor minimum procurement and contracting requirsments. Al
contracts are subject lo additional post audit and quallty assurance reviews. The Standard Contract Form Instructions are incorparated by refersnce
and are nof required to be filed as part of the original or true attest copy of the Standard Contract Form, A Department official who has seen the
original of a document can atfest that 2 copy submitted is & *trus attest” or *irue copy”® of the original. This certificafion can be done on the top page of the
copy or by altachment. . See also Department Head Signature Authorizatlon Policy, For additional guidance for contents and submission requirements see
Contrects Quick Refarence and Stafe Finance Law and General Requirements Pofiey. In addition to this Standard Contract Form, the following Contract

content checklists apply to sach respective coniract lype:
CONTENT CHECKLIST FOR NEW CONTRACTS

(0 Applicabis Commonwealth Terms and Conditions: Department must verify if Contracter s already on VCUST table on MMARS, New Coniractors
musl have TEC filed wilh CTR along with appropriate VCC/VCM to update table. T&C mustbe on file with VCUST before encumbrance can bs enisred
for this Contract, For an existing Contractor's Standard Contract Form, Contraclor information must match YCUST table for the Vendor Code,

Division and Remitiance address. {AD001, ADOCZ...)
Evidence of Procurement {if procurement dong): A copy of the RFR, or 2 Comm-PASS close-out Contract Summary screen print (provided the
RFR has been properly closed out and the close-out Surmmary posted on Comm-PASS verifies the logation of the RFR and RFR Reference Number on

Date of the Contract/Amendmant, tha partiss

(]
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Comm-PASS), or copy of other soficitation, grant application, slc (fepp icable). The ‘Board Award Field” on MMARS Encumbrance must contain

this referance number 10 or exception 1D (Ses Evidence of Exception below).

{1 Evidence of Exception (If competitive procurement was not done): Attach documentation for the exception: Justification Memorandum for
Emergency; copiss of legistative fanguags or other legal sxemption for Contracts wilh legislative earmark or legal exsmption from procurament; copy of
approval from OSD for Collective Purchase Contract with faderal or other public entity; or copy of posting/hiring documentation and resume for Contract
Employess. Attach copy of public poating or notics of Intent to contract with Contractor, If done. Also Include documantation of how the Contractor
was selacted and why thls selection supports best value; See also 8071 CMR 21,05 and "Competifive Procurement Exceptions” of the OSD
Procuroment Information Center (FIC] For grants, see by 815 CMR 2.00 end State Granfs and Federal Subgrants Policy,

Please note that If Emergency performance or other contract performance has been fully compieted prior to signing this Standard Contract Form,

O A
- and no additional performance is Intended {o bs made afier signing this Standard Confract Form, Depariments may use the Satflerent and Refease

Formin fieu of the Standard Contract Form lo document compiated performancs fo enable final payment.

(] Contractor's Response: an orginal or true attest copy of the Contracior's Respanse (bid) to the RFR or Response {o another procuremnent or grant
application, or a copy of the Respongss If the RFR/procurement was conducted by another procuring Department. Allach any additional negotiaied
terms thal either modify or are in addition to the RFR or Response, If an RFR or other procurement was nol done, attach a detalled description of the
scope of performance, work or task-order, and a detailed budget or schedule of fees or compensation for this Contracl, Parformance tenms may not

modify terms of applicable Commonwsalih Terms and Conditions or Standard Contract Form.
71 Human and Social Sarvices Contracts: attach required Human and Soclal Services Attachmenis 1-6. See instiuctions for Afiachments.

Individual Contractors: Depariments hiring “individual contractors” as efther "coniract employess” or “independent contractors” are required to comply
with the policy /naivigual Comractors - Independenf Contractors vs. Confract Employess and attach the Ermplovment Stefus Form.

{1 Consuitant Contracts (HH, NO1-N14, U5 object codes per the Expendfiure Classificafion Handbogk):
Contractor Disclosures. Contractors must disclose (ndividuals with Financie! Inferest (if applicable); Other ingcome (if applicable); and Koy

o]
Personnel, Please note that key personnel may be deemed (o be state or special state employees pursuant to G.L. ¢, 266A. Contractors may
make required disclosuras as part of the RFR Response, by altachment or may use the Consuftan! Confractor Mandatory Submission Form.,

o Secretariat Sionoff, Depariments must obtain secratariat signoff for all contracts under G.L. 8. 29, 5, 294 and s, 298 PRIOR to performance

beginning, Secretariat signoff doss not have to ba on the Standard Contract Form, but must be included as part of the Contract File.

o TELP (Tax Exempt Lease Purchase]. TELP aftachments: ANF TELP Authorization Form, TELP Lease Purchase Quote, Accaplance
Certificate, Essentlal Uss Letter) must be included. Certificate of Appropriation and Payment Schedule. Payment schedules must use curent
MMARS standard recurring payment schedule: Ses RPSCHD (TELP-quarterly, TEMO-monthly; TESA-semi-annual, TEAN-annual). TELPs pald
with state funds must use the Commonwealth TELP (ITD) or the Statewide TELP (OSD). Please note thal TELP payments taks the highest
priority for payment, even above payrofl. Contast CTR immediately f Depariment faces any uncertainty of making TELPs paymenis on time.
Please coordinate with ANF {o ensure sufficiant allotrnents to make maly payments,

o Legal Services Contracts (H0S, NO3), All Commonwaalth Depariments-are raquired to oblain:
o GOV Approval. Altomeys hirad by Executive Departments are required fo competitively procure all legal services {See 801 CMR 21.01/21b)

and obtain prior approval of the Governor's Chief Lagal Counsel PRIOR to posting or hire {See G.L. ¢ 30, 5. 85.)

AGQ Revisw, PRIOR to the start of performance; prior review of plannad sevices by the Office of the Attomey General (AGO) for Jegal
reprasentation of the Department under a contract, and appolntment as a Speclal Assistant Atforney General *SAAG" for itigation services.
The Atfomey General Review Form for Affomeys Providing Leas! Servicss form must be completed and mafled {with required aflachments) to
the AGO for any new legal services contract, and for any significant amendment to the scope of services under an existing contract, PRIOR to
the start of performance or a material changs In performancs, See: Affornay General Polley for Prior Review of Attorngys,

MMARS Encumbrance - Rates and Purpose in Comments Fisld. For Execufive Depariments, the MMARS encumbrance “Comments flelg®
must contain the Units and “Rates’ or "Range of Rates” for the services and a brief description of the type of services under the engagement to 3
enable complation of annual reporting requirements under G.L. g J0. s, 65 Departments that fall to include this Information as part of the !
original encumbrance will be required to modify the encumbrance o add this information in order to complate reporiing requirements, j

CONTENT CHECKLIST FOR AMENDMENTS

©

Attach a detailed description of the changes that are being made to the scope of performance (If any), end any corresaand ing changes {o the detailed
budget or schedule of fees, For renewals funded by confinuing accounts, verify if any carry aver funds from prior fiscal years need to be re-authorized

for the currani or a future fiscal ysar,
{ Forinterim Contracts {or for grants), attach justification memorandum for reasons for Intsrim Contract {or for grant),

-

O Contractor s undergoing & major structural chiange which impacts the underying procurement, the Contracter may be required (o negotiate continved
performance and execute 8 Confracior Change in ldsnfity Form INSTEAD of this Standerd Gontract Form. See the Amendments, Suspensions. and

Termination Policy for additional information. Pgrformange terms may not modify terms of appli cabe Commonwealth Terms and Condition or Standard
Contract Form,

CONTENT CHECKLIST FOR ALL CONTRACTS AND AMENDMENTS

[0 Form W8 if Contractor is not already on VCUST {able (new Contracts). I new W-8, file with CTR with T&G and VCC, For Existing Vendors, verify that

VCUST matches any new W-8 and the Standard Contract Form, and if there Is new information on W-8 or Standard Contract Form, update YCUST
with updated W-8 and VM. For Amendments, no updates are necessary uniess the Contractor’s information on the Standard Contract Form is
changing which may require an updated W-8 and T&C. I Contracior fe undergoing & major sfruetural change which impacts ihs underlying
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procursment, the Contractor may be required to negofiate continusd parformance and execute a Contractor Change in ldentity Form INSTEAD of

this Standard Confract Form. See the Amendments, Sushensions. and Termination Pofley for addilional information, Vendors must be careful when
submilling W-95 thal information Is accurate, since the YOUST table will be updated for alf business with the Commonwezalth, Departments should

verify with the Contractor when information Is updated-to ensure that the update s accurate since changes wifl impact all business with the
Commonwealth,

Contractor Sionature Verfication For All Contracts, Grants or Other Agreements. The Conlraclor Authorized Signature Listing, or any other
afternale format, may be used for ihis purpose. Pursuant to the Contractor Authorized Signatory Paficy, Depariments are responsibie for verifying that
the Standaryd Contract Form, T&C, W-8 and other documents refated io the Contract {regardiess of amount} is signed by an authorized signatory for
the Contractor, Verification includes authentication of identlfy and authorlty to sign of the parson signing the documents. , :

0 MMARS must match total Contract, Including settiemants, ‘
Current state finance taw policy requirss the information input in MMARS fo match the underlying confract or stpporting documents, including

exiensions, renewals and amendments. What appears in the MMARS system will be considerad the "officiat record” or ‘record copy” of fiscal
aclivities and will supsrsede paper or other formats of the same information. Therefore, the MMARS encumbrance must matoh the terms of the
Contract including Vendor Cods, start and end dales and compensation. If 2 sefliement is part of the Contract or Amendment, include all
selffement amounts on the same MMARS encumbrance as the Contract/Amendmen, unlgss otherwise dirscied by CTR,

MMARS encumbrances must be entered as soon as possible after Contract/Amendment exscution fo ensurs funds are fimely encumbsred,

Al least one commodly line with appropriate comespanding accounting fins Is requirad for sach budget fiscal year of the Conlract.

Ali supporiing documentation must be Inciuded in the Contract File, Departments must remember thal MMARS is an acoounfing system, which e
usad to accurately record and report on fiscal activities. Compiiance responsibliity remains-at all times with the Department employees who
process documents fo *Final” stafus, Since MMARS will track the UAID of the Department employse who approves documents, quallty assurance
reviews will identffy nof only the documents that will be reviewad, but also the securlly identiication (UAID) of the employes who approved the
MMARS fransactions. Departments must be aspeoially careful when modifying MMARS transaclions (such as encumbrances} 1o suppori contrac]
exiensions and amendments, spechfically effective dates. It is Improperfor Departments to enter a modification to 3 MMARe transaction 1o reflact
starl and end dates thal are nol supported by the undstlying Contract documentafion,
MMARS changes/adjustments with no underlying Contract changes do nol require a Contracl amendment. For fiscal changes with no underlying
Contract change that exceed the Department's MMARS fransaclion processing limdl, submit a CTR Transmittal Form referencing the Dog Id of
the MMARS document and Indicafing fhe change required (Non-Commaoxdity contracts). For example, enter the Do Id and “Rate Contract
Increase/Decreass” for Rate Confract increases.and decreases in lofal obligations, For appropriation ascount changes (swilching, adding or
deleting accounts) with no underlying contract change, enter Doc Id and “Appropriation Account Change”,

o]

]

Records Management - Procurement and Contract Flles. In acoordance with 815 CMR 10.00, the Department is the record keeper of the official
record copy of the Coniract documents and the Conract/Procurement file. MMARS s the official record of the encumbrance and payrment documents
and will superseds any paper copies of the same information. The Contract/Procursment fle rmust contain, or refer to the loaation of, all documentation
rafated {o the Procurement and resulting Contract{s), A Department is responsibla for-etaining and archiving Contract records in accordance with the
Stafewide Recorgs Retention Schaduls lssued by the Secrefary of Stale Records Conservation Board,

00 Public information and Privacy Congerns. Itis Important to provide Coniraciors with remittancs information that will facilitale proper payment
application to their recaivables. When negotiating a Contract, Departments should establish a mutually agreeabls datz structure to communicate goods
delivered or services rendered. Since these fields are a matiar of pubfic record, MMARS Doc 1Ds {sncumbrances, payments, eic.}, vendor invoice
numbers, contragt numbers, check descripfions, and any comment fields MUST NOT contain personal information {such as individual's names, SSN
numbers, bank accolint numbers, date of blrth, addresses efe.) or other Information that could jsopardize privacy or facfitate identty theft. MMARS
Doc 1Ds and key cormment fields may be printed on chacks, sent electronloally. as parl of remitiance advice, and will appear on VendorWab (ang may
be viewed related to public records requests), therefore sare must be faken that individual personal information is not used,

i}

CONTRACTOR CERTIFICATIONS AND LEGAL REFERENCES g

By execufing this Contract, the Contractor under the pains and penalfies of parjury, makes all certifications required under the certifications listed below, and
has provided all required documantation and disclosures (identified betow with an *=3*), or shall provide any required documentation upon request, and the
Confractor agrees that all terms governing performance of this Contract and doing business In Massachusetts are atiached to this Contract o incorporatad
by reference herein, Including In the following order of precedenca: the terme of the applleable Commonwaalth Terms and Conditions avallable at
wynLITIass gov/ose under Guidance For Vendors - Forms or at www.mass.goviosd under OSD Forms, the terms of the Standard Contract Form and
aflached [nstructions, the Request for Response (RFR) or solicliafion (If applicadle), the Contractor's response to the RFR o solication (if applicabls), and
any additional non-conflicting negatiated provisions:

The Contracior is qualified and shall al all fimes remain quallfied 1o perform this Contract: that performance shall be timely and mest or excesd industry -
standards, inciuding oblalining requisite licenses, registrations, permits and resources for performancs; and fhat the Contractor shal provide access io
records to state officials under Execuiive Order 185 and G.L. o 11, 8.12 and the Conlracior certifies that the Contractor and any of its subcontractors
are not currently debarred o suspended by the federal or stafe govemmant under any law or regulafion ncluding, Executive Order 147, G.L ¢ 29 &

L]

29Fand G.L ¢ 152 8 26C;
The Contraclor shall comply with the larms of the Request for Response (RFR) or soficitation for this Contraci, i applicable; and any additional

negofialed provisions for this Contracl, Inchuding the RER ~ Required Specifications if an RFR was done for this Coniract, which are incorporated by
reference herein if not already included as part of the Request for Responss under 801 CMR 21.00; or for any alher procurement;
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*

The Contractor shall comply with all appliable state laws and reguisions including Massachuselts Geners/ Laws: Official Code of Massachusetis
Regulations; Partial CMR Listing, 801 CMR 21,00 (Procurement of Gommodily and Senvice Procurements, Including Human and Social Services);
815 CMR 2.00 (Granis and Subsidies); 808 CMR._1.00 (Compliance, Reporing and Auditing for Human And Social Services); A/CPA Standards:
confidentiality of Depariment records under G.L. ¢ 86A: and the Messachusstts Constitution Aricle XV If appllcabie.

The Contractor agrees o fthe lems for "Effective Dete’ end "Payments’ and any letms under the [nstrustions of this Contract of Amendment, The
Contractor certifies that thare is no authorizalion to dafiver performance for which compensation is sought under this Contract or Amendment {even if
requested by the Depariment or any other Commonwaalth representalive) prior to fne effective date and that any oral or written reprasentations,
commitments or assurances made by the Department or any other Commonwealih representative are not binding and a Depariment may not back-dale
this Confract or Amandment jn order to cover the defivery of performance prior o the Effective date. The Commonwaalth ties no legal obligation to
compensate a Contractor for performance that Is not requested and s intentionslly delivered by the Contracior outside the scopé of a Confrac! or

Amshdment, . :
The Contraclor certifies Tax Compltance with Federal fax faws; State tax tews including G.L. ¢. 82C, Gl ¢, 62C. 5. 494 (the Contractor has complied
with all laws of the commonwasith relaling lo taxes, reporfing of smpioyees and contractors, and withholding and remitting of child support and is in

good standing with raspac! to all returns due and taxas payable 1o the commissioner of ravenus); reporting of employees and coniractors under G.L. ¢,
B2E, withholding and remitling ¢hild support mcluding G.L. ¢ 1194, 8. 12 -

=¥ The Contractor cerifies It has not been In bankuptey andlor receivership within fne fast three calendar years, and the Contractor certifies that it wil

Immadiately notify the Depariment in writing If thare is any risk to the sclvency of the Contractor thal may impaot the Contractor's abliity fo timely fulfil the
terms of this Confract ar Amendrment,

> The Contractor shall affimatively disclose the details of any pertinent Judgment, criminal conviction, investigation o liigation panding egainst the

Contractor or any of its officers, direclors, employees, agents, or subcontrastors of which the Coniractor has knowledge, of laams of during the Contract
torm. Law fims or Atlomeys providing legal services are required to fdentify any potential confiict with representation of any Department dient in
accordance with Massachusetts Board of Bar Oversesrs (BBO) rules. Contractors mus! affirmatively disclose any polenfial struchural chengs in its
organization at least 45 days prior 1o the change. )
Gorporations. if Incorporated, the Contractor cerfifles that i has identified the Contractor's state of Incorporation, and the Contracior cerlifies
compliance with all filng requirements of both the incororating state and the Massachusstts Secretary of Stale. If the Contractor Is a foreign
corporation, the Contractor certifies cornpliance with all requirements for cartification, reporting, flling of documents and service of procass.
Filing of required certificates and reports. The Contractor certifies complianca with fling requiremants for the Secratary of the Commenwaalth and

Offfce of the Attomey General or other Dapariments as related o its conduct of business in the Commonwealth;

Emplover requirements. If an employer, the Contractor carfifies compliance with applicable state and federal employment laws or requiations,
inciuding but not limited to minfmum _wages_and prevailing wage_prowams. end payments; unemplovment insursnce and contributions; workerg'
compensation and insurance, child fabor laws, AGC fair fahor practicss; G.L. ¢ 149 {Labor and Indusirles); G.L. ¢ 1504 {Labor Relations); G.L. ¢, 157
and 456 CMR 2.00 (Minimum Falr Wagesk G, ¢ 5 s 1 (Prevailing Wagss for Printing and Distribution of Public Documentsl, G.L. ¢ 1814

{Employmen{ and Training); 6. L. ¢ 1578 {Unfawful Discrimination); G.L, ¢, 181 (Business Discrimination); G.L. ¢ 152 (Workers' Compensation); Gl
¢.183 {Liability for Injuries}; 28 USC ¢ 8 {Federal Falr Labor Standards); 28 USC ¢ 28 (Federal Family and Medical Leava Act AGO Consurars and

Civil Riahts:
Fedsral And State Laws And Requlstions Prohibiting Discrimination including but not limited fo the Americans with Disabifites Act, 42 (L8.C Sec,

12,101, of seq,, Disablity Law Resources, the Rehebilitation Act, 20 USC ¢ 166, 794 20 USC ¢ 16 &, 701; 20 USC o 14, 623 the 47 USC ¢, 45

(Feders! Fair Housing Act); G L. ¢ 1618 (Uniawiul Discrimination); L. ¢ 151E (Business Discrimination); the Public Accommodstions Lew Gle
2728 82A Gl.c 272, s 98 and G.L. ¢ 272 5, 984 the Massachuselis Conslitufion Aficle CXIV end G.L. ¢, 93,8103 47 USC ¢ 5. 8¢, Il Part . s,
255 (Telocommunication Act; Chapter 148, Saction 1050, G.L. ¢. 181C, G.L. ¢ 272, Sectlen 924, Section 98 and Section 984 and G.L. ¢ 11 1,
Seclion 1994, and Massachusetis Disability-Basad Non-Discrimination Standards For Exscutive Branch Entifiss, and related Standerds and Guidancs, -
authorized under Massachusetts Executive Order 478 or any disability-based protection arising from state ar faderal law or precadent. Ses aiso MCAD
and MCAD links and Resourcas;

Northern ireland Cerfification. Pursuant fo G.L. ¢ 7 5. 22C for stals agencies, stals authorities, the House of Representatives or the state Senate,
the Contractor certifies that it does not employ ten or more employses in an office or other facility in Northern refand and if the Contractor employass
ten or mors employees in an office or other facility focated in Northem Ireland the Contractor certifies that It does not diseriminate in employment,
compensalion, of he lerms, conditions and privileges of employmant on account of religious or polifical balie; and It promotes refigious tolerance within
the work place, and the eradication of any manifestations of refigious and other flegal discimination; and the Contractor is not engaged in the
manufacture, distribufion or sale of firearms, munilions, including rubber or plastic bullsts, tear gas, armored vehicles o military alrcrafl for uge or

deployment In any activity in Northern treland, :
Executive Orders. For covered Executive sfate Departments, the Contractor certifies compliance with applicable Massachusetts Exequfive Orders (for

most recent, ses Governors Executive Orders) including but not fimited to:

¢ Execufive Order 481, Prohibiting ihe Use of Undocumented Workers on State Contracts. For ail state agencies in the Exsoutive Branch, including
all executive offices, boards, commissions, agencies, Depariments, divislans, coundlls, bureaus, and offices, now existing and hersafter established
the Contractor cerfifies under ihe pains and penalties of perjury they shall nof knowingly use undocumented workers in connection with the
parformance of Contracts; thal, pursuant to federal requirements, they shall verify the immigration status of all workers assigned to Confract without
engaging In unlawiul discrimination; and that they shalf not knowingly or reckiessly alter, falsify, or accept altered or falsified documents from any
such worker. The Cantractor undersiands and agrees that breach of any of these terms during the period of & Coniract may be regarded as a
material breach, subjeciing Contractor to sanctions, including but not iimited to monatary penalties, withholding of payments, contract suspension o
termination,

Exscutive Order 478 Non-discrimination, Diversity, Equal Opportunlty, and Affirmative Action, And Execufive Order 390, Estabiishing -an
Affirmative Marke! Program in Public Contracting. The Contractor and any subcontractors may ot engage in discriminatory employment practices;

STANDARD CONTRACT FORM (Jssued 6/8/2007) Pane & of 10




COMMONWEALTH OF MASSACHUSETTS - STANDARD CONTRACT FORM

andhe Contractor ceriifies that they are in compliance with all applicable federal and state laws, rules, and reguiations governing falr fabor and
employment pracfices; and commitiing to purchase supplies and services from certified minority or women-ownad businesses, small businesses,
or businesses owned by soclally or economically disadvantaged persons or persons with disabilities. These provisions shall be enforced through the
conlracting agency, he Operalional Services Division, and/or the Massachusetts Commission Against Discrimination. Any breach shall bs ragarded
as amaterial breach of Contract that may subject Confractor to appropriate sanctions.
Exzeutive Order 130. Anti-Boyeott, The Contractor wamrants, reprasents and agress that durtng the time this Contract is In offact, neither It nor any
affilied company, as hereafisr defined, parficipates in or cooperates with an International boycofl, as defined In Seclion 889(h) (3)and (4) of the
Intemal Revenue Code of 1954, as amended, or engages In condue! dectared to be unlawful by Section 2 of Chapler 151 £, Massachusetts Genaral
Laws, |f there shall be a breach in the warranly, raprasentation, and agreement contained in this paragraph, (hen without limiting such ather fights
as {lmay have the Commonwealth shall be entllied fo rescing this contract. As used hesein, an affiilated company shall be any business entity of
which &t least 51% of the ownership interests are directly or indiraclly owned by the Contractor of by a person or persons or business enfity or
entiiies direclly or indirectly ownlng al least 51% of the ownership interests of the Confractor, or which diractly or indirectly owns at least 51% of the

ownership interests of the Contractor, :

Exeartive Order 348, Hiring of State Emplovees By State Confraciors Contractor certifies comph

2684 specificaliv s, 5 {f) and this order; and includas limitations regarding the hiring of state employees by privale companias contracting with the

Gommonwealth. A privafization contract shall be desmed to Include a specific prohibition against the hiring at any time during the term of Conirag!,

and for any posllion in the Contractor's company, any state management employee who is, was, or will be Involved in thae preparalion of the RFP, the

nagoliations leading to the awarding of the Confract, the deciston to award the Coniracl, andior the supervision or oversight of parformance under

the Contract, :

£xecutive Order 444; Disclosure of Family Relstionships With Other State Employess. Each person applying for employment within the Execulive

Brarch under the Govemor must disclosa in writing, upon such applicallon, the names of all Inmediale tarnlly as well as persons ralated to '

Immediate family by marriage who serve as employees or elected officials of the Commonwaalth. All disclosures mads by applicants hired by the

Execufivs Branch under the Govemnor shall be made avallable for public inspection to fhe extent permigsible by law by the official with whom such

disclosure has been fled. (This section applies to Coniract Employees.) '

-~ Gonsultant Contractor Certlfications, (For Consultant Contracts *HH" and "NOT-N14" and "U05* object codes). Confractors may make required

disciosures as part of he RFR Response, by attachment or may use the Gonsultani Contractor Mandatory Submission Form:
“*Disclosure of Additional Income. Pursuant o the provisions of .G L. ¢ 29, 5,204, the Contractor shall affirmatively disclose any contragts,
grants or other income due fram entllies other than Commonwsalth state Depariments (including any political subdivision or public authrity)
during the period of 5 Contract, For state deparimants, the Depariment can identify all obiigations and payments made through MMARS through
a query.or through Vendor Wab using the Contractor's fisted Vendor Code.
*>Disclosure of Parsons with Financial Inferest (other than the Contractor). Pursuant io the provisions of MG.L ¢. 28,8 VA and e TA, 5,
8, the Conlractor shall affirmatively disclose all individuals (other than the Contractor) who have a financial nferest of fiore than one percent (1%
interest in the capltal stock of the Contractor. if no disclosure is made, Contracior Is certifying that this section is nof applicable,
“#Key Personnel. The Contractor shall Idantly all key. parsonnet assigned to the. parformance of this Comtract, in addltion to the Contract
Menager, Key personnel may not be changed without prior written approval of the Department.

o Anfl-Lobbying Reguirements. The Contractor cerfffles compllance with fsderal antiobbying requirernents Including 31.USC 1352 other faderal
requimpmenis when recsiving fedsral funds; Executive Order 11246, Alr Pollution At Federal Water Pollution Control Act

iance with both the conffict of Interest law G.L ¢,

®

L2
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Attachment A
Scope of Services
Gloucester Water Conservation Grant Project
Project Number 10-16/WCG

. Purpose

The goals of this project are to promote water conservation and identify and reduce unaccounted for )
water loss from the City of Gloucester (“the Grantee”) drinking water works and distribufion system. |
The Grantee’s source of supply is located within the North Coastal Watershed. The Grantee's goal is
to continue their water loss reduction efforts and reduce their unaccounted for water loss percentage

from approximately 25% to 10% or less.
As outlined within the MassDEP’s guidance document, the Grantee will quantify the water éavings
from all project related activities in galions per year and approximate dollar value. The Grantes must

also certify that the skill level of the appropriate employee(s) and/or Grantees is adequate to perform
the contracted tasks to high industry standards, and that the work conducted is done s0 in accordance

with such standards (i.e., the AWWA standards).

Il. Scope of Services

The scope of services for this contract shall consist of the following tasks and deliverables as outlined
below, consistent with the Grantee's technical proposal received on August 3, 2010 and as cutlined in
the RFR of June 18, 2010, In order for a deliverable to be considered complete under the contract,
the deliverable must be completed in accordance with the contract specifications and contract
schedule, must be approved by MassDEP, and must otherwise satisfy the contract provision, as

determined by the MassDEP,

Task 1: Purchase Correlating Leak Detection Equipment ,
Purchase leak detection equipment - leak correlator and leak detection loggers - to be shared with the

Towns of Rockport and Essex. Train appropriate staff on proper use of newly purchased leak
detection equipment. Training session(s) to include staff from the Towns of Rockport and Esséx,

Deliverables 1: .
Written confirmation from the Grantee that the leak detection equipment has been purchased

Written confirmation from the Grantee that leak detection training specific to the equipmeant

purchased has taken place, ‘
Documentation of the sharing agreements or memoranda of understandin

Rockport and Essex.

L
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g with the Towns of

Task 2: Leak Detection Survey ,
In conducting a leak detection survey, the Grantee will use dataloggers and/or leak noise correlators

to detect, record, analyze, and pinpoint the sound created by underground water leakage. Upon the -,
identification of a leak a digital leak detection correlator shall be used to pinpoint the location of the

leak. However, prior o the onset of the leak detection survey the methodology to be employed in the
survey must be approved by the MassDEP, Any GIS work or GiS-related cosis are not eligible for -

grant reimbursement and are efigible a match,

Once the leak detection survey methodology has been approved in writing by the MassDEP, the
Grantee can then conduct a leak detection survey of the water mains and appurtenances of the water
distribution system network that may include source of supply tfransmission lines. The Grantee will
thoroughly document the leak detection survey; use the MassDEP guidance in Attachment D to
document the leak detection survey. Grantee personnel engaged in leak detaction work must be
proficient in leak detection methods and the equipment used, or if a subcontractor is to be utifized,
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each individual subcontracted must possess a minimum of one year of experience in conducting leak
detection surveys. All subcontractors are subject to approval by the MassDEP.

This task will consist of devaloping and conducting a comprehensive leak detection survey of 140
miles of main. hydrants, gate valves, and service connections within the City of Gloucester, As part of
the leak detection survey, the Grantee will use dataloggers and/or leak noise correiators to detect,
record, analyze, and pinpoint the sound created by underground water leakage. Upon completion of
the survey, the Grantee shall provide a report summarizing the locations of the identified leaks, the type
of leak (i.e., main, hydrant, service connection, etc.), estimated flow rates for all leaks, etc., and repair
records as appropriate. After leaks are repaired. the Grantee will re-survey the repair sites to confirm

that no other leaks remain.

Deliverables 2: v
MassDEP approved leak detection survey methodology.

Completed leak detection survey as per Department guidance.
Technical memo summarizing the method or methods by which data was collected.

Leak detection report that includes dates leaks were found and repaired, survey information, and
estimated water savings realized. ’

o Leak repair plan

®
®
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Task 3; Leak Repair ; :
Establish a priority system to implement leak repairs. identified leaks will be repaired in accordance

with the terms of the Grantee's current Water Management Act Permit requirements (permit number
89P31810701) and any addifional WMA requirements_issued during the course of the Contract period
by MassDEP. Repairs will be performed in conformance with industry standards and will be
documented with leak repair reports including estimates of leakage rates based on visual observation
once infrastructure is exposed. As part of the submitted feak detection report and quarterly progress,
as applicable, the Grantee shall provide the Department dates leaks were found and repaired, and
estimated water savings realized. The Grantee will also certify that the work was conducted in
accordance with industry standards. This task is presented as part of the Grantee's match.

Deliverables 3: ‘
« Priority system of leak repair

¢ Completed leak repair forms
Summary table of leaks detected, leaks repaired, total cost, and estimates of leakage removed

based on visual observation of exposed leaking infrastructure
Technical memo summarizing the method or methods by which data was collected, and repairs

were made.

T o®

| Task 4: Dutreéch Program
implement a water conservation education program in the West Parish Gloucester Elementary School.

Encourage water conservation and promote public awareness of the long-term economic and
environmental benefits of water conservation through a community wide soctal marketing campaign.
Increase community awareness throughout the community about the importance of water
conservation and measures that can be taken to reduce water consumption.

The Grantes may purchase and distribute water conservation education and outreach materials but

costs refated to the development of outreach or educationat materials are not eligible for
reimbursement. Distribute educational materials independently from the Town's water bill.

Deliverables 4: _
« Draft water conservation materials for review and approval prior fo purchase and/or distribution,

o Copy of MassDEP approved educational materials and documentation of its distribution.
« Document distribution of approved educational materiais




o Calculation of a year's worth of savings, in gallons and dollars, achieved as a result of Task 4
activities.

Task &: Reporﬁng » .
The Grantee will submit the following Deliverables to the Department in accordance with the
Milestone schedule. '

Deliverables 5: :
« The Grantee shall provide quartsrly progress reports to the Department no later than January 15" -

April 18" July 15%, and October 15" for the October 1 to December 31, January 1 to March 30,
April 1o dune 30, and July 1 to September 30 reporting periods, respectively and shall continue
- untif the project is completed. These reports shall be submitted via email (Word 6.0 or other
suitable software as dstermined by the Department) on a standard form provided by the '
Department and shall contain a summary and percentage of all work completed by task during the
reporting period and planned activities for the next quarter. Progress reports shall be provided fo
the Department’s Project Coordinator identified in the Notice to Proceed letter. - .
e The Grantee shall provide fiscal spending reports on the same schedule as the progress reports,
The fiscal reports should fist the spending for the quarter, itemized by the expense categories
listed in Attachment B-Budgst. Al fiscal spending reports, including requirad MAWBE reporting on
the Department's Payment Voucher Attachment Form, shall be provided to the Department's ‘
Contract Manager identified in the Notice to Procsed letter,

Task 8: Submit a Draft and a Final Project Report.

Deliverables 6: . .
Two paper copies of a draft final report shall be provided to the Department's Project Coordinator

for review and comment at least two months prior to the milestone schedule end date. The report
will include a summary of the entire project, including methods, results and conclusions as well as
recommendations on actions that should be taken to further reduce water losses and comment on

the effectiveness of the project.
¢« The Final Report must calculate the environmental results of the
savings in both gallons of water and dollar value per year.
Upon receipt of comments on the draft report from the Department, the Grantes will address these
- comments in the final report. The draft final report and final report will contain all project
deliverables. ’
One camera ready copy (unbound) and three printed copies of the final report, and two CDs with
electronic versions of the final report which are compatible with the Department's systems (Word
or a searchable Adobe .pdf format) must be submitted to the Department's Project Coordinator by

the project end date.

L.

project-and quantify the water

The report should be authored in Word as an accessible document and also provided both in a

accessible/tagged PDF (refer to the www.mass.gov/ site on creating accessible PDF files at
http://mass,qov/Aitd/docsfpresentaﬁons/adobe/Acrobat%207,0%ZOAccessibiIi‘cv%ZOTui’oriai/Acrobaf

%207%ZOTUtorial/HTML%2OFifes/AdobeAcoessCover.h}t‘mf) and finally output to RTF,

The Americans with Disablilities Act requires that alternate formats of public documents be made
available upon request. The Grantee will be required to make provisions to supply reports and other :

materials in alternative formats (including Braille or tape), uporn request.

. Method of Compensation under the Contract

The method of compensation under the contract will be cost reimbursement based on the

&
Grantee's completion of the deliverables listed in the Scope of Services (Section 1), as approved

AR



by the Department and in accordance with the Contract, up to $50,000. Advanced payments shall
not be made. Reimbursement reports/payment vouchers can be submitted to the Department's
Contract Manager on a.quarterly basis. Payment vouchers during any one fiscal year (July 1
through June 30) must be submitted no later than July 30 of the next fiscal year or sooner, or as
determined by the Department. Reimbursement is generally made within 30 days subsequent to a
Grantee submitting a correctly executed invoice with appropriate backup.

No payment shall be made for Massachusetts’ sales tax.

The Department shall retain ten percent (10%) of the total maximum obligation for the Contract or
the final invoice submitted by the Grantee, whichever is greater, until all cantract provisions are
satisfied and final products are delivered and accepted by the Department. This 10% retainage
($5,000) shall be reflected an each invoice submitted by the Grantee and will be cumulative, -

. Additional Conditions

The award of this Grant by the Department does not constitute a permit or any other approval that

‘may be required for the implementation of the project funded by the Grant. The Grantee shall

timely obtain, and comply with, all federal, state, and local permits and approvals required for the
project,

An Acknowledgement of Support must be made in connection with the publishing of any material
based on or developed under this Contract. The acknowledgement will be in the form of a
statement substantially as follows: “This project has been financed with Federal Funds from the
Environmental Protection Agency (EPA) o the Massachusetts Department of Environmental
Protection (the Department) under a Safe Drinking Water Act State Revolving Loan Fund Set-
aside Grant. The contents do not necessarily reflect the views and policies of the EPA or the
Department, nor does the mention of trade names or commercial products constitute endorsement

or recommendation for use.”
Prior written approval from the Department is reguired before project materials are printed and

distributed, ;
Changes in the Scope of Work require prior review and written approval by the Department, and

may require an amendment to the contract. Changes in Scope must be requested in writing and

include justification for the change.
Statements to the press are authorized as long as proper acknowledgement is given to the

Department and EPA,

All materials, software, maps, reports, and other products produced through this contract shall be

considered in the public domain and thus available at the cost of production.

The Department reserves the right to approve all subcontractors.
Grantees must immediately notify the Department if the loss or reassignment of any key employee

or subcontractor identified in the proposal, and the Depariment requires that a replacement
employee or subcontractor be assigned within 80 days. The Department reserves the right to
terminate the contract if the Grantee fails to replace a key employee or subcontractor within this
time frame or substitute appropriately qualified key employee.

The overall duration of the project is twelve months.
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Aftachment B
Budget

Gloucester Water Conservation Grant Project
Project Number 16-16/WCG

Expense ltems Grant Cost Cost Total
Amount Share Share Project
: {In-house) Amount
Salaries
Project Man $27-30/hour 1 ’
En\fiergnmen?a%eénginaer G% $40~50/hggr $1 8'264 13,631 $31 895
Water Foreman @ $20-30/hour
Water Laborer @ $20-30/hour
Subcontractual
Leak Repair
» $1486,140 $146,140
Equipment '
Leak Detection Equipment $28,500 $28,500
Other o
Printing, Malling, Bid $3,236 - $3,236
Documents, CDs for Final
Reports
Total Amounts .
$50,000 $159,771 $209,771

The Depariment will retain 10% ($5,000) of the total maximum obligation of the SRF set-aside grant
funds or the final invoice submitted by the Grantee, whichever is greater, until all contract provisions
are satisfied and final reports and other products are delivered and accepted. This 10% retainage
shall be refiected on each invoice submitted by the Grantee and will be cumulative in the amount,
10% of the total grant amount. Leaks found and repaired during the contract period can also be

counted toward the match.

The Grantee must certify that they will follow all municipal procurement regulations as per Chapter
30B of the Massachusetts General Laws, the Uniform Procurement Act,

The “Fair Share” utilization goals for this proposal will incorporate ‘Equipment’ rates of 7.51% of the
total amount for a Women-Owned Business Enterprise (WBE) and 2.48% of the total amount
subcontracted for a Minority-Owned Business Enterprise (MBE). To comply with W/MBE
participation goals it is anticipated that at the very minimum $2,383 for WBE and $787 for MBE

will be adhered o, - ,
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Attachment C
Milestone Schedule

Gloucester Water Conservation Grant Project

{
I
!
f

Project Number 10-16/WCG

| Month
‘Task i ]
1T 12 13 14 |5 |86 8 10 |41 112 113 | 14
| #1 Purchase Leak |
| Detection Equipment N /
#2 Conduct Leak ,
Detection Survey X |x
L
#3 Leak Repair
XX X X X | X X X X | X
#4 Outreach Program i
X X [ X [ X X | X X X | X X
- #5 Quarterly Progress
Reports X X X
#6 Draft and Final Reports |
' <]
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Attachment D
Minimal Elements for Reporting Leak Detection Surveys

Gloucester Water Conservation Grant Project
Project Number 10-16/WCG

Operator

Personnelidentified?
Training defined?

Years of Experience?
Operator SOPs provided?

Equipment _ ,
Type and model(s) identified?

Equipment SOPs provided?
Equipment operated as per SOP?
Equipment maintenance/service scheduls?
Equipment maintained as per schedule?
Calibrated or tested prior to use?

Survey ' :
Survey SOPs provided? How are listening posts chosen? How does distance and pipe material

effect the survey?

Time (not just night or day) and date provided?

Weather conditions, traffic or other an issues?

Miles of mains tested?

Ground cover material documented (i.e., pavement, earth, etc.)?

Pipe material(s) documented? ‘

How will a correlator or dataloggers be used to detect, record, anatyze, and pinpoint the sound
created by underground water leakage? ,

Will a correlator or dataloggers be used to survey the entire water main, all hydrants, gate valves, and
service connections, etc.? If selected hydrant, valves, etc. ars to be used how will they be chosen?

Reporting
Reporting SOPs provided?

Each leak identified documented?
Survey logs (or maps or diagrams) provided for each leak detected?

Leak due to failure of (l.e., joint, main, hydrant, service, or valve)?
Estimated rate of ieakage in galions/minute?

Leak classified according to type and rate?

Rate classification SOP or definition provided?
Survey data totaled in simple chart format (i.e., # of leaks, type, gallons per day, per year, etc.)?

Follow-up

Leak detection surveyor present during repair?

Date, time, weather conditions at time of observed repair?
Leak rate observed consistent with estimated loss rate?
Each repair location retested to confirm leak eliminated?
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LAWRENCE A. DURKIN, P.E,
TEL 978-281-5792
FAX 978-281-9724

ldurkin@gloucester-ma.gov

CITY OF GLOUCESTER

DEPARTMENT OF PUBLIC WORKS

WATER COMPLIANCE OFFICE
50 ESSEX AVENUE
GLOUCESTER, MA 01930

Mr. Malcolm Harper
Regional Planner [V

Department of Environmental Protection
627 Main Street-2nd Floor

Worcester, MA 01608 Mav 16, 2011

Re: EEO/AA Statement - Watér Conservation Grant Program

Dear Mr. Harper:

The City of Gloucester Department of Public Works (Gloucester DPW) has a statutory
mandate under law to guarantee equal treatment for all who seek access to-its services or
opportunities for employment and advancement. No discrimination will be tolerated on the
basis of race, creed, political affiliation, color, sex, national ori gin, age, or handicap. The
ultimate goal is for personnel of this organization to reflect the proportions of Minority,

female, and handicapped persons in the populations they serve.

The Gloucester DPW will meet its legal, moral, social, and economic responsibilitics for
Equal Employment Opportunity/Affirmative Action as authorized and required by all
pertinent state and federal legislation, executive orders and rules and regulations, including

the following;

L. Title VII of the Civil Rights Act of 1964 (42 USC 52000¢ et seg.), which prohibits
discrimination in employment on the basis of race, color, religion, sex, or national
origin; and

2. The Age Discrimination in Employment Act of 1967 (29 USC s621 et seg.), which

prohibits discrimination in employment on the basis of age with regard to thoss

individuals who are at least 40 years of age, but less than 65 years of age; and

3. Section 504 of the Rehebilitation Act of 1973 (29 USC 5794), and the regulations
promulgated pursuant thereto (45 CFR Part 84), which prohibit discrimination
against qualified handicapped individuals on the basis of handi cap and requires
employers to make reasonable accommodations to known physical or mental
limitations of otherwise qualified handicapped applications and employees; and

2
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EEQ/AA STATEMENT

MR. MALCOLM HARPER -MASSDEP
WATER CONSERVATION GRANT

May 16,2011

4. M.G.L. ¢. 151 54 (1), as amended by Chapter 533, 1983, which prohibits
discrimination in employment on the basis of race, color, sex, religious creed,

national origin, ancestry, age or handicap,

In addition, the Provider agrees to be familiar with and abide by;
¢ Massachusetts Executive Order 143
e Massachusetts Executive Order 227
¢ Massachugetts Executive Order 237
s Equal Pay Act of 1963
¢  Massachusetts Executive Order 74 amended by Executive Order 116
¢ Massachusetts Architectural Barriers Board Act |
¢ Federal Executive Orders 11246 and 11375 as amended.

All employees, unions, subcontractors, and vendors must make genuine and consistent
efforts;

1. To ensure equal employment opportunities for present and future employees, and

2. To implement affirmative action, as legally required, to remedy the effects of past
employment discrimination and social inequalities.

The responsibility for implementing and monitoring this policy has been delegated to: ,
Lawrence A. Durkin, Environmenta] Engineer

Furthermore, Gloucester DPW prohibits that any employee, or applicant, be subjected to
coercion, intimidation, interference, or discrimination for filing a complaint or assisting in
an investigation under this program. No portion of this Equal Employment
Opportunity/Affirmative Action Policy shall be construed as conflicting with any existing
or future judicial or legislative mandate where a constriction consistent with that mandate is

reasonable.

CITy OF GLOUCESTER. 2 DEPARTMENT OF PUBLIC WORKS



EBO/AA STATEMENT

MR, MALCOLM HARPER ~-MASSDEP
WATER CONSERVATION GRANT

MAY 16,2011

If you have any questions or need any additional information, please feel free to call me
or Karen at (978) 281- 9792,

Very Truly Yours,
City of Gloucester

e

Lawrence A. Durkin, P.E.
Environmental Engineer

¢c: Michael B. Hale, ACIP, City of Gloucester Director of Public Worlks
Karen Wright, City of Gloucester Principal Clerk Office of Water Compliance
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LAWRENCE A. DURKIN, P.E,
TEL 978-281-9792
FAX 878.281-9724
ldurkin@gloucester-ma. g0V

CITY OF GLOUCESTER
DEPARTMENT OF PUBLIC WORKS

WATER COMPLIANCE OFFICE
50 ESSEX AVENUE
GLOUCESTER, MA 01930

‘Mr. Malcolm Harper
- Regional Planner I'V
Department of Environmental Protection

627 Main Street-2nd Floor

Worcester, MA 01608 May 16, 2011

Re: Statement of Intent - Water Conservation Grant Program

Dear Mr. Harper:

The Water Conservation Grant Program asks that minimum Fair Share MBE and WBE
Utilization Goals will be met or exceeded for this project. The City of Gloucester
Department of Public Works plans to contract with MBE/WBE vendors for services

and/or products during this project.

The “Fair Share” utilization goals for this proposal will be 2.48% MBE and 7.51% WBE
on the total project dollars. To comply with M/WBE participation goals, it is anticipated
that $787 for MBE and $2,383 for WBE will be adhered to.

If you have any guestions or need any additional information, please feel free to call me
or Karen at (978) 281- 9792, ‘

Very Truly Yours,
City of Gloucestefr«}

A _a G

Lawrence A. Durkin, P.E,
Environmental Engineer

cc: Michael B. Hale, ACIP, City of Gloucester Director of Public Works
Karen Wright, City of Gloucester Principal Clerk Office of Water Compliance
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COMMONWEALTH OF MASSACHUSETTS
OFFICE OF THE COMPTROLLER
Electronic Funds Transfer Sign Up Form

Request type must be checked: [{initial Request [ JChanging Existing Account [ JClosing Account

Bk Ve | hereby certify that the account/s indicated on this form is under my direct contro} and
itiate, change
the

I AL ae
access; therefore, | authorize the State Treasurer as fiscal agent for the State of Massachusetts to in

or cancel credit entries to that account/s as indicated on thig form. For ACH debits consistent with

International ACH Transaction (IAT) rules check one;
[Tt affirm that payments authorized hereunder are not to an account that

a foreign bank account, .
(1 affirm that payments authorized hereunder are to an account that is subj

foreign bank account.
This authority is to remain in full force and effect unti] the Office of Comptroller has received written notification,

from either me or an authorized officer of organization of the account's termination in such time and in such a
manner as to afford CTR a reasonable opportunity to act upon it,

VENDOR BANK INFORMATION

Vendor Bank Name: ‘Eaty&mg o Qum_él
Vendor Bank Transit Number (ABA): A\ B (Ot

is subject to being transferred to

ect to being transferred to a

Vendor Bank Account Number: T
Account Type: vayj_fw“\}

Filling out this field is a requirement for changing account number
Vendor Bank Old Account Number:
Account Type:

VENDOR INFORMATION

Vendor Tax Identification Number (TIN): _ O4- b-oco| -390
Vendor/Business Name: TN 8F Elevd e e @

Vendor Contact Name: FBEC O e B '
ThAcwse & Glevcnsted ~aah o GO

E-mail:

Telephone: ST Q- 97 T

Address: 9 BEW ohle  AMNE.

City: (mLoC i, 2 State: _ph-Zip: ©19 S &

This authorization will remain in effect until either canceled in writing or an updated form changing information
is sent to the Department you currently do business with,

' y o NN
AUTHORIZED SIGNATURE: ), (2 gmAM\:@ L&
Print Name:MALC VA2 LM B THIET ve on mx SR L o Date 4ot 75

Form forwarded to Commonwealth Department:
Attached voided check here:

Ll e
it
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Please print or type

Form‘W"g

(Massachusetls Substitute W-5 Form)
Rev, April 2008

Request for Taxpayer

Identification Number and Certification

Completed form should be
given fo the requesting
dapartment or the depattment
you are surrently doing
businass with.

Name ({ List lsgal name, if joint namas, list firsi & cirole the name of the person whose TIN you snter in Part 1-8ee Specific Instruction on page 2)

Business name, If different from above. (8ee Specific Instruction on page 2)

0 Individual/Sole propristor

O Corporation ] Partnership

O Other b

Legal Address: number, sireel, and apl. or sulta na.

| Remittance Address: f different from tegal address number, street, and apt. or

} sufle no.
[

I
{ Check the appopriate box:
f City, state. and ZIP code

City, state and ZIF code

Phone # ( )

Fax # ( )

Email address:

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. . For indlviduals, this 8 your sécial

securlty number (SSN): However, for a resident alien, sole propristor; or
I disregardad entity, ses the Part{ Instruction on

page 2. For other entities, It s 'your employsi® identification numiber (EINy.Jf

you do not have a number, ses How to get a TIN on page 2.

Note: /f the account is in more than one nams, see the chart an page 2 for

guidefines on whose numberto enter,

Soclal security nismber
HOO-OE-0000

: OR
Employer _identiﬁcation_ number

EERECENEDE

Vénidors:

Dunn and Bradstrest Unitversal Numbering System (DUNS):

Certification

Under penalties of perjury, | cedify that:

1. The number shown on this form s my correct taxpayer identification number (or | am waiting for a number to be lssued fo me}

2. lam not subject to backup withholding beéauge: {) 1 am exempt from backup withholding, or (b}
Services (IRS) that | am subject to backup withholding as & result of a failure to report all interest

I am po longer subject to backup withholding,. and
3. lam an U.8. person (including an'U.8, residant alien).

4. lam ourrently & Commanwealth of Massachusetis’s state employes: (check one): No Yes
you have been notlfied by the IRS that you ars currently subjact to backup withholding

Commission reguirements,

Certification instructions: You musi cross out ltem 2 above if
because you have falled to report all interest and dividends on y

our tax retum, For real estate tra

,and

{ have nut been notified by the Internal Revenys
or dividends, or (¢) the IRS has notified me that

if yes, in compliance with the State Ethics

nsactions, ftem 2 does not apoly.

Sign

Here | Authorlzed Signature k-

Date b

Purpose of Form

A person who Is requlred to fle an information
return with the IRS must gat vour corrset
taxpayer identification numbsr (TIN) to report, for
example, incoms pald to you, real estate
‘transactions, mortgage interest you paid,
acguisition or dabt, ar contributions you made to
an [RA.

Use Form W8 oniy ifyou are a U.S. person
(inciuding a resident afien), 1o give your correct
TIN fo the persen requesting it (the requester)
and , when appficable, to:

1. Cortify the TIN you are giving is correct {or
you are walting for 2 number 1o be issusd).

2. Certily you are not subject to backup
withholding

¥ vou are a foreign person, use the
appropriate Form W8, 8ee Pub 516,
Withhoiding of Tax on Nonresident Aliens and
Foreign Corporations.

What is backup withholding? Persons making
certain paymsnis (o you must withhold s
designated parcentage, currently 28% and pay to
the 1RS of such payments under certain

condllions. This is cafled *backup withholding,”
Payments that may be subjecl to backup
withholding include interest, dividends, broker and
barter exchange transactions, rents, rovalties,
nonbemployes pay, ang certain paymenis from
fishing boat operators, Real esiate fransactions
are not subject to backup withholding.

If you give the requester your correct TIN, meke
the proper certifications, and report all your
taxable interest and dividends on your tax retum,
payments you recelve will nol be subject to
backup withhalding. Payments you raceive will
be subject to backup withholding If:

1. You do not furnish your TIN to the
requesier, or

2. You do not cartify your TIN when required
(see the Part I instructions on page 2 for
detalls), or

3. The IRB tells the requaster that you furnished
an incorrect TIN, or

4. Tre RS telis you that you are subjsct to
backup withhoiding because you did not
report aif your intarest and dividends only), or

&. You do not cerilly to ihe requaster that you arg
ot subject 1o backup withholding under 4 above
{for reportable interest and dividend accounts
opened after 1983 only),

Centain payses and payments ars exempt from
backup withholding. Ses the Part I} instructions
on page 2,

Fenalties

Falture to furnish TIN, If you fall {o furnish your
correct TIN to & requester, you are subject to &
penally of 850 for sach such ‘ailure uniess your
faliure ls dus to reasonable causs and not fo
wiitful neglact,

Civil penalty for false infarmation with respect
to withholding. If you make a false statemeni
with no reasonable baals that resulte in no backup
withholding, you are subject to 2 $500 penalty,

Criminal penalty for falsifying information.
WIllELlY falsifying certifications or affirmations
may subject you fo criminal penalfiss including
fines and/or imprisonment,

Misuse of TINg. Ifihe requester discloses or uses
TINs in violation of Federal law, the requesier may
he sublect to civil and eriminal penatiies,

Form M- W-8 (Rev. April 20087




i

Specific Instructions

Namae. If you are an individual, you must
generally enter the name shown on your social
securlty card, Howsver, if you-have changed
your last name, for instance, due to marrlage
withaut informing the Social Security
Administration of the name change, entar your
fLraname the ast name shown on your social
security card, and your new last name.

if. ;he account is in joint names, flst first and
é!‘13:1 circle the name of the person or entity
Whdse number you enter in Part | of the form.

Sote proprietor. Enter your individual name
@s shown on your sociel security card on the
“Name" line. You may anter your business,
tradg, or “dolng businoss as (DBAY name on
{he "Business name” line,

Limited Habifity company {LLC}. ffyouare a
singte-member LLC {including a forsign LLC
with & domestic owner) that Is disregarded ag

arn antity separats from its owner under

Treasury regulations section 301.7701-3, entor

Ifm owner's narte on the “Name” line. Enter

the'LLC's name on the "Business nama" line

Caution: A disregardsd domestic entity that
haes a foreign owner must use the appropriate
Form W-8,

Other entifies. Enter your business name as
shown on requirad Federal tax documants on
the “Name” fine. This name should match the
riame shown on tha charear or other lagal
document craating the enlity. You may enter
any businass, trade, or DBA name on the
“Business nama" line,

- Taxpayer ldentification
Number (TIN}

Enter your TIN in the appropriate
box.

If you are a resident alien and you do not
have and are not efigible to get an SSN, your
TIN is your IRS individual taxpayer
identification number {ITIN), Enter il in the
soclal sacurity number box, If you do not have
an ITIN, see How to get & TIN balow.

if you are a soie propristor and you have an
EIN, you may enter sither your SN or EIN,
However, the IRS prefars that you use your
SSN.

fyou are an LLC thal Is disregarded as an
entity separate from lts owner (see Limited
tiablfity company (LLC) above), and are
owned by an indlvidual, enter your SSN (or
"pre-LLC" EIN, If desired). f the owner of a
disregarded LLC Is a corporation, parinership,
etc., enter the owner’s EIN,

Nota: See the chart on this page for further
clarification of name and TIN combinations,

How to get a TIN. tryou dorothave
TIN, apply for one immediately. To apply for an
88N, get Form §8-8, Application for & Social
Security Card, from your local Soclat Security
Administration-office. Get Farm W-7, Application
for IRS individual Taxpayer ldentification Numbar,
to apply for an ITIN or Form §&-4, Appiication for
Employer Identification Number, to apply for an
EIN. You can gat Forms W-7 and 88-4 from the
IR by calling 1-800-TAX-FORM (1-800-828-
3676) or from the IRS's Intemet Web She

WWW. I, 84V,

it you do not have a TIN, wiite "Appiied For" in
tha space for the TIN, sign and date the form, and
give It to the requaester, Forinterest and dividend
paymaents, and cartaln paymenis made with
respect to readily tradeble instrumaents, generally
you wili have 80 days to gata TIN and give it to
the raguester before you are subject to backup
withholding on payments.

The 80-day rule does not apply to other types of
payments. You wiif be subjectfo backup
withholding on all such payments untl you
provide your TIN to the raquester. '

Note: Whriting “Applfed For” means that you have
already epplied for & TIN orthat you intend to
apply for one soon,

To establlsh to the paying agent that your TIN ls
corrset oryou are a U.S. person, or resident
glien, slgn Form w-g,

For a foint account, only the person whole TiN is
shown in Part | should slgn (whery requirad),

Reat estate transactions, You must sign the
certification. You may cross ol Rem 2 of the
cartification,

Dunn and Bradstreat Universat Numbering
System (DUNS) number reguirement ~

The United States Office of Management and
Budge! (OMB) requires alf vendors that recelve
faderal grant funds have thelr DUNS number
recorded with and subsegquently raported to the
granting agency. I & coniracior has multiple
DUNS numbers the contractor should provide the
primary number fisted with the Federal
government’s Central Contractor Registration
{CCR) &l fwww.coraoy . Any entify that does not
have 8 DUNS number can-apply for one on-ling
al www, DNEB com under the DNB D-U-N Number

Tab.

Privacy Act Notice

Seetion 6109 of the Intemat Ravenue Code
raquires you to give your corect TIN to parsons
who must fite information retums with the IRS o
report interest, dividends, and certain other
tncome pald to you, morgage intersst you paid,
the acqulsition or abandonment of secured
property, canceflation of debt, or contributions
you made to an [RA or MSA. The IRS uses the
numbers for identificalion purposes and {o help
verify the accuracy of your tax return, The IRS
may also provide this information to the
Department of Justice for civit and criminal
litigation, and to cltiss, states, and the District of
Columbia to camy out their tax laws

You must provide your TIN whethar or not vou
are required to file & tax retum. Payers musgt
generalty withhold a designated percentage,
currertly 28% of taxeble interes|, dividend, and
cartain other payments to a payee who does nol
give & TIN to & payer. Certain penaitiss may also

apply.

oy e

What Name and Number to
Give the Requester

Far this type of account;

f Give name and 88N of:

1.
2

tndividual The individual
Two or more The actual owner of the
individuals (joint account or, if combined
account) funds, the first
individuai on the
. account *
Gustodian accounlof | The minor 2

& miner (Uniform Gift

to Minors Act)

8, The usual
ravocable savings
trust {grantor ls

ais0 {rustee)

. So-called trust
account that s not |
a legal or valid
frust under stale
faw

The grantor-rusles '

The actual owner |

o

For this type of aczount;

Give name and EIN of;

18.
11

12.

The ownegr ’

Sole proprietorship
Legal entity ¢

A valid trusi, estate, or
pension trust

Corporats

Assoclation, alub,
religious, charitable,
sducations!, or other
tax-axempt organization

i
|
Sole preprietorship J The owner ®

The corporation
The organization

Parnership The partnership
A broker or registered | Tha broker or nominee
nominee .

Account with the The public entlty
Department of
Agriculiurs in the name
of a public entlty (such
as a state oriocal
government, school
district, or prison) that
recelvas agricuitural
program paymesnts

List first and circle the name of the person whose

number you-furtiish. {f onfy ona persan on a join
account has an S8N, that person's number must be
furnished.

2 Circie the minor's name and furnish the minor's S8N,

¥ You must show your individual name, but you may
alsc enter your business or "DBA" name. You may
use efthar your 88N or EIN (if you have ane),

¢ List first and circle the nams of the lagal trust, estate,
or pension trust. (Do nat furnish the TIN of the
personal representative or trusiee uniess the legal
entlty ltseff is not designaled in the account title,)

Note: If no name is circted when more than one name
i5 fistad, the number will be considered 1o be thai of
the first neme listed,

If you have questions on compieting this form,
please contact the Office of the Stale Comptrolier
(617} 873-2468.

Upen completion of this form, please
send it to the Commonwealth of
Massachusetts Department you are
doing business with. .

Pags 2
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Issued May
2004

COMMONWEALTH OF MASSACHUSETTS
CONTRACTOR AUTHORIZED SIGNATORY LISTING

CONTRACTOR LEGAL NAME :
CONTRACTOR VENDOR/CUSTOMER CODE:

INSTRUCTIONS: Any Contractor (other than a sole-proprietor or an individual contractcr)lmust provide a
listing of individuals who are authorized as legal representatives of the Contractor who can sign contracts and

other legally binding documents related to the contract on the Contractor’s behalf, In addition to this listing, any
state department may require additional proof of authority to sign contracts on behalf of the Contractor, or proof
of authenticity of signature (a notarized signature that the Department can use to verify that the signature and
date that appear on the Contract or other legal document was actually made by the Contractor’s authorized

signatory, and not by a representative, designee or other individual.)
NOTICE: Acceptance of any payment under a Contract or Grant shall operate as a waiver of any defense by
the Contractor challenging the existence of a valid Contract due Yo an alleged lack of actual authority to

execute the document by the signatory.
For privacy purposes‘DO NOT ATTACH any documentation containing personal information, such as bank
account numbers, social security numbers, driver’s licenses, home addresses, social security cards or any other

personally identifiable information that you do not want released as part of'a publicrecord. The Commonwealth
reserves the right to pubilish the names and titles of authorized signatories of contractors, '

TITLE |

AUTHORIZED SIGNATORY NAME

R LB e S o7 N

g A AL 4
_mmwu . N
' 1]

o T ‘;

I certify that I am the President, CMXWWV%WWW?}SG& Officer, Corporate Clerk or Legal Counsel
for the Contractor and as an authonzcd officer of the Contractor I certify that the names of the individuals
identified on this listing are current as of the date.of execution below and that these individuals are authorized to
sign contracts and other legally binding documents related to contracts with the Commonwealth of
- Massachusetts on behalf of the Contracter, I understand and agree that the Contractor has a duty to ensure that

this listing is immediately updated and communicated to any state department with which the Contractor does
business whenever the authorized signatories above retire, are otherwise terminated from the Contractor’s

employ, have their responsibilities changed resulting in their no longer being authorized to sign contracts with
the Commonwealth or whenever new signatories are degignated.

Sl \ =2 L&t&g | Date ke ACL Q0

S ignature

Title: T e howe ‘.C\ ?&\&b@”{‘eigphme; “‘“}"72‘__} 124 = g g
FﬁX?%& 28 B9&L. Email: ML\‘;&Q QQ(\QMQQ 5'&‘%? -~ m::\«j:w

[Listing can not be accepted without all of this information completed.]
A copy of this listing must be attached to the “record copy” of a contract filed with the department,

Sensitivity fevel - low




Issued May
- 2004

COMMONWEALTH OF MASSACHUSETTS
CONTRACTOR AUTHORIZED SIGNATORY LISTING

CONTRACTOR LEGAL NAME :
CONTRACTOR VENDOR/CUSTOMER CODE:

PROOF OF AUTHENTICATION OF SIGNATURE
This page is optional and is available for a department to authenficate contract signatures.
Itis recommended that Departments obtain authentication of signature for the signatory
who subniits the Contractor Autherized Listing,

This Section MUST be completed by the Contractor Authorized Signatory in presence of notary,

Signatory's full legal name (print or type):

Title:

G PR C\JA%LX L.

Signature as it v{’ ! appear on contract or other document (Compféfe only in presence of notary):

AUTHENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY .ONE) AS FOLLOWS:

I, C Mm/ q/ /ﬁﬂ,flf— and 4 (NOTARY) as & notary public certify that I witnessed

the signature of the aforementlor&a signatory abo divdual's identity on this date:

OLLLPL{,JJL L a0 M

My commission explres ons

AFFIX NOTARY SEAL

1, (CORPORATE CLERK) certify that I witnessed the
signanure of the aforementioned signatory above, that I verified the individual’s identity and conﬁrm the individual’s
authority as an euthorized signatory forthe Contractor on this date;

, 20

AFFIX CORPORATE SEAL

Sensitivity leve] - low




This Commonwealth Terms and Conditions form is
jointly isswed by the Execative Office for
Administration and Finance (ANF), the Office of the
Comptrolier (CTR) and the Operational  Services
Division (OSD) for uge by all Commonwealth of
Massachusctts (“State”) Depariments and Contractors. - Amy changes or
electronic alterations by elther the Department or the Contracior to the
official version of this form, as joinrly published by ANF, CTR and O3D,
shall be vold. Upouo execution of these Commonwealth Terms and Conditions
by the Contractor and {iling as preseribed by the Office of the Comptrolies,
these Commonwealth Terms and Conditions will be incorporated by reference
into any Contract for Commodities and Services exccuted by the Contractor
and any Stale Department, it the sbsence of a superseding law or regulation
requiring & different Contract form, Performance shall include services
rendered, obligations due, costs ingurred, commodities and deliverables
provided and mccepted by the Department, programs provided or other
commitments authorized under a Contract. A deliverable ghall include any
tangible product to be delivered as an element of performance under g
Contrast, The Commonwealth is entitied to ownership and possession of all
deliverables purchased or deveioped with State funds, Contract shall mean the
Standard Contract Form issued jointty by ANF, CTR and OSD.

Lo Conwvay Effective Srary Dure.  Notwithstanding verbal or other
representations by the parties, or an earlier start date indicated in & Contract,
the effective start date of performanice under a Contract shall be the date 2
Contract has been executed by an authorized signatory of the Contractor, the
Department, a later date spesified in the Contract or the date of any approvals
required by law or reguiation, whichever ig later,

2. Payments And Co sarion, The Contractor shall onty be compensated
for performance delivered and accepied by the Department in accordance with
the specific terms and conditions of a Contract. Al Contract paymen(s are
subject 1o appropriation pursuant to M.G.L. C. 29, §26, or the svailability of
sufficient non-sppropriated funds for the purposes of a Contract, and shall be
subject to infercept pursuant to M.G.L. C. TA, §3 and 815 CMR 9,00,
Overpayments shall be reimbursed by the Contractar or may be offset by the
Department fiom future payments in accordance with state finance law,
Aczeptance by the Contractor of any payment or partial payment, without any
written objection by the Contractor, shall in-cach instance operate as a release
and discharge of the State from all claims, liabilities or other obligations
relating to the performance of a Contract.

3, Contractor Paymend Mechanism, All Contractors will be paid using the

Payment Voucher System unless a different payment mechanism is required,
The Contractor shall timely submif invoices (Payment Youchers - Form PV)
and supporting decumentation as prescribed in & Contract. The Department
shall review and return mejected invoices within fifteen (15) days of receipt
with a writlen explanation for rejection.,  Payments shall be made in
accordance with the bill paying policy issued by the Office of the Comptrolier
and 815 CMR 4.00, provided that payment periods listed in a Contract of fess
than forty-five (45) days from the date of receipt of an invoice shall be
effective only to enable a Department to teke advantage of early payment
incentives and shall not subject any payment mede within the forty-five (45)
day period o & penalty. The Contractor Payroll System, shall be used only for
“Individual Contractors” who have been determingd to be “Contract
Employees” 25 a result of the Department's completion of an Intemal Revenue
Serviee S$S-8 form in accordance with the Omnibus Budget Reconeiliation Act
(OBRA) 1990, and shall automatically process all state and federal mandated
payroll, tax and retirement deductions.

4. Contracr Termination Or Suspension. A Coniract shall terminate on the
date specificd in a Contrael, uniess this date is properly amended in
accordance with all applicable laws and regulations prior to this date, or unicss
terminated or suspended under this Section upon prior written nolice o the
Contractor, The Department may terminate & Contract without cause and
without penalty, or may terminate or saspend a Contract if the Contractor
breaches any material term or condition or fails to perforin or fulfill any
material obligation required by a Contract, or in the event of an elimination of
an appropriation or availability of sufficient funds for the purposes of a
Contract, or in the event of an unforeseen public emergency mandating
immediate Department action, Upon immediate notification to the other party,
neither the Department nor the Contractor shall be deemed to be in breach for
failure or delay in performance due to Acts of God or other causes factually
beyond their contro! and without their fault or negligence. Subcontractor

COMMONWEALTH TERMS AND CONDITIONS

failure to perform or price incresses due to market fluctuations or product
availability will not be deemed factually beyond the Contractor's contral.

5. Written Notice. Any notico shall be deemed delivered and received when
submitted in writing in person or when deliverad by any other appropriate
method evidencing actual receipt by the Department or the Contrastor. Any
written notice of termination or suspension delivered to the Contrector shall
state the effective date and period of the notice, the reagons for the fermination
or suspension, if applicable, any alleged breach or falhwe fo perform, a
reasonable period to curs any alleged bresch or failure 1o perform, if
applicable, and any instructions or restrictions conceming allowable activities,
costs or expenditures by the Contractor during the notice pertod,

6. Confidenfielity, The Contrastor shall comply with M.G.L. C. 66A if the.

Contractor becomes a "holder" of "personal data”, ‘The Contractor shall also.

protect the physical security and restrict any access to personal or pther
Department data in the Contraotor's possession, or used by the Contractor in,
the performance of a Contract, which shat! include, but is not limited to the
Depastment's public records, documents, files, software, equipment or systems.
7. Record-keeping And Retention, Inspection ecords. The Contractor.

shall maintain records, books, files and other data as specified in a Contract.

and in such detail as shall properly substantiate olaims for payment under a
Contraet, for & minimum retention period of seven (7) years beginning on the
first day after the final payment under & Contract, or such longer period as iz
necessary for the resolution of any litigation, claim, negotiation, sudit or other
inquiry involving & Contract. The Department shall have 80cess, a9 well as any
parties identified under Excoutive Order 193, during the Contractor’s reguiéz‘

" business hows and upon reasonabie prior notice, fo such records, including orn-

site reviews and reproduction of such records at a reasonable expense,

8. dAsgigpmens. The Contractor may not assign or delegate, in whole or in
part, or otherwise transfer any liability, responsibility, obligation, duty or
interest under & Comtract, with the exception that the Contractor shall be
authorized to assign present and prospective claims for money dug o the
Contractor pursuant to a Conraet in accordance with M.G.L. C. 106, §9-318.
The Contractor must provide sufficient notice of mssignment and supporting
documentation to enable the Department to verify and implement the
assignment. Payments to third party assignees will be processed as if such
payments were being made direotly to the Contractor and these payments will
be subject to intercept, offset, counter claims or any other Department rights
which are availeble to the Department or the State agatnst the Contractor.

9. Subcomtracting By Confractor,  Any subcontract eniered into by the
Contractor for the purposes of fulfilling the obligations under & Comtract must
be in writing, authorized in advance by the Department and shall be consisient
with and subject to the provisions of these Commonwealth Terms and
Conditions and a Contract, Subcentracts will not relieve or discharge the
Contractor from any duty, obligation, responsibility or liability arising under a
Contract. The Department is entitied to copies of all subcontracts and shali not
be bound by any provisions comtained in a subcontract to which it is not .4
paty. “
10, Affirmative Action, Nen-Disctimingtion tn Hiring And Emplovment
The Conteactor shall comply with all federal and state laws, rules and
regulations promoting fair employment practices or prohibiting employment
diserimination and unfair Jabor practices and shall not discriminate ig the
hiring of any applicant for employment nor shat] any qualified employee be
demoted, discharged or otherwise subject to discrimination in the tenure,
position, promotional opportunities, wages, benefits or terms and conditions of
their employment because of race, color, national origin, ancestry, age, sex,
religion, disability, handicap, sexual orientation or for exercising any rights
afforded by law, The Contractor commits to purchasing supplies and services
from certified minority or women-owned businesses, small businesses or
businesses owned by socially or economically disadvantaged persons or
persons with disabilities,

1. Indemnification, Unless otherwise exempted by iaw, the Contractor shall
indemnify and hold harmiess the Stte, including the Department, its agents,
officers and smployees agains( any and all claimsg, Habilities and costs for any
personal injury or property dameges, patent or copyright infringement or other
damages that the State may sustain which arise out of or in connection with the
Contractor's performance of & Coniragt, including but oot Himited to the
negligence, reckless or intentional conduct of the Contractor, ifs agents,
officers, employees or subcontractors. The Contractor shall af no time: be
considercd an agent or representative of the Departmert or the Stats, After
prompt notification of a claim by the State, the Contractor shall have 40
opportunity 1o participate in the defense of such claim and any negotiatéd
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setttemnent agreement or judgment, The State shall not
be liable for any costs incurred by the Contractor arising
under this paragraph. Any indemnification of the
Contractor shall be subject to appropristion and
applicable law,

12 Walvers, Forbearance or indulgence in any form or manner by a party
shall not be construed as 2 waiver, nor in any way limit the legal or equitable
remedies available (o that party, No waiver by either party of any default or
breach shall constitute a waiver of any subssquent default or breach.

13, Risk O Loss. The Contractor shall bear the risk of loss for any Contractor
materiats used for a Contract and for all deliverables, Department personal or
other datn which is in the possession of the Contractor or used by the
Contractor in the performance of a Contract until possession, ownership and
full Jegal title to the deliverables sre rransferred to and sccepted by the
Department,

4. Forum, Choice of Law And Mediotion. Any actions arising out of &
Contract shall be governed by the laws of Massachusetts, and shalt be browght
and maintained in o State or federal court in Massachusetts which shall have
exclusive jurisdiction thereof, The Department, with the approval of the
Attorney General's Office, and the Contractor may agree to voluntary
mediation through the Massachusetts Office of Dispute Resotution (MODR) of
any Contract dispute and will share the costs of such mediation. No legal or
equitable rights of the parties shall be limited by this Section,

A8, Contracr Boilerplare Inrerpretation, Severability, Confliets With Ly,
integration, Any amendment or aftachment to any Contract which contains
conflicting kanguage or has the affect of a deleting, replacing or modifying any
printed language of these Commonwealth Terms and Conditions, as officially

COMMONWEALTH TERMS AND CONDITIONS

published by ANF, CTR. and OSD, shall be interpreted as superseded by the
official printed language. [f any provision of & Contract is found 1o be
superseded by state or federal law or reguiation, in whole or in part, then botl
parties -shall be relieved of all obligations under that provision only to the
extent necessary. to comply with the superseding law, provided howsver, that
the remaining provisions of the Contract, or pottions thereof, shall be enforced
to the fullest extent permitted by Jaw. All amendments must be executed by
the parties in accordance with Section 1. of these Commonwealth Terms and
Conditions and filed with the original record copy of a Contract as prescribed
by CTR. The printed ianguage of the Standard Contract Form, as officially
published by ANF, CTR and OSD, which incorporates by reference these
Commonwetlth Terms and Conditions, shafl supersede any conflicting verbal
or writien agreements refafing to the performance of a Contract, or attached
thereto, including conmtract forms, purchase orders or invoives of the
Contractor. The order of priority of documents to interpret a Contract shall be
as fotlows: the printed language of the Commonwealth Terms and Conditions,
the Standard Contract Form, the Deparument's Request for Response (RER)
solicitation document and the Contractor's Response to the RFR solicitation,
cxcluding any language stricken by a Department as unacceptable and
including any negotiated terms and conditions allowable pursusnt to faw .o

regulation.

IN WITNESS WHEREQOF, The Contractor certify under the pains and

penalties of perjury that it shall comply with these Commonwealth Terms
and Conditlons  for any applieable Contract executed with the
Commotwealth as certiﬁed by theiv authorized signatory below:

CONTRACTOR AUTHORIZED SIGNATORY™ ). &,f\fv\ \hl_ \,o

(signature)

Print Name: karre-Durkin ~ ATl Walw
Title: T wooSme . o Rl \r\%\i’*\)

2 NV

Date: /‘f[ A(q/

(Check One): ___ Y Organization

Individual

_Full Legal Organization or Individual Name: City of Gloucester

Doing Busihess As: Name (If Different):

" Tax Identification Number. 048001390

© Address: City Hall 9 Dale Ave. Gloucester, MA 01830 -

Telephone; 978-261-9782

FAX: 978-281-8724

INSTRUCTIONS FOR FILING THE COMMONWEALTH TERMS AND CONDITIONS
A “Request for Verification of Taxation Reporting Information” form (Massachusetts Substitute W-9 Format), that contains the Contractor's

correct TIN, name, and legal address information, must be on file with the Office of the Comptrolier, If the Contractor has not previously
filed this form with the Comptrolier, or if the information contained on a previously filed form has changed, please fill out 2 W-9 form and
" retum it attached to the executed COMMONWEALTH TERMS AND CONDITIONS.

If the Contractor is responding to a Request for Response (RFR), the COMMONWEALTH TERMS AND CONDITIONS must be submitted
with the Response to RFR or as specified in the RFR. Otherwise, Departenents or Contractors must timely submit the completed and
propetly executed COMMONWEALTH TERMS AND CONDITIONS (and the W9 form if applicable) to the: Payee and Payments Unit,
Office of the Comprrolier, 9tk Fioor, One Askburtor Place, Boston, M4 62108 in order to record the filing of this form on the MMARS

., Vendor File. Contractors are required to execute and file this form only onee.
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City of Gloucester
Special Budgetary Transfer Request
Fiscal Year 2013

INTER-departmental requiring City Council approval - 6 Votes Required
INTRA-departmental requiring City Council approval - Majority Vote Required

TRANSFER # 2013-8B7- % Auditor's Use Only 1

DEPARTMENT REQUESTING TRANSFER: Legal

DATE: 11112012 BALANCE IN ACCOUNT: § 33,485.00

Unifund Account #

(FROM) PERSONAL SERVICES ACCOUNT #

Unifund Account #

(FROM) ORDINARY EXPENSE ACCOUNT # 101000.10.151.53140.0000.00.000.00.052

Legal Consultations

Account Description

DETAILED EXPLANATION OF SURPLUS: The funds will be used to pay in-house attorney which

will be a cost savings to the City

Unifund Account #

{TO) PERSONAL SERVICES ACCOUNT # 101000.10.151.51250.0000.00.000.00.051

Unifund Account #

(TO) ORDINARY EXPENSE ACCOUNT #

Sal/Wage-P/T Pos

Account Dascription

DETAILED ANALYSIS OF NEED(S):  Funds are needed to pay for assistant attorney salary

TOTAL TRANSFER AMOUNT: $ 18,000.00 NEW BALANCE IN ACCOUNTS AFTER TRANSFER
- FROMACCOUNT: $ 15,485.00
TO ACCOUNT: $ 18,000.00
APPROVALS:
/5;""( - /ﬁ‘/ 2
DEPT. HEAD: v, DaTE: U127
ADMINISTRATION: /A/M M DATE; /!/é? /}7 ;
= ¥ ‘V/ 77

BUDGET & FINANCE; DATE:

CITY COUNCIL: DATE:




City of Gloucester
Special Budgetary Transfer Request
Fiscal Year 2013

INTER-departmental requiring City Council approval - 6 Votes Required
INTRA-departmental requiring City Council approval - Majority Vote Required

TRANSFER #2013-8BT- |{)  Auditor's Use Only

L

DEPARTMENT REQUESTING TRANSFER: FIRE DEPARTMENT

DATE:  11/5/2012 BALANCE IN ACCOUNT: $§ 10,000.00 ,~

) Unifund Account #
FROM) PERSONAL SERVICES ACCOUNT # 101000.10.291.51100.0000.00.000.00.051 /
Unifund Account #

(FROM) ORDINARY EXPENSE ACCOUNT #

CIVIL DEFENSE, SAL/WAGE-PERM POS

Account Description

DETAILED EXPLANATION OF SURPLUS: EMERGENCY MANAGEMENT DIRECTOR (EMD) RESIGNED END OF
LAST FISCAL YEAR. THE FIRE CHIEF IS THE TEMPORARY EMD BUT
IS NOT TAKING THIS STIPEND,

Unifund Account #
{TO) PERSONAL SERVICES ACCOUNT # 101000.10.291.52000.0000.00.000.00.052

Unifund Account #

(TO) ORDINARY EXPENSE ACCOUNT #

CIVIL DEFENSE, CONTRACTUAL SERVICES

Account Descriplion

DETAILED ANALYSIS OF NEED(S):  THIS WAS ONLY FUNDED FOR 1/2 OF THE YEAR, WOULD LIKE TO CONTINUE
FUNDING THE ASSISTANT TO THE EMERGENCY MANAGEMENT DIRECTOR
FOR THE REMAINING OF THE FISCAL YEAR,

TOTAL TRANSFER AMOUNT: $ 10,000.00 «~"NEW BALANCE IN ACCOUNTS AFTER TRANSFER
FROM ACCOUNT: § -
TO ACCOUNT: $ 10,000.00 ¢

APPROVALS%"-" < Q)
DEPT. HEAD: ¢ /CQ DATE: 11/5/2012

ADMINISTRATION: W M DATE: /!’/A'K’Z,

BUDGET & FINANCE: DATE:

-
/

CITY COUNCIL: DATE:




City of Gloucester
Special Budgetary Transfer Request
Fiscal Year 2013

INTER-departmental requiring City Council approval - 6 Votes Required
INTRA-departmental requiring City Council approval - Majority Vote Reguired

TRANSFER # 2013-8BT- {} Auditor's Use Only
DEPARTMENT REQUESTING TRANSFER: Planning Department
DATE:  11/5/2012 BALANCE IN ACCOUNT: $63,001.25

Unifund Account #

(FROM) PERSONAL SERVICES ACCOUNT #

Unifund Account #

(FROM) ORDINARY EXPENSE ACCOUNT # 285006.10.175.52000.0000,00.000.00.052

Osr-Planning Brd Sub Div Review Fees, Contractual

Account Descriplion

DETAILED EXPLANATION OF SURPLUS: Money given to pay for the cost of an appraisal for

settiement of outstanding litigation

Unifund Account #
(TO) PERSONAL SERVICES ACCOUNT #

Unifund Account #

(TO) ORDINARY EXPENSE ACCOUNT # 101000.10.151.53800.0000.00,000.00.052

Witness Fee/Litigation Support

Account Description

DETAILED ANALYSIS OF NEED(S):  The fransfer is needed to pay for the cost of an appraisal for

settlement of outstanding litigation

TOTAL TRANSFER AMOUNT: $ 1,500.00 NEWY BALANCE IN ACCOUNTS AFTER TRANSFER
FROM ACCOUNT: § 61,501.25
TO ACCOUNT: $ 7,775.00
APPROVALS:

DEPT. HEAD: /W?%zm DATE: __ {1/ ”/;z;,

ADMINISTRATION: %M /AJ’/ DATE: /‘;/ /(3/ %Z_ﬂ

BUDGET & FINANCE: DATE:

CITY COUNCIL: DATE:
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