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GLOUCESTER CITY COUNCIL
9 Dale Avenue, Gloucester, MA 01930
Office (978) 281-9720 Fax (978) 282-3051

Budget & Finance Committee
Thursday, February 23,2012 - 7:00 p.m.
1™ Fl. Council Committee Rm. — City Hall

AGENDA

(Items May be taken out of order at the discretion of the Committee)
Continued Business:

Ay CC2011-056 (Verga/Ciolino) Possible adoption of MGL re: assessment of water betterments and deferral
of such betterments and Amend GCO Chapter 23 “Utilities” Article Il accordingly (Cont’d from 02/09/12)

Comprehensive Report reflecting recommended reclassifications: TBC 03/08/12

Memorandum from Purchasing Agent re: approval to issue leasing contract for new school buses for more
than 3 years

Memorandum from CFO re: proposed loan ovder to refinance existing outstanding debt

Review and Recommendations for Disposition of real property re: Magnolia School House (a.k.a. Blynman
School)

Memorandum from CAO re: acceptance of donation of a vehicle to Gloucester Emergency Management
Memorandum, Grant Application and Checklist from Fire Chief re: Mass Decontamination Unit Grant in
the amounnt of $2,500

Memorandum from Veterans’ Agent re: establishment of a revolving fund for donations to the Office of
Veterans’ Services

Memorandum from CFO re: reimbursement for portable heaters purchased without a purchase order

. Communication from Administrator of the Gloucester Retirement Board re: City Council Acceptance of

Local Option
Memo from City Auditor regarding accounts having expenditures which exceed their authorization
And Auditor’s Report
COMMITTEE
Councilor Paul McGeary, Chair
Councilor Joseph Cioline, Vice Chair
Councilor Melissa Cox

Committee members — Please bring relevant documentation
Back-up and Supporting Documentation all on file at the City Clerk’s Office, City Hall

Mayor Carolyn Kirk
Jim Duggan

Kenny Costa
Jeffrey Towne
Suzanne Egan

Fire Chief Dench
Donna Compton
Kathy Verga

Jeff Williams
Douglas MacArthur

The listing of matters is those reasonably anticipated by the Chair which may be discussed at the meeting. Not all items listed may in fact

be discussed and other items not listed may also be brought up for discussion to the extent permitted by law.



CITY OF GLOUCESTER 2011

CITY COUNCIL ORDER
ORDER: #CC2011-055
Councillor Greg Verga/Joe Ciolino

DATE RECEIVED BY COUNCIL.: 11/15/11
REFERRED TOQ: O&A, B&F & Administration
FOR COUNCIL VOTE:

ORDERED that the Ordinances and Administration Committee and the Budget and
Finance Committee in consultation with the DPW Director determine whether the City

ORDERED that the Code of Ordinances, Chapter 23 "Utilities", Art. Il be amended by
ADDING a new section 64 providing for special assessments for the whole or part of the
costs of laying pipes in public and private ways for the conveyance or distribution of
water as provided in MGLc40sec 42G. - o

(Note: the ordinance amendment wonld require that the Council first accept or locally
adopt the referenced state laws)

Greg Verga
Ward 5 Councillor

Joe Ciolino
Councillor at Large
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Budget & Finance Committee
Thursday, February 9, 2012 — 6:00 p.m.
1% F1. Council Committee Rm. — City Hall
-Minutes-

Present: Chair, Councilor McGeary; Vice Chair, Councilor Joseph Ciolino; Councilor Melissa Cox

Absent: None.

Also Present: Councilor Verga; Councilor Hardy; Kenny Costa; Jim Duggan; Jeff Towne; Mike Hale; Mark
Cole; Suzanne Egan; Jim Caulkett; Tony Gross

The meeting was called to order at 6:00 p.m. There was a quorum of the City Council as of 6:10 p.m. upon
the arrival of Councilor Hardy.

Items were taken out of order by unanimous consent of the Committee.
1. Continued Business:
A) Letter from Executive Director of PERAC re: Appropriation for FY2013 (Cont’d from 12/8/11)

Kenny Costa, City Auditor briefly reviewed letter from the Public Employee Retirement Administration
Commission (PERAC) concerning appropriation for FY2013 (Mr. Costa sits on the Gloucester Contributory
Retirement Board as an ex officio member). This is the second year of a funding schedule designed to have the
city’s pension obligation fully funded by 2037. The last actuarial funding schedule was on 01/01/10. The
appropriation is $6.7 million dollars for FY13; $6.3 million is the City’s portion and the Housing Authority’s
portion is $431,243.00. There is an increase of $250,000 from the FY'12 appropriation. The City’s portion of the
increase is $222,750.00. This unfunded liability as of 01/01/10 was $74 million. The deadline to fully fund the
pension obligation has been extended to 2037 (the old deadline was 2028). Had the original schedule remained in
force, the city’s budget for FY2013 would have been impacted by $2 million. It would have been $8 million this
year. Extending the funding schedule was a big help to the City, especially on the budget side. The Retirement
system, he explained, needs help from the City as it is not fully funded. Each year, a funding schedule created by
actuaries identifies the City funding requirements to achieve full funding by 2037. This year in August the City will
send the Gloucester Contributory Retirement Board $6.1 million to help fund the City retirees’ pension costs. This
will be funded through the General Fund, the Water, Sewer and Waterways Enterprise Funds.

By unanimous consent the information was placed on file.

-————é B) CC2011-056 (Verga/Ciolino) Possible adoption of MGL re: assessment of water betterments and deferral
of such betterments and Amend GCO Chapter 23 “Utilities” Article Il accordingly (Cont’d from 12/8/11)

Suzanne Egan, City Solicitor explained that earlier that day the Committee received the amended ordinance
language (on file) taking into account the suggestions from the Ordinances & Administration Committee review on
Monday. This Committee will look at whether the City would make a financial contribution, as they have in sewer
ordinance, in terms of being able to assess betterments with a contribution that the City makes under certain
conditions. The language isn’t in the water betterment ordinance in order to give the City Council the ability to
make that decision. Currently this follows the same language as the language for the sewer betterment assessment
(Sec. 23-21). If the City is going to make improvements for a water supply into any private or public way, they have
the ability to assess a betterment for the cost of that improvement for the construction costs. The proposed
ordinance sets up the procedures through which the betterments will be assessed, taking the same calculation as the
sewer betterments; turning each individual property into a multiple of uniform residential units, (a single-family
house being a uniform unit) and doing the calculation for each abutting parcel. It also allows for the possibility of
deferrals based on age, income and undeveloped properties. It lays the groundwork under which betterments can be
assessed. She pointed out Sec. 23-24 covers a sewer betterment assessment which discusses whether in certain
instances the City will have a contribution to the laying of sewer infrastructure. The determination before B&F now
is whether or not they want to do the same thing with construction for water infrastructure. She then read the six
conditions from the sewer ordinance: it provides that the betterment can’t exceed $6,000; and four conditions
whether or not the City is going to make a contribution; whether the improvement is compelled; whether it is part of
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a facilities plan and whether or not it is going to be “on site”. This came before the Council because there was a
neighborhood group that has asked for water pipes to be installed into a private way. This was drafted after the
Council adopted enabling State statute. Councilor Ciolino, noting he had attended Monday evening’s O&A
meeting, raised the issue of fire suppression capability in the neighborhood; and stated he believes it might be fair
for the City to make a contribution. The City is looking at $9 million in water work; and these people are paying
taxes to pay for that. He felt a contribution of 20% of the cost to install hydrants, lay water pipes; an 80:20 split was
fair. Councilor Verga agreed with Councilor Ciolino. It is difficult to fight fires in this West Gloucester
neighborhood. If they can improve the water lines for fire hydrants, then there should be a split where the City
contributes. Mr. Towne spoke about the varying sewer splits over time with Councilor Verga. The Councilor felt
zero assistance was extreme on the City’s part. These lines are leaking in the street before it is being metered and
charged to the rate payer, a loss for the City, specific to the Becker Lane area. There needs improvement in many
areas of the City, not just this one they’re talking of. There is a need to adopt the ordinance; and it only fair to insert
some sort of split. Councilor Cox acknowledged it was a complex issue. Councilor Hardy, referring to Sec. 23-
67, inquired about the 4% payment required on undeveloped property and asked why that is there. Ms. Egan stated
that the 4% figure is in the State statute. Councilor Hardy asked that the related MGL be inserted there for
reference. Mr. Duggan stated they haven’t taken on a project like this (the last one was 75:25 sewer betterment)
because the City can’t afford it. Unless it is paid 100% by the property owners, the City is unable to move forward
with this kind of infrastructure improvement. They will not put anything forward if there is a percentage attached.
Councilor McGeary asked about the Becker Lane area acknowledging, they, too, are paying for the CSO projects
but are having issues with their water. Mr. Hale acknowledged the fairness question. However, he noted when
purchasing a property, there is a need for due diligence. The water lines have been running through these private
properties for years. It has to be fair to the rest of the City as well. They haven’t entered into any sewer projects
because they can’t afford them anymore. He pointed out that there was a $9 million loan order before the B&F
committee tonight for the improvements for the whole water system. That is Phase 3 water work and Phase 4 water
work is right behind it. It is borne by all on the rate payers. They did do a debt shift on the CSO to some degree.
Mr. Hale pointed out that the waste water plant is on tap for major work also. He questioned whether they should
dedicate their resources to neighborhood issues, pointing out that Rust Island has similar issues. In addressing the
issue of fire suppression, he pointed out that the Becker Lane area has a brand new city main to pull from on
Concord Strect. Councilor Ciolino disagreed with the Administration’s stance that there be no contribution, feeling
there was an obligation to make a water system in this neighborhood right. They have been formally notified that
there is an issue in fighting fires in this area. They have a fiduciary responsibility. He pointed out that Page Street
and Way Road was done by the City. Mr. Hale emphasized for the Councilors that Fire Chief Dench didn’t say
they couldn’t fight a fire in the Becker Lane area. Councilor Verga stated these people are paying for the CSO and
other City projects to help the City. There similar issues in other outlying areas of the City. Stating, “Fair is fair”,
the Councilor stated he believed there should be at least a sign of good faith. Ms. Egan understood the position of
the Councilors. If they base a city contribution on fire suppression, they have to have a mechanism in the ordinance
for just laying water pipes or whether there are fire fighting capabilities in that area. They need to make a
distinction and be careful how the ordinance is crafted. They have to make that determination and on what basis.
Councilor Hardy brought up private ways, and wondered about those who wish to remain a private road; were they
obligated to install hydrants. Mr. Duggan inquired what happens when other streets say it is a fire hazard so now
the City has an obligation and how is that prioritized. Councilor McGeary stated the sewer model shows where
there are conditions that can be restrictive and not exclusive. Tt seemed that conditions could be crafted as to make
the city’s contributing unlikely but possible. Ms. Egan stated they could put in whether a subdivision was approved
or not approved. Mr. Towne stated they don’t have a plan, or know how many neighborhoods don’t have water;
and they don’t know the magnitude of the costs associated with this. They require subdivisions to put in fire
hydrants. Why would they do that now in a new sub-division? Will they require the 20%? Why should they pay
100% of that cost? This might create another monetary conflict. Councilor McGeary thought the “before and
after” solved that problem. Ms. Egan explained one of the struggles that the Planning Department has is developers
who are going through the subdivision process. If they do it with an ANR (Approval Not Required), the city can’t
require them to put in hydrants (as with Becker Lane). She suggested some language that doesn’t discourage going
through the subdivision process. Mr. Hale made clear he was not opposed to installing water lines on private
property; but if the burden is too high on the City side, they’ll not be able to do it. There are big numbers coming
forward for infrastructure. These small numbers add up. He warned that the water rate will become a burden for the
entire City, as there aren’t enough users. They can barely “conjure” enough money to maintain what is there now.
Councilor Verga asked if they can put in appropriate language so that it could happen on a case-by-case basis;
noting Mr. Hale would have to determine the areas that need this work and then prioritize it. Councilor Ciolino
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agreed the language should be on a case-by-case basis. He felt Ms. Egan should rework it and come back with
scenarios for such language. Councilor Cox saw many people wanting to build on the outskirts of the City and
commented they choose to build there and knew the issue. Mr. Duggan stated there is a main on Concord Street
that can be tapped into which provides plenty of water to fight fires in the Becker Lane area. Mr. Hale stated the
Fire Department typically does not want a fire hydrant at the end of any cul-de-sacs. They want to pull down to fight
a fire. Houses off of Concord Street are deep in the woods. He stated that the fire department is in the business in
saving lives. Mr. Towne stated in focusing on debt coming forward, they’re going to be up by 23% and to keep it in
mind. The rate will be over $10 per thousand gallons in another year. Some people are paying as much for water as
they are for their tax bill. There will be a point that they won’t be able to afford to live in the community. Mr. Hale
stated this is a trend across the Commonwealth. Sturbridge’s sewer rate went up 75% in two billing seasons as a
result of years of deferred maintenance and all of it coming forward at once. There is a decreasing population with
no commercial uses coming forward to offset the residential use. Councilor McGeary understood Councilors
Ciolino and Verga’s concern about public safety. He commented they could add an assurance or certification by the
Fire Chief that there is a problem with fire control or fire suppression into the ordinance language to make sure the
requests that come forward are legitimate. The question becomes whether they would put in the assessments in an
ordinance, or adopt a separate policy. Ms. Egan expressed it was much cleaner to put it in the ordinance which
Councilor McGeary agreed with. Mr. Towne stated for the record he never said it was 20% for fire protection
services. Ms. Egan would put in something about sub-divisions and ANR’s as well as the certification by the Fire
Chief on fire control or suppression in the next draft of the ordinance.

This matter is continued to February 23, 2012.

C) CC2011-035 (Hardy) City of Gloucester through its Budget & Finance Committee work with Community
Development Department & DPW to find a way to fund and construct permanent, four season, comfort
Stations (bathrooms along Stacy Boulevard and the Harbor Walk (Cont’d from 01/19/12)

Councilor Hardy explained this order was a result of hearing from so many citizens that there is a woeful lack of
public bathrooms on the Boulevard, a favorite City vista and heavily trafficked pedestrian area. As there is proposed
work on the Stacy Boulevard sea wall and the Harbor Walk is about to break ground, she hoped that there would be
a place whereby they could put a comfort station between the Man at the Wheel and the Fishermen’s Wives
Memorial statues. Sarah Garcia, Community Development Director discussed possible options and funding
sources for a Stacy Boulevard comfort station, noting the boulevard has no public facilities under the Chapter 91
license. (Chapter 91 licenses in part help to preserve pedestrian access along the water's edge for fishing, fowling
and navigation and, in return for permission to develop non-water dependent projects on Commonwealth tidelands,
provides facilities to enhance public use and enjoyment of the water.). Latitude 43, the Gloucester House and the
Cape Ann Brewery all have Chapter 91 facilities arrangements. There are public facilities available at the Chamber
of Commerce during business hours; seasonally at the Visitors Center at Stage Fort Park and new facilities going in
at Newell Stadium. There is also a question of maintenance. Mr. Hale explained any public facilities for the
Boulevard would have to be seaside of Western Avenue and suggested siting something by the tennis courts which
is the only place that has sufficient land. He also needs to speak with Joe Guzzo, Electrical Inspector and Bill
Sanborn, Building Inspector about how big the building’s footprint would have to be. It is limited space that is very
narrow between the seaside walking path and the water, There was a discussion as to who owns the Blynman
Bridge which Mr. Hale explained it is owned by MassDOT along with a small piece of land out to the bridge
tender’s house. MassDOT doesn’t own to the walls of the canal; where the fender pilings end is where MassDOT’s
ownership ends. The bridge tender’s house has a bathroom. Councilor Hardy suggested Mr. Hale could speak to
MassDOT to extend the plumbing from that building and perhaps add on an abutting structure. Mr. Hale stated
there was plumbing, but it is whether they want to block a view. There was a discussion with Counciler Ciolino,
Jim Duggan, CAO, and Ms. Garcia about possible public facilities between the area of “Tally’s Corner” and The
Tavern. Councilor Cox endorsed the idea of having a public facility on the Boulevard. Councilor McGeary also
liked the idea of the site by the tennis courts. Mr. Hale thought that would be ideal and could have visitor
information there also. When they do the improvements to the sea wall that is an opportunity to have input on how
it will look. Councilor Hardy liked the idea of the tennis court site as there will be a year round dog park in Stage
Fort Park soon. The people who use the Boulevard, especially the elderly, will find it very useful. Councilor
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CITY OF GLOUGESTER 1

PERSONNEL OFFICE

TO:  JAMES DUGGAN, CAO | | : |
FROM: DAVID J. BAIN, JR. PERSONNEL DIRECTOR ﬁé&
DATE: FEBRUARY 6, 2012 . . |

~ SUBJECT: RECLASSIFICATION PLAN

Attached please find the reclassification plan prépared by the Personnel - :

- Department. Also, salary survey and other supporting documentation is attached.

Should you have any questions upon your review, please don’t hesitate to contact
me. - - o



REPORT ON RECLASSIFICATION
oF
CERTAIN POSITIONS

At the request of the City Council and pursuant to the Personnel Ordinance, the
following report with recommendations is respectfully submitted. . '

} Position Current Current Salary Proposed Proposed Salary
Title Grade Range Grade Range
DPW Director* Mi12 ‘ $100,302 - $118,572 8/31/2010
CFO* MI2 $100,302 - $118,572 < 3/30/201¢0
| Fire Chief MI10  $83,091 - $98,310 Mi2 - $100,302 - 118,572 |
| Police Chief M10 $83,091 - $98,310 M12 $100,302 - $118,572
!;Gemeral Counsel - M10 $83,091 - $98,310 M1l $91,806 - $108,578
City Auditor* : M10 $83,091 - $98,31¢ 572172010 ' .
Chief Admin Off M9 $74,194 - $87,769 Ml $91,806 - $108,578 |
Principal Assessor* M9 $74,194 - $87,769 . 6/8/2010 -
Asst DPW Dir# M9 $74,194 - $87,769 77172011
Comm Dev Dir ' M9 $74,194 - $87,769 MI10 $83,091 - $98,310
Building Inspector M8 $65,077 - $76,989 M9 $74,194 - $87,769
Health Director M8 $65,077 - $76,989 MY $74,194 - $87,769
Environmental Eng. - M8 . $65,077 - $76,989 M9 374,194 - $87,769
Library Director : M§ $65,077 - $76,989 M9 $74,194 -$87,769
Personnel Director M8 365,077 - $76,989 M9 $74,194 - $87,769
I Purchasing Agent C M8 365,077 - $76,989 M9 $74,194 - $87,769
| IT Director M8 365,077 - $76,989 M9 $74,194 - $87,769 |
| City Clerk M8 $65,077 - $76,989 M9 | $74,194. 387,769
| Harbormaster M7 $58,628 - $69,352 M8 865,077 - $76,989
| Confidential (5) 7-8A ~ § -8B ’
| Confidential (1)* 8B \ ; 7/1/2011 |

*Previously reclassified

In the Personnel Department, salary review is undertaken for three main reasons:
recruitment, retention, and morale. These are sound business reasons. It is
important to know what the prevailing salary in the industry is so that solicitations
can result in qualified candidates being selected for open positions. The other side
of this coin is retention, If the salary offered is low, it encourages current
employees to seek employment elsewhere. This obviously depletes the
organization of qualified, experienced employees. For those unwilling or unable
for reasons other than economics to seek alternative employment, morale is
lowered and the organization loses vitality.,



There is another reason that we seek data. The City of Gloucester is in competition
with every other City or Town in Massachusetts, and the rest of the country, to
secure the best possible personnel for our organization. If we fail in our efforts to
be competitive we are doomed to second and third class status. If we are unable to
secure the most qualified people, we settle. We become a place to get experience
and thus qualify for the better paying job. While it is noble to educate and help
career advancement, it makes fulfilling our mission more difficult due to turnover.
The City of Gloucester has helped advance many careers. We have placed
“graduates” in several communities and organizations. This does not lead to the
City advancing itself. Some areas grow while others are stunted due to lack of
leadership. The competitive edge becomes dull and blunt and the ability to fulfill
our mission becomes more difficult. If the City is to prosper, these facts must be
understood.” The City must have the ability to attract and retain qualified,
innovative and dedicated employees,

A survey of salaries for various positions has been conducted and is attached.
However, a word about surveys is necessary. They are good tools but not magic
wands. They are a snapshot in time; akin to a financial statement with a slightly
longer shelf life. The survey lets us know what everyone else is doing. It does not
prescribe a remedy that may be appropriate for our organization. We need to be
ahead of the curve if we are to be competitive. It may be decided that in certain
instances, with the future in mind, it is appropriate to be a leader rather than a
follower as far as certain positions are concerned. It is, like so much of life, a-

balancing exercise.

RECLASSIFICATION RECOMMENDATIONS
1. That the Harbormaster’s position classified as M-7 be reclassified as M-8, -

2. That the Building Inspector, IT Director, Purchasing Agent, Public Health
Director, Library Director, Environmental Engineer, City Clerk, and Personnel
Director currently classified as M-8 ’s be reclassified as M-9’s,

3. That the Chief Admin Officer currently classified as an M-9 be reclassified to
M-11 and that the Community Development Director currently classified as an
M-9 be reclassified to M-10.



4. That the General Counsel currently classified as an M-10 be reclassified to
M-11.

. 5. That the Fire Chief and Police Chief currently classified as M-10’s be |
reclassified as M-12’s,

5. That Cénﬁdential employees (5) that are currently classified from grade 7 -
8A’s be reclassified as grade 8§ - 8B’s. ' i



Comparable Communities

Seventeen communities were chosen which bore similarity to the City of
Gloucester. The comparable factors used were: population, land area in square
miles, BQV (equalized valuation....an estimate of the full and fair cash value of all
taxable property within a city or town), operating budget for FY’11, average tax .
bill for FY’11 and per capita expenditure. The average and median were
calculated for all variables and compared to Gloucester.

Salary Survey

The salary survey shows the actual salary for Gloucester and the current range per
grade as well as the medians (mid points of maximum and minimum) mean
(average) and compares these values with the seventeen chosen communities. The
top number is the minimum and the bottom is the maximum per position, per
community. ‘ \

Positions Previouslv Reclassified

This document shows the five positions which were previously reclassified and
indicates the mean and median values as well as the salary range which it compares
to the seventeen communities. The range for each community with the low
number indicating the beginning of the range and the high number the maximum

- for each community:.

Current Salarv in Relation to Maximum Medians and Means

This document shows the difference between the current salary per position and the
maximum and minimum for the mean (average) value and the median (midpoint)
in the ranges. This is expressed in percentages at the right hand side of the page.

- Pervasively reclassified positions are listed at the bottom of the page.

Charts

A series of charts highlight the data for current positions under consideration and
previously reclassified positions.
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CONFIDENTIAL POSITIONS

The following positions, while not unique, exist in various forms in other
Communities, These positions are deemed confidential due to the offices where
they are located and the confidential work performed by the individuals
themselves.

- Due to the confidential nature of these positions they are precluded from union
‘membership. Were they union positions, they would be eligible to take advantage
of the upgrade process that is contained in the various union contracts, Because
they are not union members, this process in not available to them.

Confidential Secretary to the Mavor: This position is a Confidential Executive
Secretarial position. We have found that in most Cities the office of the Mayor is
staffed with a minimum of two secretarial support staff. Since a reduction in force
has forced the Mayors office to do more with less, as with all other departments,
this position has assumed all support functions: Constituent services,
intergovernmental communications, liaison for all Boards, Commissions and
Officials, event coordinator, as well as interfacing with the public. This position
also maintains the daily work load of scheduling functions and meeting,
performing all clerical work, answering phone calls and assisting the public, etc.
for the Mayor and CEO.

Legal Secretary: The City of Gloucester is fortunate to have a certified Paralegal
as support staff in the Legal Department. According to research we were unable to
find a community that supports an internal Legal Department, they contract this
service out. This position is solely responsible for supporting the City Solicitor,
keeping trial calendar, performing legal research, full budget responsibility,
personal injury and property damage claims, as well as daily clerical functions. It
is the recommendation of this administration that in addition to this position being

upgraded that the job title also be changed to Paralegal.

Workers Comp/Benefits Agent: In our research we have found that this position
in other communities is actually supported by 2 positions (1 handles benefits |
handles Workers Comp). At the City of Gloucester this position is responsible for
the administration and budget functions for all benefits; health, life, dental, as well
as Workers Compensation administration for the City and School Departments.
Since the adoption of Section 19 of Chapter 32B, which created the Public




Employee Committee, the work load for this position has increased considerably.
The confidential nature of this position requires safeguarding sensitive health
information as well as specialized knowledge of benefit administration and
complex health and welfare assistance to employees as well as retirees.

Personnel Assistant: While this position is included in the MMA salary survey
we found that the job descriptions varied widely and could not make a definitive
comparison. The position of Personnel Assistant at the City of Gloucester involves
a great deal of specialized training, especially as it pertains to the hiring process of
Public Safety Civil Service positions. The fast paced office environment requires
the utmost attention to detail and organization. The sensitive nature of employee
relations begins and ends with this position and requires record keeping and
safeguarding of sensitive information. This is a high level support position at the
City of Gloucester.

Clerk of Committees: This confidential position supports 9 City Councilors. In
itself any one person that has the ability to juggle the clerical needs for 9
individuals requires the skill set of the highest demand. This position no only takes
minutes for the City Council meetings, but also all Standing Committees, Special
Meetings, Budget Meetings, and Confidential Executive Session Meetings. |

‘Note: This position was classified as a Management position in the past. It was
changed to non-management due to the fact that the long hours worked were
unable to be monetarily compensated because Management is exempt from

overtime pay.



City Hall
Nine Dale Avenue
Gloucester, MA. 01930

TEL 978 281 9710
FAX 978 281 8763

purchasing@gloucester-ma.goy

RAT:

CITY OF GLOUCESTER
OFFICE OF THE PURCHASING A GENT
purchasing@ gloucester-ma. gov

RECEIVED

To: Mayor Carolyn Kirk i 4 Iy
From:; Donna Compton, Purchasing Agent JAN 30 Zmz
Date: Monday, January 30, 2012 '

RE: Mayor's Report Request - M&yﬁf S @ﬁé@ﬁ

The School Transportation Manager, Kathy Verga, is looking to lease new buses for School Transportation. To reduce
the possibility of new buses not being available for delivery next July, we plan to issue a bid document as so0n as
possible.

The City customarily seeks a five (8) year leasing term. This year we are looking for 3 years, with an option for a & year
lease. This maximizes the potential for a bidder to provide & reasonable price while providing newer vehicles for safety
and economic reasons,

To issue a contract for more than a three year period, Massachusetts General Law requires approval from the City
Council,

With your permission, we are requesting this to be submitted to the City Council for the meeting schedule for Tuesday,
February 14, 2012.

Respectfully,
Donna Compton

A OMZ\,\\\V



TEL 978-281-9707
FAX 978-281-8472

jtowne@gloucester-ma.gov

City Hall
Nine Dale Avenue
Gloucester, MA 01930

OFFICE OF THE CHIEF FINANCE OFFICER

MEMORANDUM RECEﬁ!ED

To: Mayor Carolyn A. Kirk JAN 30 2010
From: Jeffrey C, Towne, CFO %@Q// M 3 o
Date: January 30,2012 ‘ ay@r S @ﬁgce
Re: Loan order ~ Refinancing existing debt

The City has the opportunity to refinance existing outstanding debt to save interest expense, Please find
attached the language of a proposed loan order that would authorize the refinancing of the loans and that
the loans would qualify under the State qualified bond program. Would you kindly refer this matter to the
City Council for referral to the Budget and Finance Committee? ’

o

|



City of Gloucester, Massachusetts
- Loan Order
(Refinancing Outstanding Bonds for Interest Cost Savings)

Motion: Move that in order to reduce interest costs, the Treasurer, with the approval of
the Mayor, is authorized to provide for the sale and issuance of refunding bonds under
G.L. c.44, Sec. 21A to refund all or any portion of the remaining principal of and
redemption premium and interest on any bonds of the City outstanding as of the date of
adoption of this Order, and for the payment of all other costs incidental and related
thereto, and that the Mayor and the Treasurer are each authorized to take any and all
other action necessary to carry out the purposes of this Order. T urther, that the Treasurer
is authorized to file an application to qualify under Chapter 44A of the General Laws any
and all of the bonds or notes authorized to be issued pursuant to this Order, and to
provide such information and execute such documents as may be required for such
purposes.



City of Gloucester
Office of the Mayor

Review and Recommendations for the Disposition of Real Property

TO THE CITY COUNCIL FOR REVIEW, RESTRICTIONS AND APPROVAL

Property Information:

Document Number: RFP 12093

Property Name and Address; Magnolia School House, 46 Magnolia Avenue, Gloucester, MA.
Description of Property: Former Blynman School, Map 174, Lot 3

Method of Disposition; Sale (Public Purpose Requested - Historical Museum)
Minimum Sale Price; $ TBD
Purchasing Department:

At the request of the Mayor, the Purchasing Department has prepared a Request for Proposals for the
disposition of the above property.

/)ﬁ)—yw '47\ Purchasing Agent ;’ /,7/( ./ Lol

NAME v POSITION DATE

ey

Contract Manager:
At the request of the Mayor, I have reviewed the possible disposition of the above named property. My
recommendations have been submitted to the Mayor for consideration and possible inclusion in the RFP,

POSITION f DATE

| L,,, /% gm | Facilities Director 1/5;@ Lia_
. &
G

1ce of the Assessoi':
At the request of the Mayor, I have reviewed the possible disposition of the above named property. My
iogs have been submitted to the Mayor for consideration and possible inclusion in the RFP.

o
il \7\&1 _ Assessor %a /(7
-~ y (AME POSITION DATE

Legal Department: -
At the request of the Mayor, the Legal Department has reviewed the attached recommended RFP,

/ .
,ffébm/ General Counsel / / 2‘("‘] [T

NAME POSITION DATE

Office of the Mayor:
As required by the Gloucester Code of Ordinance, I am submitting my recommendation to the City
Council for their approval to dispose of the above propetty in a Request for Proposal format,

(/M\/W Mayor 2’/ 7 / [2-

NAME POSITION ' DATE

Disposition & Recommendation 12093 Magnolia Schoolhouse



* City of Gloucester

Office of the Purchasing Agent
City Hall, 9 Dale Avenue

Gloucester, Massachusetts 01930
Telephone 978 281 9710  Fax 978 281 8763
' www.gloucester-ma.gov

REQUEST FOR PROPOSALS #12093
SALE OF

MAGNOLIA SCHOOL HOUSE

46 Magnolia Avenue, Gloucester, MA

Request for Proposal Available:
Proposal Submission Deadline:

DRAFT FOR CITY COUNCIL APPROVAL



12093 RFP Magnolia Schoothouse 2

SECTION 1: NEWSPAPER ADVERTISING
To: Cape Ann Beacon

From: ‘Donna Compton, Purchasing Agent

Date:  TBD

Re: Please run this ad on the Records/Legal page as small as possible on Fri and again on Friday,

CITY OF GLOUCESTER, MA.
REQUEST FOR PROPOSALS # 12093
Sale of Blynman (Magnolia) School House

Pursuant to M.G.L.c 30B, the City is seeking proposals for the Sale of City owned land and building located at 46 Magnolia
Ave., shown on assessor's map 174, lot 3. The property is listed as 14,060 SF ot area and 2,160 sf 1% fir area, 1,040 sf
finished & 1,120 sf unfinished basement area. The City seeks to have services rendered to Magnolia and other local
residents by requiring that the property be utilized for a Historica} Museum and programs. The RFP package will be available
on TBD at the Office of the Purchasing Agent. Proposals must be received and will be opened at the Office of the
Purchasing Agent, City Hall, 9 Dale Ave., Gloucester, MA 01930 no later than TBD. The City reserves the right to reject any
and all proposals, or to accept that which is deemed in the best interest of the City, The City shall not be responsible for
proposals arriving late due to couriers, deliveries to wrong locations, express mailing services, etc.

Donna Compton
Purchasing Agent

SECTION 2: CENTRAL REGISTER POSTING

City of Gloucester, Office of the Purchasing Agent, City Hall, 8 Dale Avenue, Gloucester, MA. 01 930, Tel: 978-281-9710 Fax: 978-281-8763 purchasing@gloucester-ma.gov



12083 RFP Magnolia Schoolhouse 3

CITY OF GLOUCESTER, MA
REQUEST FOR PROPOSALS #12093
Sale of Magnolia School House

SECTION 3: INTRODUCTION:

Pursuant to M.G.L.c 30B, the City of Gloucester requests sealed proposais for the sale of City owned land and building
located at 46 Magnolia Avenue, Gloucester, MA. The property is listed as 14,060 SF lot area and 2,160 sf 1% fir area, 1,040
sf finished & 1,120 sf unfinished basement area. The City seeks to have services rendsred to Magnolia and other local
residents by requiring that the property be utilized for a Historical Museum and programs.The Purchasing Agent has issued
this RFP after determining that the selection of the most advantageous offer requires comparative judgment of these
factors, :

SECTION 4: RFP AVAILABILITY/DEADLINE

The Request for Proposal package will be available on TBD at the Office of the Purchasing Agent. Proposals must be
received and will be opened at the Office of the Purchasing Agent, City Hall, 9 Dale Ave., Gloucester, MA 01930 no later
than TBD local time.

SECTION 5: LOT DESCRIPTION: shown on assessor's map 174, lot 3.

1. The property is listed as: 14,060 SF lot area

2. The building is listed as: 2,160 SF finished area on first floor, 1040 SF finished basement and 1,120 sf
unfinished basement

SECTION 6: ZONING: R-30 Residential
SECTION 7: RESTRICTIONS:

Use of the property is restricted to providing a Historic Museum
SECTION 8: RFP TERMS AND CONDITIONS:

1. The City reserves the right to reject any and all proposals, or to accept that which is deemed in the best interest of the
City of Gloucester, Massachusetts.

2. The City shall not be responsible for proposals arriving late due to couriers, deliveries to wrong locations, express
mailing services, etc. '

3. All proposals must comply with the provisions of Massachusetts General Laws chapter 30B and any other applicable
Federal, State and Municipal laws and/or ordinances.

4. The City reserves the right to issue addenda to this RFP. If it becomes necessary to revise any part of this RFP,
addenda will be provided in writing to all prospective offerors who have requested a copy of this RFP. The addenda shall
be deemed a part of this RFP.

5. Offeror's responses to this RFP may be modified only by written and sealed communication with the Office of the
Purchasing Agent. Any such written and sealed communication must be received by the Office of the Purchasing Agent
before the deadline for proposal submission. Proposals submitted in response to this RFP may be withdrawn only by
communicating the intent to withdraw a proposal in a written and sealed communication to the Office of the Purchasing
Agent before the deadline for submission.

6. By submission of a proposal, the offeror agrees, if it's proposal is accepted: to enter into a contract with the City that
incorporates all the requirements of this RFP. The offeror further accepts all of the terms and conditions of this RFP.

SECTION ¢: PROPOSAL SUBMISSION REQUIREMENTS: ,

1. The timetable for the City to issue a purchase and sales agreement is, as soon as possible after the bid opening, but
within 45 days. If additional time is required, a change order will be issued and authorized by the mutual assent of the
City and.bidder,

2. Each proposer's must include a signed “Non-Collusion Statement”. The City will reject any bid for failure to submit the
signed “Non-Collusion Statement”,

3. Each proposer's must complete the “Reference Form” included in the RFP. Proposers are required to show a minimum
of five years of successfully operating a museum. This form is part of the evaluation criteria.

4. Proposals must be submitted in a sealed package in the following manner:
A. Package: Clearly mark (label) in the lower left-hand corner of the envelope

I RFP# 120093

[l 'Sale: Magnolia School House
0 Proposer's name and address
0 Opening date: TBD

0 Time of opening: 11:00 AM

City of Gloucester, Office of the Purchasing Agent, City Hall, ¢ Dale Avenue, Gloucester, MA. 01930, Tel: §78-281-9710 Fax: 978-281-8763 purchasing@gloucester-ma.gov



12093 RFP Magnolia Schoolhouse ‘ 4

B. Include in Package: Five copies of your Proposal, including, but not limited to:

L. A description of the method the applicant intends to use to manage the project, if awarded the contract.
2. Description of the qualifications of the key participants whom the Proposer plans to utilize.
3. Any other information the Proposer considers relevant
4. Non-Collusion Statement
5. References
SECTION 10: PROPOSAL EVALUATION;

This section describes the criteria and process to be used by the City of Gloucester in evaluating proposals received in
response to the RFP. All proposals will be evaluated by the City of Gloucester.

SECTION 11: MINIMUM CRITERIA:
The City of Gloucester will conduct a preliminary review of each proposal to determine whether it meets the minimum criteria
listed below. Proposals that do not mest these minimum criteria may be disqualified from further consideration

1. - The proposal includes all information required in this Request for Proposal
2. The proposers agrees to meet the City of Gloucester's sale terms,
3. The proposal meets the City’s identified need for Gloucester Historical Museum services.

The City of Gloucester will be evaluating all Proposals to qualify them as being responsible and responsive to the requirements of the
RFP. All Proposals must include the following elements to be considered valid for this property sale:

1.~ Description of Proposer and Affiliates
A description of the Proposer Buyer whether an individual, Corporation, Partnership, Trust, etc. If the Proposer is a team, include a
list of members. '
2. Proposer Contact Information :
Include the primary contact name, addrass, phone and fax number. Provide the address, contact name and phone number for each
member of the Proposer’s team.
3. Bid Price Sheet
The Proposal must clearly state in written word and numerical form the amount of the bid. The City of Gloucester reserves the right
to reject any and all bids. The City of Gloucester has established a minimum bid price of TBD
4. Evidence of Financial Ability
Provide information, as provided in paragraph 6, that will demonstrate to the City that the Proposer has the financial ability to
purchase, develop, and financially sustain the property. Such evidence may include Financial Statemenis of proposer and/or its
affiliates, letters of intent from lenders and lender references showing sources of funds for acquisition, construction or site
development, permanent financing and any proposed real estate development/environmental cost cap insurance products. The City
shall decide if the evidence is sufficient.
Certificate of Non Collusion ‘
Project Description: The Proposer must provide a narrative description of the proposed use of the property. This narrative
description is required so that the City can determine if the proposed use is in compliance with the terms and conditions of the RFP
and other municipal laws and regulations. )

oo

City of Gloucester, Office of the Purchasing Agent, City Hall, © Daie Avenue, Gloucester, MA. 01830, Tel: 978-281-9710 Fax: 978-281-8763 purchasing@gloucester-ma.gov



12093 RFP Magnofia Schoolhouse

SECTION 12:

objective, taking into considerati

SECTION 13:

REFERENCES

"AWARD OF SALE:
The City will determine the most advantageous proposal from a responsible and responsive Proposer, that meets the stated
on all evaluation criteria set forth in this Request For Proposal.

References: Request for Proposal: #12093 Sale: Magnolia School House

Name of Proposer

Proposer’s Address

Proposer must provide references for all contracts or similar ventures performed within the past five years of
similar size and scope to this project.

Reference Contact
Address City, State, Zip
Telephone Fax ,

Description of similar project performed
Reference Contact
Address City, State, Zip
Telephone - Fax

Description of similar project performed
Reference Contact
Address City, State, Zip
Telephone Fax

Description of similar project performed
Reference Contact
Address City, State, Zip
Telephone Fax

Description of similar project performed
Reference Contact
St. Address City, State, Zip
Telephone Fax

Description of similar project performed

This form may be duplicated, if additional space is required

City of Gloucester, Office of the Purchasing Agent, City Hall, @ Dale Avenue, Gloucester, MA, 01930, Tel: $78-281-9710 Fax: 078-281-8763 purchasing@gloucester-ma.gov




12093 RFP Magnolia Schoolhouse 6

SECTION 14;: CERTIFICATE OF NON-COLLUSION

The undersigned certifies under penalty of perjury that this bid or proposal has been made and submitted in good faith and without
coliusion or fraud with any other person. As used in this certification, the word "person” shall mean any natural person, business,
partnership, corporation, union, committee, club or other organization, entity or group of individuals,

Bidder: Address:

Authorized Signature Title:

Telephone Fax

SECTION 15: . TAX COMPLIANCE
IF A CORPORATION: '
State in which Incorporated
President
Treasurer
Secretary
If a foreign (out of State) corporation - are you registered to do business in Massachusetts? YES ___NO . if you are selected for
this work, you are required under Massachusetts General Law Chapter 38D, to obtain from the Secretary of State, Foreign Corp,
Section, State House, Boston, a certificate to the awarding authority prior to award.

IF A PARTNERSHIP (Name All Partners):
Name ‘Address City State/Zip

IF AN INDIVIDUAL:
Name ‘ Address v City State/Zip

IF AN INDIVIDUAL DOING BUSINESS UNDER A FIRM NAME:

Name of Firm Business Address City State/Zip
Name of Individual Address City State/Zip

ATTESTATION CLAUSE
Pursuant to MGL ¢ 62C sec 49A. | certify under penalties of perjury that |, to my best knowledge and belief, have filed all state tax
returns and paid all state taxes required by law.

Social Security No. Or Federal identification No ‘Signature or Individual or Corporate Name

Corporate Officer {if Applicable)

The City reserves the right to reject any and all bids or to accept the bid deemed in the best interest of the City of Gloucester, MA.

SECTION 186: HAZARDOUS MATERIALS RELEASE (“Hold Harmless” Agreement)
RELEASE REGARDING HAZARDOUS MATERIALS
Magnolia Schoolhouse, 46 Magnolia Avenue, Gloucester, MA 01930

The City assumes no liability for any release of hazardous materials on the property. The Proposer has not relied upon any
representations by the City with respect to hazardous materials, except to the exient disclosed herein.

The Proposer agrees to release and hold harmiess the City of Gloucester from any liability arising out of any hazardous materials that
may be present on the property.
Proposer Date:

PURCHASE & SALE AGREEMENT - DOCUMENT WILL BE SUPPLIED TO SUCCESSFUL PROPOSER

City of Gloucester, Office of the Purchasing Agent, City Hall, 9 Dale Avenue, Gloucester, MA. 01830, Tel: 976-281-8710 Fax: §78-281-8763 purchasing@gloucester-ma.gov
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Evidence of Financial Ability (additional information or reports may be attached).

Evidence of proposed sources of funds and financing clearly demonstrates financial ability to acquire and maintain the property.

Proposer clearly identifies sources and uses of funds.

Financial Information (List and attach information)
Financial statements of proposed Buyer or affiliates. Letters of interest from lenders and lender references indicate level of financing

proposed by each source.,

Site Development Proposal (additional information or reports may be attached).
Proposed development with cost estimates,

City of Gloucester, Office of the Purchasing Agent, City Hall, 9 Dale Avenue, Gloucester, MA. 01830, Tel: 978-2841-0710 Fax- 978-281-8763 purchasing@gloucester-ma.gov
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SECTION 17: PRICE PROPOSAL SHEET RFP 12093
All Proposers shall submit bids in strict accordance with the submission requirements listed balow. Any Proposer failing to provide
all of the following submission requirements will be considered “non-respensive” and their proposal may be rejected without further
consideration

PRICE PROPOSAL

Magnolia Schoolhouse, 46 Magnolia Ave - AWARD LINE

METHOD OF AWARD:

The City of Gloucester will review all proposais submitted for full compliance with the requirements contained in RFP #12093. The City's
objective is to award an agreement to the responsive and responsible Proposer who is in full compliance with the requirements of the
RFP and who submits the highest bid price. The highest bid must meet or exceed the minimum bid set by the City Cauncil,

BIDDERS SIGNATURE:
[ understand the terms and conditions contained in RFP 12093 and in accordance submit this bid.

Signature of proposer or authorized agent Print or type name of proposerr Title
Name of Business Business Address
Telephone Fax

City of Gloucester, Office of the Purchasing Agent, Clty Hall, 8 Dale Avenue, Gloucester, MA. 01930, Tel: 978-281.6710 Fax: 978.-281-8763 _purchasing@gloucesier-ma.gov
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SECTION 18: Disclosure of Beneficial Interests in Real Property Transaction

This form contains a disclosure of the names and addressees of all persons with a direct or indirect beneficial interest in the
real estate transaction described below. This form must be filed with the Massachusetts Division of Capital Planning and
Operations, as required by MGLc 7 Sec. 404, prior to the conveyance of or execution of a lease for the real property
described below. Attach additional sheets if necessary. I

1 Public agency involved in this transaction: City of Gloucester, MA.

2. Complete legal description of the property; Magnolia School House
(formerly Blynman School)
46 Magnolia Avenue
Gloucester, MA. 01930
Map No. 174 Lot No. 3

3. Type of transaction:; Sale:

4, Selier: City of Gloucester, Ma.
Purchaser N/A

5. Names and addresses of all persons who have or will have a direct or indirect beneficial interest in the real property
described above. .Note: If a corporation has, or will have a direct or indirect beneficial interest in the real property, the

names of all stockholders must be listed except that, if the stock of the corporation is listed for sale to the general pubiic,
the name of any person holding less than ten percent of the outstanding voting shares need not be disclosed,

Name Addraess

None of the personsﬁsted in this section is an official elected to public office in the Commonwealth of Massachusetts except
as noted below:

! Name » Title or position

6. This section must be signed by the individual(s) or organization(s) entering into this real property transaction with the
public agency named in item #1. If this form is signed on behalf of a corporation, it must be signed by a duly authorized
officer of that corporation, :

The undersigned acknowledges that any changes or additions to item #4 of this form during the term of any lease or
rental will require filing a new disclosure with the Division of Capital Planning and Operations within 30 days following the
change or addition.

Signature ' Title ]
Printed name Date l

City of Gloucester, Office of the Purchasing Agent, City Hall, 9 Dale Avenue, Gloucester, MA, 01930, Tel: 978-281-8710 Fax: 978-281-8763 purchasing@gloucester-ma.gov
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CONTRACT TERMS AND CONDITIONS
The following terms and conditions shall apply o the sale of the property described within this RFP:
1. The City's Responsibilty:

a. The City of Gloucester's City Salicitor and CFO shall conduct a review of the Successful Proposer's property tax history. A
delinquency, lien, etc, for any fee, charge, preexisting payment agreement with the Treasurer/Coflector or tax in the payment of
taxes on any property in the City of Gloucester or any other city shail be cause to reject the Proposer's bid. Applicant(s) must’

" also state if they ever had property in which the City of Gloucester foreclosed, and the circumstances leading to the previous
foreclosure(s)

2. The Successful Proposer's Responsibility:

a.  The Successful Proposer shall complete a thorough on site inspection before submitting a proposal.

b.  The Successful Proposer agrees to purchase the property “AS-I1S” .

¢ The Successful Proposer agrees 1o be solely responsible for obtaining any and all permits, approvals, waivers, releases or any
other requirements necessary to use or rehabilitate the property,

d. The Successful Proposer agrees the development of the property shall be in compliance with all applicable Federal, State and
Municipal l.aws and Reguiations, ‘

e.  The Successful Proposer agrees to execute a Purchase and Sales Agreement with the City within Thirty (30) days of the
Notice of Award.

f. The Successful Proposer agrees to remit the full bid price and complete the sales agreement and closing within Ninety (90)
days from the Notice of Award.

g The Successful Proposer understands that if they fail to complete the Purchase and Sales Agreement within Thirty (30) days or
fails to complete the sales agreement and closing within Ninety {90) days, the City shall revoke the notice of award and retain
all moneys received as liquid damages.

PART vii MISCELLANEOUS

1. Amendments/Modifications to Proposals
The Proposer may at any time prior to the deadline for submission of the Proposals, amend or modify a Proposal by submitting the
amendment/modification to the address specified in Part V of the RFP, in a sealed package and clearly marked with the following

information:
TITLE: “RFP 12083, Proposal for Disposition by Sale of Magnolia Schoolhouse”
FROM: Name and address of Proposer(s)
TO: City of Gloucester, Office of the Purchasing Agent
9 Dale Avenue, Gloucester, MA 01930
DUE: TBD

2. Withdrawal of Proposals
Any Proposer may withdraw its Proposal at any time prior fo the deadline established in this REP. The Proposer wishing to
withdraw a proposal must provide a written authorization and or acknowledgment that he or she is withdrawing the Proposal and the
City of Gloucester is held harmless from any responsibility as a result of the Proposal withdrawal.

3. Rejection of Proposals
The City of Gloucester reserves the right to reject any or all proposals. The City has established a minimum bid price of $TBD,

4. Authorization to Sell
All proposers are hereby notified that property described herein has been declared surplus property by the Gloucester City Council
with the authorization to issue a Request for Proposals with conditions.

5. Addendum
Any addendum to'the RFP will be sent by mail or fax to those proposers who have registered with the Office of the Purchaing Agent
and received a copy of the RFP, The City will not be responsible for notifying anyone who received a copy of the RFP from any
other source. If it is not possible to notify ali parties who received an RFP prior to the deadiine for submission, the City reserves the
right to extend the deadline for submission through proper notice.

6. Conditions
Submission of a propesal in response to this RFP constitutes an agreement by Proposer and any and all grantees in any
subsequent deed from the City to be bound by and comply with all provisions of the entire RFP, including the following conditions,
which shall survive the execution and acceptance of a deed of the subject property,

a.  That the property in question, whether occupied or not shall be in compliance with any and applicable Building, Sanitary and
Health Codes by the Successful Proposer.

b.  That upon conveyance, the deed and any other documents or plans relevant to the closing shall be recorded at the Successful
Proposer expense in the Registry of Deeds.

¢.  That the Successful Proposer shall also pay for any documentary tax stamps, as may be applicable to the sale of this property.

d. That the Successful Proposer has paid all taxes as may be due in compliance with MGL, Chapter 62, Section 49A as amended.
See section 15

e. That the Successful Proposer must comply with, execute, and include with the proposal the affidavit of compliance with the
provisions of MGL, Chapter 7, Section 40J. See section 18

City of Gloucester, Office of the Purchasing Agent, City Hall,  Dale Avenue, Gloucester, MA. 01930, Tel: 978-284-9710 Fax: 978-281-8763 purchasing@gloucester-ma.gov
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1

f. That a failure by the Successful Proposer of the subject_pro;ﬁerty, to comply with any provision or condition hereof shall, at the
option of the City require that the Successful Proposer and any and all grantees shall re-convey the subject property to the City

of Gloucester for the same price which Proposer paid for the acquisition thereof. This condition shall be applicable for four (4)

years after the closing.

g That the Proposer has not relied upon any representations by the City regarding the presence of any hazardous materials on

the property, and holds the City harmiess from any and all liability for the same,
See copy hereto attached marked Exhibit D.

City of Gloucester, Office of the Purchasing Agent, City Hall, 9 Dale Avenue, Gloucestar, MA, 01830, Tel: 978-281-8710 Fax. 978

-281-8763 purchasing@gloucester-ma.gov
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ATTACHMENT “A”

ASSESSOR’S INFORMATION

City of Gloucester, Office of the Purchasing Agent, Gty Hall, 8 Dale Avenue, Gloucester, MA. 01930, Tel: 978-281-9710 Fax: 978-281.8763 purchasing@gloucester-ma.gov
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TEL 978-281-9700
FAX 978-281-9738
jduggan@gloucester-ma;gov

City Hall
Nine Dale Ave
Gloucester, MA 01930

OFFICE OF THE MAYOR

Memorandum

To:  City Council President Hardy and Members of the Gloucester City Council

From: Jim Duggan, Chief Administrative Ofﬁ

Date: January 24, 2012

Re: Donated Vehicle

Attached is a letter from Mr. James W. O’Hara, Jr., President of O’Hara Industrial
Services, LLC, alerting the Gloucester Emergency Management Director that Mr.

O’Hara would like to donate a vehicle for emergency management purposes to the City
of Gloucester.

Please refer this matter to Budget and Finance for their review. Appropriate city staff
will be available to answer any questions.

Thank you



O’Hara Industrial Services, LLC
55 Lexington Avenue
Gloucester, MA 01930

» , 978-979-7533 Fax: 978-525-3191
December 31, 2011

Gloucester Emergency Management
Gloucester, MA 01930

On this day, O’Hare Industrial Services, LLC donates fo Gloucester Emergency
Management a 1985 Chevrolet P-30 Van, Model CP-3144 with VIN # of
LGCIP32M2F333893 1. This van has a street value of $4,500.00.

Thank vou. ;

%&M—ﬂw U‘v) @‘t’% !

James W, O’Hara Ir.

President/Q’Hara Industrial Services, LLC

|d LBLEGPat fmd e i it e o



MEMORANDUM

TO: Mayor Carolyn Kirk
FROM: City Council
DATE: Week of February 13,2012

SUBJECT:  Councilors’ Requests to the Mayor

COUNCILOR’S REQUESTS TO THE MAYOR

12-007 (Hardy) Request the Mayor have the City's mechanic examine and report in writing to the City
Council’s Budget and Finance Committee on the current condition of the vehicle (1985 Chevrolet P-30
VAN, model # CP-3144) that is proposed to be donated to the City of Gloucester for use by Emergency
Management/Civil Defense. Said inspection report is to include, but not be limited to, the following
information:

What is the current condition of vehicle — does vehicle have a current inspection sticker — what will it cost
the city to put the vehicle on the road and to upgrade/retrofit the vehicle so that it may perform the
requirements of Emergency Management/Civil Defense, what is the current mileage on the odometer,
what is the fuel type, what is the reasonable anticipated future life of the vehicle.

FURTHER that the Administration identifies the previous use of the vehicle, funding source for day-to-
day vehicle maintenance as well as anticipated costs and funding source associated with required
upgrading the vehicle needs to perform the specific needs/requirements of Emergency Management/Civil
Defense. Where will the vehicle be garaged and what city department will perform maintenance on it?

FURTHER that the EM Director identify the funding source associated with “outfitting/retrofitting” the
vehicle with Emergency Equipment that needs to be loaded into/onto the truck to respond to emergencies.

This matter appeared under the Mayor’s Report as Item #7 on the City Council Consent Agenda of
02/14/12 and is referred to the Budget & Finance Committee.

Respectfully submitted,
Jacqueline M. Hardy
City Council President



Office of the Fire Chief
Philip S. Dench

8 School Street

TEL 978-281-9780
FAX 978-281-9822

Gloucester, MA 01930 kAl pdench@gloucester-ma.gov
CITY OF GLOUCESTER
' FIRE DEPARTMENT
MEMORANDUM

Date: January 25,2012

To: Mayor Carolyn Kirk o 4

From: Philip S. Dench, Fire Chief *f

Subject: Mass Decontamination Unit Grant

ﬁ Mayor,

I'am requesting that the city accept a grant from The Commonwealth of
Massachusetts Executive Office of Health and Human Services Department of Public health in the
amount of two thousand five hundred dollars ($2,500.00).

This is the same grant that we have received for the last few years. There is no match
on this grant. The scope of the grant is: )

1. Cooperate with hospitals in training of Fire Department Personnel in the hospital’s plan for
MDU use; and ‘

2. Train Hospital staff in the set-up and use of the MDU; and include in-hospital training of
Fire Department personnel, to familiarize them with the hospital’s equipment and
procedures; and :

3. Conduct an annual MDU exercise with full involvement of the partnering hospital in those
exercises; and

4. Conduct maintenance and re-supply of the MDU (as per the written agreement with the
appropriate hospital(s);

5. During this agreement period, provide reporting of training activities and provide after
action reports of full field MDU exercises.

Two years ago we conducted in-house fire department training and purchased some
lighting equipment that would be needed should we have to set up the MDU after dark, Last year
we conducted four in-house training sessions at the fire department. We also had several
informational meetings with AGH officials about their plan for use of the MDU. Finally we had a
joint exercise between of the set-up and use of the unit. This exercise included both Gloucester fire
and Addison Gilbert Hospital personnel.

This year, we will be relocating the MDU from one of our outskirt stations to a site
at the Addison Gilbert Hospital. If this unit ever does need to be used, it would more that likely be
set up at the hospital and it makes sense to have it already on site. We will have another joint
exercise with both Gloucester Fire and Addison Gilbert personnel and we will pull out all the

equipment, inventory it and replace as needed.
, \W‘/
ﬁu ?/\ﬁ



City of Gloucester
Grant Application and Check List

oo ‘/,-r' )
Granting Authority: State___ *~  Federal Other

Name of Grant: !'V\\D A G"?M v

/o
- Department Applying for Grant: = Le

Agency-Federal or State application is requested from: bf’fmﬁ\}m@nﬁ- N'L. ?U\Z;; '{ C jJ&g h(é

Object of the application: MT&’QQ‘«\'&V@ £ MeTntenane ol Mos \Dz?(‘zm%an vaaltan Un/t

Any match requirements: Non €
Mayor’s approval to proceed: M M - .2/ 754 e
Slgﬁ,dV ire f.‘ / r Date

City Council’s referral to Budget & Finance Sta,éding Committee;

Vote Date

Budget & Finance Standing Committee:
‘ Pogitive or Negative Recommendation Date

City Council’s Approval or Rejection:

Vote Date
City Clerk’s Certification of Vote to City Auditor:
: Certification Date
City Auditor:
Assignment of account title and value of grant:
Title Amount
Auditor’s distribution to managing department:
Department Date sent

NOTE: A copy of all grant paperwork must be submitted to the Auditor’s Office

FORM: AUDIT GRANT CHECKLIST - V.1 |



City of Gloucester
Grant Application and Check List (Continued)

The following are documents needed by the Auditing Office for grant account ereation:

Grant Application .
Grant Award Letter/Standard Contract Approval Form

Council Order Approval

Original Grant Account Budget as approved by Grantor

Amended Grant Account Budget as approved by Grantor (if applicable)
6. Any additional information as requested by the Aunditing Department

DA

Note: All documents must be complete signed copies.

Please attach the following documents with the Grant Application and Check List and send to the
Auditors’ Office.

FORM: AUDIT GRANT CHECKLIST - V.1



CITY OF GLOUCESTER

ACCOUNT BUDGET

DEPARTMENT NAME;

ACCOUNT NAME:!

FUND NUMBER AND NAME: (N/A FOR NEW FUND)

CFDA # {Required for Federal Grants):

DATE PREPARED:

OBJECT

APPROVED

AMENDED BUDGET

ORIGINAL BUDGET

{IF APPLICABLE) AMENDED REQUEST

REVISED BUDGET

REVENUE (4

$0.00

$0.00

$0.00

Total: $0.00

$0.00 $0.00

$0.00

EXPENSE (5

=)

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

$0.00

Total: $0.004

$0.00 $0.00

$0.00

DEPARTMENT HEAD SIGNATURE

DATE ENTERED (AUDIT)

AUDITING DEPARTMENT INITIALS

FORM: AUDIT ACCOUNT BUDGET - V1




The Commonwealth of Massachusetts

Executive Office of Health and Human Services
Department of Public Health

250 Washington Street, Boston, MA 02108-4619

DEVAL L. PATRICK
GOVERNOR

“TIMOTHY P. MURRAY
LIEUTENANT GOVERNOR

JUDYANN BIGBY, MD
SECRETARY

JOHN AUERBACH
COMMISSIONER

January 19, 2012

Interim-Chief Philip S. Dench
Gloucester Fire Department

8 School Street :
Gloucester, MA 01930-3529

Dear Fire Chief Dench:

The enclosed documents are presented for your participation in receipt of contracted grant funds as
awarded to the Massachusetts Department of Public Health (MDPH) from the federal Health and Human
Services Department, Office of the Assistant Secretary of Preparedness and Response (ASPR), for the
FFY2011 program of hospital preparedness.

The purpose of the funding is to ensure that the Mass Decontamination Units (MDU) assigned to your
department will be maintained in a state of readiness in the event of an emergency. All 72 fire
departments in the Commonwealth that have been assi gued the decontamination units have been
requested to participate. We request your continued participation in collaborating with the specified
hospital(s) in your region, to ensure timely availability of mass decontamination response.

For this ninth allocation of funding, there are five tasks to be completed, and these tasks are outlined in
the enclosed Scope of Services which details the work to be performed under this contractual agreement.
Upon approval of the contractual agreement by the Department of Public Health, payment will be made
in full, and expended for tasks completed prior to June 30, 2012,

You will note a change in the contractual agreement presented to you this year, which are unlike prior
year’s agreements. The duration is expressed as being effective through June 30, 201 6, yet these funds
provided currently are for a single year and must be liquidated by June 30, 2012. Future allocation of
funding and the rate that will be paid to your department will be subject to award/appropriation of
funding from ASPR to MDPH for this same purpose. For future allocation, you will be notified via
letter in lieu of the standard contractual agreement documents, thus eliminating the need for further
contractual agreement signing for your receipt of future funding for this purpose.

Funding that is made available to DPH from ASPR/HPP will support the field deployment and effective
implementation of the decontamination units assigned to fire departments as “hospital protection units”
as well as those assigned as “fire district” units. The enclosed contractual agreement will provide



additional needed resources to fire departments in each community. Your fire department for this ninth
year, will receive $2,000 for each Mass Decontamination Unit (MDU) assigned to you, by committing
to the completion of five tasks by June 30, 2012.

The Authorized Signatory’s signature is required on the enclosed contractual agreement documents and
will engage your department to complete the tasks identified, and allow payment to be made.

The following is a list of the enclosed documents:

1. Commonwealth of Massachusetts Standard Contractual Form: signature and actual date signed
required;

2. Contract Form Instructions: enclosed as reference only; :

3. Contractor Authorized Signatory Listing: You must prepare a new contractor authorized
signatory listing for the person or persons authorized to engage your department in contractual

-agreements ~ preparation of document and signature required;

4. Commonwealth of Massachusetts Invoice, Form PV Payment Voucher: signature required:

5. Commonwealth of Massachusetts Terms and Conditions: enclosed as reference only, a signed
copy is on file from previous agreement(s) executed with the Commonwealth; :

6. Other Required Terms, Procurement Exceptions - additional terms for services that are procured

~ via waiver, as these services have been procured and via Waiver #21916;

7. Scope of Services: outlines performance requirements for receipt of this ninth allocation of
MDPH/ASPR HPP funds: enclosed as reference; }

8. Fiscal Conditions/Budget: identifies the planned costs to be incurred and expended by June 30,
2012,

9. Reporting Requirements: outlines requirement to report actual expenditures accomplished and
submit report by September 30, 2012; :

10. Notice of Intent and Waiver of Competitive Procurement #21916: enclosed as reference;

11. Allocation Plan for this year’s award by fire department and number of MDU.

Please sign and return the enclosed documents in their entirety to the attention of Kristen Heffernan,
Contract Manager, ASPR Hospital Preparedness Program, 250 Washington Street, 1st Floor, Boston,
MA 02108, no later than February 3, 2012. Upon receipt, approval will be sought, and payment in full
will occur. There are strict deadlines that must be met for this allocation of funding and therefore, your
compliance with the return deadline is requested. If you have any questions or require additional
information relative to this paperwork to allocate the ninth allocation of funding, please contact Kristen
Heffernan via e-mail: Kristen Heffernan@state.ma.us or via telephone: (617) 624-5083. Programmatic
questions may be directed to Thomas O’Connell, Massachusetts Department of Fire Services via email

Thomas.QConnell@state.ma.us or (978) 567-3158.

Thank you for your continued participation in this important initiative.
Sincerely,

Mary E. Clark, JD, MPH
Director, Emergency Preparedness Bureau
Massachusetts Department of Public Health

Attachments (11)



COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

fThisform is jointly issued and published by the Executive Office for Administration and Finance (ANF). the Office of the Comptroller (CTR) and the Qperational Services

Division (OSD) as the default contract for all Commonwealth Departments when another form is not prescribed by regulation or policy. Any changes to the official printed
language of this form shall be void. Additional non-conflicting terms may be added by Attachment. Contractors may not require any additional agreements, engagement latters, contract
forms or other additional terms as parf of this Contract without prior Department approval. Click on hyperiinks for definitions, instructions and legal requirements that are incorporated by

reference info this Contract. An electronic copy of this form is available at WWW.Mass qoviose under Gu_i@ie For‘\_/idoﬁs - Forms or www.mass.gov/osd under OSD Forms.
CONTRACTOR LEGAL NAME: COMMONWEALTH DEPARTMENT NAME: Department Of Public Health
City Of Gloucester MMARS Department Code: DPH
{and dibla): ) )
Legal Address: (W-9, W-4,T&C): Business Mailing Address:
9 Dale Ave Ste 9, Gloucester, MA 019303000 250 Washington St., Boston, MA 02108
| Contract Manager: Interim-Chief Philip S, Dench. : Billing Address (if different):
E-Mail: pdench@ci.gloucester.ma.ug Contract Manager: Jane Guilfoyle
Phone: 978-281-9760 lFax: 978-281-9822 E-Mail: Jane.Guilfoyle@state.ma.us
Contractor Vendor Code: VCE000192096 Phone: 617-624-5274 ' Fax: 617-624-5729
Vendor Code Address ID (e.g. “AD001”): ADQO1. MMARS DocID(s): INTF6207P01W21916393
(Nte: The Address Id Must be set up for EFT payments.) RER/Progurement or Other I Number: W21916
X NEW CONTRACT __ CONTRACT AMENDMENT
PROCUREMENT OR EXCEPTION TYPE: (Check one option only) Enter Current Contract End Date Prior to Amendment. 20,
_ Statewide Contract (OSD or an OSD-designated Depariment) Enter Amendment Amount: §_____ {or "no change”)
_Collsctive Purchase {Attach OSD approval, scope, budget) AMENGMENT TYPE: (Check one option only. Attach details of Amendment changes.)
X Department Procurement (includes State or Federal grants 815 CMR 2.00) . Amendment to Scone or Budget (Attach updated scope and budget)
~ E@m‘\gfcgnif: Rci?“:risf%?faiﬁ? l?sfgf?craﬁirgr?:g?n;rir:rzgzz;)gi%sgg&egggt‘On) __ Interim Coﬂntract (Attach justification for Interim Contract and updated scope/budgef)
— Lontract Emplovae (Attach Employment Status Form, scope, budgat) — Contract Emplovee (Atiach any updates to scope or budge) :
- Legislative/l.egal or Other: (Attach authorizing language/justification, scope and | ___ LeglslativelLegal or Other: (Attach authorizing languagefjustification and updated
budget) : scope and budget)

The following COMMONWEALTH TERMS AND CONDITIONS (T&C) has been execuied, fited with CTR and is incorporated by reference into this Contract.
X Commonwealth Terms and Conditions _ Commonwesaith Terms afd Conditions For Human and Social Services

COMPENSATION: (Check ONE opfion): The Department certifies that payments for authorized performance accepted in accordance with the terms of this Contract wil be supported
inthe state accounting system by sufficlent appropriations or other non-appropriated funds, subject to infercept for Commonwealth owed debts under 815 CMR 9.00.
X Rate Contract (No Maximum Obligation. Attach detalls of all rates, units, calculations, conditions or terms and any changes If rates or terms are being amended.)

. Maximum Obligation Contract Enter Total Maximum Obligation for total duration of this Contract {or new Total i Contract is being amended). § .

PROMPT PAYMENT DISCQUNTS (PPD): Commenwealth payments are issued through EFT 45 days from invoice receipt. Contractors requesting accelerated payments must
identify a PPD as follows: Payment issued within 10 days ___% PPD; Payment issued within 16 days ____ % PPD; Payment issued within 20 days ___ % PPD; Payment issued
within 30 days ___% PPD. If PPD percentages are left blank, identify reason: . agree fo standard 45 day cycle ___statutory/legal or Ready Payments (G.L. ¢. 29, § 234); X
only initial payment (subsequent payments scheduled fo support standard EFT 45 day payment cycle. See Erompt Pay Discounts Policy.)
BRIEF DESCRIPTION OF CONTRACT PERFORMANCE or REASON FOR AMENDMENT: {Enter the Contract title, purpose, fiscal year(s) and a detalled description of the scope
of performance or what s being amended for a Contract Amendment. Attach al supporfing documentation and justifications,)

Grants To Public Entities Fire Depts with Mass Decontamination Units {MDU}

ANTICIPATED START DATE: (Complete ONE option only) The Department and Contractor certify for this Contract, or Gontract Amendment, that Contract obligafions:
— 1. may be incurred as of the Effective Date (iatest signature date below) and no obligations have been incurred prior to the Effective Date,
X 2. may be incurred as of 02123 ,20 12, a date LATER than the Effective Date below and no obligations have been incurred prior to the Effective Date.

- 3. wereincurredas of __,20__, a date PRIOR to the Effective Date below, and the parties agree that payments for any obligations incurred prior to the Effective Date are
authorized to be made either as sefflement payments or as authorized reimbursement payments, and that the detalls and circumstances of all obligations under this Contract are
attached and incorporated into this Contract, Acceptance of payments forever releases the Commonwealth from further claims refated to these obfigations,

CONTRACT END DATE: Contract performance shall terminate as of 06/30 » 2018 , with no new obligations being incurred after this date unless the Contract is properly amended,
provided that the terms of this Contract and performance expectations and obligations shall survive s termination for the purpose of resolving any claim or dispute, for completing
any negotiated terms and warranties, to allow any close out or transliion performance, reporting, invoicing or final payments, or during any lapse between amendments,

CERTIFICATIONS: Notwithstanding verbal or other representations by the parties, the “Effective Date” of this Contract or Amendment shall be the latest date that this Contract or
Amendment has been executed by an authorized signatory of the Contractor, the Department, or a later Contract or Amendment Start Date specified above, subject to any required
approvals. The Contractor makes all cerfifications required under the attached Coniractor Cerlifications (incorporated by reference if not attached hereto} under the pains and
penalties of perjury, agress to provide any required documentation upon request to support compiiance, and agrees that all terms governing performance of this Contract and doing
business in Massachusetts are attached or incorporated by reference herein according to the following hisrarchy of document precedence, the applicable Commonwealth Terms and
Conditions, this Standard Contract Form including the Instructions and Cortractor Certifications, the Request for Response (RFR) or other solicitation, the Contractor's Response,
and additional negotiated terms, provided that additional negotiated terms will take precedence over the relevant terms In the RFR and the Contractor's Response only Iif made using
the process outlined in 801 CMR 21.07, incorporated herein, provided that any amended RFR or Response terms result in best vaiue, lower costs, or a more cost effective Contract,

AUTHORIZING SIGNATURE FOR THE CONTRACTOR: AUTHORIZING SIGNATURE FOR THE COMMONWEALTH:

X . Date: . X: . Date: .
(Signature and Date Must Be Handwritten At Time of Signature) * {Signature and Date Must Be Handwritten At Time of Signature)

Print Name: : Print Name: Toni Gustus .

Print Title: . Print Title:.___Director, Purchase of Service Office .

(Issued 06/27/2011) Page 1.0f 5,



COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

INSTRUCTIONS AND CONTRAGTOR CERTIFICATIONS

The following instructions and terms are incorporated by reference and apply to this
Standard Contract Form, Text that appears underlined indicates a “hyperlink” fo an Internat
or bookmarked site and are unofficial versions of these documents and Departments and
Contractors should consult with their legal counsel to ensure compliance with all legal
requirements. Using the Web Toolbar will make navigation between the form and the
hyperlinks easier. Please note that not all applicable laws have been cited.
CONTRACTOR LEGAL NAME (AND D/BIA). Enter the Full Legal Name of the
Contractor's business as It appears on the Contractors W-9 or W-4 Form (Contract
Employees- only) and the applicable Commonwealth Terms and Gonditions If Contractor
also has a "doing business as” (d/b/a) nams, BOTH the legal name and the “d/b/a’ hame
must appear in this saction. ‘

Contractor Legal Address: Enter the Legal Address of the Contractor as it appears on
the Contractor's W-9 or W-4_Form (Contract Employses only) and the applicable
Commonwealth Terms and Gonditions, which must match the legal address on the 1099
table in MMARS (or the Legal Address in HRICMS for Contract Employes).

Contrastor Contract Manager: Enter the authorized Contract Manager who will be
responsible for managing the Contract. The Contract Manager should be an Authorized
Signatory or, at a minimum, a person designated by the Contractor to represent the
Contractor, receive legal nofices and negotiate ongoing Contract issues. The Contract
Manager Is considered "Key Personne!" and may not be changed without the prior written
approval of the Depariment. If the Confract is posted on Comm-PASS, the Contract
Manager must be listed on the Vendor Section tab.

Contractor EMail Address/PhonefFax: Enter the elactronic mail {e-mall) address,
phone and fax number of the Contractor Contract Manager, This information must be kept
aurrent by the Contractor fo ensure that the Depariment can contact the Contractor and
provide any required legal notices. Notice recsived by the Contract Manager {with
confirmation of actual receipt) through the listed address, fax numbet(s} or electronic mail
address will meet any written legal notice requirements.

Contractor Vendor Code: The Department must enter the MMARS Vendor Gode
assigned by the Commonwealth. If a Vendor Code has not yet been assigned, lsave this
space blank and the Depariment will complete this section when a Vendor Code has been
assigned. The Department is responsible under the Vendor File and W-Os Policy for
verifying with authorized signatories of the Contractor, as part of contract execution, that
the legal name,” address and Federal Tax Identification Number (TIN) in the Contract
documents match the state accounting system.

Vendor Gode Address 1D (e.g., “ADO0T") The Depariment must enter the MMARS
Vendor Code Address Id Idenfifying the payment remittance address for Contract
payments, which MUST be set up for EFT payments PRIOR to the first payment under the
Contract in accordance with the Bl Paving and Vendor Fila and W-9 policies.
COMMONWEALTH DEPARTMENT NAME: Enter the full Department name with the
authority to obligate funds encumbered for the Cantract,

Commonwealth MNMARS Alpha Department Code: Enter the three (3) letter MMARS
Code assigned to this Commonwealth Depariment in the stafe accounting system.
Department Business Mailing Address: Enfer the address where all formal
‘correspondence to the Department must be -sent, Unless otherwise specified in the
Contract, legal notice sent or received by the Department's Contract Manager (with
confirmation of actual receipt) through the listed address, fax number(s) or electronic mail
address forthe Contract Manager will meet any requirements for legal notice.
Departiment Billing Address: Enter the Blling Address or email address if invoices must
be sent to a different location. Bifing or confirmation of delivery of performance issues
should be resolved through the listed Contract Managers.

Department Gontract Manager: Identify the authorized Contract Manager who will be
responsible for managing the Contract, who should be an authorized signatory or an
employee designated by the Department to represent the Department to receive legal
notices and negotiate ongoing Confract issues.

Department E-Mail Address/PhonelFax: Enter the electronic mail {e-malf) address,
phone and fax number of the Department Contract Manager, Unless otherwise specified in
the Contract, legal notice sent or received by the Contract Manager {with confirmation of
actual receipt) through the listed address, fax numbet(s} .or electronic mail address wif
maeet any requirements for written nofice under the Contract.
MMARS Document ID(s): Enter the MMARS 20 character encumbrance fransaction
number associated with this Contract which must remain the same for the life of the
Contract. If multiple numbers exist for this Contragt, identify alf Doc Ids.
RFR/Procurement or Other I Number or Name:  Enter the Request for Response
(RFR} or other Procurement Reference number, Contract D Number or other
referencefiracking number for this Contract or Amendment and will be entered into the
Board Award Field in the MMARS encumbrance transaction for this Contract.

Complete this section ONLY if this Contract is brand new. {Compiete the-
CONTRACT AMENDMENT section for any material changes to an existing or an
expired Contract, and for exercising options fo renew or annual confracts under a
multi-year procurement or grant program.)

PROGUREMENT OR EXCEPTION TYPE: Check the appropriate type of procurement or
exoeption for this Contract. Only one option can be selecled. See State Finance Law and
General Requirements, Acquisition Policy and Fixed Assefs, the Commadities and
Services Policy and the Procurement Information Center {Department Contract Guidangs)
for details.

Statewlde Contract (OSD or an O8D-designated Department). Check this option for a
Statewide Contract under OSD, or by an OSD-designated Department,

Collective Purchase approved by 08D, Check this option for Contracts approved by
OS8O for collective purchases through federal, state, local government or other entities.

Department Contract Procurement. Check this option for a Department procurement
including state grants and federal sub-grants under 815 CMR 2,00 and State Grants and
Federal Subarants Poliy, Departmentat Master Agreements (MA). If mult-Deparfment
user Confract, identify multi-Department use is aflowable In Brief Description.

Emargency Cotifract. Check this option when the Department has determined that an
unforeseen crisis or incident has arisen which requires or mandates Immediate purchases
to avold substential harm to the functioning of goverment or the provision of necessary or
mandated services or whenaver the health, welfare or safsty of clients or other persons or
serlous damags fo property is threatened.

Contract Employee. Check this oplion when the Department requires the performance of
an Individual Contractar, and when the planned Contract performance with an individual
has been classified using the Employment Status Form (prior to the Contragtor's selection)
as work of a Confract Employes and not that of an Independent Contractor.
Legistative/Legal or Other. Check this option when legisiation, an existing legal
obligation, prohibition or other circumstance exempts or prohibits a Contract from being
compstitively procured, or identify any other procurement exception not already listed,
Legisiative “earmarks” exempt the Contract solely from procurement requirements, and all
other Contract and stafe finance laws and policies apply. Supporting documentation must
be attached to explain and justfy the exemption. .

GONTRACT AMENDMENT (Right Side of Form)

HEW CONTRALTS (left side of Formy;

Gomplete this section for any Contract being renewed, amended or to confinue a lapsed
Contract. All Contracts with avallable options to renew must be amended refarencing the
original procurement and Confract doc ids, since all continuing contracts must be
maintained in the same Contract file {even if the underlying appropriation changes each
fiscal year.) "See Amendments, Suspensions, and Termination  Paliey.)

Enter Current Contract End Dafe: Enter the termination date of the Current Contract
being amended, even if this date has already passed. {Note: Current Start Date is not
requested singe this date does not change and is already recorded in MMARS)

Enter Amendment Amount: Enter the amount of the Amendment increase or decrease to
a Maximum Obligation Contract. Enter “no change' for Rate Contracts or i no change.

AMENDMENT TYPE: Identify the type of Amendment being done. Documentation
supporting the updates fo performance and budget must be attached, Amendment to
Scope or Budget. Check this option when renewing a Contract or executing any
Amendment (‘material change” In Contract terms) even If the Contract has lapsed. The
parties may negofiate a change In any element of Contract performance or cost identified
in the RFR or the Contractors response which resulls in lower costs, or a more cost-
sffective or better value performance than was presented in the original selected respanse,
provided the negofiation results in a better value within the scope of the RFR than what
was proposed by the Contractor in the original selected response. Any “maferial’ change
in the Contract terms must be memoralized in a formal Amendment even If a
corresponding MMARS transaction Is not needed to support the change. Additional
negotiated terms will take precedence over the relevant terms in the RFR and the
Contrastors Response only if made using the’ process outlined in 801 CMR 2107,
incorporated herein, provided that any amended RFR or Response terms result in best
value, lower costs, or a more cost effective Contract, '

Interim Contracts. Check this option for an Interim Contract fo prevent a lapse of Contract
periermance whenever an existing Contract is being re-prosured but the new procurement
has not been completed, to bridge the gap during implementation between an expiring and
& new progurement, or to contract with an interim Contractor when a current Contractor is
unable to complete full performance under a Contract.

Contract Employes. Check this option when the Depariment requires a renewal or other
amendment to the performance of a Contract Employee,

LegisiativelLegal or Other. Check this option when legislation, an existing: legal
obligation, prohibition or-other circumstance exempts or prohibits & Confract from being
competifively procured, or identify any other procurement exception not already listed.
Legislative “sarmarks’ exempt the Contract solely from procurement requirements, and alt
other Confract and state finance laws and policies apply. Attach supporting documentation
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COMMONWEALTH OF MASSACHUSETTS ~ STANDARD CONTRACT FORM

to explain and justify the exemption énd whether Contractor selection has been publicly
posted,

payments require justiﬁcation and must be undsr same encumbranse and chiect codes as
the Contract payments. Performance dates are subjectto Gl.c4, §9.

COMMONWEALTH TERMS AND CONDITIONS

CONTRACT END DATE

'ldentify which Commonwealth Terms and Conditions the Contractor has exacuted and is

incorporated by reference into this Contract. This Form is signed only once and recorded

on the Vendor Customer Fils (VCUST). See Vendor File and W-0s Policy,
B COMPENSATION

Identify if the Contract is a Rate Contract (with no stated Maximum Obligation) or-a
Maximum Obligation Contract (with a stated Maximum Obligation) and identify the
Maximum Obligation. If the Contract Is being amended, enter the new Maximum
Obligation based upon the increase or decreasing Amendment, The Total Maximum
Obligation must reflect the total funding for the dates of service under the coniract,
including the Amendment amount i the Contract is being amended. The Maximum
Obligation must match the MMARS encumbrance. Funding and allotments must be
verified as avallable and encumbered priof to incurring obligations. If a Contract includes
both a Maximum Obligation component and Rate Confract component, check off both,
specific Maximum Obligation- amounts or amendad amounts and Attachments must clearly
outline the Contract breakdown to match the encumbrance.

PAYHENTS AND PROMPT PAY DISCOUNTS

Payments are processed within a 45 day payment cycle threugh EFT In accordance with
the Commonwealth Bil Paying Policy for investment and cash flow purposes,
- Departments may NOT negotiate accelerated payments and Payees are NOT eniifled fo
accelerated payments UNLESS -a prompt payment discount (PPD} is provided to support
the Commonwealth's loss of investment earnings for this earlier payment, or unless a
payments is legally mandated fo be made In less than 45 days ‘(e.g., construction
contracts, Ready Payments under G.L. ¢. 20, 5. 23A). See Prompt Pay Discounts Folioy,
PPD are identified as a percentage discount which will be automatically daducted when an
accelerated payment is made. Reduced contracts rates may not be negotiated to replace a
PPD, [ PPD fields are left blank please identify that the Contractor agrees fo the standard
45 day oycle; a statutoryfiegal exemption such as Ready Payments (G.L. ¢. 29, § 234); or
only an initial accelerated payment for reimbursements or start up costs for a grant, with
subsequent payments scheduled to support standard EFT 45 day payment cycle. Finanelal
hardship is not a sufficient justification 1o accelerate cash flow for all payments under a
Contract. Inifia grant or contract payments may be accelerated for the first invoice or iriftial
grant installment, but subsequent periodic instaliments or invoice payments should be
scheduled fo support the Payee cash flow needs and the standard 45 day EFT payment
cycle in accordance with the BIl Paying Policy. Any accelerated payment that doss not
provide for a PPD must have a legal justification in Contract file for audit purposes
explaining why accelerated payments were allowable without a PPD,

The Depariment must enter the date that Contract performance will terminate. If the
Contract Is being amended and the Contract End Date is not changing, this date
must be re-entered again here. A Contract must be signed for af least the inifial duration
but not fonger than the period of procurement fisted in the RFR, or other solicitation
document {if applicable). No new performance is aflowable beyond the end date without
an amendment, but the Department may allow a Contractor to complete minimal close out
performance obligations if substantial performance has been made prior to the termination
date of the Contract and prior to the end of the fiscal year in which payments are
appropriated, provided that any close out performance is subject to appropriafion and
funding limits under state finance law, and CTR may adjust encumbrances and payments
in fhe state accounting systern fo enable final close out payments. Performance dates are -

subjectto.G.L..c4. § 9.

CERTIFICATIONS AND EXECUTION

See Department Head Slanature Authorization Policy and the Contractor Authorized
Slanatory Listing for policies on Contractor and Depariment signafures,

Authorizing Signature for ContractoriDate: The Authorized Contractor Signatory must
{in their own handwriting and in ink) sign AND enter thedate the Contract is signed. See
section above under “Anticipated Contiact Start Date”. Acceptance of payment by the
Contractor shall walve any right of the Contractor to claim the Confrac/Amendment is not
vafid and the Contractor may not vold the Confract. Rubber stamps, typed or other
images are not acceptable. Proof of Contractor signature authorization on a Contractor
Authorized Sanatory Listing may be required by the Department if not already on file,
Contractor Name /Title: The Contracior Authorized Bignatory's name and fifle must
appear legibly as it appears on the Contractor Authoized Signatory Listing,
Authorizing Signatisre For Gommonwealth/Date: The Authorized Department Sianatory
miust {in their own handwiiting and in ink) sign AND enter the dats the Confract fs signed.
Ses section above under “Anficipated Start Date’. Rubber stamps, typed or other
images are not accepted. The Authorized Signatory must be an employee within the
Depariment legally responsible for the Contract. See QepartmentHead Signatuse
Authorization. The Department must have the legislative funding appropriated for all the
costs of this Contract or funding allocated under an approved: interdepartmental Service
Agreement (ISA). A Department may not contract for parformance to be delfivered to or by
another state department without specific legislative authorization {unless this Contract is a
Statewide Confract). For Contracts requiring Secretariat signoff, evidence of Secratariat
signoff must be included in the Contract file, ‘

Department Name /Title: Enter the Authorized Signafory’s name and title legibly.

BRIEF DESCRIPTION OF CONTRACT PERFORMANCE

CONTRACTOR CERTIFICATIONS AND LEGAL REFERENCES

Enter a brief description of the Contract perfarmance, project name andfor other identifying
information for the Contract to specifically identify the Contract petformance, match the
Contract with attachments, determine the appropriate expenditure code (as listed in the
Expenditure Classification Handbogk) or to identify or clarify imporant information related
to the Contract such as the Fiscal Year(s) of performance {ex. "FY2012" or "FY2012-14").
Identify seftlements or other exceptions and attach more detailed justification and
supporting documents. Enter "Multi-Dapariment Use” If other Departments can access
procurement. - For Amendments, identify the purpose and what items are being amended.
Merely stafing "see attached” or referencing attachments without a namative description of
performance s insufficlent,

ANTICIPATED START DATE

The Department and Confractor must certify WHEN obligations under this
Contract/Amendment may be incurred. Option 1 is the default option when performance
may begin as of the Effective Date (latest signature date and any required approvals), f
the parties want a new Confract or renewal to begin as of the upcoming fiscal year then fist
the fiscal year(s) (ex. 'FY2012" or "FY2012-14%) in the Brief Deseription section,
Performance starts and encumbrances refiect the default Effegtive Date (it no FY is listed)
or the later FY start date (if a FY is listed). Use Option 2 only when the Contract will be
signed well in advance of the start date and identify a specific future start date. Do not use
Option 2 for a fiscal year start unless # is certain that the Contract will be signed prior to
fiscal year, Option 3 is used in lleu of the Setflement and Release Form when the
Contract/Amendment is signed late, and obligations have already been incurred by the
Contractor prior 1o the Effective Date for which the Department has either requested,

accepled or deemed legally efigible for reimbursement, and the Contract includes’

supporting documents justifying the performance or proof of eligibility, and approximate
costs. Any obligations incurred outside the scope of the Effective Date under any Option
listed, even if the incorrect Option is selected, shall be automatically deemed a seftlement
included under the terms of the Contract and upon payment to the Contractor wili release
the Commonwealth from furher obligations for the identified performance, All settlement

Notwithstanding verbal or other representations by the parties, the “Effective Date” of this
Contract or Amendment shall be the Iatest date that this Contract or Amendment has been
executed by an authorized signatory of the Contractor, the Department, or a later Contract
or Amendment Start Date specfied; subject fo any required approvals, The Contractor
makes all cerfffications -required under this Contract under the pains and penalties of
perjury, and agrees fo provide any required documentation upon request to support
compliance, and agrees that all terms governing performance of this Contract and doing
business in Massachusetts are attached or incorporated by reference herein;

Commonwealth and Contractor Ownership Rights. The Contractor certifies and agrees
that the Commonwealth is entitied to ownership and possession of all “deliverables’
purchased or developed with Contract funds. A Department may not relinquish
Commonwealth rights to deliverables nor may Contractors sell products developed with
Commonwealth resources without just compensation. The Contract should detail all

Commonwealth deliverables and ownership rights and any Contractor proprietary rights.

Qualifications. The Contractor certifies it is qualiied and shall at all fimes remain qualified
to perform this Contract; that performance shall be limely and meet or exceed industry
standards for the performance required, including  obtaining requisite licenses,
registrations, .permits, resources for performance, and sufficient professional, liabillty; and
other appropriate insurance to cover the performance, If the Contractor is & business, the
Contractor certifies that it is listed under the Secretary of State's website as licensed to do
business in Massachusetts, as required by law.

Business Ethics and Fraud, Waste and Abuse Prevention. The Cantractor certifies that
performance under this Contract, in addition to meeting the terms of the Contract, will be
made using ethical business standards and good stewardship of taxpayer and other public
funding and resources to prevent fraud, waste and abuse,

Collusion. The Contractor ceriifies that this Contract has been offered in good faith and
without coltuslon, fraud or unfar trade practices with any other person, that any actions to
avold or frustrate fair and open competition are prohibited by law, and shall be grounds for
rejection or disqualification of a Response or termination of this Contract.
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Public Records-and Access The Contractor shall provide full access fo records related to
performance and compliance to the Department and officials listed under Executive Order
195 and G.L. o 11, 5.12 seven (7) years beginning on the first day after the final payment
under this Contract or such longer period necessary for the resolution of any litigation,
claim, negotiation, audit or other inquiry involving this Contract. Access to view Contractor
records releted to any breach or eliegation of fraud, waste and/or abuse may not be denied
and Contractor can not claim confidentiality or trade secret protections solely for viewing
but not retaining documents. Routine Contract performance compliance reports or
documents related fo any alfeged breach or allegation of non-compliance, fraud, waste,
abuse or collusion may be provided electronically and shall be provided at Contractor's
own expense, Reasonable costs for copies of non-routine Contract related records shal!
not exceed fhe rates for public records under 950 C.MR, 32.00. - .

Debarment. The Contractor certifies that nelther # not any .of its subcontractors are
currently debarred or suspended by the federal or state government under any law or
regulation including, Executive Order 147: G.L. ¢. 20,5, 29F G.L. ¢30; 8 39R, G.L. ¢.149.§
27C, 6L 0149, §44C, G.L 149, 81488 and G.L ¢ 152. 5. 250,

Applicable Laws, The Contractor shalf comply with all applicable state laws and
regulations including but not fimited to the applicable Massachusetts General Laws; the
Offiicial Code_of Massachusetts Requlations: Code of Massachusefts Regulations
{unofficial); 801 CMR_21.00 (Procurement of Commodity and Service Procurements,
Including Human and Social Services); 815 CMR 2.00 (Grants and Subsidies); 808 CMR

100 (Compliance, Reporiing and Auditing for Human And Sacial Services); AICPA

e
pending. against the Contractor or any of s officers, directors, employees, agents, o
subcontractors, including any potential conflicts of interest of which the Contractor has
knowledge, or leams of during the Contract term. Law firms or Aftorneys providing legal
services are required .fo identlfy any potential conflict with representation of any
Department dlient in accordance with Massachusetis Board of Bar Overseers (BBO) rules.

Foderal Anti.Lobbying and Other Federal Requirements. If recelving federal funds, the
Contractor cerlifies compliance with federal antl-lobbying requirements inciuding 31 USG
1352; other federal requirements; Execifive Order 11246: Air Poliution Act: Faderal Water
Pollution Control Act and Fedsral Employment Laws.

Protection of Personal Data and Information. The Contractor certifies that all steps will
be taken to ensure the security and confidentiality of all Commonwealth data for which the
Contractor becomes a holder, either as part of performance or inadvertently duting
performance, with special attention to restricting access, use and disbursement of personal
data and information under G.L, ¢, 93H and ¢, 664 and Executive Order 504. The
Contractor is required fo comply with G.L. ¢. 931 for the proper disposal of afl paper and
electronic media, backips or systems containing personal data and information, provided
further that the Contractor is required to ensure that any personal data or information
transmitted electronically or. through a portable device be properly encrypted using (at a
minimum) Information_Technology Division (ITD) Protection of. Sengifive Information,
provided further that any Contractor having accass to credit card or banking information of
Commonwealth customers certifies that the Coniractor is PCI compliant in accordance with
the Payment Card Industry Council Standards and shall provide confirmation compliance

Standards; confidenfiality of Department records under GlL. ¢ BB8A and the
Massachusetts Congtitution Arficle XVill If applicable.

Involces, The Contractor must submit invoices in accordance with the terms of the
Contract and the Commonwealth Bili Paying Policy. Contractors must be able to reconcile
and properly aftribute concurrent payments from multipte Departments. Final invoices in
any fiscal year must be submitted no later than August 15t for performance made and
received (goods delivered, services completed) prior to. June 30% in order to make
payment for that performance prior to the close of the fiscal year to prevent reversion of
appropriated funds. Failure fo submit timely invoices by August 155 or other date listed in
the Contract shall authorize the Department fo issue an esfimated payment based upon
the Department's determination of performance delivered and accepted. The Contractor's
accaptance of this estimated payment releases the Commonwealth from further claims for
these invoices. If budgetary funds revert due to the Contractor's fallure to submit timely
final invoices, or for disputing an estimated payment, the Department may deduct a penalty
up fo 10% from any final payment In the next fiscal year for failure to submit fimely invoices.
Payments Subject To Appropriation. Pursuant fo Gl.c. 29§26, §27 and § 29,
Deparfments are required fo expend funds only for the purposes set forth by the
Legisiature and within the funding limits established through appropriation, allotment and
subsidiary, including mandated allotment reductions triggered by G.L. ¢. 29, § 9C, A
Department cannot authotize or accept performance in excess of an existing appropriation
and allotment, or sufficient non-appropriated available funds. Any oral or written
representations, commitments, or assurances made by the Depariment or any other
Commonwealth "representalive are not binding. The Commonwealth has no legal
obligation to compensate & Confractor for performance that is not requested and is
intentionally delivered by a Contractor outside the scope of a Confract, Contractors should
verify funding prior to beginning performance.

Intercept. Contractors may be registered as Customers In the Vendor file if the Contractor
owes a Commonwealth debt. Unresolved and undisputed debts, and overpayments of
Contract payments that are not reimbursed timely shall be subject to Intercept pursuant fo
Gl.c 7A, 5 3 and 815 CMR 8.00. Contract overpayments will be subject to immediate
Intercept or payment offset. The Contractor may not penalize any state Department or
assess late fees, cancel a Contract or other services If amounts are intercepted or offset
due to recoupment of an overpayment, outstanding taxes, child support, ofher overdue
debts or Contract overpayments,

Tax Law Compliance. The Contractor cartifies under the pains and penalties of patjury
tax compliance with Federal tax laws; State tax laws including but not limited to GL. ¢,
62C, G.L. ¢ B2C, 5. 494; compliance with all state tax laws, reporting of employess and
contractors, withhotding and remitting of tax withholdings and child support and s in good
standing with respect fo all state taxes and retums due; reporting of employees and
contractors under G.L. ¢. 62E, withholding and remitting chiid support including G.L. ¢
1194, 5, 12, TIR 05-11; New Indspendent Contractor Provisions and applicable TiRs.
Bankruptey, Judgments, Potential ‘Structural Changes, Pending Legal Matters and
Conflicts. The Contractor cerfifies it has not been in bankruptey and/or receivership within
the last three calendar years, and the Confractor cerfifies that it will immediately notify the
Department in writing at least 45 days prior to filing for bankruptey and/or receivership,
any potential structural change in its organization, or if there is any risk fo the solvency of
the Contractor that may impact the Contractors ability fo timely fulfill the terms of this
Confract or Amendment. The Contractor certifies that at any time during the period of the
Contract the Contractor is required to affirmatively disclose in writing to the Department
Contract Manager the details of any judgment, criminal conviction, investigation or lifigation

during the Contract, provids further that the Contractor shal immediately notiy the
Department in the event of any securty breach including the unauthorized access,
disbursement, use or disposal of personal data or information, and in the event of a
securlty breach, the Contractor shall cooperate fully with the Commonwealth and provide
access to any information necessary for the Commonwealth to respond to the security
breach and shall be fully responsible for any damages assoclated with the Contractor’s
breach including but not imited to G.L., ¢, 214, 5. 3B,

Corporate and Business Filings and Reports. The Confractor certifies compliance with
any cerfification, fiing, reporting and service of process requirements of the Secretary of
the Gommonwealth, the Office of the Attorney General or other Departments as related fo
its conduct of business in the Commonwealth; and with ifs incorporating state (or foreign
entity).

Employer Requirements. Contractors that are employers cerfify compliance with
applicable state and federal employment laws or regulations, including but not fimited to
Gl 5 s 1{Pravailing Wages for Printing and Distribution of Public Documents); GL. ¢
7. 8. 22 (Prevaling Wages for Contracts for Meat Products and Clothing and Apparal};
minimum wages and prevalling wage programs and payments; unemployment insurance
and contributions; workers' compensation and insurance, child labor laws, AGO fair labor
practices; G.L.. ¢ 149 (Labor and Industries); G L, ¢c. 1504 {Labor Relations); G.L. ¢, 151
and 456 CMR 2,00 (Minimum Fair Wages); G L. c. 151A {Empioyment and Training); G. L.
c. 1518 (Unlawful Discrimination); G.L. c_151E (Business Biscrimination); G.L. ¢. 152
{Workers' Compensafion); G.L. ¢.153 {Liability for Injuries); 20 USC ¢, § (Federal Fair
Labor Standards); 20 USC ¢. 28 and the Federal Family and Medica! Laave Act.

Federal And State Laws And Regulations Prohifiting Discrimination including but not
limited to the Federal Equal Employment Oppurtunity (EEQ) Laws the Americans with
Disahlties Adt; 42 U.8.C Sec, 12,101, etseq., the Rehabiltation Act, 29 USC ¢, 16 5. 794:
29 USC ¢. 16.5.701: 29 USC ¢, 14, 623; the 42 USC ¢, 45 (Federal Fair Housing Act); G,
L. 5. 1818 (Unlawful Discrimination); G.l. ¢. 151E (Business Discrimination); the Public
Accommodations Law G.L. ¢ 272, 5. 92A; G.L. ¢ 272, 5. 98 and 98A, Massachusetts
Constitution Artidle CXIV and G.L. ¢ 93. s, 103 47 USC ¢ 5. sc Ml Part il s. 255
(Telecommunication Act; Chapter 149, Seclion 1050, G.L. ¢ 151G, G.L. ¢. 272, Section
924, Section 98 and Section 98A, and G.L. c. 111, Section 1994, and Massachusetts
Disability-Based Non-Discrimination Standards For Executive Branch Enfitles, and related
Standards and Guidance, authorized under Massachusetis Executive Order or any
disabllity-based protection arising from state or federal law or precedent. See also MCAD
and MCAD links and Resources.

Smali Business Purchasing Program (SBPP). A Contracior may be eligible to
participate In the SBPP, created pursuant to Executive Order 5§23, if qualified through the
SBPP SmartBid subscription process at: www.comm-pass.com and with acceptance of the
terms of the SBPP participation agresment, :

Limitation of Liabllity for Information Technology Contracts (and ather Gontracts as
Authorized). The nformation; Technoloay Mandatory Specilications and the IT Acquisttion
Accessibility Confract Language are incorporated by reference into Information Technology
Contracts. The following language will apply to Information Technology contracts in the
U1, ud2, U3, U04, UG0S, U6, U07, Us, LS, U10, U75, U98 object codes in the
Expenditure Classification Handbook or other Contracts as approved by CTR or OSD.
Pursuant to Section 11. Indemnification of the Commonwealth Terms and Conditions, the
term “other damages” shall include, but shall not be fimited to, the reasonable costs the
Commonwealth incurs to repair, return, replace or seek cover (purchase of comparable
subsfitute commodifies and services) under a Contract, "Other damages” shall not include
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damages to the Commonwealth as a result of third party claims, provided, however, that
the foregoing in no way limits the Commonwealth's fight of recovery for personal injury or
property damages or patent and copyright infringément under ' Section 11 nor the
Commonwealth's abllity to join the contractor as a third party defendant. -Further, the term
‘other damages® shall' not include, and in no event shall the contractor be liable for,
damages for the Commonwealth's use of contractor provided products or services, loss of
Commonwealth records, or data {or other intangible praperty), foss of use of equipment,
lost revenue, lost savings or lost profits of the Commonwealth, In no avent shal “other
damages” exceed the greater of $100,000, ot fwo times the value of the product or service
(as defined In the Contract scope of work) that Is the subject of the claim. Section 11 sets
forth the contractor's entire liability under a Confract, Nothing In this section shall limit the
Commonwealth's ability to negotiate higher fimitations of fiabily in & particular Contract,
provided ‘that any such limitation must specifically reference Section 11 of the
Commonwealth Terms and Conditions. In the event the limitation of liability conflicts with
accounting standards which mandate that there can be no cap of damages, the limitation
shall be considered waived for that audit engagement. These terms may be applied to
other Contracts only with prior written confirmation from the Opetational Services Division
or the Office of the Comptrolier. The terms in this Clarification may not be modified.
Notthern Ireland Certification, Pursuant to G.L. ¢, 7 8. 22C for state agencies, state
authorifies, the House of Representatives or the state Senate, by signing this Contract the
Contractor certifies that it does not employ ten or more employees in an office or other
faciifty in Northern Ireland and if the Contractor employs ten or more employees in an offics
or other facility located in Northem lreland the Contractor certifies that it does not
diseriminate in employment, compensation, or the terms, condifions and priviieges of
employment an-account of religious or political befief: and it promotes refigious tolerance
within the work place, and the eradication of any manifestations of religious and other
llegal discrimination; and the Contractor is not engaged in the manufacture, distribution or
sale of firearms, munitions, including rubber or plastic bullets, tear gas, armored vehicles or
military airraft for use or deployment in any activily i Northern Ireland.

Pandemic, Disaster or Emergency Performance. In the event of a serious emergency,
pandsmic or disaster outside the contro! of the Department, the Department may negotiate
emergency performance from the Contractor to address the immediate neads of the
Gommonwealth even if not contemplated under the -original Contract or procurement.
Payments are subject to appropriation and other payment terms.

Conaultant Contractor Certifications (For Consultant Contracts “HH® and NN -and
*U05” object codes subject to G.L. Chapter 29, s. 29A). Contractors must make required
disclosures as part of the RFR Response or using the Consultant Contractor Mandatory

Attorneys. Attorneys or firms providing legal services or representing Commonwealth
Departiments may be subject to G.L, ¢. 30, 5. 65, and i providing lifigation services must be-
approved by the Office of the Attorney General to appear on behalf of a Department, and
shall have & continuing obfigation to notify the Commonwealth of any conflicts of interest
arising under the Contract.

Subeontractor Performance. The Confractor cerfifies full responsibility for Contract
performance, including subcontractors, and that comparable Contract terms will be
included In subcontracts, and that the Depariment will not be required to directly or
indireclly manage subcontractors or have any payment obligations fo subcontractors. .

EXECUTIVE ORDERS

For covered Executive state Depariments, the.Contractor cerifies compliance with
applicable Executive Orders (see also Massachusetts Executive Orders), including but not
limited to the specific orders listed below. A breach during period of a Contract may be
considered a material breach and subject Contraclor fo appropriate monetary or Contract
sanctions. .

Executive Order 481. Prohibifing the Use of Undocumented Workers on State Contracts.
For all state agencies in the Executive Branch, including all executive offices, boards,
commissions, agencies, Departments, divisions, councls, bureaus, and offices, now
existing and hereafter established, by signing this Contract the Contractor certifiss under
the pains and penalties of perjury that they shall not knowingly use undocumented workers
in connection with the performance of this Contract; that, pursuant fo federal requirements,
shall verify the immigration status of workers assigned to a Contract without engaging in
unlawful discrimination; and shall not knowingly or recklessly alter, falsify, or accept aftered
or falsified documents from any such worker

Execufive Order 130. Anti-Boycolt. The Contractor warranis, represents and agress that
during the time this Confract is in effect, nefther i nor any affiiated company, as hereafter
defined, participates in or cooperates with an international boycott (See IRC § 999(b)(3)-
{4), and IRS Audit Guidelines Boycotts) or engages In conduct declared to be unlawful by
GL.c 1518, 8 2. A breach in the warranty, representation, and agreement contained in
this paragraph, without limiting such- other rights as it may have, the Commonwealth shall
be entitied to rescind this Confract. As used herein, an affiiated company shall be any
business entiy of which at least 51% of the ownership interests are directly or indirectly
owned by the Contractor or by 2 person or persons or business enfity or entities directly or
indirectly owning at least 51% of the ownership interests of the Contractor, or which directly
or indirectly owns at least 51% of the ownership interests of the Contractor.

Executive Order 348. Hiring of State Employees By State Contractors Contractor certifies
compliance with both the conflict of Interest law G.L. ¢ 268A specifically s. 5 (f) and this
order; and includes limitations regarding the hiring of state employees by private
companies contracting with the Commonwealth. A privatization contract shall be deemed
to include a specific prohibition against the hiring at any time during the term of Contract,
and for any position in the Contractor's company, any state management employae who is,
was, or will be involved in the preparation of the RFP, the negotiations leading fo the
awarding of the Contract, the degision to award the Contract, andlor the supervision or
aversight of performance under the Contract.

Executive Order 444, Disclosure of Family Relationships With Other State Emplovess.
Each person applying for employment {including Contfract work) within the Executive
Branch under the Governor must discloss in wiiting the names of all immediate family
telated to immediate family by marriage who serve as employees or elected officials of the
Commonwsalth. All disclosures made by applicants hired by the Executive Branch tinder
the Governor stiall be made available for public inspection to the extent permissibie by law
by the official with whom such disclosure has been filed. }
Executive Order 504. Regarding the Security and Confidentiality of Personal Information,
For all Contracts involving the Contractor's aceess to personal information, as defined in
G.k. ¢ 93H, and personal data, as defined in G.L. ¢, 66A, owned or controlled by
Executive Department agencies,

or access to agency systems containing such information
or data (herein collectively “personal information”), Contractor cerifies under the pains and
penaliies of perjury that the Contragior (1) has read Commonwealth of Massachusetis
Exeoutive Order 504 and agrees to protect any and all personal information; and (2) has
reviewed all of the Commonwealth Information Technology Division's _Security
Policies. Notwithstanding any contractual provision o the confrary, in connection with the
Confractor's performance under this Contract, for all state agencies in the Executive
Department, including all executive offices, boards, commissions, agencies, departments,
divisions, counclls, bureaus, and offices, now existing and hereafier established, the
Contractor shall, (1) obtain a copy, review, and comply with the contracting agency's
Information Securlty Program (18P) and any pertinent security guidelines, standards, and
policies; (2) comply with all of the Commonwealth of Massachusetts Information
Technology Division's “Security Policies”) (3) communicate and enforce the contracting
agency's ISP and such Security Policies against all employees (whether such employees
are direct or confracted) and subcontractors: {4) implement and maintain any other
reasonable appropriate securlty procedures and practices necessary to profec! personal
information to which the Contractor s given access by the contracting agency from the
unauthorized access, destruction, use, modification, disclosure or toss; {5) be responsible
for the full or partial breach of any of these terms by its employees (whether such
employees are direct or contracted) or subcontractors during or afler the term of this
Contract, and any breach of these terms may be regarded as a material breach of this
Contrast; (6) in the event of any unauthorized access, destruction, use, modfication,
disclosure or loss of the personal information (collectively referred to as the “unauthorized
use"): () immediately nofify the contracting agency if the Contractor becomes aware of the
unauthorized use; (b) provide full cooperation and access to information necessary for the
contracting agency to determine the scope of the unauthorized use; and (c} provide ful
cooperation and access to information necessary for the confracting agency and the
Contractor to fulfil any nofification requirements. Breach of thess ferms may be regarded
as a material breach of this Contract, such that the Commonwealth may exercise any and
all confractual rights and remedies, including without limitation indemnification under
Section 11 of the Gommonwealth's Terms and Conditions, withholding of paymens,
Confract suspension, or termination. In addition, the Contractor may be subject to
applicable statutory or regulatory penalties, including and without limitation, those imposed
pursuantto G.L. ¢. 83H and under G.L., ¢. 214, § 35 for violations under M.G.L ¢. BBA.

Executive Orders 523, 524 and 526. Executive Order 526 (Order Regarding Non-
Discrimination, Diversity, ‘Equal Opportunity and Affirmative Action which supersedes
Execulive Order 478). Execulive Order 524 (Establishing the Massachusetts Supplier
Diversity Program which supersedes Executive Order 390). Executive Order 523
{Establishing the Massachusetts Small Business Purchasing Program.) All- programs,
acfivities, and services provided, performed, ficensed, chartered, funded, regulated, or
contracted for by the state shall be conducted without unlawiul discrimination based on
race, color, age, gender, ethnicity, sexual orientation, gender identity or expression,
religion, creed, ancestry, national crigin, disability, veteran's status (including Vietnam-era
veterans), or background, The Contractor and any subcontractors may not engage in
discriminatory employment practices; and the Contracior certifies compliance with
applicable federal and state laws, rules, and. regulations governing fair labor and
employment practices; and the Contractor commits to purchase supplies and services from
certified minority or women-owned businesses, small businesses, or businesses owned by
socially or economically disadvantaged persons or persons with disabiliies. These
provisions shal be enforced through the contracting agency, OSD, andlor the
Massachusetis Commission Against Discrimination, Any breach shall be regarded as a
material breach of the contract that may subjsct the contractor to appropriate sanctions.
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COMMONWEALTH OF MASSACHUSETTS
CONTRACTOR AUTHORIZED SIGNATORY LISTING

CONTRACTOR LEGAL NAME :
CONTRACTOR VENDOR/CUSTOMER CODE:

INSTRUCTIONS: Any Contractor (other than a sole-proprietor or an individual contractor) must provide a
listing of individuals who are authorized as legal representatives of the Contractor who can sign contracts and
other legally binding documents related to the contract on the Contractor’s behalf. In addition to this listing, any
state department may require additional proof of authority to sign contracts on behalf of the Contractor, or proof
of authenticity of signature (a notarized signature that the Department can use fo verify that the signature and
date that appear on the Contract or other legal document was actually made by the Contractor’s authorized
signatory, and not by a representative, designee or other individual)

NOTICE. Acceptance of any payment under a Contract or Grant shall operate as a waiver of any defense by
the Contractor challenging the existence of a valid Contract due to an alleged lack of actual authority to

execute the document by the signatory.

For privacy purposes DO NOT ATTACH any documentation containing personal information, such as bank
account numbers, social security numbers, driver’s licenses, home addresses, social security cards or any other
personally identifiable information that you do not want released as part of a public record. The Commonwealth
reserves the right to publish the names and titles of authorized signatories of contractors. :

AUTHORIZED SIGNATORY NAME - TITLE

I certify that I am the President, Chief Executive Officer, Chief Fiscal Officer, Corporate Clerk or Legal Counsel
for the Contractor and as an authorized officer of the Contractor I certify that the names of the individuals
identified on this listing are current as of the date of execution below and that these individuals are authorized to
sign contracts and other legally binding documents related to confracts with the Commonwealth of
Massachusetts on behalf of the Contractor. I understand and agree that the Contractor has a duty to ensure that
this listing is immediately updated and communicated to any state department with which the Contractor does
business whenever the authorized signatories above retire, are otherwise terminated from the Contractor’s
employ, have their responsibilities changed resulting in their no longer being authorized to sign contracts with
the Commonwealth or whenever new signatories are designated.

Date:

Signature
Title: Telephone:
Fax: Email:

[Listing can not be accepted without all of this information completed.]
A copy of this listing must be attached to the “record copy” of a contract filed with the department.

Sensitivity level ~ low
DPH Form: Dec. 28, 2010
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COMMONWEALTH OF MASSACHUSETTS 2
CONTRACTOR AUTHORIZED SIGNATORY LISTING

CONTRACTOR LEGAL NAME :
CONTRACTOR VENDOR/CUSTOMER CODE:

PROOF OF AUTHENTICATION OF SIGNATURE

It is required that Departments obtain authentication of signature for the signatory
who submits the Contractor Authorized Listing.

This Section MUST be completed by the Contractor Authorized Signatory in presence of notary. '
Signatory's full legal name (print or type):
Title:

X

Signature as it will appear on contract or other docurent (Complete only in presence of notary):

AUTI—IENTICATED BY NOTARY OR CORPORATE CLERK (PICK ONLY ONE) AS FOLLOWS:

I, . ' ' (NOTARY) as a notary public certify that I witnessed
the signature of the aforementioned signatory above and I verified the individual's identity on this date:

-, 20

My commission expires on: '
AFFIX NOTARY SEAL

1, _ . (CORPORATE CLERK) certify that I witnessed the
signature of the aforémentioned signatory above, that I verified the individual’s identity and confirm the individual’s
authority as an authorized signatory for the Contractor on this date:

, 20

AFFIX CORPORATE SEAL

Sensitivity level - Jow
DPH Form: Dec. 28, 2010



PAYMENT VOUCHER INPUT FORM

Department/Organization Name
Emergency Preparedness Bureau

Document ID

‘Trans | Dept R/Org Number PV Date Acctg Prd Budget FY

PV |DPH 6207

Action (E) |.  |SchPayDate |OfflLiabActf
(M)

er
R %@M%V..W«HW»&%

Commonwealth of Massachusetts
Office of th

e Co

ptroller

Prepared By: Title: Ki:. Assistant Date:

Entered By: Title: ‘ Date

= el e
Reference Doc ID
LN Trans |Dept |R/Org Number LN Dept | Approp Sub | Org S/Org | Obj Prog TY
01 CcT DPH 6207 W21916 01 DPH 45100404 PP 16207 PO1 4843
Proj/Cl/Gre Actv  |RPTG |Fund |BS Acct | Payment Reference Number Description
v INTF6207P01W21916393 F4510-04041
MSA# |Line# |Disc Dates of Services Quantity Line Amount D |P/F
to ) $2,000
1 hereby certify under penalties of perjury that alf laws HW%_.M Wnozvqwomlrm“vw@mhﬂm MMMN_ gozimbrwﬁ_vﬂw m_.,wwwmm M@:ﬂwwwwac:m thereof have been compixd .smnv and ohserved, INSTRUCTIONS TO VENDORS

-Fill in shaded area
-Direct inquires to state
organization

The undersigned authorized signatory approving this document certifies that this document and any attachments are accurate and complete and
comply with-all applicable general and special laws and regulations.

Approved By: Title; -15¢al Coordinator Date:

Page of
Phone #




This Commonweaith Terms and Conditions form is
jointly issued by the Executive Office for
Administration and Finance (ANF), the Office of the

Comptroller (CTR) and the Operational Services

Division (OSD) for use by all Commonwealth of
Massachusetts (“State”) Departments. and Contractors. Any changes or
electronic alterations by either the Department or the Contractor fo the
official version of this form, as jointly published by ANF, CTR and OSD,
shall be void. Upon exeoution of these Commonwealth Terms and Conditions
by the Contractor and filing as prescribed by the Office of the Comptroller,
these Commonwealth Terms and Conditions will be incorporated by reference
info any Contract for Commodities and Services executed by the Contractor’
and any State Department, in the absence of a superseding law or regulation
requiring a different Contract form. Performance shall include services
rendered, obligations due, costs incurred, commodities and deliverables
provided and accepted by the Department, programs provided or other
commitments authorized under a Contract. A deliverable shall include any
tangible product to be delivered as an eloment of performance under a
Contract. The Commonwealth is entitled to ownership and possession of all
deliverables purchased or developed with State funds, Contract shall mean the
Standard Contract Form issued jointly by ANE, CTR and OSD.

L. Contract Effective Start Date.  Notwithstanding verbal or other
representations by the parties, or an earlier start date indicated in a Contract,
the effective start date- of performance under a Contract shall be the date a
Contract has been exccuted by an authorized signatory of the Contractor, the
Department, a later date specified in the Contract or the date of any approvals
required by law or regulation, whichever is later.

2. Payments And Compensation. The Contractor shall only be compensated
for performance delivered and aceepted by the Department in accordance with
the speoific terms and conditions of a Contract. All Contract payments are
subject to appropriation pursuant to M.G.L. C. 29, §26, or the availability of
sufficient non-appropriated funds for the purposes of a Contract, and shall be
subject to intercept pursuant to M.G.L. C. 74, §3 and 815 CMR 9.00.
Overpayments shall be reimbursed by the Contractor or may be offset by the
Department from future payments in accordance with state finance law.
Acceptance by the Contractor of any payment or partial payment, without any
written objection by the Contractor, shall in each instance operate as a release
and discharge of the State from all claims, liabilities or other obligations
relating to the performance of a Contract.

3. Contractor Payment Mechanism. All Contractors will be paid using the
Payment Voucher System unless a different payment mechanism is required.
The Contractor shall timely submit invoices (Payment Vouchers - Form PV)
and supporting documentation as prescibed in a Contract. The Department
shall review and return rejected invoices within fifieen (15) days of receipt
with a written explanation for rejection. Payments shall be made in
accordance with the bill paying policy issued by the Office of the Comptroller
and 815 CMR 4.00, provided that payment periods listed in a Contract of less
than forty-five (45) days from the date of receipt of an invoice shall be
effective only to enable a Department to take advantage of early payment
incentives and shall not subject any payment made within the forty-five-(45)
day period to a penalty. The Contractor Payroll System, shall be used only for
"Individual Contractors” who have been determined to be "Contract
Employees” as a result of the Department's completion of an Internal Revenue
Service S8-8 form in accordance with the Omnibus Budget Reconciliation Act
(OBRA) 1990, and shall automatically process all state and federal mandated
payroll, tax and retirement deductions.

4. Contract Termination Or Suspension, A Contract shall terminate on the
date specified in a Contragt, unless this date is properly amended in
accordance with afl applicable laws and regulations prior to this date, or unless
terminated or suspended under this Section upon prior written notice to the
Contractor. The Department may terminate a Contract without cause and
without penalty, or may terminate or suspend a Contract if the Contractor
breaches any material term or condition or fails to perform or fulfill any
miaferial obligation required by a Contract, or in the event of an elimination of
an appropriation or availability of sufficient funds for the purposes of a
Contract, or. in the event of an unforeseen public emergency mandating
immediate Department action. Upon immediate notification to the other party,
neither the Department nor the Contractor shall be deemed to be in breach for
failure or delay in performance due to Acts of God or other causes factually
beyond their control and without their fault or negligence. Subcontractor
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failure to perform or price increases due to market fluctuations or product
availability will not be deemed factually beyond the Contractor's control.

5. Written Notice. Any notice shall be deemed delivered and received when
submifted in writing in person or when delivered by any other appropriate
method evidencing actual receipt by the Department or the Contractor, Any
written notice of termination or suspension delivered to the Contractor shall
state the effective date and period of the notice, the reasons for the termination
or suspension, if applicable, any alleged breach or failure to perform, a
reasonable period to cure any alleged breach or failure to perform, if
applicable, and any instructions or restrictions concerning aflowable activities,
costs or expenditures by the Contractor during the notice period.

6. Confidentiality. The Contractor shall comply with M.G.L. C. 664 if the
Contractor becomes a "holder” of "personal data”. The Contractor shall also
protect the physical security and restrict any access to personal or other
Department data in the Contractor’s possession, or used by the Contractor in
the performance of a Contract, which shall include, but is not limited to the
Department's public records, documents, files, softwate, equipment or systems.
7. Record-keeping And Retention, Inspection Of Records. The Contractor
shall maintain records, books, files and other data as specified in a Contract
and in such detail as shall properly substantiate claims for payment under a
Contract, for a minimum retention period of seven (7) years beginning on the
Tirst day after the final payment under a Contract, or such longer period as is
necessary for the resolution of any titigation, claim, negotiation, audit or other
inquiry involving a Contract, The Department shall have access, as well as any
parties identified under Executive Order 195, during thé Contractor’s regular
business hours and upon reasonable prior notice, to such records, including on-
site reviews and reproduction of such records at a reasonable expernse.

8. Assignment. The Contractor may not assign or delegate, in whole or in
part, or otherwise transfer any liability, responsibility, obligation, duty or
interest under a Contract, with the exception that the Comtractor shall be

“authorized to assign present and prospective claims for money due to the

Contractor pursuant to & Coniract in accordance with M.G.L. C. 106, §9-318.
The Contractor must provide sufficient notice of assignment and supporting
documentation to enable the Department .fo verify and implement the
assignment. Payments to third party assignees will be processed as if such
payments were being made directly to the Contractor and these payments will
be subject to intercept, offset, counter claims or any other Depariment rights
which are available to the Department or the State against the Contractor, |

9. Subcontracting By Contractor. Any subcontract entered into by the
Contractor for the purposes of fulfilling the obligations under a Contract tust
be in writing, authorized in advance by the Department anid shall be consistent

‘with and subject to the provisions of these Commonwealth Terms  and

Conditions and a Contract. Subcontracts will not relieve or discharge the
Contractor from any duty, obligation, responsibility or linbility arising under a
Contract. The Department is entitled to copies of all subcontracts and shall not
be bound by any provisions contained in a subcontract to which it is not a
party. ‘ '

10. Affirmative Action, Non-Discrimination In Hiring And Enmployment.
The Contractor shall comply with all federal and state laws, rules - and
regulations promoting fair employment practices or prohibiting employment
discrimination and unfair labor practices and shall not discriminate in the
hiring of any applicant for employment nor shall any qualiffed employee be
demoted, discharged or otherwise subject to discrimination. in the tenure,
position, promotional opportunities, wages, benefits or térms and conditions of
their employment because of race, color, national origin, ancestty, age, sex,
religion, disability, handicap, sexual orientation or for exercising any rights
afforded by law. The Contractor commits to purchasing supplies and services
from certified tninority or women-owned businesses, small businesses ‘or
businesses owned by socially or economically disadvantaged persons or
persons with disabilities.

11. Indemnificgtion. Unless otherwise exempted by Jaw, the Contractor shall
indemnify and hold harmless the State, including the Department, its agents,
officers and employees against any and all claims, liabilities and costs for any
personal injury or property damages, patent or copyright infringement or other
damages that the State may sustain which arise out of or in connection with the
Contractor's performance of a Contract, including but not limited to the
negligence, reckless or intentional conduct of the Contractor, its agents,
officers, employees or subcontractors. The Contractor shall at 1o time be
considered an agent or representative of the Department or the State, After
prompt notification of a claim by the State, the Contractor shall have an
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opportunity to participate in the.defense of such claim
and any negotiated settlement agreement or judgment.
The State shall not be liable for any costs incurred by
the Contractor arising under this paragraph. Any
indemnification of the Contractor shall be subject to
appropriation and applicable law.

12. Waivers. Forbearance or indulgence in any form or manner by a party
shall not be construed as a waiver, nor in any way limit the legal or equitable
remedies available to that party. No waiver by either party of any default or
breach shall constitute a waiver of any subsequent default or breach.

13. Risk Of Loss, The Contractor shall bear the risk of loss for any Contractor
materials used for a Contract and for all deliverables, Department personal or
other data which is in the possession of the Contractor or used by the
Contractor in the performance of a Contract until possession, ownership and
full legal title to the deliverables are transferred to and accepted by the
Department, ’

14. Forum, Choice of Law And Mediation. Any actions arising out of a
Contract shall be governed by the laws of Massachusetts, and shall be brought
and maintained in a State or federal court in Massachusetts which shall have
exclusive jurisdiction thereof The Department, with the approval ‘of the
Attorney  General's Office, and the Contractor may agree to voluntary
mediation through the Massachusetts Office of Dispute Resolution (MODR) of
any Contract dispute and will share the costs of such mediation. No legal or
equitable rights of the parties shall be limited by this Section.

15, Comtract Boilervlute Interpretation, Severability, Conflicts With Law,
Integration. Any amendment or attachment to any Contract which contains
conflicting language or has the affect of a deleting, replacing or modifying any
printed language of these Commonwealth Terms and Conditions, as officially

CONTRACTOR AUTHORIZED SIGNATORY:

COMMONWEALTH TERMS AND CONDITIONS

published by ANF, CTR and OSD, shall be interpreted as superseded by the
official printed language. If any provision of a Contract is found fo be
superseded by state or federal law or regnlation, in whole or in part, then both
parties shall be relieved of all obligations under that provision only to the
extent necessary to comply with the superseding law, provided however, that
the remaining provisions of the Contract, or portions thereof, shall be enforced
to the fullest extent permitted by law. All amendments must be executed by
the parties in accordance with Section 1. of these Commonwealth Terms and
Conditions and filed with the original record copy of a Contract as prescribed
by CTR. The printed language of the Standard Contract Form, as officially
published by ANF, CTR and OSD, which incorporates by reference these
Commonwealth Terms and Conditions, shall supersede any conflicting verbal
or written agreements relating to the performance of a Contract, or attached
thereto, including contract forms, purchase orders or invoices of the
Contractor. The order of priority of documents to interpret a Contract shall be
as follows: the printed language of the Commonwealth Terms and Conditions,
the Standard Contract Form, the Department's Request for Response (RFR)
solicitation document and the Contractor’s Response to the RFR solicitation,
excluding . any language stricken by a Department as unacceptable and
including any negotiated terms and conditions allowable pursuant to law or
regulation,

IN WITNESS WHEREOQF, The Contractor certify under the pains and
penalties of perjury that it shall comply with these Commonwealth Terms
and Conditions for any applicable Contract cxecuted with  the
Commonvwealth as certified by their authorized signatory below:

Print Name:

(signature)

Title:

Date;

(Check One): Organization

Individual

Full Legal Organization or Individual Name:

Doing Business As: Name (If Different);
Tax Identification Number:

Address:

FAX:

Telephone:

INSTRUCTIONS FOR FILING THE COMMONWEALTH TERMS AND CONDITIONS

A “Request for Verification of Taxation Reporting Information” form (Massachusetts Substitute W-9 Format), that contains the Contractor's
correct TIN, name and Iegal address information, must be on file with the Office of the Comptroller. If the Contractor has not previously
filed this form with the Comptroler, or if the information contained on a previously filed form has changed, please fill out 2 W=9 form and
return it attached to the executed COMMONWEALTH TERMS AND CONDITIONS.

If the Contractor is responding to a Request for Response (RFR), the COMMONWEALTH TERMS AND CONDITIONS must be submitted
with the Response to RFR or as specified in the RFR. Otherwise, Departments or Contractors must timely submit the completed and

properly executed COMMONWEALTH TERMS AND CONDITIONS
Office of the Comptroller, 9th Floor, One Ashburton Place, Boston,
Vendor File. Contractors are required to execute and file this form onl

(and the W-9 form if applicable) to the: Payee and Payments Unit,

M4 62108 in order to record the filing of this form on the MMARS
y once.
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OTHER REQUIRED TERMS FOR THIS CONTRACT:

in general, most of the required contractual stiputations are: referenced in the Standard Contract Form and Instructions and the
Commonwealth Terms and Conditions {either version). However, the following provisions also apply fo this contract.

The terms of 807 CMR 21.00: Procurement of Commodities and Setvices (and 808 CMR 1.00: Compliancs, Reporting and Auditing for
Human and Social Services, for purchased human and social services for clients, object codes MM3 and M03) are incorporated by
- reference into this confract. Words used in this contract shall have the meanings defined in 801 CMR 21.00 {and 808 CMR 1.00, if
applicable), ' '

Americans with Disabilities Act (ADA) Contract Compliance
All MM3/MO3 contractors must be in compliance with ADA requirements.
Alternatives’

Contractors may propose alternatives for equivalent, better or more cost effective performance than specified under the original
contract to enable the department to take advantage of enhanced technologies, commodities or services which become available
during the term of the contract. The department will determine if a proposed alternative method of performance achieves substantially
equivalent or better performance.

Best Vaiue Negotiation

The Department and the contractor may negbtiate a change in any element of contract performance or cost specified in the original
contract which results in lower costs or a more cost effective or better value.

Brand Name or Equal

Unless otherwise specified in this contract, any reference to a particular trademark, trade name, patent, design, type, specification,
producer or supplier is not intended to restrict this contract to any manufacturer or proprietor or to constitute an endorsement of any
commodity or service, and the department may consider clearly identified offers of substantially equivalent commodities and services

submitted in response to such reference.
Commonwealth Terms & Conditions

The contractor will be required to execute the applicable Commanwealth Terms and Conditions. Contractors providing MM3/M03
services are required to sign the Commonwealth Terms & Conditions for Human and Social Services. All other contractors must sign
‘the Commonwealth Terms and Conditions. These documents are executed only once by a Contractor and apply to any and all
contracts executed between the Contractor and Departments.

Contract Expansion

If additional funds become available during the conitract duration period, the department reserves the right to increase the ‘maximum
obligation to this contract.

Cost Reimbursement Budget Adjustments

For contractors that are funded through a cost reimbursement budget: DPH will consider for approval line item change requests to cost
reimbursement budgets when the DPH program manager is notified of the change in writing and where there is no change to the
current year obligation, to the maximum obligation of the contract and the change does not materially impact the negotiated scope of
services. If after review the DPH program manager approves the line ftem change, DPH will notify the contractor that the change has
been approved and will forward a revised budget to the contractor refiecting the change. No formal amendment will be required.

CORI Checks

In order to ensure that employees or-other persons regularly providing client or support services in any program or facility of the
Department of Public Health or in vendor agency programs funded by DPH are appropriate for serving in their positions, a Criminal
Offender Record Information (CORI) check shali be performed on candidates for positions in such programs or facilities, as provided in
105 CMR 850.00. ltis the policy of EOHMS and the Department of Public Health that convictions of certain crimes pose an
unacceptable risk fo the vulnerable populations served by the Department of Public Health and its vendor agencies. These regulations
set forth minimum standards. Stricter standards may be set by vendor agencies. .

Debarment

The Contractor assures that the Contractor and any of its subcontractors are not currently debarred or suspended by the federal or
state government under any law or reguiation including, Executive Order 147; G.L. ¢. 29, 5. 29F and G.L. ¢, 152. 5. 25C: and agrees to
notify the Department in the event that the Contractor or any of its subcontractors become debarred or suspended.
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Electronic Funds Transfer (EFT)

- The contractor must agree to participate in the Commonwealth Electronic Funds Transfer (EFT) program for receiving payments. EFTis a
benefit fo both contractors and the Commonwealth because it ensures fast, safe and reliable ‘payment directly to contractors and saves
both parties the cost of processing checks. Contractors are able to track and verify payments made electronically through the Comptrofier’s
Vendor Web system.’ A link fo the EFT application can be found on the OSD Forms page (www.mass.gov/osd). Additional information
about EFT is available on the VendorWeb site (www.mass.gov/osc). Click on MASSfinance.

If the contractor is not currently enrolled in EFT, it will be required to enrolt as a contract requirement by completing and submitting the
Authorization for Electronic Funds Payment Form to this department for review, approval and forwarding to the DPH Accounting Office.
Because the Authorization for Electronic Funds Payment Form contains banking information, this form. and all information contained on
this form, shall not be considered a public récord and shall not be subject to public disclosure through a public records request.

Email Address Required for Contracts

Contracts cannot be processed without a vendor email address entered on the contract form. Organizations or individuals that prefer
not to provide a personal email address may establish an email account using one of the many free email services available (such as
msn.com or google.com). Contractors that do not have a computer or Internet access can use the free access provided at every public
library in Massachusetts.

Emergency Standby Commodities andlbr Services

Due to a declaration of a state of emergency where the safety and well-being of Commonwealth citizens are at rigk, the Commonwealth
of Massachusetts may request specific commodities and/or services from its contractors. Contractors may be called upon to supply
and/or deliver to the Commonwealth on a priority basis such commodities and/or services currently under contract.

Such accommodations may be requested from a contractor during an actual emergency. To accommodate such requests,
contractors may be requested and must make every effort to service these requests from regular sources of supply at the

rates set forth in its contract,

Environmentally Preferable Products and Services

The Department and contractor(s) may negotiate during the contract term to-permit the substitution or addition of Environmentally
Preferable Products (EPPs) when such products are readily available at a competitive cost and satisfy the Department's performance -

needs.
Funds Balance Forward Requirement

Any funds designated in the budget that are unspent in any fiscal year will not be available for expenditure in the subsequent fiscal year
without a formal contract amendment re-authorizing these funds. The maximum obligation of the contract will automatically be reduced

by the amount of the unspent funds from the pricr fiscal year.
Pricing: Price Limitation

The contractor must agree that no other state or public entity customer within the United States of similar size and with similar terms
and conditions shall receive a lower price for the same commodity and service during the coritract period, unless this same lower price
is immediately effective for the Commonwealth. If the Commonwealth believes that it is not receiving this lower price as required by this
language, the contractor must agree to provide current or historical pricing offered or negotiated with other state or public entities at any
time during the contract period in the absence of proprietary information being part of such contracts.

Prompt Payment Discounts (PPD)

With the exception of MM contractors that are providing client-related services, contractors are strongly encouraged to participate in the
Commonwealth Prompt Payment Discount (PPD) initiative for receiving early and/or on-time payments. PPD benefits both contractors and
the Commonwealth. Contractors benefit by increased, usable cash flow as a result of fast and efficient payments for commodities or
services rendered. Participation in the Electronic Funds Transfer inifiative further maximizes the benefits with payments directed to
designated accounts, thus eliminating the impact of check clearance policies and traditional mail lead time or delays. The Commonwealth
benefits because contractors reduce the cost of products and services through the applied discount. Payments that are processed
electronically can be tracked and verified through the Comptrolier's VendorWeb system, The PPD form can be found on the OSD Forms

page and in this solicitation under the Forms and Terms tab.

Provider Qualification:

Prior to entering into a contract with DPH & provider of purchased human and social services for clients (object codes MM3 and M03)
must demonstrate that it meets minimum administrative and fiscal standards, established through the Executive Office of Health and
Human Services (EOHHS) provider qualification policy. Provider gualification is the process the Commonwealth uses to be assured it
has minimized possible risks fo clients and families being served through purchased programs.
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New providers of purchased human and social services for clients (object codes MM3 and MO3) must complete the provider-
qualification application materials for new providers and submit the completed form to Blll.Stallworth@state ma.us. The Application
can be found at the EOHHS Internet site for Potential New Purchase of Service (POS) Providers

Providers that currently have MM3/MO03 contracts must have filed their Uniform Financial Statements and Independent Auditor's Report
{UFR} with the Operational Services Division via the Internet using the UFR eFiling application for the most recently completed fiscal
year before a contract can be executed and services may begin. Other contractor qualification/risk management reporting requirements
and non-filing consequences promulgated by secretariats or depariments pursuant to 808 CMR 1.04(3) may also apply.

Public Records
Contracts are subject to the Massachusetts Public Records Law, M.G.L., ¢.66,5. 10, and to ¢. 4, s. 7, ss. 26.

. Required Procurement Language for Executive Order 515, Establishing an-Environmental Purchasing Policy

“Products and services purchased by state agencies must be in compliance with Executive Order 515, issued October 27,2009, Under
this Executive Order, Executive Departments are required to reduce their impact on the environment and enhance public health by
purchasing environmentally preferable products and services (EPPs) whenever such products and services perform to satisfactory
standards and represent best value, consistent with 801 CMR 21.00. In line with this directive, all contracts, whether departmental or
statewide, must comply with the specifications and guidelines established by OSD and the EPP Program. EPPs are considered to be
products‘and services that help to conserve natural resources, reduce waste, protect public health and the environment, and promote
the use of clean technologies, recycled materials, and less toxic products.” .

- Restriction on the Use of the Commonwealth Seal

Contractors are not allowed to display thé Commonwealth of Massachusetts Seal in marketing materials because use of the coat of
arms and the Great Seal of the Commonwealth for advertising or commercial purposes is prohibited by law.

Subcontracting Policies

Prior approval of the Depariment is required for any subcontracted service of the contract. Contractors are responsible for the
satisfactory performance and adequate oversight of its subcontractors. Subcontractors are required to meet the same state and federal
financial .and program reporting requirements and are held to the same reimbursable cost standards as contractors,

Supplier Diversity Program (SDP) Plan

Massachusetts Executive Order 524 established a policy to promote the award of State Contracts in a manner that develops and
strengthens Minority and/or Women Business Enterprises (MWWBEs). All contractors are required to submit a completed Supplier
Diversity Program (SDP) Plan as part of their contract package.

The Department requires vendors to make a significant commitment to partner with certified Minority- and Women-Owned Businesses
in order to be awarded a contract. A Supplier Diversity Office {SDO)-certified vendor (formerly known as SOWMBA certified) may not
list itself or an affiliate as being a Supplier Diversity Program Partner to its own cempany. All certified businesses that are included in
the contractor's SDP plan are required to submit an up to date copy of their MWBE certification letter. In addition, a narrative statement
can be included to supplement the SDP Plan Form providing further details of the SDP commitments. The submission of this narrative
statement does not replace the requirement of the SDP Plan Form. Vendors must submit one form for each M/WBE SDP Relationship.
Please note that no vendor will be awarded a contract uniess and until they agree to commit to at least one (1) of following
three (3) SDP Components selected by the PMT: ‘ :

1. Subcontracting: If a vendor commits to Subcontracting in their SDP plan, then they must commit to subconiract a specific
dollar amount, or a minimum percentage of dollars earned through an awarded contract, with a SDO-certified company or a
company that has applied for certification. - The Department may set timelines for progress reviews (either quarterly or semi-
annually) for the purpose of compliance and tracking of submitted commitments. Proposals for subcontracting, where allowed,
must include documentation of the vendor’s intent to subcontract. All subcontracts require DPH program approval in writing
prior to the execution of the subcontract. All subcontracts must be available for review by authorized agents of the

Commonwealth.

2. Anclllary Uses of Certified M/WBE Firm({s): If a vendor commits to Anciliary Uses of certified MWBE Firm(s) (or
companies that have applied for certification) in their SDP plan, then they must include dollar or percentage expenditure
commitments for use of these firm(s) with or without the use of written commitments between the vendor and the M/IWBE
Firm(s). A description of the ancillary uses of certified M/WBES, if any, must be included on the SDP Plan Form.

3. Growth & Development: If a vendor commits to Growth and Development in their SDP plan, then they must submit a plan
with expenditure commitments for education, training, menioring, resource sharing, joint activities, and assistance that would
increase industry capacity and the pool of qualified SDO certified companies.

Once an SDP Plan is submitted, negotiated and approved, the Department will t‘hen monitor the contractor's performance,
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Resources available to assist contractors in finding potential MAWBE partners can be found at:
htm:/Iwww.»mass.qoleoafldocs/osd/sdolsdD/20quidance.doc

Supplier Diversity Program Subcontracting Policies

Prior approval of the agency is required for any subcontracted services. The Department may define required deliverables including, but
not fimited to, documentation necessary to verify subcontractor commitments and expenditures with Minority- or Women-Owned
Business Enterprises (M/IWBEs) for the purpose of monitoring and enforcing compliance of subcontracting commitments made in a
contractor's Supplier Diversity Plan. Contractors are responsible for the satisfactory performance and adequate oversight of its
subcontractors. Subcontractors are required to mest the same state and federal financial and program reporting requirefments and are
held to the same reimbursable cost standards as contractors.

Virtual Gateway Business Services

During the term of this contract, EOHHS will implement and enhance a number of business services through the Virtual Gateway in
addition to existing services including, but not limited to; Provider Data Management (PDM), Common Intake (also known as Intake,
Eligibility and Referral- IE&R), Enterprise Invoice Management (EiM) and Enterprise Service Management (ESM). EOHHS operates
the Virtual Gateway business services, which permit users to access a variety of EOHHS programs and services (including DPH
programs and services). Virtual Gateway business services are accessible by end users with web browsers such as internat Explorer
(6.0 or abdve), and a broadband Internet connection that is capable of high-speed data transmission, such as a Local Area Network
(LAN}), a cable modem, or DSL. Upon execution of the contract, vendors may be required to access certain services through the Virtual
Gateway, at DPH's direction, and may be required to submit invoices, contract and/or other information to DPH through these web-
based applications, and shall comply with all applicable DPH and EOHHS policies and procedures related to such services. Vendors
agree to use all business services through the Virtual Gateway required by DPH and to take all necessary steps to insure that they,
their subcontractors or affiliates have access fo and utilize these web-based services. Vendors further agree to execute and submit any
and all required agreements, including subcontracts, MOAs, confidentiality and/or end user agreemants in connection with obtaining
necessary end user accounts for any Virtual Gateway business service.
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MASS DECONTAMINATION UNIT
SCOPE OF SERVICES

Section 1: Mass Decontamination Unit (MDU) Deployment Support

This agreement is made by and between the Commonwealth of Massachusetts Department of Public
Health (MDPH) and the participating Fire Department to facilitate the deployment, training and
operational readiness of Mass Decontamination Units. This agreement will address certain
requirements of the Assistant Secretary for Preparedness and Response (ASPR) Hospital Preparedness
Program Cooperative Agreement as awarded to MDPH. ‘

Funding under this agreement is subject to appropriation by U.S. Health and Human Services, Office
of the Assistant Secretary for Preparedness and Response (ASPR), Hospital Preparedness Program
Cooperative Agreement. These funds are granted to the MDPH under CFDA: 93 .88 9 and grant
number: 5 U3REP090238-03-00. The terms and conditions for this funding award to MDPH apply to
the participating Fire Department, as a contracted party to MDPH, and pursuant to the ASPR grant,

Mass Decontamination Units assigned to acute care hospitals, terms and tasks required to be completed
by the fire department will be carried out in conjunction with the assigned partnering hospital. For Fire
‘Department-District MDU assignments, terms and tasks required to be completed by the fire
department will be carried out in conjunction with the acute care hospital or healthcare partners within
their response jurisdiction..

Section 2: Scope of Work

In response to the need for mass decontamination capability (in the event patients would present to
emergency departments of acute care hospitals in the Commonwealth), the Department of Public
Health is making available for the ninth year, funding to support effective field deployment of the
MDUs. This funding provides resources to each Fire Department which has been assigned an MDU(s)
to enhance protection of hospitals in the event of an emergent situation. Each party (fire department
and hospital, engaged under separate agreement) will be required to achieve specific tasks in order to
qualify for receipt of the funds. Hospitals have also been provided financing and directed to
participate in this initiative. For the ninth year, five (5) specific tasks have been identified and are
required to be completed.

The period of performance for the scope of work outlined in the provisions of this Agreement shall
bécome effective upon a fully executed contract agreement, planned to become effectuated February
23, 2012, and will remain in effect through to June 30, 2016, however these rate agreement funds for
year one must be liquidated by June 30, 2012.

The total amount eligible per this initial agreement is $2,000 for each MDU assigned to the
participating fire department, for completion of the necessary tasks to facilitate the deployment and
operational readiness of the MDU.

Funding allocations provided per this agreement require collaboration between fire departments and
hospitals. Tasks include development of written agreements relative to MDU deployment, MDU
storage location, method of deployment, restocking and plans for use; and will require collaboration -
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between hospital and fire to develop and sign a written agreement to perform at-hospital
decontamination. The Department expects that fire departments will retain and maintain the required
written agreements between the hospital and the fire department, and will review them annually with
their respective hospital partners.

This year’s MOA will require continuation of five activities. ‘ ‘
- Review and maintain a signed written MDU deployment and training agreement between
healthcare partners and Fire Department; '
- Participate in collaborative training hospital or other healthcare partners and fire service
- personnel in the plan for MDU use;
- Ensure sufficient hospital and fire staff are trained to set-up and use the MDU;
- Conduct at least one MDU operational exercise with the hospital and fire department and
participate in the periodic the Statewide Mass Decontamination Response System plan communication

drills;
- Maintain and re-supply the MDU in accordance with the written MDU agreement.

Section 4: Disbursement of Funds
Application for Funds: The following information, with the exception of item numbered 5 below,
‘must be submitted to MDPH by February 3, 2012:

1. The enclosed contractual agreement documents, si gned by the authiorized signatory,

indicating commitment to actively participate in the completion of tasks;
2. Contractual agreement signature indicates acceptance of terms, including those stated

within this Scope of Work. The Fire Department will provide MDPH with periodic
- reports regarding frequency and types of MDU use; and will provide a final report on
expenditures made with funding received under this contract;

3. Funds will be allocated in accordance with the ASPR grant guidance and will be
governed under the Commonwealth’s Terms and Conditions for contractual agreements;
4. Municipal Fire Departments will maintain complete and accurate business records

relevant to the activities financed; and shall allow MDPH to review with reasonable
advance notice all relevant records necessary to verify and document planned and actual
expenditures and activities related to this agreement. Accurate segregated records of
expenditures and activities should be maintained;

5. Fire Departments will expend the grant funding within the duration of the contractual
agreement and submit a report of actual expenditures relative to this agreement not later
than September 30, 2012; and :

6. Substantial noncompliance with the terms of this agreement as determined by MDPH
may necessitate repayment of funds received and/or ineligibility for future funds,
provided that MDPH shall provide 30 days advance written notice of non-compliance
and reasonable time for the Fire Department to become compliant.

The Department of Public Health/ASPR Hospital Preparedness Program appreciates the

participation of municipal fire services in achievement of the goal of MDU deployment and
training.
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Scope of Services
This Attachment Form must be used. Please check the appropriate box when processing a new contract or a confract
amendment,

Contract ID #: INTF6207P01W21916393

Any funds designated in the budget that are unspent in any fiscal year will not be available for expenditure in the
subsequent fiscal year without a formal contract amendment re-authorizing these funds, The maximum obligation of
the contract will automatically be reduced by the amount of the unspent funds from a prior fiscal year.

D New Contract

Identify in detail the scope of services in terms of performance for a new contract. Services provided must be in accordance -
with the budget and the terms and conditions of the federal grant (if applicable).

D Contract Amendment

If choosing amendment you must check off one of the three types below and provide explanation

[ ] Increase

Include a clear explanation of what the funding change will support in terms of additional services,

[ ] Decrease

Include a clear explanation of what services are being reduced as a result of the funding decrease.

[ | Other

Identify the changes to the scope of services supported by the amendment (No change in Max Obligation)
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FISCAL CONDITIONS/BUDGET

PLEASE BE ADVISED THAT SPENDING UNDER THIS CONTRACTUAL AGREEMENT IS SUBJECT TO

- FEDERAL AUDIT STANDARDS ~ OMB CIRCULAR No. A-133, AND IS GOVERNED BY COMMONWEALTH

OF MASSACHUSETTS REGULATION 815 CMR 2.00.

BUDGET

For this initial allocation under this long term agreement, your fire
department will receive $2,000 for each Mass Decontamination Unit (MDU),
-assigned to you, by committing to the completion of five tasks by June 30,
2012, ’ ' :

Future allocation of funding and the rate that will be paid will be subjec‘f to
award/appropriation of funding from ASPR to MDPH for this same purpose.

The total amount granted under this agreement is for the purpose of completion of the

- necessary tasks to complete ASPR deliverables as outlined in the scope of services. This
grant funding will support the following allowable and proposed expenditures. These
funds must be expended during the period of performance 2/23/12-6/30/12 as follows:
For the tasking listed below the fire department may expend a total of $2,000.00 per each
Mass Decontamination Unit assigned to a fire department.

A. The MDPH expects that fire departments will retain and maintain current, the
written partnership agreements between the hospital and the fire department and
will review them annually with their respective hospital partners.

The scope of services will require continuation of five activities:

1. Collaborate with partner hospitals or other healthcare facilities in training of Fire
Department personnel in the plan for MDU use; and

2. Train hospital staff and/or mutual aid response partners in the set-up and use of
the MDU; and include in-hospital training of Fire Department personnel, to
familiarize them with the hospital’s equipment and procedures; and

3. Conduct an annual MDU exercise with full involvement of the partnering hospital
in those exercises; and ,

4. Conduct maintenance and re-supply of the MDU (as per the written agreement
with the appropriate hospital(s));

5. During this agreement period, provide reporting of activities mmvolving the
training and/or deployment of the MDU and provide after action reports of full
field MDU exercises. These reports should be sent to the attention of M. Thomas
O’Connell, Hazardous Materials Response Division, Massachusetts Department -

- of Fire Services, P.O. Box 1025, Stow, MA 01175, Telephone: (978) 567-3158;
Fax (978) 567-3155 -



FIRE DEPARTMENT
Reporting Requirements - Scope of Service Specific Conditions
' Round 9
2/23/12-6/30/12

Reporting by the Fire Department of the expenditure of these funds will provide
documentation to meet requirements of the federal awarding authority; the Assistant

‘Secretary for Preparedness and Response (ASPR), through award of funding to MDPH
under grant Number 5 U3REP090238-03-00, CFDA 93.889. ,

Participation in receipt of these ASPR awarded funds requires compliance with generally
accepted accounting principles and federal audit standards, and compliance with 815
CMR 2.00. ‘ '

. The fire department shall submit, not later September 30, 2012 a detailed report of
expenditures made with funding derived from this contractual agreement, and
corresponding to the effective dates of this contractual agreement.

Reporting to the Hazardous Materials Response Division is requested on all aspects of
the 5 deliverables as they occur and should be submitted in conjunction with the
September 30, 2012 report.

- Reports shall be submitted to: :
Mr. Thomas O’Connell, Hazardous Materials Response Division
Massachusetts Department of Fire Services
P.O. Box 1025, Stow, MA 01175..

Telephone: (978) 567-3158..

| Bmail: Thomas. OConnell@state.ma.us
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The Commonwealth of Massachusetts
Executive Office of Health and Human Services
Department of Public Health
250 Washington Street, Boston, MA 02108-4619

Rodiolt 7

DEVAL L, PATRICK
GOVERNOR

TIMOTHY P, MURRAY
LIEUTENANT GOVERNOR

JUDYANN BIGBY, MD
SECRETARY

JOHN AUERBACH
COMMISSIONER

TO: Carol Foltz, Chief Financial Officer

FROM: Mary E. Clark, Director, Emergency Preparedness Buréau E
DATE: January 3, 2012 ‘
RE: Non Competitively Bid Grant Awards

Grant Funds to Fire Departments possessing Mass Deoontammatlon Units
Request for Continuation of Waiver of Competitive Procurement

The Massachusetts Department of Public Health (MDPH) has been awarded i
cooperative agreement funding by the US Department of Health and Human Services, !
Assistant Secretary for Preparedness and Response (ASPR), fora program of Hospital

Preparedness.

The purpose of the overall awarded funding is to ensure that Massachusetts is prepared
in the event of public health emergency. The Hospital Preparedness Program requests
approval to enter into grants under 815 CMR 2.00 with 72 fire departments, to train,
stock, and deploy Mass Decontamination Units. Fire Services will collaborate within a
regionally-based hospital model! to train fire department staff and to collaborate in
hospital staff training, and stock the MDU device and maintain the device for the
successful deployment of Mass Decontamination Units.

RESRERSL. 0 TETT T

The fire departments in possession of the units are the only eligible participants that
could provide deployment of mass decontamination units (MDU). The fire departments
were initially selected as awardees of mass decontamination unlts (MDU) through
award by the Federal Department of Justice. This will be the o' allocation of funding to
fire services possessing these units. To allow for successful deployment of these
devices, MDPH proposes to allocate ASPR HPP funding to 72 community fire services,
possessing 81 MDU, who will then train staff, stock the device and maintain the device
for the successful deployment of the MDU. No other fire department could be awarded
these funds as they would not possess a mass decontamination unit to be deployed,

Thus, no other potential bidders could exist.

The procurement history of this initiative is as follows: Under the initial waiver, #4BF, v
which was initially requested and expired on November 30, 2005, the first allocation was i



provided at $3,500 per MDU and a second allocation was provided at $2,500. A third
allocation of $3,500 per MDU was provided in spring of 2005 under waiver #W55707.
Extension of waiver #W55707 was allowed for the fourth allocation. provided in fall of
2006 and extended again for a fifth allocation of funding in fall of 2007 at $3,500. A
sixth allocation of $3,000 per MDU was provided in February 2009 under Waiver
#WO7710. The seventh allocation was provided at $2,000 per MDU under Waiver
#W01510. The eighth allocation was provided at $2,500 per MDU via waiver W11311.

This request will allow for this the ninth allocation of grant funding as budgeted within
DPH/ASPR FFY2011 award, to MDU-possessing fire departments at a value of $2,000
per MDU and via Notice of Intent #301316. The proposed contractual agreements, as
rate agreements, will be established for the duration February 15, 2012 and continue
through June 30, 2016, and future renewal of these rate agreement contracts beyond
the current grant award year in effect through June 30, 2012, will occur only subject to
appropriation of future funding for this purpose,

This waiver request is consistent with the notice of intent posted to Comm-PASS to
award grant funds to these entities. No comments were received in response to this
Comm-PASS posting. Posting of the Notice of Intent was prepared to maintain
compliance with directives presented in Comptroller’s Office policies and procedures for
granting funds. Attached are “Other Required Terms for this Contract” which will also apply
to these agreements.

Your approval of this request is appreciated.

%»Cﬂué‘“_,
Mary Clark, Bureau Director, Emergency Preparedness

DPH/ASPR Hospital Preparedness Program
Massachusetts Department of Public Health

| have reviewed this request and agree with its necessity.

Wtned by 1/ /02

Nancy Conboy, Assistant Direétor”
Purchase of Service Office
Massachusetts Department of Public Health

P B I S S

Carol Foltz, Chief Financial©fficer
Department of Public Health

CFETBORVEY
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NOTICE OF INTENT W21916

Notice of targeted financial support to fire departments
Ass:gned Mass Decontamination Units (MDU)

The Massachusetts Department of Public Health (MDPH) has been awarded
cooperative agreement funding by the US Department of Health and Human
Services, Office of the Assistant Secretary of Preparedness and Response
(ASPR) for a program of Hospital Preparedness The purpose of this funding is to
ensure that Massachusetts is prepaied in the event of public health emergency.
The Hospital Preparedness Program is providing notice of its intent to enter into
grants under 815 CMR 2.00 with 72 of the Commonwealth’s fire departments to
work with pre-assigned acute care hospitals within a reg fonally-based model, to
train staff, stock the Mass Decontamination Unit (MDU) device and maintain the
device for the successful deployment of the unit. There are 91 mass
decontamination units assigned to 72 fire departments statewide.

This Notice serves to publicize the intent of DPH to engage under contract, the
72 fire departments possessing the MDU, to allow achievement of the ASPR
grant requirements, meeting the level two capability entitled “patient
decontamination capability”. Your question, comment or challenge related to this
Notice of Intent must be made in wrltmg by January 3, 2012 and can be directed

to:

Timothy M. McDonald ‘
DPH/ASPR Hospital Preparedness Program
Massachusetts Department of Public Health
250 Washington Street, 1st floor,

Boston, MA .02108

(617) 624-5289

Email; DPH.EmergencyPreparedness@state ma.us

DPH will provide this ninth allocation of ASPR Hospital Preparedness funds to 72
of the Commonwealth's fire departments in specific cities and towns that have
been assigned the 91 mass decontamination units (MDU). These fire
departments are the only eligible participants that could provide deployment of
mass decontamination units, as these are the only entities that possess these
units. The fire departments were selected as awardees of mass decontamination
units (MDU) through an award by the Federal Department of Justice. To allow
for successful deployment of these devices, MDPH proposes to utilize ASPR
funds to train staff, stock the device and maintain the device for the successful
deployment of the MDU. No other firé department could be awarded these funds
as they would not possess a mass decontamination unit to be deployed. Thus,
no other potential bidders éxist. '




This notice will inform Interested parties of this eighth contractual agreement, and
this allocation will provide a grant of $2,000 per MDU assigned. These

- agreements are-proposed to become effective on or about February 15, 2012,

* The expiration date of these agreements will be June 30, 2016. In 2005, the
initial allocation provided $3,500, the second allocation provided $2,500 per -
MDU, the third, fourth and fifth allocations provided $3,500 per MDU assigned,
The sixth allocation provided $3,000 per MDU assigned, the seventh allocation -
provided $2,000 per MDU assigned, the eighth allocation provided $2,500 per
MDU assigned and this, the ninth allocation will provide $2,000 per MDU
assigned., LA ‘ o -

The requirements for this posting are as exéerpted from Comptroller's Office
policies and procedures for granting funds are repeated below with the required
information. *

Selected Providers: Funding will be provided to 72 of the Commonwealth's fire
departments in specific cities and towns to train and exercise on the appropriate
use of the units in collaboration with acute care hospital personnel; maintain and
restock the unit. The fire departments selected to receive grant funds are the
entities that possess these units, thus no other eligible participants exist.

Grant Amount: $2,000 per MDU will be provided to support 91 MDU assigned
to 72 Fire Departments in the Commonwealth. The source of this support is
FFY2011 Cooperative Agreement Funding, as awarded to MDPH from the US
Department of Health and }juman Services/ASPR Hospital Preparedness

Program. .

~Scope of grant performance to be achieved or funded under the grant; The
ASPR grant awarded from FFY11 directs that Massachusetts will meet minimum
capabllities in emergency preparedness, one of which is patient decontamination
capability. Additional funding is based upon future awards of these federal funds

to MDPH.

Duration of the graﬁt: The initial award to MDPH for this purpose occurred in
April, 2002. The initial duration of the contract will become effective on or about
February 15, 2012, The expiration of these agreements will be June 30, 2016,

‘Selection criteria: The Hospital Preparedness Program intends to contract with
72 of the Commonwealth's fire departments in specific cities and towns that have
been assigned a mass decontamination unit. These fire departments are eligible
and are selected to receivg funding as they are the only entities that possess
these units. . : ‘
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Amherst Fire Department
Athol Fire Department
Attleboro Fire Department
Ayer Fire Department

Beverly Fire Department
Boston Fire Department
Boxborough Fire Department
Bridgewater Fire Department
Brockton Fire Department
Brookline Fire Department
Burlington Fire Department
Cambridge Fire Department
Clinton Fire Department
Concord Fire Department
Danvers Fire Department
Devens Fire Department
Everett Fire Department

Fall River Fire Department
Faimouth Fire Rescue
Framingham Fire Dept
Gardner Fire Department
Gloucester Fire Department

Greenfleld Fire Department
Haverhill Fire Department
Holyoke Fire Department
Hyannis Fire Department
Ipswich Fire Department
Lawrence Fire Department
Leominster Fire Department
Lowell Fire Department

Lynn Fire Department
Marlborough Fire Department
Medford Fire Department
Melrose Fire Department
Methuen Fire Department
Milford Fire Department
Milton Fire Department
Nantucket Fire Departmenit
Natick Fire Department
Needham Fire Department
New Bedford Fire Department
Newburyport Fire Department
Newton Fire Department
North Adams Fire Department
Northampton Fire Department
Northbridge Fire Department
Norwood Fire Department
Oak Bluffs Fire Department
Orange Fire Department
Paimer Fire Department
Peabody Fire Department
Pitisfield Fire Department
Plymouth Fire Department
Quincy Fire Department
Rutland Fire Department
Salem Fire Department
Seekonk Fire Department
Somerville Fire Department
Southbridge Fire Department
Springfield Fire Department
Taunton Fire Department
Waltham Fire Department
Ware Fire Department
Wareham Fire Department
Webster Fire Department
Westfield Fire Department
Weymouth Fire Department
Winchester Fire Department
Worcester Fire Department
Wrentham Fire Department

Barnstable County Commission

Great Barrington Fire Department

m@a Ty
Amherst
Athol
Attleboro
Ayer
Barnstable
Beverly
Boston
Boxborough
Bridgewater
Brockton
Brookline

" Burlington

Cambridge
Clinton
Concord
Danvers
Devens
Everett

Fall River
Falmouth
Framingham
Gardner
Gloucester
Great Barrington
Greenfield
Haverhill
Holyoke
Hyannis
Ipswich
Lawrence
Leominster
Lowell

Lynn
Marlborough
Medford
Melrose
Methuen
Milford
Milton’
Nantucket
Natick
Needham
New Bedford
Newburyport

-Newton Centre

North Adams
Northampton
Whitinsville
Norwood
Oak Bluffs
Orange
Palmer
Peabody
Pitisfield
Plymouth
Quincy
Rutiand
Salem
Seekonk
Somervilie
Southbridge
Springfield
Taunton
Waltham
Ware
Wareham
Webster
Westfield
Weymouth
Winchester
Worcester -
Wrentham

For Round 9 fo Support MDU Training and Deployment:
72 Fire Departments Possessing 91 MDU @ $2,000 Per MDU




Office: 12 Emerson Avenue Clty Of Glouces‘ter TEL 878-281-9740
Mail. City Hall, Nine Dale Avenue FAX 978-282-3053

Gloucester, MA 01930 Ofﬁce Of Veterans’ SerVi-CeS ‘ jwilliams@gloucester-ma.gov

MEMORANDUM
DATE: 23 January 2012
TO: Mayor Carolyn A. Kirk
FROM: Jeffrey M. Williams, Director of Veterans Services

SUBJECT:  Request for Revolving Account

I am writing to request that the establishment of a revolving fund for donations to the Office of
Veterans’ Services be included in the next Mayor’s report to Council. I am making this request
in accordance with Massachusetts General Law Chapter 44, Section 53E1/2. Please refer this
matter to the Budget and Finance Committee,

This account will allow the Office of Veterans® Services 1o receive donations. The purpose of
this account is to assist veterans. 1 request that a spending limit of $5000 be established and that
I, Jeffrey M. Williams, be named the authorized officer of the fund. ‘ :

Please let me know if I can provide any additional information regarding this request.

L



TEL 978-281-9707
FAX 978-281-8472

Jtowne@gloucester-ma,gov

City Hall
Nine Dale Avenue
Gloucester, MA 01930

OFFICE OF THE CHIEF FINANCE OFFICER

MEMORANDUM

To: Mayor Kirk

From: Jeffrey C. Towne, CFO W

Date; February 4, 2012

Re: Reimbursement for portable heaters purchased

I have been instructed by Kenny Costa, City Auditor that I have to present this reimbursement request to
the City Council for approval of the payment because there was no purchase order prior to me purchasing
the portable heaters on the second day of having no heat in City Hall in October 2011,

[ explained to the City Auditor that there was an open purchase order at the Building Center and that I tried
to charge the heaters to the City but I wasn’t on the list of authorized purchasers at the Building Center,

The DPW was not available in the morning to pick them up so I offered to go down and get them because it
was exceptionally cold in City Hall that morning, I also explained to the City Auditor that it was a safety
concern due to the poor work conditions due to the coldness of the office. I further explained to the City
Auditor that the Purchasing Agent stated that I didn’t need a purchase order for this purchase becauge it
should be regarded as a reimbursement. All to no avajll

Tam request?ng reimbursement of $105.16 for the small portable heaters that were purchased on October
26,2011, | ' @ ’
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GLOUCESTER CONTRIBUTORY RETIREMENT SYSTEM BOARD

P.O. Box 114
GLOUCESTER, MA 01931-0114
Patricia Ivas, Administrator Tel: (978) 281-9744 Fax: (978) 281-9817 Chairman Douglas A. MacArthur

E-Muail: pivas@gcrsys.com Board Members: David Bain
Edward Hardy

Susan Walsh, Asst. Administrator Kenny Costa

E-Mauil: swalsh@gcrsys.com Melissa Hobbs

January 25, 2012

Jackie Hardy
Council President o
Gloucester City Council ro oy
9 Dale Avenue A é;" ‘
Gloucester, MA 01930 g ﬁrfﬁ
Ay O3~
~F g{;‘;*&*
Re: Liocal Option Increasing Board Member’s Stipend p mjrc;:a
w o
® P
Dear Council President Jackie Hardy: L
o &
=

In accordance with Chapter 176 of the Acts of 2011, Section 34 created a new Local
Option provision that replaces the current $3,000 yearly stipend to be increased to not
more than $4,500.00 yearly to become effective on February 16, 2012 and can be adopted
at any time after February 16, 2012.

Attached for your review is P.E.R.A.C Memorandum #2/2012 of January 5, 2012 as well
as Section 34 of Chapter 176 of the Acts of 2011 which will reinforce the content of this
correspondence.

The Local Option will need to be accepted by a vote of the legislative body. The
Retirement Board is not included in the acceptance process. However, the Retirement
Office must notify the Commission of the local legislative body’s acceptance and provide
a certified copy of the vote, which [ am requesting.

The annual stipend of $3,000.00 for Board Members has not changed since it was first
adopted by the City Council on October 30, 1995.

Please forward to my attention a copy of the City Council Agenda which will reflect the
topic so that Chairman Douglas A. MacArthur maybe available for any questions that
may arise,

Sm rely,

A W(ﬁ({”‘&%mﬂw« |
Patr101a Ivas
Administrator



PERAC Memo # 2 /2012

%TON Execut;ve Director

DOMENICJ F. RUSSO Chalrman &OSEPH@%O
Auditor SUZANNE M. BUMP | ALAN MACDONALD | JAMES M. MACHADO | DONALD R, MARQUIS l ROBERT B, McCARTHY F@BEGOR&& MEI{:\
(R g
. : i LC)
MEMORANDUM : %, >
e ‘((j\
<
; 2
TO: All Retirement Boards %
: 0 s. 47444
FROM: Joseph E. Connarton, Executive Director
RE: Local Option Increasing Board Members’ Stipend

Section 34 of Chapter 176 of the Acts 0f 2011

DATE: January 5, 2012

As you know, Section 34 of Chapter 176 of the Acts of 2011 re-wrote G.L. ¢. 32, § 20(6)
creating a new local option provision that replaces the current $3,000 local option and
allows for an increase in the stipend paid to members of Retirement Boards. The
language of this section that becomes effective on February 16, 2012 is set forth below.
It can be adopted at any time after February 16, 2012

The local option allows the Board Member stipend to be increased to an amount not less
than $3,000 and not more than $4,500. If the local option is accepted, the ex officio
Board Member shall receive an annual stipend of not more than $4,500 in the aggregate
for services rendered in the active administration of the Retirement System. It should be
noted that the ex officio Board member cannot receive more than the amount accepted by
the local option. For example, if he or she is receiving $1,500 for services rendered in the
active administration the system pursuant to G.L. ¢. 32 § 20, he or she may receive the

stipend in an amount so that the aggregate of the payments for services and the stipend

‘ equdis the total amount of the Board Member Compensation. .

This local option is accepted by a vote of the legislative body. The legislative body in a
city is the city council subject to its charter; in a town, the town meeting; in a county, the
county retirement board advisory council; in a region, by a vote of the regional retirement
board advisory .council; in a district, the district members, and for an authority, its
governing body. The Retirement Board is not included in the acceptance process, but
may wish to bring the availability to the attention of the legislative body. The Retirement
Board must notify the Commission of the local leglslatlve body’s acceptance and provide
certified copies of the votes.

_FIVE MIDDLESEX AVENUE, SUITE 304 | SOMERVILLE, MA 02145 (XY M%}
PH 617 666 4446 | FAX 617 628 4002 | TTY 617 591 8917 | WWW.MASS.GOV/PERAC &S 2



If the Board has adopted the local option that is contained in G.L. ¢. 32, § 20(6) prior to
the amendment, that acceptance remains in effect. In order to increase the stipend to an
amount up to $4,500, the new local option must be accepted.
accepted the $3,000 local option, the new option can be accepted as -outlined in the

statute. In either case, the amount of the stlpend (from -$3,000 to $4 500) must be

"MEMORANDUM - Page Two

TO: All Retirement Boards.

FROM: Joseph E. Connarton, Executive Director

‘RE: Local Option Increasing Board Members’ Stlpend
DATE: - January 5, 2012

included in the acceptance vote.

fker

Section 34 of Chapter 176 of the Acts of 2011

SECTION 34 Said section 20 of said chapter 32, as so appearing, is
hereby further amended by striking out subdivision (6) and inserting in
place thereof the following subdivision:-

(6) Retirement Board Members Compensation.-The elected and appointed
members of a city, town, county, regional, district or authority retirement
board upon the acceptance of the appropriate legislative body shall receive
a stipend; provided, however, that the stipend shall not be less than $3,000
per year and not more than $4,500 per year; provided, further, that the
stipend shall be paid from funds under the control of the board as shall be
determined by the commission; and provided, further, that an ex-officio
member of a city, town, county, district or authority retirement board upon
the acceptance of the appropriate legislative body shall receive a stipend -
of not more than $4,500 per year in the aggregate for services rendered in
the active administration of the retirement system.

If you have questions or need assistance, please contact this office.
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retirement board shall be eligible to serve on a retirement board; provided, however, that an
employee of a retirement board may serve on a retirement board other than the retirement board
by which the person is employed; and provided further, this subdivision shall apply only to
individuals who first become members of a retirement board on or after April 2,2012.

SECTION 34. Said section 20 of said chapter 32, as so appearing, is hereby further
amended by striking out subdivision (6) and inserting in place thereof the following subdivision:~

(6) Retirement Board Members CompensariOn.~The elected and appointed members of a
city, town, county, regional, district or authority retirement board upon the acceptance of the
appropriate legislative body shall receive a stipend; provided, however, that the stipend shall not
be less than $3,000 per year and not more than $4,500 per year; provided, further, that the stipend
shall be paid from funds under the control of the board as shall be determined by the
commission; and provided, further, that an ex-officio member of a city, town, county, district or
authority retirement board upon the acceptance of the aﬁpropriate legislative body shall receive a
stipend of not more than $4,500 per year in the aggregate for services rendered in the active
administration of the retirement system. |

SECTION 35. Said section 20 of said chapter 32, as so appearing, is hereby further
amended by adding thé_ following subdivision:-

(7) Retirement Board Member Training.- Dm’ing each full term of service retirement board
members shall undertake 18 hours of training; provided, however, that not less than 3 hours of
such training shall take place each year and not more than 9 hours may take place in any single

year; provided, however, that nothing in this subdivision shall prohibit such retirement board

members from undertaking more than 18 hours of training,
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