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GLOUCESTER CITY COUNCIL
9 Dale Avenue, Gloucester, MA 01930
Office (978) 281-9720 Fax (978) 282-3051

CITY COUNCIL STANDING COMMITTEE
Budget & Finance Committee
Thursday, July 21,2011 — 6:00 p.m.

1* Fl. Council Conference Rm. — City Hall
AGENDA

{Irems May be taken ourt of order at the discretion of the Committee)

Continued Business

A) Memorandum from CFO re: Municipal Lien Certificate and Demand Fees (Cont’d from 06/23/11)
Presentation by CFO: Data of other MA municipalities charging for same services

B) Invoice and request from DPW for payment of invoice for good procured without a purchase order for the
Downtown Improvement Committee

C) Request from Veteran’s Director to pay an inveice for goods procured without a purchase order

D} Memorandum from CFO-Gloucester Public Schools requesting permission to pay an “extraordinary
reimbursement” to School Department employee for classroom supplies and materials purchased outside of
required procuremert procedures

Review and recommendation for the disposition of real property for the Magnolia School House

(Blyman School)

Memorandum, Grant Application and Checklist from Police Chief ve: grant for training of Police
Officers in Emergency Medical Disparching

Communication from Gloucester Rotary Club re: Stage Fort Park

Memo from City Auditor regarding accounts having expenditures which exceed their authorization
And Auditor’s Report
COMMITTEE
Councilor Steven Curcuru, Chair
Councilor Paul McGeary, Vice Chair
Councilor Jacqueline Hardy

Committee members - Please bring relevant documentation
Back-up and Supperting Documentation ail on file at the City Clerk’s Office, City Hall

Mayor Carolyn Kirk
Jim Duggan

Kenny Costa

Jeffrey Towne

Donna Compton
Chief Michael Lane
Mike Hale/Mark Cole

The listing of matters is those reasonably anticipated by the Chair which may be discussed at the meeting. Not all items listed

may in fact be discussed and other items not listed may also be brought up for discussion to the extent permitted by law.



City Hall
Nine Dale Avenue
Gloucester, MA 01930
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CITY OF GLOUCESTER
OFFICE OF THE CHIEF FINANCE OFFICER

Memorandum
To: Mayor Kirk
From: Jeffrey C. Towne, CFO
Date: June 7, 2011
Re: Municipal Lien Certificate and Demand Fees

The Collector’s department processes over 1,100 certificates of lien and several thousand
demand fees annually. The fees for certificates of liens were last amended on May 28, 2002 by
the City Council. The demand fees have been at the same rate of $5.00 for a considerabie length
of time. The volume of certificates of liens has increased over the last five years. The volume of
demand fees varies from year to year based upon a tax payer or water/sewer user’s ability to pay
their bills on time. '

As aresult of recent budget cuts, the Principal Clerk Supervisor’s position in the Collector’s
Department was not funded in FY12. That position is vacant presently as a result of the lay off
that took place last month. The position is very important to the operations of the department
and 1 would like you to consider asking the City Council to approve the following fee increases
in order to restore the funding for this position as soon as possible.

Certificates of liens: Current Fee Proposed Fee
Land less than one acre with no permanent structure $25.00 $50.00
Land with no more than a single family resident and outbuildings $25.00 $50.00
Land with no more than a two-family residence and outbuildings $25.00 $50.00
Land with no more than a three-family residence and outbuildings $25.00 $50.00
Land with residence of four or more families $100.00 $175.00
Land with a commercial, industrial or public utility concemn structure $150.00 $250.00
Farms, forest land and all other real property $50.00 $100.00
Land with one acre or more with no permanent structure $50.00 $100.00
Mixed use land (as classified by the Assessors) $50.00 . §5100.00
Demand fees $5.00 $10.00

The budget for this revenue source can be increased by $48,000 in the general fund for a full
fiscal year which is enough to restore the position. The demand fees will also add revenue to the
water and sewer enterprise funds as well. A significant amount of other communities have
already made these changes, in fact some have increased the demand fee to $30.00. Thank you
for your consideration. As always [ am available to answer any questions that you may have.



©f,c toZysa Invoice

RILEIGHS OUTDOOR DECOR | Invoice Number:
PO Box 4365 J O O FoTE ST F 17330
Bethlehem, PA 18018 Invoice Date:
‘ ' . May 27, 2041
Voice:  (877)444-8888 TOLL FREE ‘ Page:
Fax: (610) 432-0242 , . p

cmann@rileighsdecor.com

Sold To: DPW/City of Gloucester Ship to:
Shirley Henderson _
9 Dale Avenye
Gloucester, MA 01930

Customer {D Custorer PC . . Payment Terms
GLOUCESTERMA _ | | | | Net 30 Days
Sales Rep ID 5 , Shipping Method A Ship Date ; Dug Date
! MB BestWayl | o _ o ‘ - 8261
! Quantity | tem ‘Description ' UnitPrice |  Extension
' 20.00:ROD FLEX i Deluxe Banner Bracket Kits ; 79.00:  1580.00
40,00/ROD BANDS/LONG 38" Long Bands i 385 158.00
8.00! : Custom Banners ; . 80.00 | 720.00 .
i ; g
: | i ;‘
o |
!
YL 4+
| ¢ L e TN i
!
’
: ! | &
5 | i
Subtotal 2,458.0C
Sales Tax
Freight 73.31
Total Invoice Amount 253131
Payment Received
TOTAL AMOUNT DUE 2,531.31

Past Due Balances are Subject to a Monthly Finance Charge of 1.5%



Purchase Oreer CITY OF GLOUCESTER
. Clty Hall
. ¢ Dale Aveniue
Gloucester MA 01930

No. 1103453

Prices as quoled are tess any and all federal texes.
Please indicate gelivery date and any and all discounts.

nvoica/inguiries o above address
Ali invoices must reference PO number
Sales Tax Exempi # £-046004380

P.O. Date: 06/01/2011

Questions 7 Purchasing (978) 281-9710 Account:
P.Q. issued To: Ship To: Reference:
RILEIGHS QUTDOCR DECOR Poplar Streat DPW
PO BOX 4385 Atin:  Michasl Hale
BETHLEHEM PA 18018 28 Poplar Strest
Gloucester MA 01830
Contact: 27243 Location: Paplar Street DPW (978) 281-9785
Phone: Fax: Project: undesignated ‘ Rew# 3739
Qty Unit Part¥ Description Account Number UnitPrice Extendaed Tax F"'rraight
2550 EA Downtown Improvement tC1000.10.470.52180.0000.00,000.00.052 1.0C 2,550.00 0.00 0.00

Comissions- Banners &
Brackets

APPROVAL BIGNATURES:

§ | hereby certily «
The uhencumberad batance o fne approgriation io be champed is sufficient (o figuldats ha amount

of this ordar and the emount hies been recorded Bs aly SNGUMErERCS againgt said approphation, requisition on fike in this office,

By

Thait this ordsr s authorized by & propary executed and approved

Sub-Total: 2,550.00
Freight: 0.00

Tax: G.00

Total Amount: 2,550.00

Auditor

City Purchasing Agent

To to businsse with ihe City of Gioucester, &ll vendors sheuld be awarky 6 Mase. Gien, Laws (2. 208, c. 140, dec. 44 81 seq., 630, sap, 30 ef seq.)

1. No work, services, or supplies can be received by any Chy agency wivoul a froper Purchise Order or Gontrast in paca.

2. Al Purehass OrdersiCortrats exceeding $5000 it value will follow the quotation/bid process prier to sward. No cantratts for Constiuntion-ralate serviees subject {0 MGI. Chap. 148, and MGL Chap. 30, sec, 38 will be

ewardsd until &l raquired documentation is received, i.e.. Cerificate of Shgibility, Updete Statemery, ate,

3. Allinvoices must detaf! s services performed andior matarials delivered. Any invoices submitted for Wark, Bervices, or suppiles perfomed of provided sfter hw expiration date o @ Purchase Drdedlontract, or after
the 58 Imil of 2 Furchase DtuerContree: hes neen reacied wil likewise nat be honored by the City. All packing siips for defiverae gaads which are submitted with inveies for payment must be sipined by atthorized

pereonnet from the contraciing City depariment at the time of dativety,
4. Any wotk, services, or BUppliBg provided without foliewing the above mentioned guldelines are not the responsibliity or flaifity of the City,

NOTES:

Thursday, Juns 02, 2011

and any nwoise thal viclates thsss provisions wit 110! be honared for payrnant.

Order Via: Mall

ENTITY COPY

Page 1oof 1



Office: 12 Emerson Avenus Clty Of GlOUC@St&I‘ TEL G7B-281-9740
Mail: City Hall, Nine Dale Avenue FAX §78-282-3053

sloncester, mao1sso Office of Veterans® Services jwilliams@gloucester-ma.gov

MEMORANDUR
DATE: 14 June 2011
TO: Mayor Carolyn A. Kirk
FROM: Jeffrey M. Williams, Director of Veterans Services, A.;sz

SUBJECT:  Request to Pay Invoice

Tam writing to request that invoice #050611 in the amount of $3225.60 from Pauline’s Gifts be
added to the Mayor’s Report to Council so that | may pay it. I have attached both the invoice
and City of Gloucester Purchase Order 1103471 (o this request.

This invoice is for our Memorial Day flags. The reason for this request is my fajlure to
understand the purchase order process.

Piease let me know if T can provide any additional information regarding this request.
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Invoice# 050611

Ta: Veterans Services
12 Emerson Ave.
Gloucester MA 01230
978-281-9740

Part # Quantity Price ea. Extension -
Description ‘ __
12x18 4,032 80 $3225.60 o
American {28 gross) 4 Lk
Stick Flags
4x6 American 1,608 No Charge No Charge "™
Stick Flags {7 gross)
xxPreightxx . | ne Charge
Total Due £3225.60
e F ,,f,537‘

FELERO, pt 5YR ST T GG, iy jo 0 T



Purchase Order CITY OF GLOUCESTER No, 1103471
City Hall
¢ Dale Avenuse
Gioucester MA 01930
Prices as quoted are less any and all feceral taxes. inveicelintuirias (o above address
Plaase indicate delivery date and any and s# discounts. Allinvoices must referencs PO number
Sales Tax Exempt # E-046001390
P.O. Date:  06/02/2011 Questions ?  Purchasing (978) 2B1-8740 Account:
P.0. Issued To ! Ship To: Reference;
PAULINES GIFTS Velerans Agent
514 ESSEX AVE At Jeffrey M, Williams
GLOUCESTER MA (01930 Velerans Department
12 Emerson Avenus
Cantact: Location: Veterans Ageni ' Gloucester MA 01930
Phone: (578) 281-8558 Fax (978) 281.7200 Project; undesignaied {978) 281-8740 Reqi 3918
Qity Umit  Par# Description Ascount Number UnitPrice Exendad Tax  Freight
22256 EA Memoria! Cay flags 107000.10.543.57 850.0000.00.000.00.057 106 328580 .00 0,69
APPROVAL SIGNATURES: Sub-Total: 3,225.680
1 hpredy ey - , -
The unmscivihiered 52-a00s of the apprapastion i be charged | sulficient In lquigale it amount Tha tis ottt (6 anshortzed oy & propmy execuod and spproved Freight, .00
4 % Droer MG Re dMount tos Deen fecwded as 40 encumbrance Bhanst sk aparaprBlion, rgguisition o e in tus offcg. T 50
ax: .
e AT e o ; L
By e e 390 T Y Total Amount: TREEEG

Audifor

To dm business wilh inu Clty of Glougester, el vendors should he swang of Mass. Gon. Laws {2, 300, ¢, 446, dec, b4 e s, 030, ser,
1 'Ho work, gervices. of supplids can be recotved by any Gily ugency withao a praper Purchese Order of Coakract i place,
2. All Pucehase Grtiere/Contmois excesding $5000 in vaiue will Ioiow the muolabonibi prOcESE QI 16 W erd, NE contracis lor
weartied wall of eouired dogumeaiaton is recaived, Le., Cenificate of Eligiblity, Undate Staiement, uig.

3. Alltvoists must delal 1he 5ervices perermios andior materials GeSverod, Ay invtiices submitied 1of work, services, o supties

City Purchasing Agen!
St et seq,;

Congtrustion-related servivey sudfert 1o MGL, nap. 148, 285 MGL Chap, 26, gpc. 30 wit he

periQrmed o provigae sifer ihe expiration dzte of o Purchpse OreanComssel, o wtier

e 53 1w of & Purenass Drder/Gonitac s been rrachet wll ikewise nic! e nonored by the City. All packing $lips for delivorsy goods which sre submitied with OIS JOf BOY RS Mas! be signed hy anborized

parscnnel om the canwazting Clly department at this tdme of deiivery, »
& Any werk, swrvions, of supphes pravides wihout Tollowing the' sbove mentoned guidelines are nos the Tesensliby of Doy of U City,

NCTES:

Thursday, June 02, 2011

and Any invarte Dl visiales #wss orwsions Wl ol bE honared for panse,

Crder Vi, Phone

ENTITY COPY

Fage of 1



THE GLOUCESTER PUBLIC SCHOOLS
DFFICE oF BUDGET & FINANGE

& SCHOOL HoUSE ROAD TEL: 978-281-8812
GLOUCESTER, MASSACHUSETTS 01930 FAX: 978-281-8899%
WWW.GLODUCESTERSCHOOLS.COM

TO: Mayor Carolyn Kirk

FROM:  Thomas Markham, CFO ﬁz-v e giatad—
RE: Request for extraordinary reimbursement
DATE: June 16, 2011

This memo is to request an extraordinary reimbursement be made to John Madama, a school
department employee, as he purchased classroom supplies and materials outside of the required
procurement procedures of the City of Gloucester and he seeks to be paid back. Mr, Madama
seeks $819.64 for purchases he made between April 19, 2011 and May 17, 2011.

This matter was brought before the Gloucester School Committee on June 8, 2011 and they
voted to authorize me to seek extraordinary reimbursement for Mr. Madama, through your
office, from the City Council. I have attached hereto the memo to the School Committee along
with the completed school department reimbursement forms, receipts and other back-up material,

I respectfully request that this matter be included in an upcoming Mayor’s Report and brought
before the City Council for action before June 30, 2011.

Thank vou.

OUR MISSION IE FOR ALL STUDENTS TO BE BUCCESSFUL, ENGAGED, LIFELONG LEARNERS



THE GLOUCESTER PUBLIC SCHOOLS
OFFICE OF BUDGET & FINANCE '

€ SCHOOL HOUSE ROAD TEL: 878-281-9812
GLOUCESTER, MASSACHUSETTS 01230 FAX: 978-281-0898
WWW.GLOUCESTERSCHOOLS.COM

TO: . * Gloucester School Committee

FROM:  Thomas Markham, CFO@

RE: | Request for exiraordinary reimburse.ment
DATE: June 8, 2011

This memo is to request an extraordinary reimbursement be made to John Madama as he
purchased classroom supplies and materials outside of the required procurement procedures of
the City of Gloucester and he seeks to be paid back. Mr. Madama seeks $819.64 for purchases he
made between April 19, 2011 and May 17, 2011,

On several occesions in the past I have informed Mr. Madama that purchases of classroom
supplies and materials must be planned in advance and procured in compliance with both state
and city requirements. On May 18, 2011 he brought forward the above referenced
reimbursement documents (attached) which | reluctantly approved at the request of the Assistant
Superintendent. However, I noted that it was quite likely that the City Auditor would not process
this payment without further approval, : :

The City Auditor, in fact, removed this reimbursement request from the May 27, 2011 ordinary
warrant informing me that he sought both School Committee and City Council approval before
he would process this reimbursement. T have met with Mr, Madama and Dr. Trubisz informing
them of the situation, reminding them again about following proper purchasing procedures, and
requested Mr. Madama’s presence at. upcoming meetings of the both bodies, Further, Mr,
Madama assured me that he would be following proper procedures in the future.

1 request that the School Committee approve this extraordinary reimbursement at the School
Department level and authorize me to forward 2 request for City approval to the City Council for
their review and consideration,

Thank vou.

CUR MISSION IS FOR ALL STUDENTS TO BE SUCCESSFUL, ENGAGED, LIFELONG LEARNERES



___Gloucester Public Schools

Expense Reimbursement Request

Narmre! WSE’/'))A) mﬁpﬂm

Address!

City, State, Zip , *WATW "/_“:ﬁ“ﬂ

Sc:hmoI/ProJecf /905.@/;&5 f’Uf'R—T . % MM\Z/?/ 231 %
) ‘ 5:;5# / K ~ E::z"

Date: s" /Jf/,y - « F et

| Expense Account Number; 755030 20:370. 505140 .3520 L00.0003.00. 0S {'/

=

4 //? \ /5/4,@ 3o | ! Geqpbol /<‘{7' %//.’5?;7
‘%‘* | Mike's P L4k \ Foop pot STRFE | 479
f/ 2F /711 e ”%é g “ ) 575
g 5707 shaf | CATFH | 597

Total Reimbursement Amount:|$ Y 13

Employee Srgnature &W% . Date: 5‘%/::'

Supervisor's Signature: ﬁ%/MAA///xsz Date: 5-//'7///
cror forn 0 P E /o bl
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Hike's Place
8 Railroad Avenue
Gloucester, Ha (11830

(878) 282-0777

Sration: 4

. Pick U {Phona)

Server: SCHENEIDER

Order %, 370108

{978} 260~-3588 alex
Guests: | , _
» SETTLED ¢
5 L6 CHEESE PIZZA(R) 43.75
2 <SPECIAL DISCOUNT: ' ~11.02
22 LITER ' 5.8
Coke
12 LITER 7.54
SPRITE
30 31bE OF 0.0
PLATES
CUPs
- SuB TOTAL:
State & Local Taxes: 2.81 .
. Cash Tendered: ‘ | 67,00
CHANGE T
Created:; 472972010 11:21:58 &M
© GETTLED: 4/28/201%1 11:48:598 AM
THAMK YOU!
AT
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StopaShop

$70P & SHOP B41D
GLOUCESTER, MA
§75-281-0010

W . STOPANDSHOR . COM

WELCOME T'M KAYLEED 12:8ipm  4/18/11
Tran B447% Terminal 14 Cashisr {oios

1085800001
GENERAL WERCHANDISE

DURACELL CT AAA g.49 7T
Stop § Shop Card Savings -2.50
Price with your card 5,98

Customer Carg Number

Tpial betore savings $8.48
Your Jotal Savings b0 B0,
Total after savings
Tax paid S0 37
Total $6.36
Cash Tnd $7.00
Change $0.64
YOUR SAVINGS SUMMARY
Step & Shop Card Savings . §2.50

Total Stop & Shop Card Saving

Your Total Savings
*xwww**xwwwwwwwwwww*w

£2.50
$2.50

THANK YOU FOR SHOPPING AT STOP & SHOP.
WE'VE ENJOVED SERVING YOU, AND VE
LODK FORWARD TO SERVING ALL VOUR
FUTURE SHOPPING NEEDS,

ANDREW ZINER, STORE MGR 878-281-0010
SToOR & SHOP #4410
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Fargo Enterprises, Inc.

Horme of www. Micro-Toels.com
1270 Calten 5t

Vacaville, CA, 05688

U.S.A

invoice

L]

ry

* i
Date P@e
Apr 19, 2014 %

Invoice Number
"INDCO240186*

. , Fax:  (707) 446-3349 ! l
I \ )
TR Il gl
% INDCODZ24018 &%
Sold To; Ship To: -
John Madama g7a.284.8770 | | JOHN MADAMA 978-281-8770
: VLI eI e 16 ROCKY NECK AVE
MismM OHDER 2ND FLOOR REAR
GLOUCESTER, MA 01830
ME R A7 e [ ey, ey B, Us
EXPEDITED
it o foms B B N o 4
30 MNEYT NIEL &Y
Crder Date Customer No. PO Number Ship Via Terms
1y A2 Aprig, 2011 AMAZON 103-0017042.5125828 UPE 3 Day Selent AMAZON
Gy, | Qty, | Qty. ) ‘
Ord. | Shp. B/O iem Number Description tnit Prica Bin Extended Price
. 1
2 E p) 0 % 24130 2ip-1 Gearbox Kit .85 | FO30A 15,80
' FRT Shipping charge 22.00
I PAID: In Full By Amazon

* On-Lin

g Sfore: wwww. M

We want you to be 100% satisfied with the products and our customer servics,

Any Question, Complaints, Concerns about your order?
Please do call us at (800) 358-2878, or amail us at orders@micro-tools.com,

Thank You!! |

| icro-Tools.com * ,
Sensor Cleaning Instructions: CleaningDigitalCameras.com « Watch Repair Tool Help: WatchRepairToolGuide.com§

Comments:

Tax summary;

QEOLDY

Bubtotal
Total sales tax
0.00

Total amount

Less payment
Less pmt disc

Amount due




k) 3

]

e . Farge Enterprises, tne. -~ . . . 1

‘Apr 18, 2011 - Home of www. Micro-Teols.com r
1270 Calien St - 1
Vacaville, CA 95888
U8 A,
Phone:  (707) 445-1120
Fax: (707) 448-3318

Sold. To: - ﬁﬁ %QE‘*’% é%ﬁ?:m@, ‘ Ship Tos

John Madama i ‘ SOHN MADAMA

z P 35?4 18 ROCKY NECK AVE
E%ﬁ 5 tfm ’% B % 2ND FLOOR REAR
: ¥ mm b 1 GLOUCESTER, MA 01830
us
DO NOT DELAY
Retfarence PO Number Customer No, Ship Via Ship Date
E3 - 103-0017042-5125828 AMAZON USPS First Clags Matl Apr1g, 2011
Ficking Gy, | UOM Qty. Oty. Hem Number Destription
Seguence | Ordersd Shipped Backord, ,
2 | EA | j214130 -+ 124n-1 Gearbox Kit
= www. Micro-Tools.com
' 0.44




_Gloucester Public Schools

Expense Reimbursement Request

Namse! ‘:S#Z}.,L}”) W,‘?ﬁﬂ/}?f?

Address: : | e
‘ - = -
. P i 5
School/Project: /<0 88TiEs £, , _ S

Date: Az Ax

Expense Account Number: 25503620270 SYOY0 . 3520 -00.000. 00. ObLf

4/2? : /4 Cf ﬂﬂﬁ,@@z"?f ég 72
dlzz | RadPIE | frrres | 095
dpa | PTee | Heemfd | o049
Jlig Dngﬁ [paey | SOIAR AL F3.06 ||
‘ E
Total Rermbursemenf Amount:|s 33 7. 5>

Employee Signature: % m"’ Dater 3 A’rﬁf
‘ Mo Lo e 5 7
“Supervisor’s Signature: At /M Date; 5, / ,7 / /
" . " T %3 / %
CEO! %’7 Q/WM‘V% Date: ///’

/




riginal Lnvoice E7TI05°T Da‘-:.e 04 -I5-"T4%

55

D U C A T I O N i =
jCATAL_OG D CURRICULUM HEARLIHY '
BO0-535-C3606 O0-E25-5787 B66.529:1003 : P .

RO, Box B44168 ' FEymET - TETIE CrztivTard Cybarsowres

Dafias, TX 75284-4188

~Freight Terms: Prepay & Add
Invoice Inquiry 1-888-774-8728 - © Frepay

Bill To: 1BOZ2S Ship To: 1B032E

JOHN MADAM2 : JOHEN MADAMA
16 ROCKY NECK AVE : 16 ROCKY NECK AVE
GLOUCESTER, MA 0Ll930 : ‘ SECCOKD FLOCE- EEAR

GLOUCEETER, MA 01330

1]87482|01 KYPER LINE TRACKER KIT

EA 2 EA 2 £4.55 128.90
THANE ¥OU FOR YOUR ORDER!
Additional Charges .
RUSH CHARGEE-CD ’ 40.00
FREIGHT -~ CD 8% - 1D.38

Bill of Lading Informarion for shipment number 1

Packslip © Rill of Lading Carrier Shipment

Nurber Number Name Mefhod
1 LZ680411020145B463 Urs Ur3 2ad Day

PITSCO EHEARLIHY

"E D UCATIORN A DIVISION OF PITSCO
Bill To:280528

Plazse remit lower portion with payment 1o;

477205-1 MATAME

= D U C AT I ON

PO, Box B44188
Daliag, TX 75284-4168
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Delts Education - |Packing Slip o1 ]

100 Pzragon Parkway Prinsed: 04720711 08:27:38
MANSFIELD OH 44903 : S
Toll Fres Phone; 800-258-1302 Order Number: 17727571
Toli Fee Fax: BOO-282-9560 Ship Date; 84/19/11

w.celta-education.com Customer Number: 1340390

Ship Fo: JOEN MADAMA - | Shipper Number: 07431561
16 ROCKY NECK AVE | Customer PO: CC041911 .
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City of Gloucester
Office of the Mayor

Review and Recommendations for the Disposition of Real Property
TO THE CITY COUNCIL FOR REVIEW, RESTRICTIONS AND APPROVAL

Property Information:
Document Number: RFP 11194

Property Name and Address: Magnolia School House, 46 Magnolia Avenue, Gloucester, MA.
Description of Property: Former Blynman School, Map 174, Lot 3

Method of Disposition: Five (5) Year Lease (Public Purpose Requested - Historical Museumn)
Lease Payment Requested:  $ 1.0 annually

Purchasing Department:

At the request of the Mayor, the Purchasing Department has prepared a Request for Proposals for the
disposition of the above property.

%—;17/) @%@}M Purchasing Agent éﬁéf 3/ 0s

NAME POSITION “bats 7

Contract Manager:

At the request of the Mayor, I have reviewed the possible disposition of the above named property. My
recommendations have been submitted to the Mayor for consideration and possible inclusion in the RFP,

J :
LA ;ﬁﬁ? : M\ : Facilities Director b / 25 / j
v NAME Q POSITION bate |
g&[&le of the Assessor:

At the request of the Mayor, I have reviewed the possible disposition of the above named property. My
recommendations have been submitted to the Mayor for consideration and possible inclusion in the RFP,

//Aﬁb— Assessor w M}%’A/

- V NANE" POSITION “ DATE

Legal Department:
At the request of the Mayor, the Legal Department has reviewed the attached recommended RFP.

o~ /s
/4 General Counsel { Z 7/ i

/ NAME POSFTION DATE

’ Office of the Mayor:
As required by the Gloucester Code of Ordinance, 1 am submitting my recommendation o the City
Council fgr their approyal to dispose of the above property in a Request for Proposzl format.

w7/l

POSITION DATE

Disposition & Recommendation Form.lwp Page 1 of |



City of Gloucester

Office of the Purchasing Agent
City Hall, 9 Dale Avenue

Gloucester, Massachusetts 01930
Telephone 978 281 9710 Fax 978 281 8763
www.gloucestgrmma.gov

REQUEST FOR PROPOSALS #11194
MAGNOLIA SCHOOL HOUSE LEASE

46 Magnolia Avenue, Gloucester, MA

Request for Proposal Available:
Proposal Submission Deadline:



11184 RFP Magnolla Schoolhouse 2

SECTION 1: NEWSPAPER ADVERTISING
To:  Cape Ann Beacon

From: Donna Compton, Purchasing Agent

Date: TBD
Re:  Please run this ad on the Records/Legal page as small as possible on Fri and again on
Friday,

CITY OF GLOUCESTER, MA.
REQUEST FOR PROPOSALS #11184
Lease: Blynman {(Magnolia) School House

Pursuant to M.G.L.c 30B, the City is seeking proposals for the leasing and use of City owned land and building
iocated at 46 Magnoiia Ave., shown on assessor's map 174, lot 3. The property is listed as 14,060 SF ot area
and 2,160 sf 1% fir area,1,040 sf finished & 1,120 sf unfinished basement area. The City seeks to have services
rendered to Magnolia and other local residents by requiring that the property be utilized for a Historical Museum
and programs. The RFP package will be available, upon payment by check of a $15 non refundable fee, on TBD
at the Office of the Purchasing Agent. Proposals must be received and will be opened at the Office of the
Purchasing Agent, City Hall, 9 Dale Ave., Gloucester, MA 01930 no later than TBD. The City reserves the rigght
to reject any and all proposals, or to accept that which is deemed in the best interest of the City. The City shall
not be responsible for proposals arriving iate due to courlers, deliveries to wrong locations, axpress
mailing services, etc.

Donna Compton
Purchasing Agent

SECTION 2: CENTRAL REGISTER

City of Glaucsster, Office of the Purchasing Agent, Gity Hall, 5 Dale Avenue, Glaucester, MA. 01930, Tel: §78-281-8710 Fax: 878-281-87563 purchasing@gloucesterma.gov
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CITY OF GLOUCESTER, MA.
REQUEST FOR PROPOSALS #11184
Lease: Magnolia School House

SECTION 3: INTRODUCTION:

Pursuant to M.G.{.c 30B, the City of Gicucester requests sealed proposats for the igasing and use of City owned land and
building located at 46 Magnotia Avenue, Gloucester, MA. for a five year period. The City of Gloucester is making available
this property to address the identified need for experienced and successfully managed Historical Museum. The Furchasing
Agent has issued this RFP after determining that the selection of the most advantagecus offer requires comparative
judgment of these factors. To promote this public purpose, the rent will be set at $1.00 vearly, with ali utitilities to be paid by
leasee. The City Assessor's research estimates the market value to be $8.50 sq. ft. or $18,360 for the five year period.

SECTION 4: RFF AVAHLABILITY/DEADLINE

The Request for Proposat package will be available on TBD at the Office of the Purchasing Agent. Proposals must be
received and will be opened at the Cffice of the Purchasing Agent, City Hall, © Dale Ave., Gloucester, MA 01930 no later
than TBD loca! time.

SECTION 5: LOT DESCRIPTION: shown on assessor's map 174, lot 3.

1. The property is listed as: 14,060 SF lot area

2. The building is listed as: 2,160 8F eff. lease area on first floor, 1040 SF finished basement and 1,120 sf
unfinished basement

SECTION 6: ZONING: R-3, Residential
SECTION7: RESTRICTIONS:

Use of the property is restricted fo providing a Historical Museum
SECTION &: RFP TERMS AND CONDITIONS:

1. The City reserves the right to reject any and all proposals, or to accept that which is deemed in the best interest of the
City of Gloucester, Massachusetts.

2. The City shall not be responsible for proposals arriving fate due to cauriers, deliveries to wrong locations, express
mailing services, sfc,

3. Ali proposals must comply with the provisions of Massachusetts General Laws chapter 30B and any other applicable
Federal, State and Municipal iaws and/or ordinances.

4. The City reserves the right {0 issue addenda to this RFP. If it becomes necessary to revise any part of this RFP,
addenda will be provided ir writing to all prospective offerors who have requested a copy of this RFP. The addenda
shall be deemed a part of this RFP,

5. Offeror's responses to this RFP may be modified only by writlen and sealed communication with the Office of the
Purchasing Agent. Any such written and sealed communication must be received by the Office of the Purchasing Agent
before the deadiine for proposal submission. Proposals submitted in response to this RFP may be withdrawn only by
communicating the intent to withdraw a proposat in a written and sealed communication to the Office of the Furchasing
Agent before the deadline for submission.

6. By submission of a proposal, the offeror agrees, if it's proposal is accepted: to enter into a contract with the City that
incoerporates all the requirements of this RFP. The offeror further accepts all of the terms and conditions of this REP.

SECTION & PROPOSAL SUBMISSION REQUIREMENTS:

1. The timetable for the City to award a contractilease is, as soon as possible after the bid opening, but within 45 days. If
additional time is required, a change order will be issued and authorized by the muiual assent of the City and bidder.

2. Each proposer's must include a signed “Non-Coliusion Statement”. The City will reject any bid for failure ta submit the
signed “Non-Collusion Statement”. TR AEEN I e

3. Each proposer's must complete the “Reference Form” included in the RFP. Proposers are required to show a minimufm
of five years of operating successfully a museum. This form is part of the evaluation criteria,

4, Proposals must be submitted in a sealed package in the following manner:
A. Package: Clearly mark (label) in the tower left-hand corner of the envelopes

I RFP# 11184

Lease: Magnolia School House
Proposer’s name and address
Opening date: TBD

Time of opening: 11:00 AM

I N I

City of Gloucester, Office of the Purchasing Agent, City Heil, 8 Dale Avenue, Gloucester, MA. 31830, Tel; §78-281-9710 Fax; 678-281-8783 purchasing@glouceslerma.gov



11184 RFP Magnolia Schoolhouse

B. Include in Package: Five copies of your Proposal, inciuding, but not limited to:

L. Adescription of the method the applicant intends to use to mariage the project, if awarded the contract.
2. Description of the qualifications of the key participants whom the Proposer plans to utiiize.
3. Any other information the Proposer considers relevant
4, Non-Coliusicn Staternent
5. References .
6. Disclosure of Beneficial Interest Form (MGLc 7, Sec. 40J)
SECTION 10: PROPOSAL EVALUATION:

This section describes the criteria and process to be used by the City of Gloucester in evaluating proposals recsived in
response to the RFP. All proposais will be evaluated by the City of Gloucester,

1. Museum Administrator Qualifications:

Highly Advantageous Has had g historical museum for 10 years or more

Advantageous Has had 2 historical museum more than five years but less than ten

Not Advantageous Has had a historical museum more than three but less than five years
i Not Acceptable i Has had a historical museum less than three years

The Proposer shall describe their experience: include names and addresses of operations, years in operations

City of Gloucester, Office of the Purshasing Agent, City Hall, § Dale Avenue, Gloucaster, #A. (1930, Tel; $78-281-9710 Fax: 976.281.9763 purchasing@gloucester-ma.gov



11184 RFP Magnolia Schoolhouse

SECTION 11: MINIMUM CRITERIA
The City of Gloucester will conduct a preliminary review of each proposal to determine whether it mests the minimum
criteria listed below. Proposals that do not meet these minimum criteria may be disqualified from further consideration

1. The proposal includes all information requirad in this Request for Proposal
2. The proposers agrees fo meet the City of Gloucester's lease ferms.
3, The proposal meets the City's identified need for Historical Museum services.

SECTION 12: AWARD OF LEASE:
The City will determine the most advantageous proposal from a responsible and respensive Proposer, that meets the
stated objective, taking into consideration all evaluation criteria set forth in this Request For Proposal,

SECTION 13: REFERENCES
References: Request for Proposal: #11194 Lease: Magnolia School House

Name of Proposer

Proposer's Address

Proposer must provide references for all contracts or similar ventures performed within the past five years of
similar size and scope to this project.

Reference Contact
Address City, State, Zip
Telephone Fax

Description of similar project performed

Reference ' Contact
Address City, State, Zin
Telephone Fax

Bescription of similar project performed

Reference Contact
Address City, State, Zip
Telephone : Fax

Desgription of similar project performed

Reference Contact
Address City, State, Zip
Telephone ' Fax

Description of similar project performed

Reference Contact
St. Address City, State, Zip
Telephone Fax

Description of similar project performed

This form may be dupticated, if additional space is required

City of Gloucester, Office of the Purchasing Agent, City Hall, © Dale Avenue, Gloutester, MA. (1930, Tet §78-281-0719 Faw S78-281-B783 purchasing@uglovcesiar-ma.gov
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SECTION 15: CERTIFICATE OF NON-COLLUSION

The undersigned certifies under penalties of petjury that this bid or proposal has been made and submitted in
good faith and without collusion or fraud with any other person. As used in this certification, the word "person”
shall mean any natural person, businass, partnership, corporatian, union, committee, club, or other arganization,
entity, or group of individuals.

Proposer

Address

Authorized Signature Title T
- Telephone Number Fax Number !
SECTION 16: TAX COMPLIANCE CERTIFICATION

Pursuant to M.G.L. c. 82C, §49A, | certify under the penalties of petjury that, to the best of my knowledge and
belief, | am in compliance with all laws of the Commonwealth retafing to taxes, reporting of employses and
contractors, and withholding and remitting child support,

signature of person submitting bid or proposal
name of business
social security no. or federal identification no.

City of Gloucester, Office of the Purghasing Agent, City Hall, § Dale Avenue, Gloucester, MA. 81930, Tel: $78-Z81-8710 Fax; 078-731-8763 purchasing@gioucesster-ma.gov



11194 RFP Magnolia Schoolhouse 7

SECTION 17: Disclosure of Beneficial Interests in Real Property Transaction

This form contains a disclosure of the names and addressees of all persons with a direct or indirect beneficial
interest in the real estate transaciion described below. This form must be filed with the Massachusetis Division
of Capital Planning and Operations, as required by MGLc 7 Sec. 404, prior to the conveyance of or axecution of
. lease for the reat property described below. Attach additional sheets if necessary.

1 Public agency Involved in this transaction: City of Gloucester, MA.

2. Complete legal description of the property: Magnoiia School House
(formerly Biynman School)
46 Magnolia Avenue
Gloucester, MA. 01930
Map No. 174 Lot No. 3

3. Type of transaction: Sale: N/A Lease or rental from to
4, Seller N/A Lessor: City of Gloucester, Ma.
Purchaser N/A Lessee:

5. Names and addresses of all persons who have or will have a direct or indirect beneficial interest in the real
property described above. Note: !f a corporation has, or will have a direct or indirect beneficial intersst in the
real property, the names of all stockholders must be listed except that, if the stock of the corparation is listed
for sale to the general public, the name of any person holding less than ten percent of the outstanding vating

shares need not be disclosed.

Name Address

|

None of the persons listed in this section is an official elected to public office in the Commonwealth of
Massachusetis except as noted below:

Name Title or position

8. This section must be signed by the individual(s} or organization(s) entering into this real property transaction
with the public agency named in item #1. if this form is signed on behalf of a corporation, it must be signed

by a duly autherized officer of that corporation.

The undersigned acknowledges that any changes or additions to item #4 of this form during the term of any
isase or rental will require filing a new disclosure with the Division of Capital Planning and Operations within

30 days following the change or addition.

Signature Title
Frinted name Date

City of Gloucester, Offlce of the Purchasing Agert, City Hall, 8 Dale Avenue, Gloucester, MA. 01930, Tei: 978.2B1.8710 Fax: OTR-281-8763 purchasingigloucester-ma.gov
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SECTION 18: LEASE DRAFT ONLY
informational; issued for bidding purposes, do not fill out, terms and conditions contained herein will be part of
the lease issued by the City to the successful Proposer,

SECTION 18.1: PARTIES

This lease agreement is between the City of Gloucester, a municipal corporation duly organized and existing under the
laws of the Commonweaith of Massachusetts, LESSOR, and . a corporation duly
organized and existing under the laws of the Commonweailth of Massachusetts, L ESSEE.

SECTION 18.2: PREMISES

The LESSOR hereby leases to the LESSEE a certain parcel of tand and buiiding located therson at 46 Magnclia Avenue,
Gioucester, Massachusetts, as described as iot 3 on City of Gloucester Assessor's Map 174.

SECTION 18.3: TERM

The term of this lease shall be from o {Five Years)
SECTION 18.4: RENT

The LESSEE shall pay the LESSOR rent at the rate of $71.90 annuaily.

SECTION 18.5: UTILITIES

The LESSEE shall pay the full cost of alf utilities, to be paid directly by LESSEE to the provider of such wtility, including but
not limited to all charges for water and sewer,

SECTION 18.6: USE OF LEASED PREMISES
LESSEE shall use the leased premises for a Hisiorical Museum, .
SECTION 18.7: COMPLIANCE WITH LAWS

. The LESSEE shall make no use of the leased premises which is contrary o any federal, state or municipal faw, ordinance
or regulation.

SECTION 18.8; MAINTENANCE OF LEASED PREMISES 4

LESSEE agrees to maintain the leased premises in the same condition as they are at the commencement of the tarm of
this lease or as they may be put in during the term of this lease, reasonable wear and tear, damage by fire and other
casualty excepted, acknowledging that the ieased premises are now in good condition. The LESSEE shali nat permit the
leased premises 10 be overloaded, damaged, stripped, defacad, nor to suffer any waste,

SECTION 18.9: REPAIRS
LESSEE is responsible for all ordinary, day to day maintenance or minor repairs of the building and installed eguipment
and fixturas.

LESSEE may request the City to make repairs or pre-approvai to complete repairs on their own from the DPW Director.

LESSEE shali not permit any mechanics fien or similar lien to remain upon the leased premises for labor and materials
furnished o the LESSEE in connection with work of any character performed or deemed to have been performed at the
direction of the LESSEE and shall cause any such lien ¢ be released of record forthwith without cost fo the LESSOR. Any
repairs, alterations or improvernentis shall become the property of the LESSOR at the termination of the lease.

SECTION 18.10; ALTERATIONS AND ADDITIONS

Notwithstanding the provisions of the "REPAIR” paragraph herein LESSEE shall not make structural or nonstructural
alterations or additions unless LESSOR gives advanced written approval, which approval shall not be unreasonabily
withheld.

SECTION 18.11: RUBBISH REMOVAL
The LESSEE shall remove, at it's own expense, all rubbish and trash from the leased premises. The LESSEE shall
main{ain and keep the leased premises in a neat, ciean, sanitary condition,

SECTION 18.12: SNOW REMOVAL
The LESSEE shail be responsible for, at it's own expense, afl snow and ice remavat on the entire leased premises,

City of Gloucester, Office of the Purchasing Agant, City Hati, 8 Dale Avehue, Gloucester, MA. 01830, Tel: 78-281-0716 Fax: 875-281-6763 purchasing@gloucester-ma.gov
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SECTION 18.13: ASSIGNMENT AND SUBLEASING

The LESSEE shail not assign, sublet or icense anothar fo use the whole or any part of the leased premises without
LESSOR'S prior written consent. Notwithstanding such consent, LESSEE shall remain fiable to LESSOR for the payment of
all rent and for the full performance of the covenants and conditions of this lease.

SECTICN 18.14: SUBORDINATION

This lease shall be subject to and subordinate to any and all mortgages, deeds of trust and other instruments in the nature
of a mortgage, now or at any time hereafter, and the LESSEE shall. When requested, promptly execute and deliver such
written instruments as shall be necessary to show the subordination of this fease to said mortgages, deeds of trust, or other
such instruments in the nature of a morigage.

SECTION 18.15: INDEMNIFICATION AND LIABILITY

The LESSEE shal hold the LESSOR harmless from all losses, damage and axpense, including but not limlied fo attorney's
fees, at the time suffered or incurred by the LESSOR as a result of any demand, claim, cause of action, suit, judgmert,
execution and liability arising fram or in connection with any injury or icss {1) while on the premises or {2) as & result of any
act or omission by the LESSEE or LESSEE'S agent, employees, guests, or invites, except if caused by LESSOR'S
negiigent or willful actions ar inaction's.

SECTION 18.16; LESSEE’'S LIABILITY INSURANCE

The LESSEE shall maintain with respect to the leased pramises and the property of which the leased premises are a part,
comprenhensive public liability insurance in the amount of $1,000,000 for injury and death o any cne person and
$1,000,000 for any one accident and $250,000 with respect to damage to property, in responsible companies qualified to
do business in Massachusetls and in good standing therein insuring the LESSEE as well as the LESSOR against injuries to
the persons or damage to the property as provided. The LESSEE shall deposit with the LESSOR certificates for such
insurance at or prior to the commencement of the tarm and thereafter within 30 days prior to the expiration date of any such
policies. All such insurance certificates shall provide that such policies shall not be canceled without at least ten days prior
wriiten notice to sach insured named therein,

SECTION 18.47: FIRE AND CASUALTY

The LESSEE shall not parmit any use of the leased premises which will make voidable any insurance on the property of
which the leased premises are part or on the contents of said property or which shall be confrary to any law or reguiation
from time to time established by the New England Fire nsurance Rating Associates or any similar body succeeding to it's
powers. The LESSEE shall, on demand, reimburse the LESSOR all extra insurance premiums caused by the LESSEE'S
use of the ieased premises. :

Should the leased premises or a portion thereof be desiroyed or damaged by fire or other unavoidable casually so that the
same shall be thereby rendered unfit for use for the purposes leased, the rent may be suspended or abated while the
premises are being repaired or the Lease may be terminated at the election of the LESSOR.

SECTION 18.18: LESSOR'S ACCESS
The LESSOR or agents of the LESSOR may, at reasonable times, enter to view the leased premises and make repairs or
alterafions and at any time may show the leased premises t¢ others .

SECTION 18.19: DEFAULT AND BANKRUPTCY BY LESSEE
In the avent that:

A. The LESSEE shall default in the payment of any Instaliment of rent or other sum herein specified and such default
continues for ten days after writen notice thereof: or,

B. The LESSEE shall default in the observance or performance of any other of the LESSEE'S covenants,
agreements, or obligations thereunder and such default is not corrected within thirty days after written notice
thereof, or,

C. The LESSEE shall default in the performance of any represeniation, covenant, agreement or obligation, or fails o
meet any specification contained in LESSEE'S proposal for this lease, which proposal is incorporated herein by
reference, and if any such default or failure Is nor corrected within thirty days after written notice thereof: or,

D. The LESSEE shail be declared bankrupt or insalvent according to law, or if any assignment shalt be made of
LESSEE'S property for the bensfit of craditors, then the LESSOR shall have the right thereafter, while such default
continues, to reenter and take complete possession of the leased premises, 1o declare this lease terminated and
the remove the LESSEEL'S sffacts, without prejudice to any remedies which might be otherwise used for arrears of
rent or other default. The LESSEE shali indemnify the LESSOR against any loss of rent and other payments due
through the date of termination. :

City of Gloucester, Cifice of the Purchasing Agent, City Hall, 8 Dale Avenus, Glougesier, MA. 01830, Te!: 978-281-9710 Fax: 978-281-8763 purchesing@gloucester-ma.gov
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If the LESSEE shall default after notice thereof as provided in saction 18A, B, C, herain in the observance or
performance of any condition or covenants on LESSEE'S part to be observed or performed under or by virtue of
any provisions of this iease, or the LESSEE'S proposal for this lease, the LESSOR, without being under any
cbligation to do so and without thereby walving such default, may remedy such default for the account and at the
expense of the LESSEE. If the LESSOR makes any expenditures or incurs any obligations for the payment of
money in connection therewith, including but not limited to reasonable attorney’s fees in instituting, prosecuting or
defending any action or proceeding, such sums paid or cbligations incurred, with interest at the rate of six percent
per annum and cosis, shall be paid to the LESSOR by the LESSEFE as additional rent. )

SECTION 18, 20: DEFAULT BY LESSOR

IF lessor shall defauit in the cbservance or performance of LESSOR'S covenants, agreements or obligations under this
lease and such default is not corrected within thirty days after written notics thereot, the LESSEE shall have the right to
terminale the lease and a just and proporiionate abatement of the rent shall be made to the LESSEE.

SECTION 18.21: NOTICE
Any notice from the LESSOR to LESSEE relating to the leased premises or to the oceupancy thereof shall be deemed
served if mailed to the leased premises addressed to LESSEE by certified or registered mail, return receipt requesied,

postage prepaid,

Any notice from LESSEE to LESSOR relating fo the leased premises or to the occupancy thereof shall be deemad served ¥
mailed certified or registered mail, return receipt requested, postage prepaid, addressed to the City of Gloucester, City Hail,
9 Dale Avenue, Gloucester, MA. 0183C,

SECTION 18.22:; SURRENDER

The LESSEE shall at the termination of this lease remove all LESSEE'S goods and effects from the leased pramises
inciuding , without limiting the generality of the forgoing, all signs and lettering affixed or painted by the LESSEE, either
inside or outside the |leased premises. LESSEE shali deliver to the LESSOR all keys, locks thersto, and other fixtures
connected therewith and all atterations and additions made to or upon leased premises in the same condition s they were
at the commencement of the fease, or as they were put in during the term of the lease, reasonable wear and tear and
damage by fire or other casualty only excepled,

in the event of the LESSEE'S failure to remove any of LESSEE'S property from the leased premises, LESSOR is heraby
authorized, without Hability to LESSEE for loss or damage thereto, and at the sole risk of LESSEE to remove and store any
of the property at LESSEE'S expense, of to ratain the same under LESSOR’S control or to sell at public sale, without
notice, any and all of the property not so removed and to apply tha net procseds of the sale to the payment of ant sum due
hereundar, or {o destroy such property,

SECTION 18.23: AUTHORIZED SIGNATURES

A. This lease shall be construed in accordance with the laws of the Commonwealth of Massachusetts and shall bind
the pariies hareto and their respective heirs, successors, assigns and administrators,

B. LESSOR'S Request for Propesal for this lease and LESSEE'S Response to Request for Praposal are hereby
incorporated herein by reference,

Signed and sealed this day of . 2011, by their duly autherized officers and
represantatives:

LESSOR: City of Gloucester LESSEE:

By By:

Carolyn Kirk, Mayor

Approved as 1o Forny:

Donna Compton, Purchasing Agent Suzanne Bgan, General Counsel

James Hafey, Contract Manager

City of Gicucester, Office of the Purchasing Agent, City Hall, § Dale Avenue, Gloucester, MA. 01930, Tel: 75-261-9710 Fax: §75-281-8763 purchasing@aloucester-ma,aov
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SECTION 18:

ATTACHMENT "A”

ASSESSOR’'S MARKET INFORMATION

1

City of Gloucester, Office of the Purchasing Agant, City Hall, @ Dale Avenue, Gloucester, MA, 01830, Tei: 976-281-9710 Fax: 976-281-8763 purchasing@glovcester-ma gov
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SECTION 20:

ATTACHMENT “B"

ASSESSOR’S PROPERTY INFOCRMATION

12

City of Glnucester, Cffive of the Purchasing Agent, Tity Hall, @ Dafe Avenue, Gloucester, MA, $1930, Tel: D78-281-6710 Fax: 97628718765 purchasing@gloucester-ma.gov



CITY OF GLOUCESTER

GLOUCESTER, MASSACHUSETTS - 0193¢
OFFICE OF THE ASSESSORS

June 16,2011

To:  Donna Compton, Purchasing Agent
From: Gary Johnstone, Assessor
- Re: 46 Magnolia Avenue Lease

As per your request, the rental or lease deta in the immediate and alternative locations which
were considered reasonably similar 1o the 14,060 square foot site improved with an older wood
frame building of average quality and condition featuring 2,160 square feet of first floor space, an
additional 1,040 square feet of finished basement and 1,120 square feet of unfinished basement
situated at 46 Magnolia Avenue (Map 174-Lot 3) were reviewed in order to defermine a
reasonable rental or lease amount. In July of 2006 a review of rentals provided ien alternative
rental units between the size of 1,600 to 4,400 square feet and this review indicated rentals or
leases in the range of $7.25 to $11.46 per square foot with an average of 89.48 per square foot
and a median of $9.41 per square foot. A more recent review performed in June of 2011 resulted
in alternative rental units between the size of 1,500 1o 3,389 square feet and this review indicated
rentals or leases in the range of $6.58 to $13.60 per square foot with an average of $9.60 per
square foot and 2 median of $8.37 per square foot. The more recent data is considerad supportive
of the earlier data and suggests that there has been a slight downward movement in the
competitive lease or rental market. The lower or middle of the lease or rental ranges in each of
the samples would be considered most suitable given the physical limitations of the existing
structure, zoning limitations of the site and less desirable decentralized location for most
business purposes. A rental or lease figure of approximatefy $8.50 per sguare foot is considered
reasonable and appropriate in the current market and when applied to the 2,160 square feet of
first floor space would result in an annual rental or lease of $18,360.

The proposed lease requiring use as a historical museum with related programs is a significant
limitation which would most likely drastically reduce the number of potential tenants and could
severely reduce the amount of a rental or lease.

Assessor

9 Dale Avenue - Gloucesier, MA 9819530 Menday - Wednesday & Friday 8:30 am - 4:00 pm
telephone - (478) 281-9715 Thursday 8:30 am - 6:30 pm
Memorial Day to Labor Day Close @3 12:30 Friday
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CITY OF GLOUCESTER

POLICE DEPARTMENT
187 MAIN STREET
GLOUCESTER, MA 01830

To: Jim Duggan, Chief Admmistrative Officer RECE EVEB

From: Chief Mike Lang JUN
Date: June 27, 2011 27 101

Re: Permission to apply for EMD grant M ay QF’S 0 fﬁce

Dear Jim,

The Gloucester Police Department is seeking permission to apply for a grant offered by
the State 911 Department for the training of Police Officers {o be trained in Emergency
Medical Dispatching.

Batlier this month, the Massachusetts Legislature passed legislation requiring ali
agencies having primary or regional PSAPs, regional secondary PSAPs, and RECCs to
have their persommel trained in Emergency Medical Dispatch. This is to take effect July
1, 2012 and all personnel who will be stationed at a “Public Safety Answering Point” or a
“Regional Emergency Communication Center” must receive this training prior to July 1,
2012, Training is to be provided by either vendors approved by the State Dept of E911 or
by the State Dept of E911 itself.

Funding for the grant allocations are obtained through a portion of the surcharge
revenues received pursuant 1o MGL Chapter 6A, Section 18H, cell phone surcharges.

Any funding received will used to pay personnel costs of training, as well as software
and hardware products. Any funding received would be in addition to funds received
through the E911 Support and Incentive Grant. Should personnel costs be greater that the
funds allocated to this Dept, a supplemental request will be made and justified.

There is no requirement that any match be provided. Applications must be submitted to
the Office of Public Safety and Security within fiscal year 2012 and all training must take
place within FY 2012.

] am requesting that this request and the accompanying paperwork be included i the
Mayors Report for submission to the full Gloucester City Council so that the matter can
be referred to the Budget and Finance Sub-Comumitiee for consideration. It is our hope
that the full City Council will approve this grant application so that training can begin
and we are fully compliant as of June 30, 2012.

Thank you in advance. Please contact me should you have any questions.

h




City of Gloucester
Grant Application and Check List

Granting Authority: State / Federal __ Other_

Name of Grant: __ﬁé ?// fﬂfﬂfwcf and Emb 6:*407‘—‘
Department Applying for Grast: éf/& _DC/;‘O

Agency-Federal or State application is requested from: _, 5:7‘3 W ?/ / D@g 7-

 Object of the application: f"t"C@!\ij‘f '141’7/1’5 flfa(“ rguird £md J—rﬁm/ﬂ?

Any maich requirements: AL 220 . 2

Mayor's approval to proceed: %M z/{/ //

Signature /Dated

City Council’s referral to Budget & Finance Standing Committee: -
Vote Date

Budget & Finance Standing Committee:
Positive or Negative Reconumendation Date

City Council’s Approval or Rejection:

Vate Drate

City Clerk’s Certification of Vote to City Aunditor:

Certification Date
City Auditor:
Asstgnment of account title and vahre of grant:

Title Amount
Aunditor®s digtribution to managing department:

Department Date sent

NOTE: A copy of all grant paperwork must be submitted to the Auditor’s Office

FORM: AUDIT GRANT CHECKLIST - V.1




Commonwealth of Massachusetts

Executive Office of Public Safety and Security
State 911 Department
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State 911 Department
Training Grant and Emergency Medical Dispatch Grant
Guidelines and Application Package
- Fiscal Year 2012

Deval L. Patrick
Goveraoy

Timothy P. Marray
Lieutenant Governor

Mary Elizabeth Heffernan
Secretary, Executive Office of Public Safety and Security

Frank Pozniak
Executive Director, State 911 Department

1380 Bay Sireet, Bnilding C
Taunton, MA 02780-1088
Phone (508) 828-2911
Fax (508) 828-2587

www.mass.goy/e0i 1




FY 2012

WHAT'S NEW for the Fiscal Year 2012 State 911 Department Training Grant
and Emergency Medical Dispatch Grant

New Emergency Medical Dispatch Grant to provide funding for allowable expenses relating
to EMD services provided by a certified EMD resource and to provide, for good cause
‘shown, supplementai funding to meet minimum training and certification requirements for
¢nhanced 911 telecommunicators and minimuin requirements governing EMD established by
the State 911 Department not funded under the Training Grant.

Definitions of Certified EMD Resource, Emergency Medical Dispatch Protocol Reference
System, Post-Dispatch Instructions, Pre-Arrival Instructions, and Wireless State Police PSAP
(pp. 2- 5).

Revised Definition of Enhanced 911 Telecommunicator (p. 3 ).

Revised Definition of Governmental Body (pp. 3-4).

Revised Definition of Limited Secondary PSAP (p. 4).

Training Grant funding allocation increased to 7% and minimum award increased to

$7, 000 (. 6).

Change in Traming Grant Call Volume Year (2010 Call Volume) and U.S. Census Year
(2010 Census) (p. 6},

Primary PSAPs, regional PSAPs, and RECCs may be reimbursed for training sxpenses ofa
secondary PSAP or limited secondary PSAF, but EMD training/certification funding is only
available for a secondary PSAP or limited secondary PSAP that is the certified EMD
resource for the PSAP or for a secondary PSAP serving as the alternate for a primary PSAP.
(p. 7).

Training Grant funding shall first be used to meet minimum fraining and certification
requirements for enhanced 911 telecommunicators and minimum reqmrcments governing
EMD established by the State 911 Department (p. 7).

Funding authorized for 911 PSAP accreditation (p. 8).

Funding authorized for membership fees (not to exceed one per PSAP or RECC) for
Massachusetts Communications Supervisors Association (p. 9).

Personnel costs of fraining participants revised to exclude straight time, except for straight
time for attendance by new hires at the State 911 Department Dispatch Academy (p. 9).
Language added allowing funding for the purchase, installation, replacement, maintenance,
and /or upgrade of scftware or other products relating to the training and certification of
enhanced 911 telecommunicators (p. 9).

No funding allowed for EMD software or other EMD products at a PSAP or RECC if the
PSAP or RECC provides EMD through a certified EMD resource (p. 10}

Language added identifying Certified EMD Resource as a Category of Use under the
Emergency Medical Dispatch Grant (p. 10).

Grant submission requirements amended fo require 1 original and 5 copies {p. 12).

Budget modification between approved budget categories permitted without prior approval

(pp. 12-13).



FY 2012
Language added stating that the State 911 Department will e-mail the grantee an
acknowledgment of receipt of grant reimbursement requests (p. 14).

Language added outlining the process for documentation necessary to support proof of
payment, reimbursement of expenses, and release of funding for certain anticipated

expenditures (p.17).

- Grant funding may be authorized for fees incurred for training commenced but not completed
during Fiscal Year 2012 (e.g., fees associated with long-term courses or 911 PSAP
accreditation commenced but not completed during Fiscal Year 2012) (p. 15).

Grant funding may be withheld if the grantee fails to meet reporting and/or certification
requirements set forth in regulations and/or standards established by the State 911
Department (p. 19).

Updated Training Grant forms and new Emergency Medical Dispatch Forms {pp. 15-20).
Approved Course Training List Updated (Appendix B). |



FY 2012
Appendix A

=

ABINGTON

ACTON

ACUSHNET

ADAMS

AGAWAM

AMESBURY

AMHERST

ANDOVER

ARLINGTON

ASHBURNHAM

ASHBY

ASHLAND

ATHOL

ATTLEBORO

AUBURN

AVON

AYER

BARNSTABLE {Town of)

BARNSTABLE COUNTY

BARRE

BEDFORD

BELCHERTOWN

BELLINGHAM

BELMONT

BERKLEY

BERKEHIRE COUNTY

BERLIN

BEVERLY

BILLERICA

BLACKSTONE

BOLTON

BOSTON

BOURNE

BOXBORCUGH

BOXFORD

28



BOYLSTON

BRAINTREE

BRIDGEWATER

BROCKTON

BROOKLINE

BURLINGTON

CAMBRIDGE

CANTON

CARLISLE

CARVER

CHARLTON

CHELMSFORD

CHELSEA

CHICOPEE

CLINTON

COHASSET

CONCORD

DALTON

DANVERS

DARTMOUTH

DEDHAM

FENNIS

DEVENS

DIGHTON

DOUGLAS

DOVER

DRACUT

DUDLEY

DUKES COUNTY

DUXBURY

EAST BRIDGEWATER

EAST LONGMEADOW

EASTHAM

EASTHAMPTON

EASTON

ESSEX

EVERETT

29

FY 2012



N

FAIRHAVEN

FALL RIVER

FITCHBURG

FOXBOROUGH

FRAMINGHAM

FRANKLIN

FREETOWN

| GARDNER

GEORGETOWN

GLOUCESTER

GRAFTON

GRANBY

GREAT BARRINGTON

GREENFIELD

GROTON

GROVELAND

HADLEY

CHALIFAX

HAMILTON

HAMPDEN

HANOVER

HANSON

HARVARD

HAVERHILL

HINGHAM

HOLBROOK

HOLDEN

HOLLISTON

HOLYOKE

HOPKINTON

HUDSON

HULL

FY 2012



IPSWICH

KINGSTON

LAKEVILLE

LANCASTER

LAWRENCE

LEE

LEICESTER

LEOMINSTER

LEXINGTON

LINCOLN

LITTLETON

LONGMEADOW

LOWELL ~

LUDLOW

LUNENBURG

LYNN

LYNN REGIONAL
SECONDARY

LYNNFIELD

MALDEN _

MANCHESTER

MANSFIELD

MARBLEHEAD

MARION

MARLBOROUGH

MARSHFIELD

MATTIAPOISETT

MAYNARD

MEDFIELD

MEDFORD

MEDWAY

MELROSE

MENDON

MERRIMAC

METHUEN

31
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MIDDLERORO

MIDDLETON

MILFORD

MILLBURY

MILLIS

MILTON

MONSON

MONTAGUE

NAHANT

NANTUCKET

NATICK

NEEDHAM

NEW BEDFORD

NEW BRAINTREE MSP

NEWBURY

NEWBURYPORT

NEWTON

NORFOLK

NCORTH ADAMS

NCRTH ANDOVER

NORTHATTLEBOROUGH

NORTH READING

NORTHAMPTON

NORTHBOROUGH

NORTHBRIDGE

NORTON

NORWELL

NCRWOOD

OXFORD

FY 2012



FY 2012

(E!
PALMER

PAXTON

PEABODY

PEMBROKE

PEPPERELL

PITTSFIELD

PLAINVILLE

PLYMOUTH

PRINCETON

PROVINCETOWN

QUINCY

RANDOLPH

RAYNHAM

READING

REHOBOTH

REVERE

ROCHESTER

ROCKLAND

ROCKPORT

ROWLEY

RUTLAND

SALEM

SALISBURY

SANDWICH

SAUGUS

SCITUATE

SEEKONK

SHARON

SHELBURNE FALLS MSP

SHERBORN
SHIRLEY

SHREWSBURY

SOMERSET

SOMERVILLE

33



Salidas i

SOUTH HADLEY

SOUTHAMPTON

SOUTHBOROUGH

SOUTHBRIDGE

SQUTHWICK

. SPENCER

SPRINGFIELD

STERLING

STONEHAM

STOUGHTON

STOW

STURBRIDGE

SUDBURY

SUTTON

SWAMBPSCOTT

SWANSEA

TAUNTON

TEMPLETON

TEWKSBURY

TOPSFIELD

TOWNSEND

TRURD

TYNGSBOROUGH

UPTON

UXBRIDGE

WAKEFIELD

WALPOLE

WALTHAM

WARE

WAREHAM

WARREN

WATERTOWN

WAYLAND

WEBSTER

WELLESLEY

WELLFLEET

WEST BOYLSTON

FY 2012



| WEST BRIDGEWATER

WEST NEWBURY

WEST SPRINGFIELD

WESTEBOROUGH

WESTFIELD

WESTFORD

WESTMINSTER

WESTON

WESTPORT

WESTWOGD

WEYMOUTH

WILBRAHAM

WILLIAMSTOWN

WILMINGTON

WINCHENDON

WINCHESTER

WINTHROP

WOBURN

WORCESTER

WRENTHAM

YARMOUTH

35
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ROTARY INTERNATIONAL
SGLOUCESTER ROTARY CLUB
PO. Box 1228, Gloucester, Massaohusetts 01930

Mrs. Jackie Hardy
City Council President
City Hall

9 Dale Avenue
Gloucester, MA 01630

June 28, 2011
Dear President Hardy,

The Gloucester Rotary Club is proud of its Centennial Project that saw the
donation of playground equipment, park benches, pic nic tables and benches,
handicap accessibility, and plantings to Gloucester's historic Stage Fort Park.
The club has alse, when possible done work at the park in terms of bulb
plantings and spreading of bark muich to enhance the aesthetics of the park
area.

While the club has contributed significantly to the rehabilitation of Stage Fort Park
as well as provided support for other organizations in our community, The
Gloucester Rotary Club does not have the financial resources to continue to
absorb and assume all costs for equipment at the park or maintaining the
grounds and safety needs of the park and play areas.

Rotary has been awaiting written confirmation from the City of its having
assumed responsibility for this equipment and site so that Rotary is held
harmiless -- the club's receipt of such confirmation at your earliest convenience
would be greatly appreciated.

On behalf of the Gloucester Rotary Club please accept our appreciation for your
assistance with this matter.

Best Regards

G 2L

Josh Ammold
Rotary Club President



